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STATE  OF  COLORADO 

STATE  PLAN  FOR  VOCATIONAL  EDUCATION 

FOR  THE  FISCAL  YEAR  BEGINNING  JULY  1,  1937,  AND 
ENDING  JUNE  30,  1942 


I.  ADMINISTRATION  AND  SUPERVISION 
A.  General  Direction 

1.  The  State  Acceptance  Acts  of  1917,  1925,  and  1937  give  full 
and  complete  acceptance  and  assent  to  the  provisions,  terms, 
and  conditions  of  the  Federal  Smith-Hughes  Act,  the  Na- 
tional Rehabilitation  Act,  and  the  Federal  George-Deen  Act. 
The  acts  settixig  forth  the  powers  of  the  State  Board  include  : 
The  Smith-Hughes  Acceptance  Act  approved  April  10,  1917, 
P.  536,  Session  Laws  1917 ; State  Vocational  Rehabilitation 
Acceptance  Act,  Chapter  156,  Session  Laws  1925 ; Amend- 
ment to  State  Acceptance  Act  of  1917,  providing  a repre- 
sentative State  Board  for  Vocational  Education,  Chapter 
79,  Session  Laws  1937 ; State  George-Deen  Acceptance  Act. 
Chapter  264,  Session  Laws  1937 ; State  Apprentice  Act, 
Chapter  87,  Session  Laws  1937. 

a.  Under  these  acts  the  State  Board  for  Vocational  Educa- 
tion is  vested  with  all  the  powers  and  duties  required  to 
comply  with  the  provisions  of  the  acts  of  Congress  relat- 
ing to  vocational  education.  Under  the  provisions  of 
Chapter  79,  Session  Laws  1937,  the  Administrative  Code 
(Section  14  (6)  Chapter  5,  Colorado  Statutes  annotated) 
was  amended  to  include  the  following : 

(1)  “The  State  Board  for  Vocational  Education  shall 
consist  of  five  citizens  of  the  State  of  Colorado  to 
be  appointed  by  the  Governor.  ’ ’ 

(2)  “One  member  representing  an  organization  of  em- 

ployers, and  one  member  representing  an  organiza- 
tion of  employees  * * * one  practicing  farmer, 

one  member  representing  distributive  occupations 
and  one  homemaker.” 

(3)  “The  Board  shall  elect  annually  one  of  its  members 
as  chairman.” 
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(4)  “The  members  of  the  Board  shall  serve  without  com- 
pensation but  shall  be  allowed  their  necessary  ex- 
penses while  on  the  business  of  the  Board.” 

(5)  “The  State  Board  shall  exercise  all  the  rights  and 
powers  and  perform  all  the  duties  vested  and  im- 
posed in  it  by  law.  ’ ’ 

(6)  “All  acts  and  parts  of  acts  in  conflict  herewith  are 
hereby  repealed.” 

Under  the  acceptance  acts  the  State  Board  for  Voca- 
tional Education  is  directed  and  empowered  to  prepare 
plans  for  vocational  education  including  apprenticeship 
and  vocational  rehabilitation,  and  when  said  plans  have 
been  found  to  comply  with  the  provisions  of  the  acts 
of  Congress  by  the  Federal  Government,  the  State  Board 
is  authorized  and  empowered  to  carry  the  same  into 
effect,  in  institutions  operated  under  its  direction  and 
through  contract  Avith  boards  of  education  and  other 
local  governmental  agencies  of  the  State. 

The  State  Board  is  also  authorized  to  defray  the  cost 
of  administration  and  to  appoint  the  personnel,  subject 
to  the  State  Civil  Service  Law  and  the  State  Retirement 
Act,  and  to  fix  the  compensation  of  the  personnel  neces- 
sai’y  to  administer  the  acts. 

b.  The  State  Board  understands  that  under  the  terms  of  the 
Federal  acts  and  the  State  acceptance  acts  the  State 
Treasurer  is  responsible  for  the  custody  of  all  vocational 
funds  placed  in  his  care.  The  State  Treasurer  is  required 
by  law  to  disburse  these  funds  upon  receipt  of  Amuchers 
issued  by  the  State  Board  for  Vocational  Education, 
signed  by  its  president  and  countersigned  by  its  secre- 
tary. The  State  Auditor  Avill  be  responsible  only  for 
determining  that  Amuchers  are  properly  signed  and  duly 
executed  before  honoring  them. 

The  State  Board  agrees  that  Avhether  or  not  any  given 
expenditure  is  made  for  the  purpose  or  purposes  set  up 
in  the  Federal  laws  is  one  eiAtirely  lietAveen  the  Federal 
Office  of  Education  and  the  Colorado  State  Board  for 
Vocational  Education,  and  one  over  Avhich  no  other 
agency  shall  have  responsibility,  or  control.  The  Board 
understands  that  the  title  to  Federal  funds  remains  in 
the  Ihnted  States  until  disbursements  are  made  in  ac- 
cordance Avith  the  requirements  of  this  plan. 

The  State  Trea.surer  Avill  account  for  any  interest  earned 
on  Federal  funds. 

No  proA’ision  Avill  be  made  for  reimbursement  on  account 
of  sei’vices  rendered  by  the  State  custodian  of  Fedei-al 
funds. 
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2.  Executive  Officer  and  Director : 

a.  A full  time  State  Director,  who  shall  serve  as  Executive 
Officer  for  the  Board,  will  be  employed.  Not  less  than 
10  per  cent  and  not  more  than  50  per  cent  of  his  time  will 
be  distributed  to  each  of  the  six  major  divisions  of  the 
State  Board. 

(1)  Vocational  Agricultural  Education 

(2)  Vocational  Trade  and  Industrial  Education 

(3)  Vocational  Homemaking  Education 

(4)  Vocational  Training  in  Distributive  Occupations 

(5)  Vocational  Training  and  Rehabilitation  of  the 
Physically  Handicapped 

(6)  Apprentice  Training 

b.  The  salary  and  necessary  travel  expenses  of  the  State 
Director  of  Vocational  Education  may  he  paid  in 
part  from  Federal  George-Deen  funds  appropriated  for 
salaries  and  necessary  travel  expenses  of  teachers,  super- 
visors, and  directors,  when  properly  matched  by  State 
funds.  The  distribution  of  expenditures  for  salary  and 
travel  expenses  of  the  State  Director  may  be  paid  in 
proportion  to  the  time  devoted  to  each  of  the  services, 
from  each  of  the  funds  appropriated  for  Agricultural 
Education,  Trade  and  Industrial  Education,  Home  Eco- 
nomics Education,  Education  in  Distributive  Occupa- 
tions, and  Vocational  Rehabilitation. 

c.  Qualifications 

(1)  Experience 

Five  or  more  years  of  full  time  experience  as  State 
Supervisor  of  a State  Board  for  Vocational  Educa- 
tion or  a combination  of  experience  in  both  super- 
vision and  teacher  training  in  an  ap])roved  ])ro- 
gram  of  vocational  education. 

(2)  Technical  Ediication- 

At  least  the  same  as  that  required  for  a State  Super- 
visor in  any  one  of  the  major  fields  of  vocational 
education. 

(3)  General  Education 

At  least  the  same  as  that  required  of  a State  Super- 
visor in  any  one  of  the  major  fields  of  vocational 
education  administered  by  the  State  Board. 

(4)  Professional  Education 

At  least  the  same  as  that  required  of  a State  Super- 
visor in  any  one  of  the  major  fields  of  vocational 
education  administered  by  the  State  Board. 
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d.  Duties 

(1)  Administrative 

(a)  To  act  as  Executive  Officer  for  the  State  Board 
for  Vocational  Education  in  all  its  relations 
with  the  United  States  Office  of  Education  or 
other  governmental  agency  and  the  agencies 
with  which  the  State  Board  cooperates  within 
the  State. 

(b)  To  outline  and  present  policies  regarding  the 
administration  of  vocational  education  to  the 
State  Board  for  Vocational  Education  for  its 
approval  or  disapproval. 

(c)  To  prepare  an  annual  budget  for  the  use  of 
State  and  Federal  funds  for  vocational  edu- 
cation. 

(d)  To  recommend  to  the  State  Board  for  Voca- 
tional Education  approval  or  disapproval  of  all 
contracts  or  claims  against  these  funds. 

(e)  To  recommend  to  the  State  Board  for  Voca- 
tional Education  approval  or  disapproval  of 
schools  and  classes  for  reimbursement. 

(f)  Subject  to  approval  of  the  State  Board,  to  have 
general  direction  of  the  receipts  and  disburse- 
ments of  Federal  and  State  matching  funds  for 
vocational  education. 

(2)  Supervisory 

(a)  To  supervise  the  preparation  and  administra- 
tion of  State  plans  for  vocational  education  in 
conformity  with  the  requirements  of  the  Fed- 
eral and  State  acts  for  vocational  education 
and  to  supervise  the  execution  of  the  State  plan. 

(b)  To  direct  and  coordinate  the  work  of  the  super- 
visors in  the  various  fields  of  vocational  edu- 
cation. 

(3)  Pi'omotional 

(a)  To  promote  vocational  education  by  preparing 
periodic  reports  and  otherwise  disseminating 
information  pertaining  to  the  work  of  vocational 
education  in  the  State  and  in  the  Nation. 

(b)  To  attend  conferences  called  by  the  National 
Government  or  the  State  Board  for  Vocational 
Education  when  aiithorized  to  do  so  by  the 
State  Board. 
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3.  Representative  Advisory  Committee  for  Vocational  Educa- 
tion as  herinafter  provided : 

a.  The  Colorado  State  Board  is  a representative  Board — 
its  members  representing  organizations  of  employers, 
employees,  agriculture,  distributive  occupations,  and 
homemaking — therefore  it  will  not  be  necessary,  except 
on  special  occasions,  for  the  State  Board  to  designate 
State  Advisory  Committees.  However,  to  provide  for 
any  special  contingencies  the  State  Board  reserves  the 
right  to  appoint  for  each  of  the  fields  of  vocational  edu- 
cation a special  advisory  committee  to  advise  with 
the  State  Board  for  Vocational  Education,  the  State 
Director  and  the  respective  supervisors.  AVhen  the  chair- 
men of  the  several  committees  or  representatives  of 
the  committees  shall  meet  conjointly  on  the  call  of  the 
State  Board  for  Vocational  Education,  they  shall  con- 
stitute a State  Advisory  Committee  for  Vocational  Edu- 
cation to  assist  the  State  Board  for  Vocational  Education 
in  formulating  policies  for  the  promotion  and  administra- 
tion of  vocational  education.  When  in  attendance  at 
such  meetings,  their  actual  travel  expenses  may  be  paid 
in  part  from  Federal  George-Deen  funds  allotted  for 
salaries  and  travel  expenses  of  teachers,  supervisors,  or 
directors,  and  in  part  from  State  or  local  funds  as  pro- 
vided by  law. 

B.  Agricultural  Education 

1.  One  or  more  qualified  State  supervisors  of  agricultural  edu- 
cation will  be  employed  who  will  be  responsible  to  the  State 
Director  and,  through  the  State  Director,  to  the  State  Board 
for  carrying  out  the  established  policies  of  the  State  Board 
for  Vocational  Education.  When  properly  matched  with 
State  funds,  a portion  of  their  salary  for  time  devoted  to 
the  supervision  of  agricultural  education  may  be  paid  from 
Federal  funds. 

2.  Qualifications  of  State  Supervisor  and  Assistant  or  Regional 
Supervisors. 

a.  Education — He  shall  hold  a bachelor  of  science  degree 
in  agriculture  Horn  an  approved  agricultural  college.  A 
master’s  degree  in  vocational  agricultural  education  or 
at  least  one  additional  year  of  recent  training  in  voca- 
tional agricultural  education  will  also  be  required. 

b.  Farm  Experience — Preferably,  he  should  have  been 
farm-reared  up  to  the  age  of  sixteen ; in  any  case  he  shall 
have  had  at  least  three  calendar  years  of  farm  experi- 
ence after  arriving  at  the  age  of  fourteen. 
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e.  Teaching  Experience — He  shall  have  had  at  least  three 
years  of  successful  experience  in  teaching  vocational 
agriculture  in  an  approved  department  of  vocational 
agriculture. 

d.  Supervisory  Exiierience — He  shall  have  had  a minimum 
of  two  years  of  experience  in  local  supervision  or  teacher 
training  in  the  field  of  vocational  agricultural  education. 

e.  General — The  supervisor  shall  be  a man  who  understands 
farming  conditions  of  the  State  and  who  has  those  quali- 
ties of  leadership  and  personality  which  command  the 
respect  of  farmers,  leaders  of  farm  and  business  organi- 
zations, and  educators. 

(Note:  The  above  qualification  requirements  are  not  to  be 
construed  as  retroactive  so  far  as  present  incumbents  are 
concerned  or  other  well-qualified  men  who  have  had  satis- 
factory State  supervisory  experience  in  other  States.) 

3.  Duties  of  State  Sui^ervisor  and  Assistant  or  'Regional 
Supervisors. 

a.  To  promote  Agricultural  Education 

(1)  Counsel  with  local  boards  of  education,  superin- 
tendents, jirincipals,  directors,  supervisors,  and  teach- 
ers on  the  subject  of  vocational  education  in  agricul- 
ture ; and  to  explain  to  them  the  plan  of  operation  of 
the  Federal  and  State  acts  for  vocational  education 
as  applied  to  the  field  of  agriculture  in  the  State  of 
Colorado. 

(2)  Disseminate  information  pertaining  to  vocational 
agricultural  education  throughout  the  State. 

(3)  Counsel  and  cooperate  with  all  agencies  interested 
in  the  State  program  of  vocational  agricultural  ed- 
ucation. 

(4)  Give  suitable  publicity  to  the  development  of  voca- 
tional agricultural  education  in  the  State. 

(5)  Participate  in  National,  State  and  sectional  activi- 
ties and  conferences  that  have  definite  vocational 
education  values. 

b.  To  supervise  "V^ocational  Agricultural  Education 

(1)  Prepare  a State  program  of  work  for  approval  of 
the  State  Director  and  the  State  Board. 

(2)  Approve  qualifications  of  teachers,  coordinators, 
supervisors,  and  teacher  trainers. 

(3)  Assist  in  selection  of  (pialified  vocational  agi'icultui’e 
teachers  and  teacher  trainei-s. 
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(4)  Inspect  and  approve,  or  disapprove,  plant  and  equip- 
ment, courses  of  study,  character  of  instruction  and 
supervised  practice  teaching  plans  used  in  the  train- 
ing of  teachers  of  vocational  agricultural  educa- 
tion subjects. 

(5)  Inspect  and  approve,  or  disapprove,  plant  and  equip- 
ment, courses  of  study,  character  of  instruction 
given  and  type  projects  to  be  undertaken  by  voca- 
tional agriculture  students. 

(6)  Visit  and  inspect  farm  projects. 

(7)  Give  assistance  in  organization  of  classes  of  less 
than  college  grade,  and  in  the  case  of  teacher- 
training, to  assist  in  the  organization  of  classes  of 
college  gi’ade. 

(8)  Prepare  report  forms,  and  to  secure  reports  from  the 
schools  coopei’ating  with  the  State  Board  when  auth- 
orized to  do  so  by  the  State  Director. 

(9)  Determine  the  validity  of  claims,  contracts  and  re- 
ports and  to  make  recommendations  to  the  State 
Director  on  the  same. 

(10)  Have  general  supervision  of  all  vocational  agri- 
culture schools  and  classes  of  less  than  college  grade 
and  to  have  general  supervision  of  all  schools  and 
classes  for  the  training  of  vocational  agriculture 
teachers. 

(11)  Act  as  State  Adviser  to  the  Colorado  Association 
of  The  Future  Farmers  of  America. 

(12)  Report  all  findings  to  the  State  Director  as  follows: 

(a)  Submit  applications  for  new  classes  for  ap- 
proval before  obligating  the  State  Board  to 
give  recognition  to  new  programs. 

(b)  Submit  memos  and  reports  when  called  for. 

(c)  Submit  all  report  forms  for  approval  in  order 
that  uniform  State  Office  practices  may  be 
maintained. 

(d)  Submit  all  material  for  printing  or  publication 
for  approval  of  the  State  Board. 

(e)  Follow  standard  office  practices  and  proced- 
ures prescribed  by  the  State  Board. 

(f)  Submit  all  recommendations  for  changes  in 
policy  of  administration  of  vocational  education 
for  the  approval  of  the  State  Board. 
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e.  To  Give  Instruction  to  those  engaged  in  Vocational  Ag- 
ricultural Education  Activities 

(1)  Conduct  preemiiloyment  teacher-training  courses  or 
conferences. 

(2)  Conduct  conferences  and  courses  for  improvement 
of  teachers  in  service. 

(3)  Conduct  conferences  with  leaders  of  agricultural 
organizations,  including  advisory  committees. 

(4)  Conduct  State  and  district  conferences  for  teachers 
and  school  administrators. 

(5)  Assist  teachers  and  supervisors  in  dealing  with  or- 
ganization problems,  in  coui-se  of  study  development, 
and  personnel  problems. 

(6)  Carry  on  demonstration  teaching  and  conference 
leading  activities. 

(7)  In  general,  to  aid  teachers  and  administrators  by 
individual  conferences,  correspondence,  informa- 
tional bulletins,  etc. 

d.  To  Conduct  Research  Activities 

(1)  Study  conditions  in  the  State  and  determine  voca- 
tional agricultural  training  needs. 

(2)  Conduct  surveys  and  investigations  as  directed  by 
the  State  Board,  and  prepare  reports  on  results  of 
such  studies. 

(3)  Prepare  courses  of  study  and  survey  plans  for  the 
use  of  local  commimities  in  improving  the  organiza- 
tion of  the  local  program,  or  the  quality  of  instruc- 
tion given. 

(4)  Compile  results  of  graduate  studies  developed  by 
the  institution  for  the  training  of  vocational 
teachers. 

(5)  Conduct  any  special  investigations  or  studies  that 
will  result  in  the  definite  improvement  of  vocational 
agriculture  in  the  State. 

4.  Special  State  Advisory  Committee 

See  I-A-3  (page  11) 

0.  Trade  and  Industrial  Education 

1.  One  or  more  qualified  State  supervisors  of  trade  and  indus- 
trial education  will  be  employed  who  will  be  responsible 
to  the  State  Director  and,  through  the  State  Director,  to 
the  State  Board  for  carrying  out  the  established  policies 
of  the  State  Board  for  Vocational  Education.  When  prop- 
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erly  matched  with  State  funds,  a portion  of  their  salary  for 
time  devoted  to  the  supervision  of  trade  and  industrial 
education  may  he  paid  from  Federal  funds. 

2.  Qualifications  of  State  Supervisor  and  Assistant  or  Regional 
Supervisors  and  Local  Directors 

a.  Education — He  shall  hold  a bachelor  of  science  degree 
in  industrial  education  from  a technical  school  or  a 
college  of  recognized  standing,  or  its  equivalent.  He 
shall  have  had  the  equivalent  of  600  clock  hours  or  40 
semester  credits  in  approved  education  subjects  includ- 
ing: 

(1)  Philosophy  of  Vocational  Education 

(2)  Supervision  and  Administration  of  Vocational  Ed- 
ucation 

(3)  Making  and  Utilizing  Trade  and  Job  Analyses 

(4)  Methods  of  Training  Trade  Teachers 

b.  Trade  Experience — At  least  five  years  of  practical  work- 
ing experience  as  a wage  earner  in  a trade  or  industrial 
occupation. 

c.  Teaching  Experience— At  least  two  years  of  successful 
experience  with  a minimum  of  144  clock  hours  per  year 
as  a teacher  of  an  approved  trade  class  that  meets  the 
standards  of  the  State  plan. 

d.  Supervisory  Experience — At  least  three  years  of  experi- 
ence in  a responsible  administrative  or  supervisory  posi- 
tion in  the  field  of  trade  and  industrial  education  of 
vocational  grade. 

e.  General — The  Supervisor  shall  be  a man  who  under- 
stands industrial  conditions  of  the  State  and  who  has 
those  qixalities  of  leadership  and  personality  which  com- 
mand the  respect  of  employers,  employees  and  educators. 

3.  Duties  of  State  Supervisor  and  Assistant  or  Regional 
Supervisors 

a.  To  Promote  Trade  and  Industrial  Education 

(1)  Coimsel  with  local  boards  of  education,  superintend- 
ents, principals,  directors,  supervisors,  and  teachers 
on  the  subject  of  vocational  education  in  the  trades 
and  industries ; and  to  explain  to  them  the  plan  of 
operation  of  the  Federal  and  State  acts  for  voca- 
tional education  as  applied  to  the  field  of  industry 
in  the  State  of  Colorado. 

(2)  Disseminate  information  pertaining  to  vocational  in- 
dustrial ediTcation  throughout  the  State. 
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(3)  Counsel  and  cooperate  with  all  agencies  interested  in 
the  State  program  of  vocational  industrial  education. 

(4)  Give  suitable  publicity  to  the  development  of  voca- 
tional trade  and  industrial  education  in  the  State. 

(5)  Participate  in  National,  State  and  sectional  activi- 
ties and  conferences  that  have  definite  vocational 
education  values. 

b.  To  supervise  Vocational  Industrial  Education. 

(1)  Prepare  a State  program  of  work  for  approval  of 
the  State  Director  and  the  State  Board. 

(2)  Approve  qualifications  of  teachers,  coordinators, 
supervisors,  and  teacher  trainers. 

(3)  Assist  in  selection  of  qualified  vocational  teachers 
and  teacher  trainers. 

(4)  Inspect  and  approve  or  disapprove  plant  and  equip- 
ment, courses  of  study,  character  of  instruction  and 
supervised  practice  teaching  plans  used  in  the  train- 
ing of  teachers  of  vocational  trade  and  industrial 
education  subjects. 

(5)  Inspect  and  approve,  or  disappi’ove,  plant  and  equip- 
ment, courses  of  study,  character  of  instruction 
given  and  type  projects  to  be  undertaken  by  voca- 
tional industrial  students. 

(6)  Visit  and  inspect  practical  and  productive  projects 
carried  on  by  vocational  students. 

(7)  Give  assistance  in  organization  of  classes  of  less 
than  college  grade,  and  in  the  case  of  teacher  train- 
ing, to  assist  in  the  organization  of  classes  of  college 
grade. 

(8)  Prepare  report  forms,  and  to  secure  reports  from 
the  schools  cooperating  with  the  State  Board  when 
authorized  to  do  so  by  the  State  Director. 

(9)  Determine  the  validity  of  claims,  contracts,  and 
reports  submitted  l>y  the  local  school  districts  and 
to  make  recommendations  to  the  State  Director  on 
the  same. 

(10)  Have  general  siipervision  of  all  vocational  industrial 
schools  and  classes  of  less  than  college  grade  and 
to  have  general  supervision  of  all  schools  and  classes 
for  the  training  of  vocational  industrial  teachei’s. 

(11)  Act  as  State  Adviser  to  the  Colorado  Chapter  of  the 
Future  Craftsmen  organization. 
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(12)  Report  all  findings  to  the  State  Director  as  follows: 

(a)  Submit  applications  for  new  classes  for  ap- 
proval before  obligating  the  State  Board  to  give 
recognition  to  new  programs. 

(b)  Submit  memos  and  reports  when  called  for. 

(e)  Submit  all  report  forms  for  approval  in  order 
that  uniform  State  Office  practices  may  be 
maintained. 

(d)  Submit  all  material  for  printing  or  publication 
for  approval  of  the  State  Board. 

(e)  Follow  standard  office  practices  and  procedures 
prescribed  by  the  State  Board. 

(f)  Submit  all  recommendations  for  changes  in 
policy  of  administration  of  vocational  educa- 
tion for  the  approval  of  the  State  Board. 

c.  To  Give  Instruction  to  Trade  and  Industrial  Teachers 

(1)  Conduct  preemployment  teacher- training  courses  or 
conferences. 

(2)  Conduct  conferences  and  courses  for  improvement 
of  teachers  in  service. 

(3)  Conduct  conferences  with  leaders  of  industrial  or- 
ganizations, including  advisory  committees. 

(4)  Conduct  State  and  district  conferences  for  teachers 
and  school  administrators. 

(5)  Assist  teachers  and  supervisors  in  dealing  with  or- 
ganization problems,  in  course  of  study  develop- 
ment, and  personnel  problems. 

(6)  Carry  on  demonstration  teaching  and  conference 
leading  activities. 

(7)  In  general,  to  aid  teachers  and  administrators  by 
individual  conferences,  correspondence,  information 
bulletins,  etc. 

d.  To  Conduct  Research  Activities 

(1)  Study  conditions  in  the  State  and  determine  voca- 
tional industrial  training  needs. 

(2)  Conduct  surveys  and  investigations  as  directed  by 
the  State  Board,  and  prepare  reports  on  results  of 
such  studies. 

(3)  Prepare  courses  of  study  and  survey  plans  for  the 
use  of  local  communities  in  improving  the  organiza- 
tion of  the  local  program,  or  the  quality  of  instruc- 
tion given. 
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(4)  Compile  results  of  graduate  studies  developed  by  the 
institution  for  the  training  of  vocational  teachers. 

(5)  Conduct  any  special  investigations  or  studies  that 
will  result  in  the  definite  improvement  of  vocational 
trade  and  industrial  teaching  in  the  State. 

4.  Special  State  Advisory  Committee 
See  I-A-3  (page  11) 

D.  Home  Economics  Education 

1.  One  or  more  qualified  State  supervisors  of  home  economics 
education  will  be  employed  who  will  be  responsible  to  the 
State  Director  and,  through  the  State  Director,  to  the  State 
Board  for  carrying  out  the  established  policies  of  the  State 
Board  for  Vocational  Education.  When  properly  matched 
with  State  funds,  a portion  of  their  salary  for  time  devoted 
to  the  supervision  of  home  economics  education  may  be  paid 
from  Federal  funds. 

2.  Qualifications  of  State  Supervisor  and  Assistant  or  Eegional 
Supervisors 

a.  Education— She  shall  hold  a bachelor  of  science  degree 
in  home  economics  from  an  approved  institution  and  a 
master’s  degree  in  vocational  home  economies  education. 
She  should  have  recent  graduate  training  in  home  eco- 
nomies education  and  shall  have  had  courses  in  methods 
of  snpervision  and  philosophy  of  vocational  education. 

b.  Homemaking  Experience — Three  years  of  actual  home- 
making  experience,  which  includes  the  entire  responsi- 
bility of  the  management  of  the  home. 

c.  Teaching  Experience — At  least  three  years  of  teaching 
experience  in  vocational  homemaking,  including  day 
school  and  evening  classes. 

d.  Supervisory  Experience — A minimum  of  two  years  of 
experience  in  local  supervision  or  teacher  training  in  the 
field  of  vocational  homemaking  education. 

e.  General — The  supervisor  shall  be  a woman  not  less  than 
thirty  years  of  age  and  one  who  has  those  qualities  of 
leadership  and  understanding  of  people  which  command 
the  respect  of  homemakers,  Avomen’s  organizations,  edu- 
cators, and  felloAV  Avorkers. 

3.  Duties  of  State  Supervisor  and  Assistant  or  Eegional 
Supervisors 

a.  To  Promote  Vocational  Homemaking  Education 

(1)  Counsel  Avith  local  boards  of  education,  superin- 
tendents, principals,  directors,  supervisors,  and 
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teachers  on  the  subject  of  vocational  education  in 
homemaking;  and  to  explain  to  them  the  plan  of 
operation  of  the  Federal  and  State  acts  for  voca- 
tional education  as  applied  to  the  field  of  home- 
making  in  the  State  of  Colorado. 

(2)  Disseminate  information  pertaining  to  vocational 
homemaking  education  throughout  the  State. 

(3)  Counsel  and  cooperate  ivith  all  agencies  interested 
in  the  State  program  of  vocational  homemaking  edu- 
cation. 

(4)  Give  suitable  publicity  to  the  development  of  voca- 
tional home  economics  education  in  the  State. 

(5)  Participate  in  National,  State  and  sectional  activi- 
ties and  conferences  that  have  definite  vocational 
education  values. 

b.  To  Supervise  Vocational  Home  Economics  Education 

(1)  Prepare  a State  program  of  work  for  approval  of 
the  State  Director  and  the  State  Board. 

(2)  Approve  qualifications  of  teachers,  coordinators, 
supervisors,  and  teacher  trainers. 

(3)  Assist  in  selection  of  qualified  vocational  teachers 
and  teacher  trainers. 

(4)  Inspect  and  approve,  or  disapprove,  plant  and  equip- 
ment, courses  of  study,  character  of  instruction  and 
siTpervised  practice  teaching  plans  used  in  the  train- 
ing of  teachers  of  vocational  home  economies  educ- 
cation  subjects. 

(5)  Inspect  and  approve,  or  disapprove,  plant  and  equip- 
ment, courses  of  study,  character  of  instruction 
given  and  type  projects  to  be  undertaken  by  voca- 
tional homemaking  students. 

(6)  Visit  and  inspect  practical  and  productive  projects 
carried  on  by  vocational  students. 

(7)  Give  assistance  in  organization  of  classes  of  less  than 
college  grade,  and  in  the  case  of  teacher-training, 
to  assist  in  the  organization  of  classes  of  college 
grade. 

(8)  Prepare  report  forms,  and  to  secure  reports  from 
the  schools  cooperating  with  the  State  Board  when 
authorized  to  do  so  by  the  State  Director. 

(9)  Determine  the  validity  of  claims,  contracts  and  re- 
ports submitted  by  the  local  school  districts  and  to 
make  recommendations  to  the  State  Director  on  the 
same. 
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(10)  Have  general  supervision  of  all  vocational  home- 
making schools  and  classes  of  less  than  college  grade 
and  to  have  general  supervision  of  all  schools  and 
classes  for  the  training  of  vocational  home  eco- 
nomics teachers. 

(11)  Act  as  State  Adviser  to  Chapters  of  the  Future 
Homemakers  of  Colorado. 

(12)  Keport  all  findings  to  the  State  Director  as  follows: 

(a)  Submit  applications  for  new  classes  for  ap- 
proval before  obligating  the  State  Board  to  give 
recognition  to  new  programs. 

(b)  Submit  memos  and  reports 

(c)  Submit  all  report  forms  for  approval  in  order 
that  uniform  State  Office  practices  may  be 
maintained. 

(d)  Submit  all  material  for  printing  or  publica- 
tion for  approval  of  the  State  Board. 

(e)  Follow  standard  office  practices  and  procedures 
prescribed  by  the  State  Board. 

(f)  Submit  all  recommendations  for  changes  in 
policy  of  administration  of  vocational  education 
for  the  approval  of  the  State  Board. 

c.  To  Give  Instruction  to  Home  Economics  Teachers, 
Supervisors,  and  Directors 

(1)  Conduct  preemployment  teacher-training  courses  or 
conferences. 

(2)  Conduct  conferences  and  courses  for  improvement 
of  teachers  in  service. 

(3)  Conduct  conferences  Avith  leaders  of  Avomen’s  oi’gan- 
izations,  including  advisory  committees. 

(4)  Conduct  State  and  district  conferences  for  teachers 
and  school  administrators. 

(5)  Assist  teachers  and  supervisors  in  dealing  Avith  or- 
ganization problems,  in  course  of  study  deA'elop- 
ment,  and  personnel  problems. 

(6)  Carry  on  demonstration  teaching . and  conference 
leading  activities. 

(7)  In  general,  to  aid  teachers  and  administrators 
through  individual  conferences,  correspondence,  in- 
formational bulletins,  etc. 
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d.  To  Conduct  Research  Activities 

(1)  Study  conditions  in  the  State  and  determine  voca- 
tional homemaking  training  needs. 

(2)  Conduct  surveys  and  investigations  as  directed  by 
the  State  Board,  and  prepare  reports  on  I’esults 
of  such  studies. 

(3)  Prepare  courses  of  study  and  survey  plans  for  the 
use  of  local  communities  in  improving  the  organiza- 
tion of  the  local  program,  or  the  quality  of  instruc- 
tion given. 

(4)  Compile  results  of  graduate  studies  developed  by 
the  institution  for  the  training  of  vocational 
teachers. 

(5)  Conduct  any  special  investigations  or  studies  that 
will  result  in  the  definite  improvement  of  vocational 
home  economics  teaching  in  the  State. 

4.  Special  State  Advisory  Committee 
See  I-A-3  (page  11) 

E.  Distributive  Education 

1.  One  or  more  qualified  State  supervisors  of  distributive 
education  may  be  employed  who  will  be  responsible  to  the 
State  Director  and,  through  the  State  Director,  to  the  State 
Board  for  carrying  out  the  established  policies  of  the  State 
Board  for  Vocational  Education.  When  properly  matched 
with  State  funds,  a portion  of  their  salary  for  time  devoted 
to  the  supervision  of  distributive  education  may  be  paid 
from  Federal  funds. 

2.  Qualifications  of  State  Supervisor  and  Assistant  or  Regional 
Supervisors 

a.  Education — He  must  be  a graduate  of  a standard  college 
or  university  Avith  a bachelor’s  degree  in  distributive 
education,  vocational  education,  or  business  administra- 
tion. He  must  have  certificates  for  teaching  vocational 
education  subjects  in  accordance  Avith  Colorado  stand- 
ards. Within  one  year  after  date  of  employment,  he 
shall  have  completed  at  least  20  credits  or  300  clock 
hours  in  vocational  education  coA^ering  the  folloAving 
subjects ; 

(1)  Philosophy  of  Vocational  Education 

(2)  Vocational  Guidance 

(3)  Methods  of  Teaching  Vocational  Subjects 

(4)  Analysis  and  Preparation  of  Instructional  Materials 
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(5)  Administration  and  Supervision  of  Vocational 
Education 

(6)  Coordination  in  Vocational  Education 

(7)  Conference  Leading  Techniques 

(8)  Problems  in  Distributive  Education 

(9)  Job  Analysis 

(10)  Curriculum  Construction 

He  must  have  at  least  eight  semester  hours  or  120  clock 
hours  in  technical  distributive  education.  This  require- 
ment may  be  met  with  two  years  of  employment  in  a 
supervisory  distributive  occupation. 

b.  Experience  in  Distributive  Occupations — He  must  have 
had  at  least  five  years  of  successful  experience  in  selling- 
goods  or  service — grocery,  meat,  dry  goods,  hardware, 
advertising,  or  others,  with  a minimum  of  two  years  in 
any  one  line  of  business.  He  must  have  had  at  least 
three  years  of  successful  experience  in  managerial  or 
supervisory  work  in  the  same  kind  of  store  or  business — 
grocery,  retail  meat,  printing,  garage  or  others.  Units 
of  less  than  six  months’  continuous  employment  will  not 
be  recognized  in  computing  occiipational  experience. 

c.  Teaching  Experience — He  must  have  had  at  least  three 
years  of  successful  exijerience  teaching  distributive  occu- 
pational subjects  in  an  approved  vocational  program 
meeting  the  standards  of  the  Colorado  State  plan,  or 
in  a distributive  organization  of  equivalent  grade. 

d.  Supervisory  Experience— He  must  have  had  at  least 
three  years  of  successful  supervisoiy  experience  in  the 
field  of  vocational  education  (with  programs  meeting 
the  standards  of  the  Colorado  State  plan)  or  similar 
supervisory  experience  in  a distril)utive  organization. 

e.  General— He  shall  have  a personality  which  will  enable 
him  to  deal  successfully  with  teachers,  commercial  trade 
organizations,  and  other  groups  interested  in  distril)u- 
tive  occupations,  and  he  must  have  demonstrated  ability 
in  leadership. 

3.  Duties  of  State  Supervisor  and  Assistant  or  Regional 
Supervisors 

a.  To  Promote  Vocational  Education  for  those  employed 
in  Distributive  Occizpations. 

(1)  Counsel  with  local  boards  of  education,  superinten- 
dents, principals,  directors,  supervisors  and  teachers 
on  the  subject  of  vocational  education  in  distribin 
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live  occupations;  and  to  explain  to  them  the  plan 
of  operation  of  the  Federal  and  State  acts  for  voca- 
tional education  as  applied  to  this  field  of  ediieation 
in  the  State  of  Colorado. 

(2)  Disseminate  information  pertaining  to  vocational 
education  in  distributive  occupations  throughout 
the  State. 

(3)  Counsel  and  cooperate  with  all  agencies  interested 
in  the  State  program  of  vocational  education  in  dis- 
tributive occupations. 

(4)  Give  suitable  publicity  to  the  development  of  voca- 
tional education  in  distributive  occupations  in  the 
State. 

(5)  Participate  in  National,  State  and  sectional  activi- 
ties and  conferences  that  have  definite  vocational 
education  values. 

To  Supervise  Vocational  Education  in  the  Field  of 

Distributive  Occupations 

(1)  Prepare  a State  program  of  work  for  approval  of 
the  State  Director  and  the  State  Board. 

(2)  Approve  qualifications  of  teachers,  coordinators, 
supervisors,  and  teacher  trainers  of  distributive 
occupations  subjects. 

(3)  Assist  in  selection  of  qualified  vocational  teachers 
and  teacher  trainers. 

(4)  Inspect  and  approve,  or  disapprove,  plant  and  equip- 
ment, courses  of  study,  character  of  instruction  and 
supervised  practice  teaching  plans  used  in  the 
training  of  teachers  of  vocational  education  in  dis- 
tributive occupations  subjects. 

(5)  In.spect  and  approve,  or  disapprove,  plant  and 
equipment,  courses  of  study,  character  of  instruction 
given  to  students  of  distributive  occupations  sub- 
jects of  less  than  college  grade. 

(())  Visit  and  inspect  practical  and  jiroductive  projects 
carried  on  by  vocational  students. 

(7)  Give  assistance  in  organization  of  classes  of  less 
than  college  grade,  and  in  the  ease  of  teacher-train- 
ing, to  assist  in  the  organization  of  classes  of  college 
grade. 

(8)  Prepare  report  forms,  and  secure  reports  from  the 
schools  cooperating  with  the  State  Board  when 
authorized  to  do  so  by  the  State  Director. 
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(9)  Determine  the  validity  of  claims,  contracts  and 
reports  submitted  by  the  local  school  districts  and 
to  make  recommendations  to  the  State  Director  on 
the  same. 

(10)  Have  general  supervision  of  all  vocational  schools 
and  classes  in  distributive  occupations  subjects  of 
less  than  college  grade  and  to  have  general  super- 
vision of  all  schools  and  classes  for  the  training  of 
vocational  teachers  in  this  field. 

(11)  Report  all  findings  to  the  State  Director  as  follows. 

(a)  Submit  applications  for  new  classes  for  ap- 
proval before  obligating  the  State  Board  to  give 
recognition  to  new  programs. 

(b)  Submit  memos  and  reports  on  work  accom- 
plished. 

(c)  Submit  all  report  forms  for  approval  in  order 
that  uniform  State  Office  practices  may  be 
maintained. 

(d)  Submit  all  material  for  printing  or  publication 
for  approval  of  the  State  Board. 

(e)  Follow  standard  office  practices  and  procedures 
prescribed  by  the  State  Board. 

(f)  Submit  all  recommendations  for  changes  in 
policy  of  administration  of  vocational  educa- 
tion for  the  approval  of  the  State  Board. 

c.  To  Give  Instruction  to  Teachers,  Supervisors,  and  Direc- 
tors of  Distributive  Occuiiations  Subjects 

(1)  Conduct  preemployment  teacher-training  courses  or 
conferences. 

(2)  Conduct  conferences  and  courses  for  improvement 
of  teachers  in  service. 

(3)  Conduct  conferences  with  leaders  of  business  organ- 
izations, including  advisory  committees. 

(4)  Conduct  State  and  district  conferences  for  teachers 
and  school  administrators. 

(5)  Assist  teachers  and  supeiwisors  in  dealing  with 
organization  problems,  in  course  of  study  develop- 
ment, and  personnel  problems. 

(6)  Carry  on  demonstration  teaching  and  conference 
leading  activities. 

(7)  In  general,  to  aid  teachers  and  administrators 
through  individual  conferences,  correspondence,  in- 
formational bulletins,  etc. 
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d.  To  Conduct  Research  Activities 

(1)  Study  conditions  in  the  State  and  determine  voca- 
tional training  needs  of  those  employed  in  distribu- 
tive occupations. 

(2)  Conduct  surveys  and  investigations  as  directed  by 
the  State  Board,  and  prepare  reports  on  results  of 
such  studies. 

(3)  Prepare  courses  of  study  and  survey  plans  for  the 
use  of  local  communities  in  improving  the  organiza- 
tion of  the  local  program,  or  the  cjuality  of  insti’uc- 
tion  given. 

(4)  Compile  results  of  graduate  studies  developed  by 
the  institution  for  the  training  of  vocational 
teachers. 

(5)  Conduct  any  special  investigations  or  studies  that 
will  result  in  the  definite  improvement  of  vocational 
teaching  of  distributive  occupations  subjects  in  the 
State. 

4.  Special  State  Advisory  Committee 
See  I-A-3  (page  11) 

F.  Trade  and  Industrial  Education — Apprentice  Training 

1.  One  or  more  qualified  State  supervisors  of  apprentice  train- 
ing may  be  employed  who  will  be  responsible  to  the  State 
Director  and,  through  the  State  Director,  to  the  State  Board 
for  carrying  out  the  established  policies  of  the  State  Board 
for  Vocational  Education.  When  properly  matched  with 
State  funds,  a portion  of  their  salary  for  time  devoted  to 
the  supervision  of  apprentice  training  may  be  paid  from 
Federal  funds. 

2.  Qualifications  of  State  Supervisor  of  Apprentice  Training 

a.  Education — He  shall  hold  a bachelor  of  science  degree 
in  industrial  education  from  a technical  school  or  a 
college  of  recognized  standing,  or  its  equivalent.  With- 
in one  year  after  date  of  employment,  he  shall  have 
had  the  equivalent  of  120  clock  hours  or  7 semester 
credits  in  approved  education  subjects  including: 

(1)  Philosophy  of  Vocational  Education. 

(2)  Supervision  and  Administration  of  Vocational  Edu- 
cation. 

(3)  Making  and  Utilizing  Trade  and  Job  Analyses. 

(4)  INIethods  of  Training  Trade  Teachers. 

(5)  Problems  in  Apprentice  Training. 
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b.  Trade  Experience — Completion  of  a four-year  ap- 
prenticeship and  at  least  five  years’  experience  in  a 
skilled  trade  or  industrial  occupation. 

e.  Teaching  Experience — At  least  two  years  of  successful 
experience  Avith  a minimirm  of  144  clock  hours  per 
year  as  a teacher  of  an  approA'ed  trade  class  that  meets 
the  standards  of  the  State  plan,  or  tAvo  years’  ex- 
perience in  administering  apprentice  programs  in 
industry. 

d.  Supervisory  Experience — At  least  three  years  of  ex- 
perience in  a responsible  administratiA'e  or  superAUSory 
position  in  the  field  of  trade  and  industrial  education  of 
Amcational  grade,  or  at  least  three  years’  experience  in 
a leadership  position  in  industry. 

e.  General — The  supeiwisor  shall  be  a man  Avho  under- 
stands industrial  conditions  of  the  State  and  Avho  has 
those  qualities  of  leadership  and  personality  AAdiich 
command  the  respect  of  employers,  employees  and  edu- 
cators. 

3.  Duties  of  State  SuperA'isor  of  Apprentice  Training, 
a.  To  promote  Apprenticeship  in  the  Skilled  Trades 

(1)  Counsel  Avith  local  boards  of  education,  superin- 
tendents, principals,  directors,  supeiwisors,  and 
teachers  on  the  subject  of  vocational  education  for 
apprentices;  and  to  explain  to  them  the  plan  of 
operation  of  the  Federal  and  State  acts  for  Amca- 
tional  education  as  applied  to  apprentice  training 
in  the  State  of  Colorado. 

(2)  Counsel  and  cooperate  Avith  all  agencies  interested 
in  the  State  program  of  apprentice  training. 

(3)  Gh’e  suitable  publicity  to  the  deA^elopment  of 
apprenticeship. 

(4)  Participate  in  National,  State  and  sectional  activi- 
ties and  conferences  that  liaA'e  definite  Amcational 
education  A-alues. 

1).  To  Supervise  Vocational  Education  Apprentice  Training 

(1)  Prepare  a State  program  of  Avork  for  approval  of 
the  State  Director  and  the  State  Board. 

(2)  Approve  qualifications  of  teachers,  coordinators, 
supervisors  and  teacher  trainers  of  apprentices. 

(3)  Assist  in  selection  of  qualified  apprentice  instructors 
and  teacher  trainers. 
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(4)  Inspect  and  approve,  or  disapprove,  plant  and 
equipment,  courses  of  study,  character  of  instruc- 
tion and  teaching  plans  used  in  the  training  of 
teachers  of  apprentices. 

(5)  Inspect  and  approve,  or  disapprove,  plant  and 
equipment,  courses  of  study,  character  of  instruc- 
tion given  and  type  projects  to  be  undertaken  by 
apprentices. 

(6)  Visit  and  inspect  practical  and  productive  projects 
carried  on  by  apprentices. 

(7)  Give  assistance  in  organization  of  classes  of  less 
than  college  grade,  and  in  the  case  of  teacher- 
training, to  assist  in  the  organization  of  classes  of 
college  grade. 

(8)  Prepare  report  forms,  and  to  secure  reports  from 
the  schools  cooperating  with  the  State  Board  when 
authorized  to  do  so  by  the  State  Director. 

(9)  Determine  the  validity  of  claims,  contracts,  and 
reports  submitted  by  the  local  school  districts  and 
to  make  recommendations  to  the  State  Director  on 
the  same. 

(10)  Have  general  supervision  of  all  vocational  schools 
and  classes  for  apprentices  and  to  have  general 
supervision  of  all  schools  and  classes  for  the  train- 
ing of  apprentice  teachers. 

(11)  Act  as  State  Adviser  to  the  organization  of  Ap- 
prentice Craftsmen  of  Colorado  or  any  similar  or- 
ganization for  apprentices. 

(12)  Report  all  findings  to  the  State  Director  as  follows; 

(a)  Submit  applications  for  new  classes  for  ap- 
proval before  obligating  the  State  Board  to 
give  recognition  to  new  programs. 

(b)  Submit  memos  and  reports  when  called  for. 

(c)  Submit  all  report  forms  for  approval  in  order 
that  uniform  State  Office  practices  may  be 
maintained. 

(d)  Submit  all  material  for  px’inting  or  publication 
for  approval  of  the  State  Board. 

(e)  Follow  standard  office  practices  and  proced- 
ures prescribed  by  the  State  Director. 
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(f)  Submit  all  recommendations  for  changes  in 
policy  of  administration  of  vocational  educa- 
tion for  apprentices  for  the  approval  of  the 
State  Board. 

c.  To  Give  Instruction  to  Apprentice  Instructors 

(1)  Conduct  preemployment  teacher-training  courses 
or  conferences. 

(2)  Conduct  conferences  and  courses  for  improvement 
of  teachers  in  service. 

(3)  Conduct  conferences  with  leaders  of  industrial  and 
labor  organizations,  including  advisory  committees. 

(4)  Conduct  State  and  district  conferences  for  teachers 
and  school  administrators. 

(5)  Assist  teachers  and  supervisors  in  dealing  with 
organization  problems,  in  course  of  study  develop- 
ment, and  personnel  problems. 

(6)  Carry  on  demonstration  teaching  and  conference 
leading  activities. 

(7)  In  general,  to  aid  teachers  and  administrators  by 
individual  conferences,  correspondence,  information 
bulletins,  etc. 

d.  To  Conduct  Eesearch  Activities 

(1)  Study  conditions  in  the  State  and  determine  ap- 
prentice training  needs. 

(2)  Conduct  surveys  and  investigations  as  directed  by 
the  State  Board,  and  prepare  reports  on  results 
of  such  studies. 

(3)  Prepare  courses  of  study  and  survey  plans  for  the 
use  of  local  communities  in  improving  the  organi- 
zation of  the  local  program,  or  the  quality  of 
instruction  given. 

(4)  Compile  results  of  graduate  studies  developed  by 
the  institution  for  the  training  of  vocational 
teachers. 

(5)  Conduct  any  special  investigations  or  studies  that 
will  result  in  the  definite  improvement  of  apprentice 
teaching  in  the  State. 

4.  Special  State  Advisory  Committee 

See  I-A-3  (page  111 
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G.  Teacher  Training 

1.  The  training  of  teachers  of  vocational  Agriculture,  Trades 
and  Industries,  and  Homemaking  vill  be  under  the  general 
^direction  of  the  State  Board  for  Vocational  Education. 
Specific  responsibility  for  the  supervision  of  teacher  train- 
ing is  vested  in  the  supervisors  of  the  respective  fields. 
Resident  and  itinerant  teacher-training  service  will  be  car- 
ried on  by  the  Colorado  State  College  of  Agriculture  and 
Mechanic  Arts  at  Fort  Collins  as  provided  by  contract 
between  the  State  College  Board  and  the  State  Board  for 
Vocational  Education. 

a.  All  teacher  training  will  be  in  schools  or  classes  under 
public  supervision  and  control. 

b.  The  training  will  be  given  only  to  persons  who  have 
high  moral  character  and  suitable  personality  and  who 
have  had  adequate  vocational  experience  in  the  line 
of  work  for  which  they  are  preparing  themselves  as 
teachers,  supervisors,  or  directors,  or  who  are  acquiring 
such  experience  as  a part  of  their  training. 

c.  Not  more  than  sixty  per  cent  nor  less  than  twenty  per 
cent  of  the  money  appropriated  for  teacher  training 
shall  be  spent  for  the  maintenance  of  teacher  training, 
including  supervision,  in  any  of  the  fields  of  Agriculture, 
Trades  and  Industries,  or  Homemaking. 

♦The  word  ‘‘direction”  is  used  in  the  sense  that  it  is  the  duty  of  the  State  Board  for 
Vocational  Education — through  its  agents  the  State  Director  and  the  State  Supervisors — to 
give  general  direction  to  and  to  maintain  general  superintendence  over  the  teacher- 
training  program.  This  includes  approval  of  qualifications  of  teacher  trainers,  inspection 
of  teacher-training  classes  to  see  that  training  is  given  to  properly  selected  groups,  approval 
of  course  of  study  content,  approval  of  travel  and  maintenance  expenditures,  making 
recommendations  to  the  teacher-training  institution  on  the  teacher-training  needs  for  the 
development  of  a sound  State-wide  program  of  vocational  education,  and  to  give  general 
guidance  and  authoritative  instruction  to  the  institution  for  carrying  on  its  teacher-training 
work. 
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II.  GENERAL  CONDITIONS 

No  school  or  class  will  be  approved  to  receive  aid  under  the 

provisions  of  the  Federal  Vocational  Education  acts  and  the 

State  acts  supplementary  thereto  until  the  following  conditions 

are  met : 

A.  The  school  or  class  must  be  under  public  supervision  or  control. 

B.  The  controlling  purpose  of  such  education  shall  be  to  fit 
persons  for  useful  employment. 

C.  All  vocational  instruction,  except  that  given  in  teacher-train- 
ing classes,  shall  be  of  less  than  college  grade. 

D.  All  vocational  training  shall  he  for  persons  over  fourteen 
years  of  age. 

E&F.  All  Federal  Smith-Hughes  and  George-Deen  moneys  expended 
for  teacher  training  Avill  be  matched  by  State  or  local  money, 
or  both.  All  other  Federal  moneys  appropriated  under  the 
provisions  of  the  Smith-Hughes  Act  Avill  be  matched  by  State 
or  local  money,  or  both,  and  all  moneys  other  than  that  pro- 
vided for  teacher  training  under  the  George-Deen  Act  will  be 
matched  at  least  50  per  cent  by  State  or  local  funds,  or  both. 

G.  Federal  money  is  to  be  expended  only  for  reimbursement  as 
follows : 

1.  Smith-ITughes  Funds 

a.  Salaries  of  teachers,  supervisors  and  directors  of  agri- 
cultural subjects. 

Schools  maintaining  approved  departments  of  vocational 
agriculture  may  be  reimbursed  from  Federal  Smith- 
Hughes  funds  for  the  salaries  of  instructors  for  that 
portion  of  their  time  devoted  to  the  teaching  of  voca- 
tional agriculture.  The  amount  of  reimbursement  Avill 
be  subject  to  annual  agreements  between  the  individual 
local  school  boards  and  the  State  Board  for  Vocational 
Education.  For  reimbursement  purposes  the  State  will 
be  considered  as  a unit,  provided  all  expenditures  from 
Federal  funds  for  salaries  of  teachers  of  vocational  agri- 
culture Avill  be  matched  by  State  or  local  funds,  or  both. 
Reimbursement  Avill  be  made  only  after  a school  or 
class  has  been  approved  l)y  the  State  Board  for  Voca- 
tional Education. 
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b.  Salaries  of  teachers  of  home  economics  and  trade  and 
industrial  subjects 

Schools  maintaining  approved  vocational  deiiartments 
of  trade,  home  economics,  and  industrial  subjects  will 
be  reimbursed  from  Federal  Smith-Hughes  funds  for  the 
salaries  of  the  instructors  for  that  portion  of  their  time 
devoted  to  the  teaching  of  vocational  trade,  home  econ- 
omics, and  industrial  subjects  provided  that  not  more 
than  20  per  cent  of  the  fund  may  be  used  for  home 
economies  education.  The  amount  of  reimbursement 
will  be  subject  to  annual  agreements  between  the  sep- 
arate local  school  boards  and  the  State  Board  for  Voca- 
tional Education.  For  reimbursement  purposes  the 
State  will  be  considered  as  a unit,  provided  all  expendi- 
tures fx’om  Federal  funds  for  salaries  of  teachers  of 
trade,  home  economics,  and  industrial  subjects  ivill  be 
matched  by  State  or  local  funds,  or  both.  Eeimburse- 
ment  will  be  made  only  after  a school  or  class  has  been 
approved  by  the  State  Board  for  Vocational  Education. 

c.  Training  for  vocational  teachers 

(1)  No  Federal  funds  will  be  used  for  the  purchase, 
erection  or  care  of  any  buildings,  equipment,  or 
other  items,  as  prohibited  under  Section  17  of  the 
Smith-Hughes  Act. 

(2)  Budget  of  total  Smith-Hughes  teacher-training 
funds,  for  maintenance  of  Supervision  and  Teacher 
Training 

(a)  Agricultural  Education — not  less  than  20  per 
cent  nor  more  than  60  per  cent. 

(b)  Trade  and  Industrial  Education — not  less  than 
20  per  cent  nor  more  than  60  per  cent. 

(c)  Home  Economics  Education — not  less  than  20 
per  cent  nor  more  than  60  per  cent. 

2.  George-Been  Funds 

a.  Salaries  and  necessary  travel  expenses  of  teachers, 
supervisors,  and  directors  of  agricultural  subjects 

Schools  maintaining  approved  departments  of  vocational 
Agriculture  will  be  reimbursed  from  Federal  George- 
Been  funds  for  the  salaries  and  necessary  travel  ex- 
penses of  instructors  for  that  portion  of  their  time  de- 
voted to  the  teaching  of  vocational  Agriculture.  The 
amount  of  reimbursement  will  be  subject  to  an  annual 
agreement  betAveen  the  individual  local  school  boards 
and  the  State  Board  for  Vocational  Education.  For 
reimbursement  purposes  the  State  Avill  be  considered  as 
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a unit,  provided  all  expenditures  from  Federal  funds 
for  salaries  and  necessary  travel  expenses  for  teachers 
of  vocational  Agriculture  will  be  matched  by  State  or 
local  funds,  or  both,  as  provided  by  law.  Reimburse- 
ment will  be  made  only  after  a school  or  class  has  been 
approved  by  the  State  Board  for  Vocational  Education. 
Reimbursement  for  travel  will  be  made  under  the  folloAv- 
ing  conditions: 

(1)  Provisions  applying  to  all  travel. 

(a)  All  travel  by  teachers  shall  be  authorized  in 
advance  by  the  local  board  of  education  in  the 
district  or  districts  that  employ  the  teacher  or 
by  an  official  representative  of  that  board.  An 
annual  authorization  Avill  be  sufficient  for  travel 
within  the  service  area. 

(b)  All  reimbursements  for  travel  of  teachei’s  shall 
be  made  through  the  board  of  education  that 
employs  the  teacher. 

(2)  Additional  provisions  for — 

(a)  TraA'el  Avithin  the  given  service  area. 

The  local  board  of  education  or  a designated 
representative  shall  be  responsible  for  the 
proper  expenditure  of  funds  used  for  travel 
Avithin  the  given  serA’ice  area. 

Reimbursement  Avill  be  based  upon  annual 
agreements  betAveen  boards  of  education  and 
the  State  Board  for  Vocational  Education  as 
pro  Added  in  2-a-(l)  aboA'e,  upon  determined 
mileage,  limited  expense  account,  annual  pay- 
ment or  other  method  determined  by  local 
conditions. 

(b)  TraA'el  Avithin  the  State  outside  the  given  serv- 
ice area. 

Travel  Avithin  the  State  outside  the  given  seiwice 
area  shall  be  for  the  professional  improA-ement 
of  teachers  at  conferences  authorized  by  the 
State  Board,  or  for  other  pui'poses  AA'hich  the 
State  Board  authorizes  as  contributing  to  the 
further  deA^elopment  of  the  A’ocational  program. 

(c)  TraA^el  outside  the  State. 

All  travel  outside  the  State  by  teachers,  in 
addition  to  being  authorized  by  the  local  board 
of  education  in  the  district  or  districts  that 
employ  the  teachers,  shall  also  be  appro A^ed  in 
advance  by  the  State  Board  for  Vocational 
Education  or  its  authorized  representati\'e. 
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b.  Salaries  and  necessary  travel  exjienses  of  teachers,  super- 
visors, and  directors  of  homemaking  subjects 

Schools  maintaining  approved  departments  of  voca- 
tional ITomemaking  will  be  reimbursed  from  Federal 
George-Deen  funds  for  the  salaries  and  necessary  travel 
expenses  of  instructors  for  that  portion  of  their  time 
devoted  to  the  teaching  of  vocational  Homemaking  sub- 
jects. The  amount  of  reimbursement  will  be  subject  to 
an  annual  agreement  between  the  individual  local  school 
boards  and  the  State  Board  for  Vocational  Education. 

For  reimbursement  purposes  the  State  will  be  considered 
as  a unit,  provided  all  expenditures  from  Federal  funds 
in  the  State  Vdll  be  matched  by  State  or  local  funds,  or 
both,  as  provided  by  law.  Reimbursement  will  be  made 
only  after  a school  or  class  has  been  approved  by  the 
State  Board  for  Vocational  Ediication.  Reimbursement 
for  travel  Avill  be  made  under  the  following  conditions : 

(1)  Provisions  applying  to  all  travel. 

(a)  All  travel  by  teachers  shall  be  authorized  in 
advance  by  the  local  board  of  education  in  the 
district  or  di.stricts  that  employ  the  teacher  or 
by  an  olfieial  representative  of  that  board.  An 
annual  authorization  will  be  sufficient  for  travel 
Avithin  the  service  area. 

(b)  All  reimbursements  for  travel  of  teachers  shall 
be  made  through  the  board  of  education  that 
employs  the  teacher. 

(2)  Additional  proAusions  for — 

(a)  Travel  Avithin  the  given  service  area. 

The  local  board  of  education  or  a designated 
representatHe  shall  be  responsible  for  the 
proper  expenditure  of  funds  used  for  travel 
Avithin  the  given  service  area. 

Reimbursement  Avill  lie  Imsed  upon  annual 
agreements  betAveen  boards  of  education  and 
the  State  Board  for  Vocational  Education  as 
provided  in  2-b-(l)  al)Ove,  upon  determined 
mileage,  limited  expense  aecoimt,  annual  pay- 
ment or  other  method  determined  by  local  con- 
ditions. 

(b)  Ti'aA'el  Avithin  the  State  ontside  the  giA'en  serA^- 
ice  area. 

TraA^el  Avithin  the  State  outside  the  given  serv- 
ice area  shall  be  for  the  professional  improve- 
ment of  teachers  at  conferences  authorized  by 
the  State  Board,  or  for  other  purposes  Avhich 
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the  State  l>oard  authorizes  as  contributing  to 
the  further  development  of  the  vocational 
program. 

(e)  Travel  oxitside  the  State. 

AW  travel  outside  the  State  by  teachers,  in 
addition  to  being  authorized  by  the  local  board 
of  education  in  the  district  or  districts  that  em- 
ploy the  teachers,  shall  also  be  approved  in 
advance  by  the  State  Iloai-d  for  Vocational 
hklucation  or  its  authorized  representative. 

c.  Salaries  and  necessary  travel  expenses  of  teachers, 
supervisors,  and  directors  of  trade  and  industrial 
subjects. 

Schools  maintaining  approved  departments  of  voca- 
tional trade  and  industrial  subjects  or  classes  main- 
tained by  the  State  Board  Avill  be  paid  or  reimbursed 
from  Federal  George-Deen  funds  for  the  salaries  and 
necessary  travel  expenses  of  instructors  for  that  por- 
tion of  their  time  devoted  to  the  teaching  of  vocational 
Trade  and  Industrial  subjects.  The  amount  of  reim- 
bursement Avill  be  sul)ject  to  an  annual  agreement  be- 
tween the  individual  local  school  boards  and  the  State 
Board  for  Vocational  Education.  For  reimbursement 
purposes  the  State  will  be  considered  as  a unit,  pro- 
vided all  expenditures  from  Federal  funds  in  the  State 
will  be  matched  by  State  or  local  funds,  or  both,  as 
provided  by  law.  Keimbursement  Avill  be  made  only 
after  a school  or  class  has  been  approved  by  the  State 
Board  for  Vocational  Education,  and  under  the  follow- 
ing provisions  regarding  travel 

(1)  Provisions  applying  to  all  travel. 

(a)  All  travel  by  teachers  shall  be  authorized  in 
advance  by  the  local  board  of  education  in  the 
district  or  districts  that  employ  the  teacher  or 
by  an  official  representative  of  that  board.  An 
annual  authorization  Avill  be  sufficient  for 
travel  Avithin  the  service  area. 

(b)  All  reimbursements  for  travel  of  teachers  shall 
be  made  through  the  board  of  education  that 
employs  the  teacher. 

(2)  Additional  provisions  for — 

(a)  Travel  Avithin  the  given  seiwice  area. 

The  local  board  of  education  or  a designated 
representative  shall  be  responsible  for  the 
proper  expenditure  of  funds  used  for  travel 
Avithin  the  given  servdce  area. 
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Reimbursement  will  be  based  upon  annual 
agreements  between  boards  of  education  and 
the  State  Board  for  Vocational  Education  as 
provided  in  2-c-(l)  above,  upon  determined 
mileage,  limited  expense  account,  annual  pay- 
ment or  other  method  determined  by  local 
conditions. 

(b)  Travel  within  the  State  outside  the  given 
service  area. 

Travel  within  the  State  outside  the  given  ser- 
vice area  shall  be  for  the  professional  improve- 
ment of  teachers  at  conferences  authorized  by 
the  State  Board,  or  for  other  purposes  which 
the  State  Board  authorizes  as  contrilniting  to 
the  further  development  of  the  vocational 
program. 

(c)  Travel  outside  the  State. 

All  travel  outside  the  State  by  teachers,  in 
addition  to  being  authorized  by  the  local  board 
of  education  in  the  district  or  disti’icts  that 
employ  the  teachers,  shall  also  be  approved  in 
advance  by  the  State  Board  for  Vocational 
Education  or  its  authorized  representative. 

d.  Training  for  teachers,  supervisors,  and  directors  of 
vocational  subjects. 

(1)  Maintenance  of  teacher  training. 

No  Federal  George-Deen  teachei’-training  funds 

will  be  used  except  for  the  same  purposes  for  which 

Smith-Hughes  teacher-training  funds  will  be  used. 

(2)  Budget  of  total  George-Deeu  teacher-training  funds, 

Federal  and  State,  as  divided  among 

(a)  Agricultural  Education — not  less  than  20  per 
cent  nor  more  than  60  per  cent. 

(b)  Home  Economics  Education — not  less  than  20 
per  cent  nor  more  than  60  per  cent. 

(e)  Trade  and  Industrial  Education — not  less  than 
20  per  cent  nor  more  than  60  per  cent. 

(3)  Use  of  George-Deen  funds  for  local  teacher-training 

travel  shall  conform  Avith  the  following  provisions : 

(a)  Provisions  Applying  to  All  Travel- — 

All  travel  by  teachers  shall  be  authorized  in 
advance  by  the  local  board  of  education  in  the 
district  or  districts  that  employ  the  teacher  or 
by  an  official  representative  of  that  board.  An 
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annual  authorization  will  be  sufficient  for 
travel  Avitliin  the  service  area. 

All  reimbursements  for  travel  of  teachers  shall 
be  made  through  the  board  of  education  that 
employs  the  teacher. 

(b)  Additional  provisions  for — 

Travel  within  the  given  service  area. 

The  local  board  of  education  or  a designated 
representative  shall  be  responsible  for  the 
proper  expenditure  of  funds  used  for  travel 
within  the  given  service  area. 

Reimbursement  will  be  based  upon  annual 
agreements  between  boards  of  education  and 
the  State  Board  for  Vocational  Education  as 
provided  in  2-d-(3)-(a)  above,  upon  determined 
mileage,  limited  expense  account,  annual  pay- 
ment or  other  method  determined  by  local 
conditions. 

Travel  within  the  State  outside  the  given  serv- 
ice area. 

Travel  within  the  State  outside  the  given  serv- 
ice area  shall  be  for  professional  improvement 
of  teachers  at  conferences  authorized  by  the 
State  Board,  or  for  other  purposes  which  the 
State  Board  authorizes  as  contributing  to  the 
further  development  of  the  vocational  program. 
Travel  outside  the  State. 

All  travel  outside  the  State  by  teachers,  in 
addition  to  being  authorized  by  the  local  board 
of  education  in  the  district  or  districts  that 
employ  the  teachers,  shall  also  be  approved  in 
advance  by  the  State  Board  for  Vocational 
Education  or  its  authorized  representative. 

e.  Education  for  Distributive  Occupations 

(1)  Salaries  and  travel  expenses  of  teachers,  supervisors 
and  directors  of  approved  vocational  departments 
or  classes  in  Distributive  Occupations  will  be  paid 
or  reimbursed  from  Federal  George-Deen  funds  for 
the  salaries  and  necessary  travel  expenses  of  in- 
structors for  that  portion  of  their  time  devoted  to 
the  teaching  of  distributive  occupations  subjects. 
The  amount  of  reimbursement  to  schools  maintain- 
ing approved  depai’tments  or  classes  will  be  subject 
to  an  annual  agreement  between  the  individual  local 
school  boards  and  the  State  Board  for  Vocational 
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Education.  For  reimbursement  purposes  the  State 
will  be  considered  as  a unit,  provided  all  expendi- 
tures from  Federal  funds  for  salaries  of  teachers  of 
distributive  occupations  subjects  will  be  matched  by 
State  or  local  funds,  or  both,  as  provided  by  law. 
Reimbursement  will  be  made  only  after  a school 
or  class  has  been  approved  by  the  State  Board  for 
Vocational  Education.  Salaries  and  necessary  tra- 
vel expenses  of  supervisors  and  directors  of  educa- 
tion in  Distributive  Occupations  may  also  be  paid 
from  Federal  George-Deen  funds  for  that  portion 
of  their  time  devoted  to  supervision  when  matched 
by  State  or  local  fluids,  or  both,  in  the  proportions 
required  under  the  terms  of  the  George-Deen  Act, 
and  subject  to  the  following  provisions  regarding 
travel : 

(a)  Provisions  Applying  to  All  Travel — 

All  travel  by  teachers  shall  be  authorized  in 
advance  by  the  local  board  of  education  in  the 
district  or  districts  that  employ  the  teacher  or 
by  an  official  representative  of  that  board.  An 
annual  authorization  will  be  sufficient  for  travel 
within  the  service  area. 

All  reimbursement  for  travel  of  teachers  shall 
be  made  through  the  board  of  education  that 
employs  the  teacher. 

(b)  Additional  provisions  for — 

Travel  within  the  given  service  area. 

The  local  board  of  education  or  a designated 
representative  shall  lie  responsible  for  the 
proper  expenditure  of  funds  used  for  travel 
Avithin  the  given  sendee  area. 

Reimbursement  will  be  based  upon  annual 
agreements  between  boards  of  education  and 
the  State  Board  for  Vocational  Education  as 
provided  in  2-e-(l)-(a)  above,  upon  determined 
mileage,  limited  expense  account,  annual  pay- 
ment or  other  method  determined  by  local 
conditions. 

Travel  ivithin  the  State  outside  the  given  service 
area. 

Travel  within  the  State  outside  the  given  serv- 
ice area  shall  be  for  professional  improvement 
of  teachers  at  conferences  authorized  by  the 
State  Board,  or  for  other  purposes  ivliich  the 
State  Board  authorizes  as  contributing  to  the 
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further  development  of  the  vocational  program. 
Travel  outside  the  State. 

All  travel  outside  the  State  by  teachers,  in 
addition  to  being  authorized  by  the  local  board 
of  education  in  the  distinct  or  districts  that 
employ  the  teachers,  shall  also  be  approved  in 
advance  by  the  State  Board  for  Vocational 
Education  or  its  authorized  representative. 

(2)  Training  for  teachers,  Supervisors  and  directors  of 
Distributive  Occupations  subjects — 

Federal  George-Deen  funds  may  be  used  for  the 
salaries  and  necessary  maintenance  costs  of  teacher 
training  and  supervision  in  Distributive  Occupa- 
tions subjects  when  matched  by  State  or  local  funds, 
or  both,  in  the  proportions  reciuired  by  the  terms  of 
said  Act,  and  at  the  discretion  of  the  State  Board 
for  Vocational  Education. 

Provisions  for  teacher-training  travel  shall  conform 
to  d-(3)-(a)  and  (b),  pages  35  and  36. 

H.  Use  of  George-Deen  and  Teacher-Training  funds  for  Travel. 

1.  Use  of  the  “George-Deen  Fund  for  Salaries  and  Travel  of 
Teachers,  Supervisors  and  Directors,”  and  the  “State  Voca- 
tional Education  Fund”  for  travel  to  conferences  called 
by  the  State  Board. 

The  “George-Deen  Fund  for  Salaries  and  Travel  of  Teach- 
ers, Supervisors,  and  Directors”  and  the  “State  Vocational 
Education  Fund”  may  be  used  as  reimbursement  for  actual 
expenses  for  travel,  lodging,  and  subsistence  of  teachers, 
supervisors  and  directors  of  approved  vocational  classes 
for  attendance  at  official  conferences  called  by  the  State 
Board.  Such  travel  expense  will  be  limited  to  schedules 
established  by  the  State  Board.  The  present  schedule  will 
include  reimbursement  at  the  round-tri]),  common  carrier 
rate  from  the  school  district  in  which  the  teacher  is  em- 
ployed to  the  conference  point  and  return.  The  State  will 
he  considered  as  a unit  in  matching  expenditures  from 
these  funds.  Beimhursement  will  he  made  under  the  con- 
ditions as  set  forth  in  2-a-(l)  and  (2),  pages  31  and  32;  in 
2-b-(l)  and  (21,  pages  33  and  34;  in  2-c-(l)  and  (2),  pages 
34  and  35;  and  2-d-(3)-(a)  and  (b),  pages  35  and  36;  ami 
2-e-(l)-(a)  and  (h).  pages  36,  37  and  38. 

2.  Use  of  Teacher-Training  funds  for  Travel  to  Conferences 
called  by  the  State  Board. 

Teacher-training  funds  may  be  used  as  reimbursement  for 
transportation,  lodging  and  subsistence  of  teachers,  super- 
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visors,  and  directors  of  approved  vocational  schools  to 
attend  conferences  called  by  the  State  Board,  provided  that 
Federal  funds  expended  for  this  purpose  ■will  be  matched 
by  State  or  local  funds,  or  both.  Where  teacher  training 
funds  are  used  for  such  travel,  the  schedule  provided  under 
H-1,  page  38,  will  prevail,  and  the  following  provisions 
will  apply: 

a.  Provisions  applying  to  all  travel. 

(1)  All  travel  by  teachers  shall  be  authorized  in  ad- 
vance by  the  local  board  of  education  in  the  district 
or  districts  that  employ  the  teacher  or  by  an  official 
representative  of  that  board.  An  annual  authoriza- 
tion will  be  sufficient  for  travel  within  the  service 
area. 

(2)  All  reimbursements  for  travel  of  teachers  shall 
be  made  through  the  hoard  of  education  that 
employs  the  teacher. 

b.  Additional  provisions  for — 

(1)  Travel  within  the  given  service  area. 

The  local  board  of  education  or  a designated  rep- 
resentative shall  he  responsible  for  the  proper  ex- 
penditure of  funds  used  for  travel  within  the  given 
service  area. 

Reimbursement  will  be  based  upon  annual  agree- 
ments between  boards  of  education  and  the  State 
Board  for  Vocational  Education  as  provided  in  2-a 
above,  upon  determined  mileage,  limited  expense 
account,  annual  payment  or  other  method  deter- 
mined by  local  conditions. 

(2)  Travel  within  the  State  outside  the  given  service 
area. 

Travel  Avithin  the  State  outside  the  given  service 
area  shall  he  for  the  ])rofessional  improvement  of 
teachers  at  conferences  authorized  by  the  State 
Board,  or  for  other  purposes  which  the  State  Board 
authoinzes  as  contributing  to  the  further  develop- 
ment of  the  vocational  program. 

(3)  Ti-avel  outside  the  State. 

All  travel  outside  the  State  by  teachers,  in  addition 
to  being  authorized  by  the  local  board  of  education 
in  the  district  or  districts  that  employ  the  teachers, 
shall  also  be  approved  in  advance  by  the  State  Board 
for  Vocational  Education  or  its  authorized  rep- 
resentative. 
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3.  Use  of  George-Deen  and  State  Matching  Funds  for  Travel 
of  Vocational  Teachers  within  the  School  Districts 

George-Deen  and  State  Vocational  Education  funds  may 
be  used  as  reimbursement  for  travel  of  local  vocational 
teachers,  supervisors  and  directors  on  project,  field  trip, 
coordination,  or  supervision  duties  carried  on  for  voca- 
tional students. 

Annual  contracts  will  be  entered  into  between  the  indi- 
vidual school  districts  or  local  governmental  agencies,  and 
the  State  Board  for  reimbursement  for  travel  within  the 
service  area  covered  by  the  vocational  teacher,  coordinator, 
supervisor,  or  director.  Reimbursement  will  be  made  only 
on  sworn  statements  of  actual  expenses  incurred  and  will 
not  exceed  the  contracted  amount.  All  Federal  moneys  ex- 
pended for  such  local  travel  will  be  matched  by  local  funds. 
Reimbursement  will  be  in  accordance  with  the  provisions 
set  forth  in  2-a-(l)  and  (2),  pages  31  and  32;  2-b-(l)  and 
(2)-(a),  page  33;  2-e-(l)  and  (2),  pages  34  and  35;  2-d-(3)- 
(a)  and  (b),  pages  35  and  36  ; and  2-e-(l)-(a)  and  (b),  pages 
36,  37  and  38. 

4.  Use  of  George-Deen  and  State  Vocational  Education  funds 
for  Travel  of  Itinerant  Teachers. 

Itinerant  teachers  employed  by  the  State  Board,  or  under 
joint  agreement  between  several  school  districts  and  the 
State  Board,  may  be  reimbursed  for  travel  iinder  regula- 
tions pi-eseribed  by  the  State  Board  as  follows: 

a.  Itinerant  instructors  employed  by  the  State  Board  will 
travel  under  the  same  regulations  prescribed  for  State 
supervisors.  See  II-II-7  (page  41). 

b.  Itinerant  instructors  employed  inider  joint  agreement 
among  several  school  districts  and  under  contract  with 
the  State  Board  may  be  reimbursed  under  any  schedule 
agreed  upon  between  the  contracting  parties  provided 
that  Federal  fluids  will  be  matched  50  per  cent  from 
State  or  local  moneys,  or  both,  and  provided  that  the 
State  will  be  considered  as  a unit  in  matching  expendi- 
tures for  salary  and  travel  of  itinerant  teachers.  Pro- 
visions for  the  travel  of  teachers  shall  apply. 

5.  Use  of  Teacher-Training  funds  for  Travel  of  Itinerant 
Teacher  Trainers 

a.  Itinerant  teacher  trainers  employed  by  an  approved 
teacher-training  institution  will  travel  under  rules  and 
regulations  provided  by  the  institution  under  contract 
for  reimbursement  between  the  teacher-training  institu- 
tion and  the  State  Board  for  Vocational  Education.  Re- 
imbursement will  be  based  upon  an  annual  agreement 
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between  the  institution  and  the  State  Board  for  Voca- 
tional Education  determined  upon  mileage  and  limited 
expense  account,  under  the  same  provisions  as  apply 
to  supervisors. 

b.  Itinerant  teacher  trainers  employed  by  the  State  Board 
for  Vocational  Education  will  travel  under  rules  and 
regulations  prescribed  by  the  State  Board  Avhich  will 
be  the  same  as  for  State  supervisors  (see  Sec.  8,  below). 

c.  Federal  funds  used  for  such  travel  will  be  matched  by 
State  or  local  funds,  or  both.  The  State  will  be  con- 
sidered as  a unit  in  matching  expenditures  in  the  respec- 
tive fields  of  teacher  training  or  for  one  of  the  several 
teaeher-ti’aining  purposes. 

6.  Use  of  funds  for  Travel  of  Advisoiy  Committees 
See  I-A-3  (page  11) 

7.  Use  of  the  “George-Deen  Fund  for  Salaries  and  Travel  of 
Teachers,  Supervisors  and  Directors”  for  travel  of  State 
Director  and  State  Supervisors. 

Travel  expense  (transportation,  subsistence  and  lodging) 
of  the  State  Director  and  State  Supervisors,  both  within 
and  without  the  State,  may  be  paid  entirely  from  Federal 
George-Deen  funds  or  from  Federal  and  State  funds  com- 
bined. For  the  State  as  a whole,  50  per  cent  of  all  expendi- 
tures from  George-Deen  funds  for  salaries  and  necessary 
travel  expense  of  teachers,  supervisors,  and  directors  will 
be  matched  by  State  or  local  funds,  or  both.  The  general 
travel  regulations  prescribed  for  State  employees  will  be 
adopted  by  the  State  Board  and  Avill  be  used  by  the  agents 
of  the  State  Board.  Specific  regulations  not  covered  in 
the  general  regulations  for  State  travel  may  be  prescribed 
by  the  State  Board. 

8.  Use  of  Teacher-Training  Funds  for  Travel  of  State  Super- 
visors. 

Federal  teacher-training  funds  may  be  used  for  travel  of 
State  Supervisors  and  when  so  used  the  State  will  be  con- 
sidered as  a unit  in  matching  expenditures  in  the  respective 
fields  of  teacher  training  or  for  one  of  the  several  teacher- 
training purposes.  The  same  travel  regulations  prescribed 
by  the  State  Board  under  7,  above,  will  be  used  by  the 
agents  of  the  State  Board. 
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III.  AGRICULTURAL  EDUCATION 
A.  Proposed  Use  of  Federal  Funds 

1.  Smith-Hughes  funds  allotted  for  salaries  of  teachers. 

a.  Proposed  basis  of  reimbursement  for  all-day  instruc- 
tion 

The  State  will  be  the  unit  for  matching  pui’poses.  For 
the  State  as  a whole,  all  expenditures  from  Federal 
Smith-Hughes  funds  allotted  for  salaries  Avill  he 
matched  by  State  or  local  funds,  or  both,  for  all  types 
of  instruction  in  vocational  agriculture. 

b.  Proposed  basis  of  reimbursement  for  part-time  instimc- 
tion 

Vocational  agriculture  teachers  may  be  paid  for  extra 
time  devoted  to  teaching  part-time  classes,  the  amount 
to  be  agreed  upon  jointly  by  the  local  boai’d  and  the 
State  Board  for  Vocational  Education.  For  the  State 
as  a whole,  all  expenditures  from  Federal  Smith-Hughes 
fi;nds  allotted  for  salaries  will  be  matched  by  State  or 
* local  funds,  or  both,  for  all  types  of  in.struction  in 
vocational  agriculture. 

c.  Proposed  basis  of  reimbursement  for  adult  evening 
school  instruction 

Vocational  agriculture  teachers  may  be  paid  for  extra 
time  devoted  to  teaching  evening  classes,  the  amount 
to  be  agreed  upon  jointly  by  the  local  board  and  the 
State  Board  for  Vocational  Edi^cation.  For  the  State 
as  a whole,  all  expenditures  from  Federal  Smith- 
Hughes  funds  allotted  for  salaries  Avill  be  matched  In- 
state or  local  funds,  or  both,  for  all  types  of  instruc- 
tion in  vocational  agriculture. 

tl.  Use  for  salaries  of  supeTwisors  (State,  local,  district, 
regional  or  assistants) 

Salaries  of  supervisors  of  vocational  agricidture  may 
be  reimbursed  not  to  exceed  50  per  cent  from  Federal 
Smith-Hughes  funds. 

e.  Use  for  salaries  of  cadet  teachers  if  certificated 
Cadet  teachers  in  Colorado  are  defined  as  follows : 

(1)  Trainees  Avho  have  not  yet  completed  their  pro- 
fessional and  technical  training  to  fully  qualify 
as  teachers  of  vocational  agriculture,  but  who  as  a 
part  of  their  training  are  securing  daily  participat- 
ing experience  under  sui)ervision  in  the  leaching 
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of  vocational  agriculture  in  a recognized  approved 
department  over  a period  of  at  least  one  semester. 

(2)  Salaries  of  cadet  or  apprentice  teachers  will  be 
determined  cooperatively  by  the  State  Board  for 
Vocational  Education  and  the  Teacher  Training 
Institution  and  may  be  reimbursed  in  part  from 
Federal  Smith-Hughes  funds.  For  the  State  as  a 
whole,  all  Smith-Hughes  funds  allotted  for  salaries 
of  teachers,  supervisors  and  directors  will  be 
matched  by  State,  local  funds,  or  any  combina- 
tion of  such  fluids  for  all  types  of  instruction  in 
vocational  agriculture  including  supervision  of  the 
cadet  teachers. 

(3)  No  Federal  Smith-Hughes  funds  will  be  used  for 
salaries  of  student  or  practice  teachers  or  trainees 
who  do  less  than  one  semester  of  full  time  “cadet” 
or  “apprentice”  teaching. 

2.  George-Deen  funds  allotted  for  salaries  and  travel,  for 

further  development  of  agricultural  education 

a.  Proposed  basis  of  reimbursement  for  all-day  instruc- 
tion 

Salaries  and  travel  expenses  of  teachers  of  vocational 
agriculture  in  all-day  schools  may  be  reimbursed  from 
George-Deen  funds  for  that  portion  of  the  teacher’s 
time  devoted  to  the  teaching  of  vocational  agriculture. 
For  the  State  as  a whole,  50  per  cent  of  all  expenditures 
from  George-Deen  funds  will  be  matched  by  State  or 
local  funds,  or  both. 

1).  Proposed  basis  of  reimbursement  for  part-time  instruc- 
tion 

Vocational  agricultural  teachers  may  be  reimbursed 
for  additional  time  and  travel  expense  incurred  in 
teaching  part-time  classes,  the  amount  to  be  agreed 
upon  jointly  by  the  local  Board  and  the  State  Board 
for  Vocational  Education.  For  the  State  as  a whole, 
50  per  cent  of  all  expenditures  from  George-Deen  funds 
will  be  matched  by  State  or  local  funds,  or  both,  for 
all  types  of  instruction  in  vocational  agriculture. 

c.  Proposed  basis  of  reimbursement  for  adult  evening 
school  instruction 

Teachers  of  vocational  agriculture  may  be  paid  extra 
salaries  and  travel  expenses  for  teaching  evening 
classes  in  vocational  agriculture,  the  amount  to  be 
agreed  upon  jointly  by  the  local  board  and  the  State 
Board  for  Vocational  Education.  For  the  State  as  a 
whole,  50  per  cent  of  all  expenditures  from  George- 
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Deen  funds  will  be  matched  by  State  or  local  funds,  or 
both,  for  all  types  of  instruction  in  Vocational 
Agriculture. 

d.  Use  for  travel  of  teachers 

(1)  George-Deen  funds  may  be  used  to  reimburse  local 
Boards  of  Education  for  necessary  travel  expenses 
of  teachers  of  vocational  agriculture  as  provided 
in  Section  II-G-2-a  (pages  31  and  32)  for  the  fol- 
lowing types  of  travel 

(a)  Local  supervision  of  farming  programs  con- 
ducted by  all-day,  part-time,  and  evening 
school  students,  field  trips,  recruiting  enroll- 
ments, and  other  commiuiity  work  necessary 
for  the  program  of  vocational  education  in 
agriciilture  as  provided  in  Section  II-H-3 

. (page  40). 

(b)  Attendance  at  State,  district,  or  regional  pro- 
fessional improvement  conferences  called  by 
the  State  Board  for  Vocational  Education  as 
provided  in  Section  II-H-1  (page  38). 

(c)  Attendance  at  State,  district,  or  regional  con- 
ferences or  meetings  which  the  State  Board 
for  Vocational  Education  authorizes  and  rec- 
ognizes as  contributing  to  the  further  develop- 
ment of  vocational  education  in  agriculture  as 
provided  in  Section  II-H-1  (page  38). 

(d)  Attendance  at  out-of-State  conferences  or 
meetings  which  the  State  Board  for  Voca- 
tional Education  aiithorizes  and  recognizes  as 
contributing  to  the  further  development  of 
vocational  education  in  agriculture  within  the 
State  and  upon  the  individual  advance 
authorization  for  such  attendance. 

(2)  Necessary  travel  expense  is  defined  as  follows: 

(a)  For  travel  within  a local  area,  ordinarily 
served  by  the  teacher,  travel  expense  Avill 
include  transportation  only. 

(b)  For  travel  within  the  State  but  outside  the 
local  service  area  ordinarily  served  by  the 
teacher  and  for  all  out-of-State  travel,  neces- 
sary travel  expense  is  defined  to  include  trans- 
portation, subsistence,  and  lodging. 

(3)  Necessary  travel  of  the  tj"pes  previously  defined 
may  be  reimbursed  in  such  a manner  that  for 
the  State  as  a whole  50  per  cent  of  the  total 
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expenditures  from  “George-Deen  funds  allotted 
for  salaries  and  travel  for  further  development  of 
agricultural  education”  will  be  matched  by  State 
or  local  funds  or  both. 

(4)  Payments  by  local  Boards  of  Education  for  neces- 
sary travel  expenses  may  be  in  addition  to  pay- 
ments for  salaries  and  will  be  based  upon  certified 
statements  or  claims  submitted  at  stated  intervals 
by  the  teacher  to  his  local  board  of  education. 

(5)  All  travel  expense  incurred  by  teachers  of  voca- 
tional agriculture  for  travel  outside  the  local  ser- 
vice area  and  for  all  out-of-State  travel  upon  which 
reimbursement  from  Federal  funds  is  expected 
must  be  authorized  in  advance  by  the  local  board 
of  education  and  by  the  State  Board  for  Voca- 
tional Education  through  its  authorized  represen- 
tative. 

e.  Use  for  salaries  and  travel  of  supervisors 

Salaries  and  necessary  travel  expenses  (transportation, 
subsistence  and  lodging)  of  supervisors  for  travel,  both 
within  and  without  the  State  may  be  paid  entirely 
from  Federal  George-Deen  funds  or  from  Federal  and 
State  funds  combined.  For  the  State  as  a whole,  50 
per  cent  of  all  expenditures  from  George-Deen  funds 
for  salaries  and  necessary  travel  expenses  of  teachers, 
supervisors  and  directors  will  be  matched  by  State  or 
local  funds,  or  both. 

f.  Use  for  salaries  and  travel  of  cadet  teachers 

In  the  ease  of  cadet  teachers  who  are  teaching  for  a 
period  of  at  least  one  semester  or  longer,  as  defined 
in  Section  III,  A-l-e  (pages  42  and  43),  George-Deen 
funds  for  salaries  and  travel  of  teachers  may  be  used 
for  the  salary  and  necessary  travel  expenses  (including 
transportation,  subsistence,  and  lodging),  but  for  the 
State  as  a whole,  50  per  cent  of  all  expenditures  from 
George-Deen  funds  will  be  matched  by  State  or  local 
funds,  or  both,  for  all  types  of  instruction  in  vocational 
agriculture,  including  necessary  travel  expense  of  teach- 
ers, supervisors,  critic  teachers,  and  cadet  teachers. 

g.  Use  for  salary  and  travel  expense  of  State  Director 

A prorated  portion  of  the  salary  and  necessary  travel 
expenses  (transportation,  subsistence,  and  lodging)  of 
the  State  Director  of  Vocational  Education  for  travel 
both  Avithin  and  without  the  State  may  be  paid  en- 
tirely from  Federal  George-Deen  funds,  or  from  Fed- 
eral and  State  funds  combined  as  provided  in  Section 
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I-A-2-b  (page  9).  For  the  State  as  a whole,  50  per 
cent  of  all  expenditures  from  George-Deen  funds  for 
salaries  and  necessary  travel  expense  of  teachers,  super- 
visors and  directors  will  be  matched  by  State  or  local 
funds,  or  both. 

h.  Use  for  travel  of  members  of  State  Advisory  Committee 

If  and  when  a State  Advisory  Committee  for  Voca- 
tional Education,  including  agricultural  representa- 
tives, or  a special  State  Agricultural  Advisory  Com- 
mittee is  appointed,  the  necessary  travel  expenses 
(transportation,  subsistence,  and  lodging)  of  its  mem- 
bers for  travel  within  the  State,  may  be  paid  entirely 
from  Federal  George-Deen  funds,  or  from  Federal  and 
State  funds  combined  as  provided  in  Section  I-A-3 
(page  11).  For  the  State  as  a whole,  50  per  cent  of 
all  expenditures  from  George-Deen  funds  for  salaries 
and  necessary  travel  expenses  of  teachers,  supervisors 
and  directors  will  be  matched  by  State  or  local  funds, 
or  both. 

3.  Smith-Hughes  and  George-Deen  Teacher-training  Funds 
a.  Pre-employment  teacher-training.  Salaries  and  main- 
tenance, including  participating  experience  in  the 
activities  of  teachers  of  vocational  agriculture. 

(1)  The  Colorado  State  College  of  Agriculture  and 
Mechanic  Arts  has  been  designated  as  the  institu- 
tion for  the  undergraduate  professional  training 
of  teachers  of  vocational  agriculture,  and  may  be 
reimbursed  from  Smith-llughes  or  George-Deen 
teacher-training  funds,  or  both. 

(2)  Pre-employment  postgraduate  teacher  training 

(a)  All  pre-employment  postgraduate  or  appren- 
tice teacher  training  in  Colorado  will  be  con- 
ducted under  the  auspices  of  the  State  Board 
for  Vocational  Education  and  under  the  im- 
mediate supervision  of  the  State  Supervisor 
of  Agricidtural  Education. 

(b)  Smith-IIughes  or  George-Deen  teacher-train- 
ing funds,  or  both,  when  properly  matched  by 
State  or  local  funds  or  any  combination  of 
such  funds,  will  be  i;sed  for  the  salaries  and 
necessaiy  maintenance  costs  including  neces- 
sary travel  of  qualified  agricultural  teacher 
trainers,  critic  teachers,  or  specialists  in  agri- 
cultural education  in  charge  of  this  work  for 
that  portion  of  their  time  devoted  to  pre-em- 
ployment, postgradviate  teaching  or  teacher 
training  for  teachers  in  service  as  the  ease 
may  be. 
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(3)  One-half  the  salaries  and  maintenance  costs  of  all 
agricultural  teacher  training  and  critic  teaching 
may  be  paid  from  either  Smith-Hughes  or  George- 
Deen  teacher-training  funds,  or  both,  for  that  por- 
tion of  the  time  of  the  agriculture  teacher  train- 
ers or  critic  teachers  devoted  to  teacher  training. 
The  balance  of  their  salaries  and  maintenance  costs 
will  be  paid  from  State,  or  local  funds  or  a com- 
bination thereof. 

(4)  Necessary  travel  expense  for  critic  teachers  and 
student  teachers  may  be  paid  from  Smith-llughes 
or  George-Deen  funds,  or  both,  when  matched  by 
State  or  local  funds,  or  both. 

b.  Training  in  service 

Smith-Hughes  or  George-Deen  funds,  or  both,  will  be 
used  for  the  payment  of  salaries  and  necessary  travel 
expenses  of  qualified  teacher  trainers  when  engaged  in 
itinerant  teacher-training  work  and  when  matched  by 
State  or  local  funds,  or  any  combiiiation  of  such  funds. 
In  case  a special  itinerant  teacher  trainer  is  employed 
the  salary,  necessary  travel  and  maintenance  costs  will 
be  paid  from  Federal  Smith-Hughes  or  George-Deen 
teacher-training  funds,  or  both,  when  matched  by  State 
or  local  funds,  or  any  combination  of  such  funds  as 
provided  in  Section  H-H-5  (pages  40  and  41). 

c.  Supervision,  salaries  and  maintenance 

Smith-Hughes  or  George-Deen  teacher  training  funds, 
or  both,  may  be  used  for  the  salaries  and  maintenance 
of  supervision  when  properly  matched  by  State  or  local 
funds,  or  any  combination  of  such  funds  as  provided 
in  Section  H-H-7-8  (page  41). 

d.  Use  for  travel  of  teachers  to  attend  conferences  called 
by  the  State  Board 

Smith-Hughes  or  George-Deen  teacher-training  funds, 
or  both,  when  matched  by  State  or  local  funds,  or 
both,  may  be  used  for  the  reimbursement  of  travel  ex- 
pense of  teachers  to  authorized  conferences  as  pro- 
vided in  Section  H-H-2  (pages  38  and  39). 

e.  Compilation  and  distribution  of  subject  matter  for 
teachers  in  service 

Smith-Hughes  or  George-Deen  teacher-training  funds, 
or  both,  when  properly  matched  by  State  or  local 
funds,  or  both,  may  be  used  for  the  payment  of  salaries 
and  necessary  maintenance  costs  of  one  or  more  special- 
ists in  subject  matter,  who  are  especially  qualified  by 
training  and  experience  in  the  teaching  of  vocational 
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agriculture  and  who  meet  the  qualification  require- 
ments for  a State  Supervisor  as  outlined  in  this  plan, 
or  for  the  payment  of  salaries  and  necessary  mainte- 
nance costs  of  a budgeted  portion  of  the  time  of  one 
or  more  members  of  the  supervisory  or  teacher-train- 
ing stalfs,  to  compile  and  distribute  technical  subject 
matter  materials  in  agriculture  for  use  by  teachers  in 
service.  These  individuals  Avill  devote  their  full  time 
or  so  much  of  it  as  may  be  prescribed  to  this  particular 
service  and  will  work  under  the  immediate  supervision 
of  the  State  Board  for  Vocational  Education. 

f.  Advanced  technical  courses  for  employed  teachers 

Advanced  technical  courses  for  employed  teachers  in 
agriculture  may  be  offered  in  short  intensive  courses 
at  the  Colorado  State  College  of  Agriculture  and 
IMechanic  Aids  or  other  convenient  centers  in  the  field 
during  Summer  Session  or  at  other  stated  intervals, 
and  paid  for  in  paid  from  either  Smith-Hughes  or 
George-Deen  teacher-training  funds,  or  both,  when 
properly  matched  by  State  or  local  funds,  or  both. 

g.  Studies  and  Research 

Smith-Hughes  or  George-Deen  teacher-training  funds, 
or  both,  wlien  properly  matched  by  State  or  local 
funds,  or  both,  may  be  used  for  the  payment  of  salaries 
and  necessary  maintenance  costs  of  one  or  more  special- 
ists in  research  who  are  especially  qualified  by  train- 
ing and  experience  in  the  teaching  of  vocational  agri- 
culture and  who  meet  the  qualification  requirements 
for  a State  Supervisor  as  outlined  in  this  plan ; or  for 
the  salaries  and  necessary  maintenance  costs  of  a 
budgeted  portion  of  the  time  of  one  or  more  of  the 
supervisors  or  teacher-trainers,  for  the  making  of 
studies  and  investigations  in  vocational  education  in 
agriculture.  These  individuals  will  devote  their  full 
time,  or  so  much  of  it  as  may  be  prescribed,  to  this 
particidar  service,  and  will  work  under  the  immediate 
direction  of  the  State  Board  for  Vocational  Education. 

B.  State  and  Local  Supervision  of  Agricultural  Education 

1.  Qualifications  of  State  Supervisor  and  Assistant  or  Re- 
gional Supervisors 

IMinimum  qualifications  for  the  su])ervisors  of  agricultural 
education  shall  be  as  provided  in  Section  I-B-2  (pages  11 
and  12). 

2.  Qualifications  of  Local  Supervisors 
Same  as  T-B-2-  a,  b,  e,  e,  tpages  11  and  12). 
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3.  Duties  of  State  Supervisor  and  Assistant  or  Regional 
Supervisors 

The  duties  of  State  and  Regional  Supervisors  of  Agricul- 
tural Education  will  be  as  provided  in  Section  I-B-3 
(pages  12,  13  and  14). 

4.  Duties  of  Local  Supervisors 

Same  as  I-B-3-b  (3),  (6),  (7),  (10),  (12),  (pages  12  and 
13). 

I-B-3-C  (1),  (2),  (3),  (6),  (7)  (page  14) 

I-B-3-d  (3)  (page  14) 

C.  Kinds  of  Agricultural  Schools  and  Classes  which  the  State 
Board  Intends  to  Aid  from  Federal  Funds 

The  following  types  of  schools  and  classes  may  be  reim- 
bursed from  Federal  funds : All-day  schools  or  classes  in  vo- 
cational agriculture ; part-time  classes ; evening  classes. 

D.  All-Day  Schools 

1.  Organization 

a.  The  primary  purpose  of  all-day  instruction  is  the  de- 
veloping of  abilities  in  young  men  who  are  preparing 
to  farm.  The  work  is  designed  to  meet  the  needs  of 
boys  Avho  are  physically  and  mentally  the  equivalent 
of  age  14,  or  over,  and  whose  interest  indicates  a 
definite  vocational  objective  in  farming. 

Day  Schools.  Classes  in  vocational  agriculture  oper- 
ated as  a part  of  the  regular  work  in  high  schools  shall 
constitute  the  day  schools.  The  instructor  in  such 
classes  shall  be  under  the  direct  supervision  of  the  local 
superintendent,  just  as  any  regularly  employed  high 
school  teacher.  Such  instructor  may  or  may  not  teach 
other  high  school  subjects. 

Prorating  of  salary.  In  case  an  agricultural  instructor 
teaches  classes  in  addition  to  vocational  agriculture, 
reimbursement  on  his  salary  shall  be  prorated  accord- 
ing to  the  fraction  of  his  time  devoted  to  the  teaching 
of  vocational  agriculture. 

2.  Required  or  Minimum  Plant  and  Equipment 

(The  following  provisions  for  minimum  plant  and  equip- 
ment, although  listed  under  the  heading  of  “all-day 
school,”  should  be  considered  as  a part  of  the  total  plant 
and  equipment  requirements  and  be  equally  available  for 
part-time  and  evening  class  instruction  in  vocational  agri- 
culture.) 
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a.  The  agrieultui-al  department  will  be  appropriately 
housed  ill  the  high  school  building  or  in  a separate 
structure  close  to  the  high  school  building.  One  room 
or  more  should  provide  facilities  for  individual  or  class 
study,  and  laboratory  work;  other  rooms  should  pro- 
vide facilities  for  instruction  in  farm  shop  Avork.  There 
should  also  be  a storage  room  for  storing  apparatus  and 
for  properly  caring  for  materials  selected  in  the  com- 
munity, such  as  grasses,  grains,  vegetables,  small  im- 
plements, animal  feeds,  etc. 

b.  The  study  room  should  be  Avell  lighted,  heated  and 
ventilated,  Avith  moAmble  tables  and  chairs. 

c.  The  farm  shop  should  contain  equipment  suitable  for 
teaching  such  farm  shop  skills  that  are  common  to 
farm  practices  in  the  community  seiwed  by  the  par- 
ticular school  under  consideration. 

d.  Although  the  farm  should  constitute  a laboratory  for 
much  of  the  agricultural  instruction,  the  school  should 
OAvn  teaching  equipment  not  readily  aA'ailahle  in  the 
community. 

e.  Agricultural  reference  library.  The  folloAving  mini- 
mum .shall  be  maintained: 

(1)  Adequate  reference  books  dealing  Avith  each  phase 
of  farming  in  the  community. 

(2)  A carefully  selected  list  of  farm  magazines  or 
papers. 

(3)  Sufficient  agricultural  bulletins  AA'hich  are  up-to- 
date  and  pertinent  to  class  or  individual  use  by 
vocational  students  in  that  community. 

f.  In  cases  of  ueAvly  established  departments,  at  least 
$300  shall  be  used  in  purchasing  recommended  and  re- 
cjuired  lists  of  reference  materials  and  equipment  be- 
fore schools  are  oft’icially  approved  for  reimbursement. 

g.  In  the  cases  of  established  departments,  a minimum 
expenditure  of  $2.00  per  year,  per  student  enrolled  in 
A’ocational  agriculture,  shall  be  made  for  the  folloAv- 
ing  items : ])roject  books,  record  sheets,  judging  cards, 
library  and  reference  books,  film  strips,  lumber  and 
shop  materials,  magazines,  bulletins,  and  chart-making 
materials.  Also  any  other  items  required  and  ap- 
proved by  the  State  Supervisor  of  Agricultural  Edu- 
cation for  the  departments. 

h.  Illustrative  material.  Care  should  he  given  to  the  se- 
lection and  preservation  of  such  material  as  is  needed 
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for  classroom  instruction.  Also,  all  such  material 
should  he  so  placed  as  to  make  it  readily  accessible. 

i.  The  teacher  should  be  provided  with  adequate  office 
desk,  filing  eases  and  other  necessary  office  furniture 
and  equipment. 

3.  IVlinimum  for  IMaintenance 

a.  Each  agricultural  teacher  employed  on  a twelve  (12) 
months’  basis  will  be  entitled  to  not  more  than  two 
weeks’  summer  vacation.  Such  vacation  should  be 
taken  at  a time  to  least  interfere  with  needed  super- 
visory activities.  Not  more  than  three  additional 
weeks  should  he  allowed  the  instructor  for  profes- 
sional improvement  training  every  third  year. 

b.  Each  department  should  set  u])  an  annual  budget  ap- 
proved by  the  local  board,  that  should  include  the 
following  items : shop  equipment,  reference  books, 
stationery,  stamps,  and  other  incidental  supplies. 

c.  A budget  for  paying  the  expense  of  transportation  of 
the  instructor  while  engaged  in  the  supervision  of  pro- 
jects, field  trips,  or  other  agricultural  school  duties 
should  be  set  up  and  made  available  on  a minimum 
basis  of  $150  for  a part-time  department  and  $250  for 
a full  time  department. 

4.  Courses  of  Study  (all-day  classes) 

a.  High  schools  undertaking  to  teach  vocational  agricul- 
ture may  offer  from  two  to  four  years  of  work.  The 
instruction  in  vocational  agriculture  each  year  will  in- 
clude both  the  directed  or  supervised  practice  and  the 
related  class  instruction  in  farm  enterprises,  farm 
management,  or  farm  shop.  The  supervised  practice 
shall  extend  over  the  natural  sequence  of  production 
and  marketing  and  must  always  extend  over  a period 
of  not  less  than  six  months.  Not  less  than  90  minutes 
daily  of  class  instruction,  or  a minimum  of  450  min- 
utes per  week  shall  be  offered  each  year,  not  less  than 
40  per  cent  of  which  time  should  be  devoted  to  Farm 
IMechanics.  The  class  instruction  should  he  so  organ- 
ized that  the  Avork  of  freshmen  and  sophomores  and 
juniors  and  seniors  may  he  combined  and  alternated 
so  that  students  so  desiring  can  secure  four  years’ 
work  with  the  school  offering  only  tAvo  or  three  courses 
in  any  one  year.  The  Avork  given  should  fit  the  needs 
of  the  community  and  may  be  selected  from  hoi’ticul- 
ture,  dairying,  animal  breeding,  soils  and  irrigation, 
farm  management  or  farm  shop.  Type  courses  in 
A’ocational  agriculture  in  all-day  schools : 


52 


STATE  OF  COLORADO 


First  Year 

1.  Agriculture  I & 

Farm  Mechanics  I 

2.  Supervised  Practice 

3.  Noil-vocational  electives 

Second  Year 

1.  Agriculture  II  & 

Farm  Mechanics  II 

2.  Supemdsed  Practice 

3.  Non-voeational  electives 

Third  Year 

1.  Advanced  Agriculture 
III  & 

Farm  Mechanics  III 
Superidsed  Practice 


90"-180"  per  day 
(consecutive  period) 
or  450"  per  week 


90"-180"  per  day 
(consecutive  period) 
or  450"  per  week 


90"-180"  per  day 
(consecutive  period) 
or  450"  per  iveek 


2. 


90"-180"  per  day 
(consecutive  period) 
or  450"  per  week 


3.  Non-vocational  electives 

Fourth  Year 

1.  Advanced  Agriculture 

IV  & 

Farm  Mechanics  IV 

2.  Supervised  Practice 

3.  Non-vocational  electives 

This  course  of  study  is  fully  illustrated  in  Appendix  (page  181),  and  is 
subject  to  annual  revision  to  meet  changing  needs. 

5.  Methods  of  Instruction 

a.  The  instruction  shall  be  organized  around  real  farm 
jobs  selected  so  that  information,  skill  and  managerial 
ability  necessary  in  the  conducting  of  a local  farm  will 
be  developed.  The  content  will  be  presented  by  demon- 
stration, class  discussion  and  supervised  study  sup- 
plemented by  field  trips  and  laboratory  work. 

b.  Local  teachers  of  vocational  agriculture  will  serve  as 
advisers  in  local  chapters  of  Future  Farmers  of  Amer- 
ica. Other  student  organizations  such  as  marketing 
or  loan  associations  should  be  used  or  set  up  when- 
ever they  provide  specific  training  in  cooperative  effort 
or  other  necessary  activities  connected  with  farming. 

6.  Qualifications  of  Teachers 
a.  Farm  experience 

Preferably  he  should  have  been  farm  reared  until  the 
age  of  sixteen;  in  any  case,  after  1939,  he  shall  have 
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had  at  least  two  continuous  calendar  years  of  farm  ex- 
perience after  arriving  at  the  age  of  foiudeen  years. 

b.  Education 

(1)  He  shall  be  a graduate  of  a standard  four-year 
agricultural  course  of  college  grade,  in  an  ac- 
credited college  or  university  of  recognized  stand- 
ing which  has  been  approved  by  the  State  Board 
for  Vocational  Education  for  the  training  of  teach- 
ers of  vocational  agriculture.  After  June  30,  1939, 
all  agricultural  college  graduates  who  wish  to 
qualify  as  teachers  of  vocational  agidculture  in 
Colorado  must  present  as  a part  of  their  training 
at  least  60  semester  hours  credit  in  undergradu- 
ate technical  agricultural  subjects  distributed  as 
follows : 

(a)  Animal  Production  Courses,  20  Semester 
Hours 

(b)  Plant  Production  Courses,  20  Semester  Hours 

(c)  Agricultural  iVIechanics  Courses,  10  Semester 
Hours 

(d)  Economics,  Agricultural  Economics  and  Soci- 
ology Courses,  10  Semester  Hours. 

(2)  He  shall  have  not  less  than  20  semester  hours  in 
educational  subjects,  including  courses  in  “Special 
Methods  of  Teaching  Vocational  Agriculture,’’ 
“Observation  and  Practice  Teaching  of  Vocational 
Agriculture,”  “Philosophy  of  Vocational  Educa- 
tion,” and  other  educational  subjects  as  specified 
by  law  for  certification  of  teachers  and  he  must 
hold  a vocational  credential  is.sued  by  the  State 
Board  for  Vocational  Education. 

(3)  All  qualified,  out-of-state  teachers  employed  in 
Colorado  for  the  first  time,  whether  experienced  or 
inexperienced,  will  be  required  within  one  year  of 
date  of  employment  to  earn  at  least  3.5  hours  of 
credit  in  Agricultural  Education  (as  applied  to 
Colorado  conditions)  in  residence  or  off  campus 
courses  given  by  the  State  Supervisor  or  Teacher- 
Training  Staffs. 

The  above  requirement  will  also  apply  to  qualified 
teachers  who  have  not  taught  vocational  agricul- 
ture for  three  years  or  more.  In  addition,  each 
teacher  will  be  required  to  enroll  for  a three 
weeks  intensive  Summer  Session  for  further  pro- 
fessional improvement  at  least  once  every  three 
years. 
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(4)  In  the  ease  of  a shortage  of  certified  Colorado 
vocational  agricultnre  teachers,  a Avell  qualified 
candidate  from  another  state  who  meets  the  re- 
(inirements  in  Colorado  may  be  approved  by  the 
State  Board  for  Vocational  Education  to  teach 
vocational  agriculture  in  Colorado  providing 

(a)  He  has  had  two  or  more  years  of  successful 
teaching  experience  in  vocational  agricidture 
in  an  approved  department  of  vocational  agri- 
cultiu’e  in  another  state. 

(b)  He  can  present  the  unqualified  recommenda- 
tions of  the  State  Board  for  Vocational  Educa- 
tion of  the  state  from  which  he  wishes  to 
transfer. 

(c)  See  (3)  above. 

7.  Individual  farming  programs  (supervised  farm  practice) 
a.  Farm  practice 

Supervised  farming  activities  must  be  conducted  on  the 
farm.  These  activities  will  offer  experience  in  the  oc- 
cupation, under  the  conditions  of  the  occupation,  and 
will  be  on  a constantly  expanding  basis  which  points 
definitely  toward  establishment  in  farming  at  the  con- 
clusion of  the  systematic  instruction  in  vocational  agi’i- 
culture. 

1).  Supervision 

The  State  Board  for  Vocational  Education  recommends 
that  students  have  complete  ownership  and  financial 
and  managerial  control  of  their  supervised  farming 
enterprises  on  a constantly  expanding  basis,  or  that 
definite  contractual  relationships  on  a partnership 
basis  be  entered  into  between  the  student  and  his  par- 
ent, guardian  or  other  adidt,  whereby  the  student  is 
1o  be  given  definite  managerial  responsibility  for  the 
paiiicular  enterprise  undertaken.  Selection  of  farming 
enterprises  should  be  done  by  the  student  after  first 
advising  and  consulting  with  his  teacher  and  par- 
ent or  guardian.  Plans  for  supervised  farming  pro- 
grams will  be  developed  on  a long  time  basis,  with 
])rovision  for  definite  records  and  reports  on  the  ])ro- 
gress  of  the  work  as  it  develops.  All  supervised  farm- 
ing activities  of  the  students  will  be  under  the  constant 
direction  and  supervision  of  the  local  teacher  of  voca- 
tional agriculture. 
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c.  Follow-up  of  former  students 

Records  of  all  former  students  of  vocational  agricul- 
ture will  be  kept  by  local  teachers  of  vocational  agri- 
culture and  efforts  will  be  made  to  guide  or  direct 
them  in  their  farming  operations  and  to  continue  to 
render  educational  service  to  them  by  providing  fur- 
ther systematic  instruction  in  vocational  agriculture 
through  part-time  instruction.  The  State  Supervisor 
will  use  his  efforts  to  keep  teachers  constantly  on  the 
alert  in  their  efforts  to  assist  former  students  who  are 
not  yet  farming  on  their  own  responsibility  to  estab- 
lish themselves  in  a farming  occupation  through  the 
securing  of  farm  loans  or  placement  on  a farm  or  ranch 
where  they  may  have  the  opportunity  to  become  per- 
manently established  on  an  independent  basis. 

E.  Evening  Schools 

1.  Purpose  of  evening  school  imstruction  is  to  increase  the 
proficiency  of  persons  already  engaged  in  farming  that 
they  may  become  more  efficient  in  meeting  changing 
social  and  economic  conditions,  by  giving  instruction  sup- 
plementary to  their  occu])ation. 

2.  Organization 

a.  Cfroups  for  which  intended 

(1)  Farmers  who  are  already  owners  or  renters  and 
desire  to  extend  their  knowledge  of  farming  that 
they  may  become  more  efficient  in  some  ])articular 
phase  of  their  vocation. 

(2)  Those  who  either  expect  soon  to  own  farms  or  who 
are  interested  in  preparing  themselves  for  owner- 
ship or  renter  responsibilities. 

b.  Planning  the  program 

(1)  Adult  evening  schools  will  always  be  organized  on 
a basis  of  ten  or  more  meetings  of  at  least  90 
minutes  in  length  per  session.  (The  term  “evening- 
school”  is  a generic  term,  descriptive  of  the  kind 
of  work,  rather  than  the  particula]'  time  of  day 
the  class  is  in  session.  Thus  an  evening  school 
may  be  held  forenoons,  afternoons,  or  evenings.) 

(2)  A student  is  considered  as  “enrolled”  only  when 
he  has  attended  30  per  cent  or  more  of  the  class 
sessions. 

(3)  Whei’e  all-day  teachers’  salaries  are  being  prorated 
on  account  of  part  of  their  time  being  devoted  to 
academic  subjects,  local  boards  of  ediication  will 
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be  encouraged  to  place  these  teachers  on  a full- 
time basis,  and  they  -will  be  reimbursed  according- 
ly, providing  the  time  formerly  given  to  teaching 
academic  subjects  is  made  available  for  organiz- 
ing and  conducting  evening  classes.  Teachers  of 
vocational  agriculture  will  also  be  paid  additional 
salaries  for  teaching  evening  classes. 

(4)  The  plant  and  equipment  of  the  local  vocational 
agriculture  department  shall  be  equally  available 
for  evening  class  instruction. 

3.  Courses  of  Study 

The  courses  of  study  planned  shall  be  of  the  unit  course 
type.  Instruction  will  be  given  on  the  specific  unit  in 
which  students  are  most  interested.  A course  will  con- 
sist of  all  or  part  of  the  jobs  of  a farm  enterprise  or  one 
or  more  jobs  or  problems  connected  with  the  operation 
of  the  farm  business  as  a whole. 

Related  activities  and  information  designed  to  improve 
the  civic  and  vocational  intelligence  specifically  related 
to  the  needs  of  farmers  may  also  be  included  in  the 
course.  The  content  of  any  course  will  be  determined  by 
the  local  social  and  economic  conditions  and  the  needs 
and  interests  of  the  group  enrolled. 

The  distribution  of  time  may  vary  according  to  the  kind 
of  course  planned.  In  farm  mechanics  the  group  may 
meet  one  or  more  times  each  week  for  a period  of  ten  or 
more  weeks,  Avhereas  evening  classes  in  poultry  may  only 
be  held  at  certain  periods  throughout  the  year,  based  on 
seasonal  sequence  of  jobs  occurring  in  this  enterprise.  A 
minimum  of  ten  meetings  of  ninety  minutes  each  Avill  be 
necessary  if  State  and  Federal  funds  are  used  for  reim- 
bursement. 

TYPE  COURSE  OF  STUDY  FOR  EVENING  CLASSES 
(Farm  Poultry  Production) 

Job  or  Activity 

1 meeting 
1 meeting 
1 meeting 

1 meeting 

2 meetings 
2 meetings 

2 meetings 
2 meetings 
2 meetings 
2 meetings 


1.  Feeding  for  egg  production 

2.  l\Ianaging  a farm  flock. 

3.  Culling  the  flock 

4.  Incubating 

5.  Brooding  and  care  of  baby  chicks 

6.  Housing  the  farm  flock 

7.  Preventing  and  treating  poultry  dis- 
eases 

8.  Marketing  eggs  and  poultry 

9.  Controlling  poultry  parasites 
10.  Caponizing 
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4.  Methods  of  Instruction 

The  conference  and  open  forum  methods  of  instruction 
will  be  used  extensively  in  evening  schools.  This  will 
include  such  devices  as  pooling  experiences  of  members, 
use  of  survey  data  and  charts  prepared  from  local  studies, 
and  community  teaching  facilities  such  as  field  study  of 
potato  diseases,  practice  in  culling  poultry,  etc. 

5.  Qualifications  of  teachers 

The  local  regularly  employed  teacher  of  vocational  agri- 
culture will,  as  a general  rule,  be  in  charge  of  this  work. 
Where  special  teachers  are  employed,  such  as  farmers 
who  have  been  outstandingly  successful  in  a particular 
phase  of  farming  and  who  have  shown  evidence  of  abil- 
ity to  teach,  they  must  be  properly  eredentialed  by  the 
State  Board  for  Vocational  Education  for  the  particular 
agrieultui’al  course  to  be  taught,  and  must  be  approved 
by  the  State  Supervisor  of  Agricultural  Education. 

6.  Improvement  of  Individual  Farming  Programs 

As  a result  of  the  instruction,  the  members  of  the  class 
will  be  assisted  in  planning  improved  practices  in  some 
job  or  several  jobs  of  farm  enterprises,  or  the  improve- 
ment of  the  farm  enterprises,  or  the  improvement  of  the 
farm  or  part  of  the  farm  or  reorganization  of  the  farm 
business. 

The  teacher  is  expected  to  follow  up  the  evening  school 
instruction  and  assist  members  to  plan  and  conduct  im- 
proved practices,  check  results  and  make  reports  to  the 
State  Department.  This  will  require  contacts  with  the 
farmers  at  home  and  special  visits  to  observe  progress 
and  results  of  work. 

F.  Part-Time  Schools 

1.  Purposes  of  part-time  instruction 

The  State  Board  for  Vocational  Education  will  promote 
the  establishment  of  part-time  schools  or  classes  for  out- 
of-school  farm  boys  over  fourteen  years  of  age,  who  have 
not  yet  entered  upon  the  work  of  the  farm  on  their  own 
responsibility,  in  order  to  increase  their  proficiency  in 
farming  and  assist  them  in  establishing  themselves  in  a 
farming  occupation.  These  classes  shall  offer  instruction 
in  short  unit  courses  in  technical  agriculture  and,  where 
feasible,  also  in  subjects  which  improve  their  civic  and 
vocational  intelligence.  A minimum  of  15  meetings  of 
90  minutes  each  will  be  necessary  if  State  and  Federal 
funds  are  used  for  reimbursement. 
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TYPE  COURSE  OF  STUDY  FOR  PART-TIME 
CLASSES  (Farm  Credit) 

Subject  of  Course;  “Securing  and  using  credit  in  the  opera- 
tion of  a crop  or  livestock  enterprise  or 
for  the  entire  farm  business.” 

1.  Determining  the  need  for  credit  3 meetings 

2.  Making  a budget  2 meetings 

3.  Determining  the  available  sources  and 
requirements  of  short  term  credit  and 
advantages  and  disadvantages  of  each  4 meetings 

4.  Types  of  loans  provided  by  Production 

Credit  Association  1 meeting 

5.  Making  application  for  a Production 

Credit  Loan  2 meetings 

b.  Planning  a program  for  farm  or  enter- 
prise operations  which  will  insure  suc- 
cess in  repayment  of  loan  2 or  more 

7.  Keeping  records  and  accounts  to  deter- 
mine efficiency  of  work  1 meeting 

(Followed  by  frequent  checking  and 
discussion.) 

Practices  will  include  making  budgets,  keeping  records, 
applying  for  loans,  using  money  for  specific  purposes  such 
as  purchase  of  feed,  seed,  stock,  equipment,  etc. 

2.  IMethods  of  Instruction 

It  is  important  that  the  instructor  should  conduct  his 
part-time  work  in  a manner  which  will  especially  appeal 
to  boys  who  are  primarily  interested  in  putting  the  in- 
struction to  immediate  use  on  the  farm.  A plan  based 
upon  a general  outline  of  the  content  of  the  course  of 
study  shall  be  made  for  the  purpose  of  budgeting  time. 
Each  teacher  must  work  out  his  own  program,  modify  it 
to  meet  the  agricultural  needs  of  his  community,  reshape 
it  in  the  light  of  growing  experience,  and  adapt  it  to  the 
individual  needs  of  his  pupils. 

3.  Qualifications  of  teachers 

Instruction  of  part-time  classes  will  be  conducted  only 
by  instructors  of  day  classes  in  vocational  agriculture, 
or  by  those  qualified  to  teach  evening  classes  as  provided 
under  E-5  (page  57).  No  reimbui'sement  will  be  granted 
to  a teacher  who  does  not  hold  a vocational  credential 
issued  by  the  State  Board  for  Vocational  Education. 


PLANS  FOR  VOCATIONAL  EDUCATION 


59 


4.  Individual  farming  programs  (supervised  farm  practice) 

a.  Individual  farming  programs  will  be  planned  and  fol- 
lowed by  each  member  enrolled.  This  program  will 
be  based  upon  each  individual’s  situation.  Some  may 
start  as  farm  laborers,  some  may  be  working  at  home, 
some  may  be  continuing  with  their  projects,  some  may 
be  renters,  etc.,  but  each  one  will  progress  toward 
satisfactory  establishment  in  farming  as  a goal. 

1).  The  teacher  will  act  as  counselor  to  the  students,  super- 
vise their  farming  programs,  keep  records  and  make 
reports  of  the  progress  and  results  of  all  activities  and 
practices. 

c.  Follow-up  of  former  students. 

(1)  Departments  of  vocational  agriculture  shall  main- 
tain a permanent  system  of  records  of  the  occupa- 
tional status  of  all  former  part-time  students. 

(2)  It  shall  be  a definite  responsibility  of  the  teacher 
of  vocational  agriculture  to  assist  in  placing  part- 
time  students  in  farming  occupations. 

(3)  These  students  shall  be  encouraged  to  continue 
their  education  in  agriculture  through  evening 
classes,  after  becoming  established  in  farming. 

G.  Teacher  Training 

1.  Percentage  of  teacher-training  funds  to  be  allotted  to 
agriculture 

a.  Smith-Hughes  Funds 

Not  less  than  20  per  cent  nor  more  than  60  per  cent 
of  Federal  Smith-Hughes  teacher-training  funds  will 
be  budgeted  for  maintenance  of  teacher  training.  Fifty 
per  cent  of  this  amount  will  be  budgeted  by  the  State 
Board  for  Vocational  Education  for  the  supervision 
of  teachers  of  Vocational  Agriculture  as  provided  in 
Section  I-G  (page  29). 

b.  George-Deen  Frauds 

Not  less  than  20  per  cent  nor  more  than  60  per  cent  of 
Federal  George-Deen  teacher-training  funds  will  be 
budgeted  for  maintenance  of  teacher  training.  Fifty 
per  cent  of  this  amount  will  be  budgeted  by  the  State 
Board  for  Vocational  Education  for  the  supervision  of 
teachers  of  Vocational  Agriculture  as  provided  in  Sec- 
tion I-G  (page  29). 
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2.  Qualifications  of  teacher  trainers 

The  qualifications  of  all  teacher  trainers  in  Colorado  shall 
not  be  less  than  those  previously  outlined  in  this  plan 
as  minimum  qualifications  for  the  State  Supervisor  of 
Agricultural  Education.  Any  applicant  for  a position  as 
teacher  trainer  in  Agricultural  Education  must  receive 
the  approval  of  the  State  Supervisor  of  Agricultural  Edu- 
cation and  the  State  Board  for  Vocational  Education 
previous  to  employment. 

3.  Pre-employment  training 

a.  Name  and  location  of  institution  or  institutions  author- 
ized to  train  teachers. 

(1)  The  Colorado  State  College  of  Agriculture  and 
Mechanic  Arts  is  the  institution  designated  by  the 
State  Board  for  Vocational  Education  for  the  pre- 
employment training  of  teachers  of  Vocational 
Agriculture. 

(2)  The  work  of  the  teacher  trainers  will  be  under  the 
immediate  direction  of  the  Head  of  the  Depart- 
ment of  Vocational  Teacher  Training. 

(3)  The  work  of  the  teacher  trainers  will  be  under  the 
general  supervision  of  the  State  Board  for  Voca- 
tional Education. 

1).  Requirements  for  certification  of  teachers  of  agricul- 
ture as  set  up  by  the  State  Board  for  Vocational  Edu- 
cation. Same  as  listed  under  All-day  Schools — Quali- 
fications of  Teachers,  Section  III-D-6  (pages  52,  53  and 
54). 

All  persons  meeting  the  above  qualification  require- 
ments, may  be  granted  a certificate  to  teach  Vocational 
Agriculture  in  Colorado. 

e.  Graduation  requirements  set  up  by  the  teacher-training 
institution  for  trainees  in  agricultural  education  (in- 
cluding farm  experience).  The  graduation  require- 
ments are  the  presentation  of  evidence  of  farm  experi- 
ence as  outlined  under  Section  III-G-3-h,  above,  and 
the  completion  of  Course  of  Study  as  outlined  under 
Section  TII-G-3-d,  below. 

d.  Courses  of  study 

For  the  present,  the  following  undergraduate  curri- 
culum for  trainees  who  are  preparing  to  teach  voca- 
tional agriculture  is  prescribed  by  the  Colorado  State 
College  of  Agriculture  and  Mechanic  Arts  and  ap- 
proved by  the  State  Board  for  Vocational  Education. 
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TEACHER  TRAINING  CURRICULUM 


FRESHMAN 


First  Semester 


Second  Semester 


c 

1 

.3 

C 

3 

Inorganic  Chemistry 

. 3 

c 

2 

Inorg.  Chemistry  Lab. 

- 2 

c 

4 

Inorg.  Chemistry  Lab 

_ 2 

EH 

2 

3 

EH 

3 

English  Composition 

. 8 

M 

10 

Algebra  

. 5 

EZ 

4 

Elementary  Entomology- 

_ 3 

MT 

1 

1 

M 

11 

Trigonometry 

_ 2 

PE 

1 

Physical  Education 

„ 0.5 

or 

AH 

1 

Market  Types  Livestock. 

-(?) 

MT 

2 

Military  Science  . _ - 

1 

PE 

2 

Physical  Education 

- 0.5 

17.5 

17.5 

SOPHOMORE 

c 

5 

3 

c 

7 

Organic  Chemistry 

_ 3 

c 

6 

9. 

c 

22 

_ 2 

EH 

25 

9 

Ag 

2 

- 3 

EH 

51 

English  Literature  _ _ — 

2 

Ag 

31 

Principles  of  Genetics 

- 2 

EZ 

11 

Zoology  _ _ _ 

3 

H 

1 

General  Horticulture  _ . 

- 3 

EZ 

12 

1..5 

B 

16 

- 3 

ES 

3 

Economics  - 

3 

or 

MT 

3 

Military  Science 

- 1 

AH 

2 

Judging  Purebred 

PE 

3 

Physical  Education  

. - 0.5 

Livestock - 

-(2) 

MT 

4 

Military  Science 

1 

PE 

4 

Physical  Education. 

0.5 

18.0 

17.5 

or 

16.5 

or 

JUNIOR 

AH 

9 

3 

4 

2 

P 

1 

Poultry  _ _ _ _ 

3 

AH 

14 

Meats 

. 1.5 

AH 

40 

2.5 

6 

_ 3 

1 

3 

EZ 

116 

2.5 

As 

3 

9 

H 

5 

_ 2.5 

Electives 

- . 4 

ME 

1 

Woodwork 

1 

— 

Electives  

. 6 

17.5 

— 

17.5 

(Sp.  M.  in  Agri. — 3) 

(Method  in  HP — 2) 

(Ed.  Psycho.  — 3) 

SENIOR 

AH 

15 

9 

AH 

21 

1.5 

VM 

9 

Animal  Hygiene 

3 

AH 

12 

Breeds  of  Livestock 

2 

B 

14 

3 

AH 

27 

2.5 

H 

11 

Pomology  « . 

3 

ES 

7 

Farm  Organ.  & Mgmt. 

_ 3 

ME 

3 

Forge  and  Welding.  . 

1 

ES 

8 

_ 3 

Electives 

5 

Electives  

- 6 

17.0 

18.0 

35.0 


34.B 


35.0 


35.0 


(Method  in  Farm  Shop — 2)  (St.  Teaching  — 4) 

(Prin.  of  Sec.  Ed.  — 3)  (Elec,  in  Ed.  ) 

(Rural  Sociology — 3) 

Note:  ( ) Electives  offered  1st  & 2nd  Semester,  Junior  & Senior  Years. 


140 

or  139.5 


(1)  Technical  Training 

After  July  1,  1939,  the  following  groups  of  under- 
graduate Agricultural  subjects  will  be  required 
for  all  persons  who  wish  to  qualify  as  teachers  of 
Vocational  Agriculture  in  Colorado: 
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GENERAL  AGRICULTURAL  COURSE 


FRESHMAN  YEAR 


B 

1 

9. 

B 

3 

9. 

B 

2 

Botany  Laboratory 

_ . 1 

B 

4 

Botany  Laboratory 

1 

C 

1 

3 

c 

3 

3 

C 

2 

Inorganic  Chem.  Lab.  _ 

— 2 

C 

4 

Inorganic  and  Qualitative 

E 

2 

s 

9 

M 

10 

fi 

E 

3 

3 

MT 

1 

I 

EZ 

11 

3 

PE 

1 

Physical  Education  _ 

- _ 0.5 

EZ 

12 

Zoology  Laboratory  _ 

— 2 

MT 

2 

Military  Science  _ _ _ 

___  1 

PE 

2 

Physical  Education 

. 0.5 

17.5 

17.5 

SOPHOMORE  YEAR 


C 

5 

Organic  Chpmistrv 

3 

c 

7 

3 

c 

6 

c 

22 

9. 

E 

25 

9 

2 

3 

AH 

1 

9 

4 

9. 

EZ 

4 

3 

H 

1 

3 

M 

3 

Trigonometry 

2 

B 

16 

Plant  Classification 

3 

E 
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Literature  _ 

2 

MT 

4 

Military  Science 

1 

MT 

3 

Military  Science  _ _ 

- . 1 

PE 

4 

Physical  Education 

0.5 

PE 

3 

Physical  Education 

0.5 

17.5 

17.5 

JUNIOR 

YEAR 

Ag 

1 

3 

AH 

11 

3 

3 

AH 

31 

3 

B 

4 

3 

Ag 

6 

..  3 

ES 

3 

3 

FM 

3 

1 

ES 

7 

Farm  Org.  & Mgt.  _ 

. - 3 

FM 

5 

Farm  Machinery  - 

2 

FM 

1 

Farm  Carpentry  

. _ 1 

H 

5 

Vegetable  Crops  

2.6 

Electives  _ _ _ 

2.5 

Electives 

3 

17.5 

17.5 

SENIOR 

YEAR 

AH 

47 

Milk  Production 

3 

AH 

45 

Swine  Production 

3 

FM 

6 

Farm  Tractors  and  Motors.. 

2 

AH 

51 

Livestock  Practicums 

1 

P 

1 

Farm  Poultry  

3 

ES 

8 

Principles  of  Marketing  . 

. -.  .3 

VM 

9 

Animal  Hygiene 

3 

FM 

7 

Rural  Electrification  and 

Sani- 

Electives  - - 

6.5 

tation _ _ _ 

2 

Electives  8.5 

17.5  17.5 

TEACHER  TRAINING  SUBJECTS  IN  VOCATIONAL  AGRICULTURE 


JUNIOR  YEAR 


•Ed  160  Spec.  Meth.  in  Ag 3 


Ed  105  Educational  Psychology _ 3 


SENIOR 

•Ed  162  Meth.  & Skills  in  Fm. 


Shp 3 

Ed  180  Phil,  of  Voc.  Eld. 2 


•Offered  both  semesters. 


YEAR 

•Ed  1 Student  Teaching. 
Ed  161  Methods  in  Home 

Projects 

•ES  70  Rural  Sociology 


4 

2 

3 


Individuals  who  are  found  to  be  deficient  in  any 
of  the  prescribed  groups  of  subjects  outlined  be- 
low, regardless  as  to  whether  or  not  they  hold  the 
degi’ee  of  Bachelor  of  Science  in  Agriculture,  will 
be  required  to  secure  additional  training  in  tech- 
nical agricultural  subjects  before  being  approved 
for  the  teaching  of  Vocational  Agriculture  in 
Colorado. 
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Prescribed  groups  of  undergraduate  agricultural 
subjects  required  of  persons  who  wish  to  qualify 
as  teachers  of  Vocational  Agiiculture  in  Colorado 
after  July  1,  1939,  together  with  lists  of  recom- 
mended courses  within  each  group. 

(a)  Animal  Production  Subjects — 20  Semester 
Hours 

Recommended  Courses 

1.  Types  and  Breeds  of  Livestock 
(Combination  of  judging  and  study  of 
breeds) 

2.  Range  Livestock 

(Beef  cattle  and  sheep  on  the  range. 
Breeds,  breeding,  management) 

3.  Animal  Nutrition 

(Beginning  course  in  feeds  and  feeding) 

4.  Milk  Production 

5.  Animal  Hygiene 
(Essentially  livestock  diseases) 

6.  Poultry 

7.  Swine  Production 

8.  Livestock  Practicums 

(Butchering  all  classes  of  livestock  and 
other  practicums) 

(b)  Plant  Production  Subjects — 20  Semester 
Hours 

Recommended  Courses 

1.  Soils 

2.  Soils  Laboratory 

3.  Crops 

4.  Crops  Laboratory 

5.  Irrigation  Farming 

6.  General  Horticidture 

7.  Vegetable  Crops 

8.  Economic  Entomology 

9.  Plant  Classification 

10.  Plant  Diseases 

(c)  Agricultural  Economics  and  Rural  Sociology 
Subjects — 10  Semester  Hours 

Recommended  Courses 

1.  Economies 

2.  Principles  of  Marketing 

3.  Farm  Organization  and  Management 

4.  Rural  Sociology 
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(d)  Farm  Mechanics  Subjects — 10  Semester  Hours 
Recommended  Courses 

1.  Farm  Blacksmithing 

2.  Farm  Carpentry 

3.  Farm  Machinery 

4.  Rural  Electrification  and  Sanitation 

5.  Farm  Tractors  and  Motors 

6.  Farm  Shop  Skills  and  Methods 

(2)  Professional  Training 

(a)  All  trainees  will  be  required  as  a part  of  their 
undergraduate  training  to  secure  at  least  20 
semester  hours  of  training  in  Education  sub- 
jects, not  less  than  15  of  which  shall  be  in 
the  field  of  Vocational  Education  in  Agricul- 
ture. Courses  in  Agricultural  Education 
should  include  special  methods  of  teaching 
Vocational  Agriculture,  Student  Teaching, 
and  Principles  and  Philosophy  of  Vocational 
Education. 

(1))  Only  professional  courses  in  Vocational  Edu- 
cation and  Agricultural  Education  when 
taught  by  the  Agricultural  Teacher  Trainer, 
or  other  approved  qualified  specialists  in  Agri- 
cultural Education,  will  be  reimbursed  from 
Federal  Teacher-training  funds. 

e.  Participating  experience  in  the  activities  of  teachers 

of  Vocational  Agriculture. 

fl)  Training  centers  and  facilities  for  providing  par- 
ticipating experience  for  prospective  teachers  of 
vocational  agriculture  will  be  provided  in  recog- 
nized and  approved  departments  of  vocational 
agriculture  which  have  been  approved  as  training 
centers  by  the  State  Board  for  Vocational  Educa- 
tion. 

(2)  Trainees  will  secure  their  participating  experience 
in  the  activities  of  a teacher  of  vocational  agri- 
culture under  the  immediate  supervision  of  quali- 
fied critic  teachers,  and  under  the  general  super- 
vision of  the  State  Supervisor  of  Agricultural  Edu- 
cation or  resident  agricultural  teacher  trainer. 

(3)  Participating  experience  will  be  provided  in  all- 
day classes,  including  supervised  farming  and 
Future  Farmer  Chapter  activities,  and  wherever 
possible  in  part-time  and  evening  classes.  The 


PLANS  FOR  VOCATIONAL  EDUCATION 


65 


minimum  amount  of  such  participating  experience 
will  not  be  less  than  the  equivalent  of  six  weeks 
of  teaching. 

(4)  Travel  expense  of  trainees  in  connection  with  par- 
ticipating experience  may  be  paid  from  Smith- 
Ilughes  or  George-Deen  teacher  training  funds,  or 
both,  when  matched  by  state  or  local  funds,  or 
both. 

4.  Training  Teachers  in  Service 

All  training  of  teachers  in  service  shall  be  conducted 
under  the  supervision  of  the  State  Supervisor  of  Agri- 
cultural Education. 

a.  Advanced  technical  courses  in  agriculture  for  teachers 
in  service  may  be  offered  at  the  Colorado  State  College 
of  Agriculture  and  IMechanic  Arts  or  other  convenient 
centers  during  sinnmer  session  or  at  other  stated 
intervals. 

b.  Special  short  unit  professional  courses  in  Agricultural 
Education  for  teachers  in  service  will  also  be  offered 
at  the  Colorado  State  College  of  Agriculture  and 
]\rechanic  Arts  or  at  other  convenient  centers,  during 
the  summer  session  or  at  other  stated  intervals,  when 
taught  by  members  of  the  State  supervisory  or  teacher 
training  staffs  or  by  other  approved  qualified  special- 
ists in  the  field  of  agricultural  education,  as  approved 
by  the  State  Board  for  Vocational  Education. 

c.  Professional  courses  of  graduate  rank  leading  to  grad- 
uate degrees  may  also  be  offered  at  the  Colorado  State 
College  of  Agriculture  and  jMeehanie  Arts  during  .sum- 
mer or  regular  sessions,  when  taught  by  qualified 
teacher  trainers  or  approved  specialists  in  Agricul- 
tixral  Education  as  approved  by  the  State  Board  for 
Vocational  Education. 

d.  State-wide  summer  conferences,  sectional  and  regional 
conferences,  will  be  conducted  by  the  State  supervisory 
staff,  and  news  or  service  letters  issued  from  time  to 
time  for  the  purpose  of  upgrading  teachers  in  service. 

5.  Follow-up  of  Employed  Teachers 

All  follow-up  of  employed  teachers  Avill  be  done  as  a 
part  of  the  supervisory  and  itinerant  teacher  training 
functions  of  the  State  supervisory  staff,  or  if  possible, 
by  the  teacher-training  staff. 
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6.  Development  of  Content  and  Teaching  Aids  for  Teachers 
in  Service 

Subject  matter  materials  and  teaching  aids  will  be  de- 
veloped by  the  State  supervisory  or  teacher  training 
staffs  or  by  specialists,  in  sul)ject  matter  or  research  or 
both  in  case  such  specialists  are  later  employed. 

7.  Improvement  of  Teaching  in  Technical  Courses 

Conferences  with  heads  of  departments  together  with 
their  staff  members  for  the  purpose  of  giving  assistance 
in  the  organization  and  presentation  of  subject  matter 
in  their  particular  fields  may  be  held  from  time  to  time 
as  the  opportunity  affords. 

8.  Provisions  for  Studies  and  Research 

Special  research  and  field  studies  will  be  made  by  the 
State  supervisory  and  teacher  training  staffs  from  time 
to  time.  Special  .studies  and  research  work  in  agricul- 
tural education  may  also  be  conducted  by  qualified 
specialists  in  subject  matter  and  research  if  and  when 
such  specialists  are  employed  and  upon  advanced  ap- 
proval of  such  research  by  the  State  Board  for 
Vocational  Education. 
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IV.  TRADE  AND  INDUSTRIAL  EDUCATION 
A.  Proposed  use  of  Federal  funds. 

1.  Smith-Hughes  fund  allotted  for  salaries. 

a.  Proposed  basis  of  reimbursement  for  all-day  instruction 
The  State  will  be  the  unit  for  matching  purpo.ses.  All 
Federal  Smith-Hughes  Trade  and  Industrial  Education 
funds  used  for  day  trade  instruction  will  be  matched 
on  a dollar-for-dollar  basis  by  State  or  local  funds,  or 
both.  Reimbursement  to  local  schools  will  be  subject 
to  agreement  between  the  individual  local  boards  of 
education  and  the  State  Boax’d  for  Vocational  Educa- 
tion. State  and  Federal  funds  will  be  used  for  re- 
imbursement only  on  that  portion  of  instructional 
salaries  which  meets  the  standards  of  this  State  Plan. 

b.  Proposed  basis  of  reimbursement  for  part-time  insti’uc- 
tion 

The  State  Board  will  ixse  not  less  than  one-third  of  the 
Smith-Hughes  funds  available  for  Ti’ade  and  Industrial 
Education,  for  reimbursement  on  the  salaries  of  in- 
structors and  cooi’dinatoi’s  of  pai't-time  classes.  All 
Federal  Smith-Hughes  Trade  and  Industi'ial  Educa- 
tion funds  used  for  part-tinxe  education  will  be  matched 
on  a dollai’-for-dollar  basis  by  State  or  local  funds,  or 
both ; and  the  State  will  be  the  unit  for  matching. 
Reimbursement  to  local  schools  will  be  subject  to  agree- 
ment between  the  individixal  local  boards  of  education 
and  the  State  Board  for  Vocational  Education. 

c.  Proposed  basis  of  reinxbui-senient  for  evening  school 
instruction. 

All  Federal  Smith-Hughes  funds  used  for  reimburse- 
ment on  evening  school  classes  will  be  matched  dollar 
for  dollar  with  State  or  local  funds,  or  both,  on  a 
State-wide  basis.  Each  school  district  expecting  to 
receive  reimbursement  will  be  required  to  make  appli- 
cation in  advance,  and  reimbui’senient  will  be  based 
on  such  classes  as  meet  the  standards  of  this  plan. 
Reimbursement  will  be  subject  to  agreement  between 
the  individual  local  school  boai’ds  and  the  State  Boai’d 
for  Vocational  Education. 

2.  George-Deen  fund  allotted  for  salaides  and  travel. 

a.  Proposed  basis  of  reimbursement  for  all-day  instruction 
The  State  will  be  the  unit  for  matching  pui’poses,  pro- 
vided at  least  50  per  cent  of  all  expenditures  from 
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Federal  George-Deen  funds  used  for  day  trade  in- 
struction will  be  matched  by  State  or  local  funds, 
or  both.  Reimbursement  will  be  made  only  after  a 
school  or  class  has  been  approved  by  the  State  Board 
for  Vocational  Education  as  provided  by  contract  be- 
tween the  State  Board  and  local  boards  of  education 
or  other  governmental  agency. 

b.  Proposed  basis  of  reimbursement  for  part-time  instruc- 
tion. 

The  State  will  be  the  unit  for  matching  purposes.  Not 
less  than  one-third  of  the  Federal  George-Deen  funds 
allotted  to  Trade  and  Industrial  Education  will  be 
expended  for  reimbursement  on  salaries  of  part-time 
instructors  and  coordinators.  Reimbursement  will  be 
made  only  on  svich  part-time  class  or  classes  as  meet 
the  standards  of  this  plan  for  part-time  education, 
and  as  provided  by  contract  between  the  State  Board 
for  Vocational  Education  and  individual  local  boards 
of  education  or  other  governmental  agency. 

c.  Proposed  basis  of  reimbursement  for  evening  school 
insti’uction. 

The  State  will  be  the  iinit  for  matching  George-Deen 
funds  used  for  evening  instruction.  Reimbursement 
will  be  made  after  a school  or  class  has  been  approved 
by  the  State  Board  as  having  met  the  standards  of  this 
plan  pertaining  to  evening  schools.  The  State  Board 
for  Vocational  Education  will  determine  the  percentage 
rate  for  reimbursement  of  evening  schools  and  enter 
into  contracts  with  local  boards  of  education  or  other 
governmental  agency  in  accordance  with  the  needs  of 
such  instruction. 

d.  Use  for  travel  of  teachers. 

(1)  George-Deen  and  State  Vocational  Education 
funds  may  be  used  as  reimbursement  for  the  travel, 
including  maintenance,  of  teachers  of  approved 
Ti’ade  and  Industrial  classes  to  official  conferences 
called  by  the  State  Board  for  Vocational  Educa- 
tion, and  only  upon  advance  approved  authoriza- 
tion and  on  schedules  established  for  each  con- 
ference bv  the  State  Board  as  prescribed  in  Section 
II-II-l,  (page  38). 

(2)  George-Deen  and  State  funds  may  be  used  as 
reimbursement  for  the  necessary  travel,  including 
maintenance  of  itinerant  teachers  of  Trade  and 
Industrial  classes  which  have  been  approved  for 
reimbursement.  Individual  annual  contracts  will 
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be  made  between  the  State  Board  and  cooperating 
boards  of  education  or  other  governmental  agen- 
cies for  reimbursement  of  necessary  travel  within 
the  service  area  involved  as  prescribed  in  Section 
II-IT-4  (page  40). 

e.  Use  for  salaries  and  travel  of  supervisors 

(1)  George-Deen  and  State  Trade  and  Industrial  funds 
may  be  used  as  reimbursement  for  the  salary  and 
travel  of  local  directors  and  supervisors  of  ap- 
proved Trade  and  Industrial  classes.  Reimburse- 
ment on  travel  shall  be  on  the  same  basis  as  for 
teachers  under  A-2-d-(l ) and  (2)  (page  68). 

(2)  George-Deen  Trade  and  Industrial  funds  may  be 
used  for  the  salaries  and  approved  travel  within 
the  State  of  supervisors,  assistant  supervisors  and 
coordinators  employed  directly  by  the  State  Board, 
providing  regular  sworn  expense  account  forms 
for  mileage  and  subsistence  are  returned  and  ap- 
proved as  regularly  provided  for  State  service. 
Out-of-state  travel  to  official  conferences  will  re- 
quire advanced  individual  approval  by  the  State 
Board  for  Vocational  Education. 

f.  George-Deen  Trade  and  Industrial  funds  may  be  used 
on  the  salary  of  the  State  Director  for  Vocational 
Education,  not  to  exceed  one-fifth  of  the  total  expendi- 
ture from  Federal  funds  on  such  salary ; and  upon  the 
necessary  travel — transportation,  meals  and  lodging — 
of  the  State  Director  when  engaged  in  the  Trade  and 
Industrial  education  program,  on  the  same  basis  as 
for  State  supervisors,  under  Section  IV-A-2-e  (2), 
above,  and  as  prescribed  in  Section  I-A-2-a  & (page  9). 

g.  George-Deen  and  State  Trade  and  Industrial  funds 
may  be  used  for  the  travel — transportation,  meals  and 
lodging — of  a member  or  members  of  official  advisory 
committees  representing  Trade,  and  Industrial  educa- 
tion to  meetings  called  by  the  State  Board  for  Voca- 
tional Education  upon  advanced  authorization  of  such 
travel  as  prescribed  in  Section  I-A-3-a  (page  11). 

3.  Smith-Hughes  and  George-Deen  teacher-training  funds. 

a.  Preemployment  teacher-training  salaries  and  mainte- 
nance 

Trade  and  Industrial  teacher-training  funds  may  be 
used  for  reimbursement  on  the  salaries  and  the  main- 
tenance of  the  preemployment  training  of  teachers, 
providing  the  personnel  in  teacher-training  classes  meet 
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the  qualifications  for  teachers  as  otherwise  enumerated 
in  this  plan,  except  as  for  the  professional  training 
requirement.  Reimbursement  for  mileage  and  main- 
tenance of  teacher  trainers  will  be  on  the  same  basis 
as  for  State  supervision,  as  under  A-2-e-(2)  (page  69). 

b.  Training  in  service 

Trade  and  Industrial  teacher-training  moneys  will  be 
used  for  the  in-service  training  of  teachers,  both  on 
the  group  and  individual  instruction  basis,  providing 
the  personnel  enrolled  in  group  instruction  are  teach- 
ers, directors,  supervisors,  coordinators,  and  school 
administrators  engaged  in  a Vocational  Education  pro- 
gram, or  are  employed  in  classes  for  which  Trade  and 
Industrial  funds  are  used,  or  are  eligible  to  be  used 
for  reimbursement. 

c.  Supervision — salaries  and  maintenance 

Trade  and  Industrial  teacher-training  moneys  will  be 
used  for  the  salaries  of  supervisors  and  assistant  super- 
visoi’s  directly  in  the  employ  of  the  State  Board  and 
for  the  maintenance  of  supervision.  The  use  of  teacher- 
training  moneys  for  the  travel  for  State  supervision 
shall  be  on  the  same  basis  as  provided  under  A-2-e-(2), 
(page  69). 

d.  Use  for  travel  of  teachers  to  attend  conferences  called 
by  the  State  Board. 

Teacher-training  funds  may  be  used  as  reimbursement 
for  transportation,  meals  and  lodging  of  teachers,  co- 
ordinators, supervisors  and  directors  to  attend  official 
conferences  called  by  the  State  Board  for  Vocational 
Education  upon  advance  authorization,  and  upon 
schedules  established  by  the  Board  for  each  conference, 
as  established  under  A-2-d-(l),  (page  68). 

e.  Compilation  and  distribution  of  subject  matter  for 
teachers  in  service. 

Trade  and  Industrial  teacher-training  funds  may  be 
used  for  defraying  the  cost  of  compiling,  distributing 
and  printing  of  subject  matter  for  teachers  in  service 
in  Colorado,  providing  this  work  and  the  use  of  teacher- 
training funds  has  been  authorized  in  advance  by  the 
State  Board  for  Vocational  Education. 

f.  Approved  technical  courses  in  trade  and  industry. 

Trade  and  Industrial  teacher-training  funds  may  be 
used  for  reimbursement  on  the  salaries  of  teachers 
and  necessary  supplies  for  approved  technical  courses 
designed  specifically  for  the  trade  extension  training  of 
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Colorado  Trade  and  Industrial  Education  instructors 
in  service  and,  upon  recommendation  by  the  State 
Board. 

g.  Studies  and  research. 

Trade  and  Industrial  teacher-training  funds  may  be 
used  for  technical  studies  and  research,  in  the  field  of 
Trade  and  Industrial  education  directly  furthering  the 
program  of  Vocational  Education  within  the  State, 
providing  plans  setting  forth  the  work  contemplated 
are  approved  in  advance  and  the  personnel  so  em- 
ployed meet  the  qualifications  of  this  State  Plan. 

B.  Supervision  of  Trade  and  Industrial  Education. 

1.  State  supervision  of  Trade  and  Industrial  education. 

The  State  Supervisor  of  Trade  and  Industrial  Education 
will  devote  full  time  to  the  supervision  of  Trade  and  In- 
dustrial education  schools  and  classes,  as  prescribed  in 
Section  I-C-1,  2,  3,  (pages  14  to  18). 

2.  Local  Supervision  of  Trade  and  Industrial  Education. 

a.  General  Plan. 

Trade  and  Industrial  George-Deen  funds  may  he  used 
to  reimburse  salaries  of  local  supervisors,  through  con- 
tracts with  local  school  boards,  when  in  the  opinion 
of  the  State  Board  for  Vocational  Education  there  is 
a need  for  local  supervision.  To  be  designated,  a quali- 
fied person  must  devote  at  least  50  per  cent  of  his 
school  employment  time  to  the  supervision  of  the  Trade 
and  Industrial  education  program  within  the  area 
designated.  The  local  supervisor  will  be  held  respon- 
sible by  the  State  Board  for  Vocational  Education  for 
the  observance  of  standards  as  established  in  the  State 
Plan  in  all  classes  for  which  reimbursement  is  to  be 
given.  He  will  also  be  responsible  for  making  all 
necessary  reports  on  the  work  done.  The  principal 
purpose  of  local  supervision  is  to  provide  for  the  im- 
provement of  teachers,  and  the  chief  duty  of  the  local 
supervisor  shall  be  to  carry  out  that  purpose. 

b.  Qualifications  of  local  supervisors  and  directors 

The  qualifications  of  local  supervisoi’s,  and  teacher 
trainers  shall  be  the  same  as  those  specified  under 
Section  I-C-2,  (page  15),  of  this  plan  except  for  the 
professional  training  which  may  be  the  equivalent  of 
225  clock  hours  or  15  semester  hours  in  vocational 
education. 
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c.  The  duties  of  the  local  director,  supervisor  or  teacher 

trainer  Avill  include : 

(1)  Promoting  additional  A’ocational  classes  including 
part-time,  apprentice,  evening  and  day  trade 
schools  and  selecting  and  training  teachers  for 
these  classes. 

(2)  Supervising  classes  shall  be  primarily  for  the  pur- 
pose of  discovering  those  points  on  which  the 
local  teachers  need  help  and  assistance.  A con- 
siderable portion  of  the  local  director’s  time  must 
be  spent  in  class  rooms  conferring  with  teachers, 
making  helpful  suggestions  and  assisting  them  in 
working  out  their  special  problems. 

(3)  Training  teachers  shall  constitute  50  per  cent  of 
the  local  director’s  work  and  particular  attention 
will  be  given  to  the  professional  improvement  of 
teachers  in  service.  This  will  be  accomplished 
throiigh  informal  specialized  work  with  individual 
teachers  and  through  the  organization  of  pro- 
fessional improvement  conferences.  The  confer- 
ence method  will  be  utilized  where  time  will  be 
saved  or  where  better  results  can  be  attained 
through  group  discussion  of  some  problem  of  in- 
terest to  more  than  one  teacher.  This  method  will 
be  emphasized  in  all  group  training  programs  be- 
cause the  results  attained  will  be  of  more  value 
than  the  conclusions  that  might  be  reached  by 
interviewing  the  individual  teacher. 

C.  Kind  of  Trade  and  Industrial  Education  which  the  State 
Board  will  aid  through  Federal  and  State  Vocational  Educa- 
tion Funds. 

1.  Evening  trade  extension  schools  or  classes. 

2.  Part-time  schools  or  classes,  including : 

a.  Trade  extension  part-time  schools  or  classes. 

1).  Trade  preparatory  part-time  schools  or  classes. 

c.  Cooperative  apprentice  schools  or  cla.sses. 

(1.  General  continuation  part-time  schools  or  classes. 

3.  Unit  trade  prei)aratory  day  schools  or  classes. 

a.  Type  A Unit  Trade. 

b.  Type  P>  General  Industrial. 
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D.  Evening  trade  extension  schools  and  classes. 

1.  An  evening  industrial  school  or  class  is  one  established 
and  maintained  under  public  school  supervision  and  con- 
trol for  the  purpose  of  giving  instruction  supplemental  to 
the  daily  employment  of  persons  who  have  entered  upon 
a particular  trade  or  industrial  pursuit.  Such  a class 
is  usually  established  in  the  evening  but  instruction  may 
be  given  in  the  day  time  for  persons  who  are  employed 
in  the  evening,  the  essential  requirement  being  that  the 
class  is  organized  outside  the  regular  hours  of  employ- 
ment, and  is  attended  on  the  worker’s  leisui-e  time. 

2.  The  minimum  entrance  age  requirement  is  16  years.  No 
maximum  age  limit  is  prescribed. 

3.  Absolute  state-wide  standards  for  minimum  plant  and 
equiinnent  will  not  be  prescribed.  Under  Federal  and 
State  acts  no  portion  of  any  moneys  appropriated  under 
the  act  may  be  applied  directly  or  indirectly  to  the  pur- 
chase, erection,  preservation  or  repair  of  any  building 
or  equipment  or  for  the  purchase  or  rental  of  lands  or 
for  the  support  of  any  religious  or  privately  owned  or 
conducted  school  or  college.  The  entire  cost  incident  to 
the  maintenance  of  evening  schools  must  be  borne  by 
the  local  community.  Classes  may  be  held : 

a.  In  the  building  which  houses  a day  or  part-time  trade 
or  industrial  department,  or  in  a regular  class  room 
where  seating  capacity  is  satisfactory  for  adults. 

b.  IndiLstrial  plants  where  cooperative  agreements  can 
he  established  providing  for  the  use  of  equipment  and 
supplies. 

c.  In  rooms  available  in  public  libraries  or  in  other 
public  meeting  places. 

Special  attention  should  he  given  to  the  lighting,  ven- 
tilating and  heating  arrangements  regardless  of  Avhere 
the  class  is  held.  The  State  Board  will  base  its  approval 
for  subsidy  partly  on  condition  that  the  equipment  is 
sufficient  in  quality  and  variety  to  insure  the  proper 
instruction  in  the  standard  practice  or  related  work  of 
the  occupation  for  which  the  school  proposes  to  give 
instruction. 

4.  IMinimum  for  Maintenance. 

The  State  Board  recommends  that  a salary  schedule 
should  be  established  that  will  attract  high  grade  ex- 
perienced men  from  the  occupations  which  are  to  be 
taught  in  the  evening  schools.  The  minimum  for  main- 
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tenanee  will  take  into  account  the  materials  and  supplies 
necessary  for  successful  work  in  an  evening  school.  An 
evening  class  organized  to  teach  the  steel  square  to  a 
group  of  carpenters  might  report  as  follows : 


To  instructor,  20  nights  at  $3.00 $60.00 

To  .supplies,  15  men,  20  nights  at  8c  per 

man  per  night 24.00 

Total $84.00 


State  aid  may  be  claimed  for  instructor’s  salary  only — in 
illustrative  report. 

5.  Character  and  Content  of  Course  of  Study. 

Short  unit  courses  are  best  suited  for  evening  class  work. 
The  following  outline  illinstrates  a type  of  short  unit 
course : 

Use  of  the  steel  square  in  roof  framing,  for  journeyman 
and  apprentice  carpenters. 

UNIT  I 

Parts  of  the  square 
Testing  a square 
Roof  members 
Run,  rise  and  pitch 
Common  rafters 
Hip  rafters 
Jack  rafters 

Reducing  run  and  rise  to  inches 
Hip  and  valley  rafter  cuts 

UNIT  II 

The  five-inch  method  for  use  on  V2  pitch  roofs 
Roof  framing  from  plan  lines 

Jack  rafters  and  roof  boards  for  a hip  or  valley  roof 

Purlins  and  roof  hoards 

Seat  cuts  for  hip  or  valley  rafters 

Preparing  polygons  for  hexagonal  hips,  and  so  forth. 

All  of  the  instruction  and  practice  work  should  be  done 
with  full  size  building  tools  and  materials.  The  various 
scales  on  the  square  should  be  explained  as  their  use  is 
occasioned  in  practice  rafter  cutting  and  roof  framing. 
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6.  Character  of  school  work  (supplemental  to  daily 
employment) 

a.  Evening  instruction  can  be  successfully  given  only  in 
such  subjects  as  will  increase  skill  or  knowledge  of 
the  occupation  in  which  the  worker  is  engaged,  or  as 
will  lead  to  promotion  or  advancement  in  that  work. 
As  a rule  the  time  available  in  an  evening  school  is 
so  short  that  it  is  impossible  to  teach  the  skilled  trade 
to  anyone  unless  he  is  engaged  in  daily  work  affording 
him  opportunity  to  apply  the  skill  and  knowledge 
gained  in  an  evening  class  or  unless  the  daily  employ- 
ment gives  the  experience  which  Avill  enable  the 
worker,  with  the  knowledge  or  skill  acquired  in  an 
evening  school,  to  secure  promotion  in  that  occupation. 

b.  An  unemployed  person,  or  one  who  is  about  to  be- 
come unemployed,  due  to  changing  conditions  in 
industry,  may  be  admitted  to  evening  classes  provid- 
ing the  content  of  the  course  selected  is  such  that, 
with  his  previous  experience  as  a background,  the 
student  may  be  expected  to  prepare  himself  for 
employment  in  a related  field  within  a limited  period. 

c.  Supplemental  instruction  may  be  expected  to  confer 
upon  the  students  one  or  more  of  the  following 
benefits : 

(1)  The  securing  of  additional  knowledge  or  skill 
which  will  lead  to  better  efficiency  on  the  job  or 
to  promotion  in  the  particular  occupation. 

(2)  The  securing  of  knowledge  or  skill  which  will 
lead  to  promotion  along  the  line  of  the  particular 
trade  in  which  the  student  is  now  employed. 

(3)  The  securing  of  knowledge  or  skill  which  will 
lead  to  increased  remuneration  for  the  work  in 
which  the  student  is  now  engaged. 

7.  Methods  of  instruction. 

The  instruction  must  be  shaped  in  accordance  with  the 
actual  experience  and  the  daily  employment  of  the  group 
taking  the  work.  It  must  be  presented  in  a masterful 
way  so  the  students  will  be  convinced  that  each  evening’s 
work  gives  them  specific  knowledge  which  will  be  of 
use  in  their  daily  employment.  Adults  will  not  hesitate 
to  pass  judgment  upon  the  effectiveness  of  the  instruc- 
tion they  are  receiving.  For  this  reason'  all  evening  school 
instructors  must  possess  the  ability  to  put  over  useful 
instruction  in  accordance  mth  the  very  best  teaching 
practice.  The  conference  method  will  be  used  in  eve- 
ning classes  where  the  subject  matter  deals  with  infor- 
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mat  ion  supplementary  to  trade  skills.  Shop  subjects 
or  subjects  intended  to  improve  mechanical  efficiency 
must  be  organized  on  the  individual  instruction  plan. 

8.  Qualifications  of  teachers, 
a.  Shop  Teachers : 

(1)  Trade  experience — not  less  than  five  years  in  the 
trade  or  industrial  occupation  which  the  in- 
structor is  employed  to  teach. 

(2)  Professional  training — 60  clock  hours  or  4 semes- 
ter credits  of  professional  training,  in  the  field 
of  Trade  and  Industrial  Education  will  be  re- 
(piired  of  all  evening  trade  teachers.  A cer- 
tificate to  teach  trade  and  industrial  subjects  Avill 
be  issued  to  all  evening  school  teachers  complet- 
ing the  required  course  of  study.  In  order  to 
give  the  local  communities  the  greatest  latitude 
in  recruiting  desirable  teachers,  a temporary  cer- 
tificate Avill  be  issued  authorizing  a seemingly 
well  qualified  individual  to  teach  before  complet- 
ing the  instructor-training  courses.  The  tem- 
porary certificate  is  good  for  one  year  only  and 
all  instructors  proposing  to  continue  teaching  eve- 
ning classes  Avill  be  required  to  complete  the 
instructor-training  course  prescribed  by  the 
State  Board  for  Vocational  Education,  Avithin 
three  years.  The  State  Board  desires  that  all 
evening  school  teachers  be  thoroughly  qualified, 
therefore,  the  State  Board  or  the  teacher-train- 
ing agency  Avill  provide  in  service  teacher-train- 
ing for  evening  school  instructors.  The  teacher- 
training i^rogram  shall  be  designed  to  meet  the 
needs  of  the  eA'ening  school  instructors  in  the 
local  situations. 

1).  Related  subjects  teachers 

(Qualifications  for  related  subjects  teachers  in  eAm- 
ning  classes  Avill  be  the  same  as  those  listed  for  shop 
teachers.  In  selecting  related  subjects  teachers  for 
evening  schools  il  is  e.ssential  that  the  i)rospective  in- 
structor haA’e  a Ihoroiigh  knoAvledge  of  the  subject 
to  be  taught  with  its  ap])lication  to  the  trade  to  Avhich 
the  subject  is  related.  The  State  Board  Avill  reserve 
the  right  to  api)roA’e  or  disai)])roA'e  a teacher  on  the 
judgment  of  the  state  supervisor  concerning  the 
(pialifications,  character,  attitude  toAvard  Avork,  per- 
sonality, honesty  and  prestige  among  fellow  workers 
and  eA'ening  school  instructors. 
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9.  Plan  for  coordination  including  qualifications  of  co- 
ordinators. 

a.  Trade  and  Industrial  funds  may  be  used  to  reimburse 
for  payments  made  for  coordination  work  done  by 
qualified  persons.  Coordination  shall  provide  for 
periodic  visits  to  the  places  of  employment  of  student 
personnel,  for  conferences  to  be  conducted  with  stu- 
dents, employers  and  in.structors,  and  for  cooperation 
in  the  selection,  development  and  modification  of 
courses  of  study  and  the  periodic  revision  of  these 
courses  so  that  instruction  may  better  meet  the 
needs  of  the  pupils.  It  shall  further  provide  guidance, 
placement  and  follow-up  of  students  enrolled  in  Trade 
and  Industrial  evening  classes,  and  cooperation  with 
civic,  industrial,  employer  and  employee  groups 
interested  in  industrial  education. 

b.  Coordinators  shall  have  qualifications  at  least  equal 
to  the  qualifications  of  evening  trade  extension 
teachei’s. 

E.  Part-Time  Schools  or  Classes. 

1.  Trade  Extension  Part-Time  Schools  or  Classes. 

a.  The  controlling  ijurpose  of  trade  extension  part-time 
classes  shall  be  to  improve  the  trade  efficiency  of 
employed  youths  in  the  given  trade  or  industrial 
pm'suits  in  which  they  are  already  employed.  Trade 
extension  part-time  classes  require : 

(1)  That  the  persons  who  are  to  take  the  Avork  be 
employed  in  a trade  or  industrial  pursuit  Avhich 
has  a content  that  can  be  gWen  to  advantage  in 
an  organized  school  or  class. 

(2)  That  the  persons  employed  in  the  trade  or  in- 
dustrial pursuit  are  to  be  gi\^en  opportunities  for 
experience  which  Avill  enalile  them  to  use  to  ad- 
vantage the  knoAvledge  and  skill  acquired  in  the 
part-time  school. 

(3)  That  opportunities  are  afforded  in  the  trade  or 
industrial  lAursuit  for  increased  efficiency  or  for 
promotion  and  adA'ancement. 

b.  The  age  standard  set  up  for  part-time  instruction  is 
definite  as  regards  minimum  entrance  age.  ProAUsions 
of  the  act  are  as  folloAA^s : “That  such  education  shall 
be  less  than  college  grade  and  shall  be  designed  to 
meet  the  needs  of  persons  over  14  years  of  age  Avho 
have  entered  upon  the  Avork  of  a trade  or  industrial 
lAursuit.”  It  must  be  recognized  that  at  the  ages  of 
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14  to  16  years,  youths  employed  in  trade  and  in- 
dustrial pursuits  are  engaged  largely  in  the  so-called 
juvenile  jobs  in  which  the  skill  and  related  knowledge 
are  limited,  therefore,  trade  extension  instruction  for 
youths  of  this  age  is  in  less  demand  than  for  the  ages 
of  16  years  and  over.  The  State  law  restricts  industrial 
employment  to  a minimum  entrance  age  of  16  years. 

c.  The  equipment  necessary  for  a part-time  school  or 
class  depends  entirely  on  the  group  which  is  to 
receive  instruction.  In  many  cases  it  will  be  possible 
to  give  instruction  in  the  plant  where  the  workers 
are  regularly  employed.  Such  instruction  as  is  sup- 
plemental to  the  daily  employment,  including  draw- 
ing, science  and  mathematics,  may  be  given  in  any 
class  room. 

d.  In  general  the  work  in  a part-time  trade  extension 
school  is  comparable  to  work  in  a trade  and  industrial 
evening  school.  The  minimum  for  maintenance  must 
pi’ovide  instruction  conditions  similar  to  those  obtain- 
ing in  the  industry  itself  and  must  provide  teachers 
Avho  are  thoroughly  prepared  through  an  extended 
expei-ienee  in  the  vocation  which  they  are  teaching  as 
well  as  in  methods  of  teaching. 

e.  All  courses  of  study  must  be  based  on  an  analysis  of 
the  trade  and  the  needs  of  the  specific  group  to  be 
instructed.  For  example,  a unit  course  in  “shop 
sketching’’  for  machinist  apprentices  might  be  set  up 
to  include  the  following  objective: 

(1)  To  equip  the  youth  to  make  an  ordinary  free- 
hand or  semi-freehand  sketch  where  all  necessary 
information  as  to  materials,  dimensions  and 
shapes  can  be  given  by  a single  view  with 
notations  thereon. 

(2)  To  equip  students  to  make  an  ordinary  diagram 
showing  the  relation  of  important  parts  of  me- 
chanical devices. 

(3)  To  equip  stiidents  to  make  an  ordinary  diagram 
showing  the  relation  of  views. 

(4)  To  equip  students  to  make  sketches  indicating 
invisible  edges  or  parts  including  the  use  of 
broken  sections  or  cross  section  views. 

(5)  To  develop  ability  to  make  sketches  indicating  an 
object  as  it  appears  to  the  eye  for  the  purpose  of 
l)resenting  three-dimensioned  information  on  a 
one-view  sketch. 
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(6)  To  acquaint  student  with  the  relation  of  views 
on  a sketch  and  to  equip  him  to  make  ordinary 
working  sketches  or  diagrams,  either  conventional 
or  pictorial,  indicating  various  objects  and  using 
standard  representations ; and  to  develop  ability 
in  noting  thereon  such  data  as  may  be  necessary 
to  indicate  how  the  work  should  be  carried  on. 

Type  trade  extension  ijart-time  air  valve  course  for 
railway  apprentices : 

Westinghouse  triple  valves 
Plain  triple  valves 

Functions  of  the  triple  valve  in  operating  the 
brake 

Quick-action  triple  valves 

Peculiarities  and  trouliles  of  the  quick-action 
triple  valve 

The  type  K triple  valve 

Another  unit  dealing  with  air  pumps  might  cover 
the  following  topics : 

Westinghouse  air  pumps 
9V2-ineh  pump 

Westinghouse  right  and  left-hand  pumps 
Westinghouse  11-inch  pump 
The  8V2-iiich  course  compound  pump 
The  present  standard  SF-(4)  pump  governor 

Apprentice  courses  are  often  carried  on  within  the 
plant;  where  this  is  done  the  school  authorities  will 
be  responsible  for  seeing  to  it  that  the  proper  equip- 
ment is  provided.  In  the  ease  of  air  brake  instruction 
for  apprentices,  sectional  valves,  pumps,  compressors 
and  similar  equipment  must  be  installed. 

f.  The  methods  of  instruction  will  combine  the  liest 
teaching  procedure  with  the  standard  practices  in 
the  trade  or  industrial  pursuit.  Since  part-time  trade 
extension  instruction  undertakes  to  provide  or  supple- 
ment a system  of  apprenticeship,  it  becomes  necessary 
to  base  all  instruction  on  the  standard  commercial 
practice  of  the  trade  or  industrial  pursuit. 

g.  Part-time  schools  or  classes  should  provide  for  not 
less  than  144  hours  of  organized  instruction  per  year. 
By  hour  is  meant  a period  of  60  minutes.  In  practice 
many  part-time  schools  will  be  organized  to  give  in- 
struction in  excess  of  the  minimum  number  of  hours 
provided  by  law.  A few  arrangements  of  time 
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schedules  to  cover  the  minimum  144  clock  hours 
follow : 

4 hours  per  week  for  36  weeks  per  year 
8 hours  per  week  for  18  weeks  a year 

144  hours  per  year  in  any  sequence  as  to  number  of 
hours  per  clay  or  weeks  per  year 

The  dull  season  course  where  training  may  be 
carried  on  6 or  8 hours  a day  for  a period  of  3 
weeks  during  the  slack  season  of  a particular 
craft. 

'Where  the  minimum  of  144  hours  is  exceeded  the 
following  cooperative  schedules  are  possible ; 

Half  a day  in  industry  and  half  a day  in  school 

The  alternate  day  plan : Day  in  school  and  day  in 
industry 

The  alternate  week  plan:  Week  in  school  and  Aveek 
in  industry 

Where  cooperative  arrangements  are  made  two 
boys  are  usually  employed  for  the  same  job, 
one  being  in  school  while  the  other  is  at  work 
and  vice-versa. 

Under  special  approval  part-time  classes  may  be  estab- 
lished for  less  than  144  hours  when  George-Deen  funds 
are  used  for  reimbursement. 

h.  Qualifications  of  Teachers  : 

(1)  Shop  Teachers. 

The  shop  teacher  in  trade  extension  part-time 
school  should  have  not  less  than  5 years  of  suc- 
cessfid  experience  as  a journeyman  in  the  trade 
he  exiAects  to  teach.  In  addition  60  clock  hours 
or  4 semester  credits  of  professional  training  in- 
cluding special  methods  of  teaching  part-time 
education,  job  analysis  and  philosophy  of  voca- 
tional education  Avill  be  required  of  all  part-time 
school  teachers.  Units  of  less  than  six  months  of 
employment  may  not  be  \ised  in  computing  trade 
experience. 

(2)  Delated  Subjects  Teacher. 

Qualifications  for  related  subjects  teachers  in 
part-time  schools  will  be  the  same  as  those  listed 
for  shop  teachers.  They  must  also  have  a 
thorough  practical  knowledge  of  related  drawing, 
science  and  mathematics  and  their  application 
to  the  trade.  The  teacher’s  ability  to  exert  a 
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wholesome  influence  upon  boys  and  girls  of 
rather  immature  age  will  be  given  consideration 
in  approving  schools  and  certifying  teachers  in 
all  part-time  schools. 

(3)  Certification  of  Shop  Teachers  and  Related  Sub- 
ject Teachers  will  comply  with  Section  F-l-i-(4), 
(page  101). 

i.  Plan  for  coordination  including  qualifications  of  co- 
ordinators. 

(1)  Trade  and  Industrial  funds  may  be  used  to  reim- 
burse for  coordination  in  part-time  schools  when 
coordination  is  performed  by  qualified  personnel. 
Coordination  shall  provide  for  periodic  visits  to 
the  places  of  employment  of  student  personnel, 
for  conferences  to  be  conducted  with  students, 
employers  and  instructors,  and  for  cooperation 
in  the  selection,  development  and  modification  of 
courses  of  study,  and  the  periodic  revision  of 
such  courses  so  that  instruction  may  better  meet 
the  needs  of  the  pupils.  It  shall  further  provide 
guidance,  placement  and  follow-up  of  students 
enrolled  in  Trade  and  Industrial  part-time  classes, 
and  cooperation  with  civic,  industrial,  employer 
and  employee  groiqis  interested  in  indi^strial  edu- 
cation. 

(2)  Coordinators  shall  have  qualifications  at  least 
equal  to  the  qualifications  of  part-time  trade  ex- 
tension teachers  and  demonstrated  ability  in 
leadership. 

2.  Trade  preparatory  part-time  schools  and  classes. 

a.  The  controlling  purpose  of  trade  preparatory  part- 
time  school  instruction  is  to  give  vocational  training 
to  immature  workers  who  have  left  school  at  an 
early  age  and  who  have  entered  unskilled  types  of 
employment.  This  type  of  part-time  school  recog- 
nizes that  it  is  possible  to  organize  trade  preparatory 
schools  which  will  fit  such  individuals  for  advan- 
tageous entrance  into  a skilled  trade  or  industrial 
occupation. 

b.  As  in  all  other  part-time  classes  no  pupil  under  14 
years  of  age  may  be  admitted. 

c.  The  equipment  in  a trade  preparatory  school  must  be 
more  complete,  and  more  nearly  like  that  of  the 
commercial  shop  than  is  the  case  in  supplemental 
subjects  part-time  work.  The  shop  work  must  be 
on  a production  basis  for  the  reason  that  the  pupil’s 
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day  work  does  not  supply  contact  with  tools  and 
machines  comparable  with  that  of  trade  extension 
students.  At  times  it  is  possible  to  give  the  desired 
practical  training  by  entering  an  agreement  with 
the  individual  employer  whereby  pupils  may  be  sent 
to  a commercial  shop  or  assigned  to  work  with 
journeymen  for  a certain  number  of  hours  per  week. 
This  will  be  done  wherever  possible.  "While  engaged 
in  work  under  such  an  agreement  the  pupils  will  be 
paid  a monetary  wage  comparable  to  that  paid  other 
employees  doing  similar  Avork.  The  location  of  the 
school  is  important  in  the  case  of  trade  preparatory 
instruction  since  the  pupils  in  this  class  must  come  to 
the  school  more  often  than  do  trade  extension  part- 
time  pupils. 

d.  The  minimum  for  maintenance  is  covered  under  the 
heading  for  trade  extension  part-time  classes.  The 
State  Board  Avill  assure  itself  that  ample  maintenance 
is  provided  before  approA'ing  the  Avork  for  reim- 
bursement. 

e.  The  course  of  study  must  contain  only  subjects  of 
greatest  importance  and  A'ahie  to  the  learner  because 
of  the  limited  time  aAmilable.  For  example,  a course 
organized  to  train  for  oxy-acetylene  Avelding  might 
include  a study  of: 

(1)  Required  apparatus 
AVelding  torch 
Oxygen  supply 
Oxygen  regulator 
Acetylene  supply 
Acetylene  regulator 

Hose  connecting  bloAv-pipe  to  oxygen  and  acety- 
lene supplies 

(2)  Connecting  the  apparatus 

(3)  Preparing  metal 

(4)  Welding  practice 

In  the  example  given  above  the  object  of  the  course 
Avould  be  to  prepare  the  individual  to  do  ordinary 
AA'elding  jobs  in  cast  iron,  malleable  iron  and  steel 
and  to  deA'elop  enough  ability  to  enable  him  to 
secure  employment  along  this  line.  It  Avill  be  recog- 
nized that  the  course  is  in  no  wise  complete  but  it  is 
expected  that  such  students  Avill  continue  to  attend  a 
trade  extension  part-time  class  after  they  are  em- 
ployed. In  the  trade  extension  course  additional 
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units  of  instruction  dealing  with  the  theory  of  weld- 
ing and  perhaps  Avith  the  practice  of  Avoiding  difficult 
jobs  Avould  be  offered.  Thus  in  time,  through  em- 
ployment in  the  occupation  and  attendance  in  part- 
time  and  evening  schools,  the  individual  could  be 
brought  to  a place  where  he  Avould  be  an  expert  in 
his  line  of  employment.  Employment  coiwersion 
training  for  unemployed  adults  is  sometimes  effec- 
tively carried  on  in  didl  season  part-time  classes.  A 
series  of  unit  courses  in  gold  mining  folloAvs : 

SUGGESTED  OUTLINE  FOR  MINING  COURSE 

I.  Mining  Laws 

a.  Placer  claims. 

b.  Lode  claims. 

c.  Rights  of  farmers. 

(1)  Pollution  of  streams. 

d.  Partnership,  sale  of  property,  etc.  20  hours 

II.  Prospecting  and  Geology 

a.  Choice  of  outfit. 

b.  General  geology. 

c.  Economic  geology. 

d.  KnoAvledge  of  common  ores. 

e.  Nonmetallics.  40  hours 

III.  Placer  Mining 

a.  Use  of  hand  pan. 

b.  Use  of  special  equipment, 

e.  Amalgamation. 

d.  Cleanup. 

e.  Sale  of  product. 

f.  Construction  of  special  equipment. 

g.  Drainage  and  Avater  problems.  50  hours 

IV.  Lode  Mining 

a.  Shaft  Avork. 

b.  Opening  a drift. 

c.  Simple  timbering. 

d.  ExplosiA^es. 

e.  General  problems.  40  hours 

V.  Milling — (Old  mine  dumps  or  mined  ore) 

a.  Crushing. 

b.  Grinding, 
e.  Amalgamation. 

d.  Table  concentration. 

e.  Flotation. 

f.  Cyanidation. 

g.  Sampling. 


40  hours 
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VI.  Mineralogy  and  Blowpiping 

a.  Sight  determination  of  minerals. 

b.  Use  of  blowpipe  apparatus. 

c.  Field  testing.  40  hours 

VII.  Assaying 

a.  Preparing  sample. 

b.  Operation  of  furnace. 

c.  Fluxes  and  types  of  ore. 

d.  Fusion. 

e.  Cupelling 

f.  Parting  and  Aveighing 

g.  Simple  AA^et  tests  40  hours 

VIII.  Follow-up  training 

a.  Instruction  on  the  job. 

b.  Settle  difficulties 

c.  Suggest  neAA’  fields.  2 or  3 months  in  summer 

f.  The  methods  of  instruction  must  be  practical  and 
efficient.  It  must  be  remembered  that  the  majority 
of  part-time  students  leaA^e  school  because  formal 
school  AA’ork  does  not  appeal  to  them.  They  must  be 
approached  thru  motiAmtion  and  thru  their  interest 
in  adA’ancement.  The  students  are  ambitious  and 
adult-minded,  and  quick  to  judge  teaching  efficiency 
and  grasp  instruction  that  is  properly  given. 

g.  Not  less  than  144  hours  of  instruction  must  be  given 
per  year.  In  the  trade  preparatory  part-time  school 
it  is  desirable  to  have  the  course  continue  over  a 
longer  period  than  the  required  minimum.  Also 
attention  is  called  to  the  fact  that  AAdren  a student 
spends  more  time  in  school  during  the  year  than 
he  spends  actually  Avorking  in  industry,  he  cannot  be 
considered  a part-time  student. 

h.  Qualifications  of  Teachers: 

(1)  The  trade  preparatory  i)art-time  shop  teacher 
should  be  the  highest  type  of  teacher  obtainable 
for  the  Avork.  lie  must  liaAm  had  at  least  five 
years  of  trade  experience  ])lus  the  minimum 
teacher-training  requirements  set  \ip  for  trade 
extension  part-time  school  teachers  under  Section 
IV-E-l-h-(l),  (page  80).  In  general  his  trade 
experience  must  be  such  as  to  enable  him  to 
practice  the  trade,  to  teach  it  and  to  command 
the  trade  respect  of  felloAv  Avorkmen,  He  must 
also  possess  the  ability  to  analyze  his  trade  for 
teaching  purposes  and  to  manage  a school  shop 
according  to  the  trade  school  standards  set  \ip 
in  this  plan. 
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(2)  The  related  subjects  teacher  should  have  the 
same  qualifications  as  those  set  up  for  shop 
teachers.  All  part-time  teachers  must  have  the 
special  ability  to  inspire  interest  in  students. 
They  must  possess  a willingness  to  visit  and 
study  industrial  plants,  assist  in  placing  students 
and  must  fully  appreciate  the  problems  and 
ambitions  of  the  working  youth. 

(3)  Certification  of  shop  and  related  subject  teachers 
and  coordinators  will  comply  with  Section 
IV-F-l-i-(4),  (page  101). 

i.  Coordinators  Avill  have  at  least  the  qualifications  as 
established  for  trade  preparatory  part-time  instruc- 
tors. Their  duties  shall  l)e  the  same  as  prescribed 
under  Section  IV-E-l-i,  (page  81). 

3.  General  Continuation  Part-time  Schools  or  Classes. 

a.  For  enlarging  the  civic  or  vocational  intelligence  of 
workers  over  14  years  of  age. 

(1)  The  controlling  purpose  shall  be: 

(a)  Improvement  in  the  knowledge  of  regular 
subjects  which  the  Avage  worker  did  not  com- 
plete in  school. 

(b)  Increased  civic  intelligence. 

(c)  Increased  vocational  intelligence. 

(d)  Occupational  training. 

(2)  The  minimum  entrance  age  is  14  years. 

(3)  The  plant  and  equiiAment  for  general  continua- 
_ tion  part-time  Avork  may  be  the  same  as  the  class 
’ rooms  and  shops  regularly  used  in  public  schools. 

Since  public  school  buildings  are  Avell  distributed 
in  a majority  of  our  communities  it  is  generally 
possible  to  locate  classes  near  the  place  of  employ- 
ment. It  is  possible,  too,  that  school  rooms  can 
be  equipped  in  stores,  factories  or  other  places 
Avhere  a large  numl)er  of  juvenile  Avorkers  are 
employed,  thus  making  it  possible  for  students 
to  attend  these  classes  Avith  the  least  possible 
expense  of  time  and  money.  In  general  the 
equipment  Avill  consist  of  tables  suitable  for 
round  table  discussion,  blackboards  and  Avail 
space  for  charts  or  maps,  reference  and  text 
books  and  general  equipment  as  found  in  the 
public  school. 

(4)  Adequate  maintenance  must  be  provided  by  the 
local  community. 
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In  some  instances,  equipment  not  provided  in 
the  regular  public  schools  may  be  necessary  such 
as  shop  cards,  time  clock  cards,  illustrations  of 
tools  and  other  equipment  for  practical  demon- 
strations. Often  such  materials  can  be  borrowed 
or  purchased  at  a slight  cost  from  manufacturing 
plants.  Aside  from  this,  laboratory  work  in  the 
related  sciences,  including  chemistry,  physics  or 
mechanics,  can  be  taught  in  the  regularly  equipped 
high  school  departments. 

(5)  Character  and  content  of  course  of  study. 

The  general  continuation  class  is  established  on  the 
assumption  that  the  pupil  in  his  efforts  to  succeed 
in  any  occupation  is  handicapped  by  limited  gen- 
eral education  and  occupational  information  as 
well  as  lack  of  employment  supervision.  The 
Federal  and  State  Acts  recognize  that  it  is  the 
duty  of  the  public  schools  to  provide  opportunity 
for  such  education  as  a means  of  overcoming 
these  handicaps. 

'While  vocational  efficiency  is  a major  factor  in 
good  citizenship  there  are  also  certain  social  and 
civic  duties  for  which  instruction  may  be  given 
in  part-time  general  continuation  schools.  'While 
the  courses  of  study  may  have  the  same  titles  as 
those  used  in  the  elementary  or  high  school,  they 
should  nevertheless  be  taught  with  different  aims, 
and  more  careful  selection  of  topics  must  be  made 
and  .special  care  must  be  taken  to  relate  the  sub- 
jects of  study  to  the  daily  lives  of  the  pupils.  For 
example,  a course  of  study  for  junior  workers  in 
the  telegraph  service  might  include; 

The  social  and  economic  importance  of  the  tele- 
graph 

The  telegraph  in  business 
The  obligations  of  an  employee 
The  obligations  of  an  employer 
Delivering  a telegram 
Giving  additional  service 
How  to  enter  a business  office 
How  to  make  a report 
How  to  take  a message 
Summary  of  duties 
Promotional  opportunities 

From  the  above  outline  it  is  obvious  that  Eng- 
lish, mathematics,  civics,  spelling,  personal  con- 
duct and  perhaps  other  subjects  must  be  taught  in 
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giving  full  consideration  to  each  of  the  topics 
named.  The  detailed  course  should  be  organized 
to  conform  with  the  very  best  practice  of  moti- 
vated instruction,  and  should  he  coordinated  with, 
and  function  in  a worthwhile  occupation. 

(6)  The  conference  or  discussion  method  of  instruc- 
tion will  be  found  useful  in  part-time  general  con- 
tinuation class  work.  The  instruction  should  deal 
with  live  problems  of  interest  to  the  students  en- 
rolled. Pupils  should  be  organized  in  groups 
wherever  possible  according  to  capacity,  present 
educational  attainment,  employment  and  the  voca- 
tional aims  of  the  individual  pupils.  Because  of 
the  diversities  of  ability  and  schooling  it  will  be 
found  unwise  to  carry  the  classification  or  group- 
ing of  pupils  too  far.  At  the  same  time  it  is  neces- 
sary to  arrive  at  some  grouping  of  students  on  the 
basis  of  factors  indicated  above. 

The  teacher  should  not  be  held  responsible  for 
more  than  100  different  pupils  in  general  continu- 
ation classes.  Effective  teaching  of  the  adolescent 
involves  an  appeal  to  the  interest;  the  utilization 
of  the  pupil’s  experience,  knowledge  of  the  indi- 
viduality of  youth  and  an  appreciation  of  the 
“gang  spirit.”  A heavier  schedule  of  class  room 
work  precludes  the  possibility  of  effective  follow- 
up work  by  the  teacher  which  is  considered  a 
necessary  and  important  part  of  the  continua- 
tion school  teacher’s  program.  Each  teacher  must 
work  out  his  own  program,  modifying  it  to  meet 
the  occupational  needs  of  his  class,  and  adapt  it 
to  the  individual  needs  of  the  pupils. 

(7)  The  maximum  term  is  49  per  cent  of  the  working 
day  prorated  as  explained  under  trade  preparatory 
wmrk.  The  same  flexibility  of  time  distribution 
between  days,  weeks  and  months  of  the  year  as 
previously  stated  applies  to  this  class. 

(8)  General  continuation  school  teachers  may  be  di- 
vided into  two  general  types^ — the  vocational 
teacher  of  subjects  given  to  enlarge  civic  and  voca- 
tional intelligence  and  the  teacher  of  general  edu- 
cation subjects. 

(a)  The  vocational  teacher  should  have  occupa- 
tional experience  equivalent  to  that  set  up 
for  trade  preparatory  and  trade  extension 
part-time  teachers. 

(b)  The  qualifications  of  teachers  of  general  edu- 
cation subjects  may  be  the  same  as  those  re- 
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quired  of  secondary  school  teachers  by  the 
Colorado  State  Department  of  Education,  plus 
the  completion  of  approved  teacher-training 
courses  designed  to  prepare  teachers  of  part- 
time  schools.  In  all  cases  the  educational 
experience  of  the  instructor  should  be  sup- 
plemented by  practical  experience  in  industry 
or  commercial  establishment.  Permanent  cer- 
tification Avill  not  be  granted  until  a part- 
time  teacher  has  proven  his  or  her  efficiency 
in  this  work.  Required  courses  of  study  for 
part-time  teachers  will  include  occupational 
analysis,  community  surveys,  analysis  of 
part-time  educational  problems,  objectives  in 
part-time  education,  vocational  guidance  and 
placement  problems,  coordination  responsi- 
bilities and  special  methods  of  teaching  part- 
time  classes. 

(9)  Coordinators  shall  have  qualifications  at  least 
equal  to  those  of  part-time  trade  extension  teach- 
ers and  should  have  demonstrated  leadership 
ability. 

1).  For  enlarging  the  vocational  intelligence  of  workers 
over  14  years  of  age  regularly  employed  in  offices 
and  stores. 

General  continuation  courses  given  for  the  express 
purpose  of  training  commercial  workers  will  be 
organized  on  a basis  suitable  for  pupils  between  14 
and  18  years  of  age.  The  standards  and  reqixire- 
ments  set  up  on  pages  48  to  50,  Vocational  Education 
Bulletin  No.  1,  Rexdsed  February  1937,  will  be  ad- 
hered to  in  organizing  continuation  courses  for 
commercial  workers.  General  continuation  commer- 
cial schools  may  be  established: 

(1)  For  emixloyed  boys  and  girls  who  wish  to  study 
vocational  commercial  subjects  in  general  con- 
tinuation part-time  school. 

(2)  For  boys  and  girls  who  have  entered  upon  em- 
ployment in  store  position  or  commercial  offices 
on  a cooperative  basis  between  store  or  office 
and  school. 

(3)  In  cooperative  classes,  51  pei’cent  of  the  student’s 
time  between  8 a.m.  and  6 p.m.  must  be  devoted 
to  employment  in  office  or  store  work  thruout 
the  school  term. 

(4)  Where  commercial  extension  courses  are  orga- 
nized the  enrollment  should  be  made  up  entirely 
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of  office  and  store  employees.  While  commercial 
classes  organized  on  a part-time  basis  may  be 
classified  as  general  continuation  schools  it  is 
nevertheless  true  that  the  philosophy  pertaining 
to  the  organization  of  trade  extension  classes 
should  be  used  in  the  organization  of  commercial 
classes. 

Training  for  positions  more  advanced  in  character 
than  can  be  successfully  held  by  pupils  in  train- 
ing may  not  be  included.  Thus,  instruction  in 
shorthand  may  not  be  given  to  14-  or  15-year-old 
I)upils  nor  salesmanship  to  students  not  employed 
in  stores. 

(5)  A suggestive  unit  commercial  course  follows: 

Business  topics  and  store  problems  for  discus- 
sion in  classes  composed  of  retail  and  depart- 
ment store  sales  girls 

Analysis  of  details  pertaining  to  making  a sale : 
Making  change  readily 
IMaking  out  legible  sales  slips 
Analysis  of  duties  of  cashiers,  bundle  girls,  fioor 
boys 

Qualities  which  make  for  efficiency  such  as  quick- 
ness, accuracy,  folding  or  packing  suits,  dresses, 
skirts  or  waists 
Service  to  customers 

A second  unit  of  instruction  which  might  be  offered 
during  the  second  year  of  the  part-time  school 
includes : 

Store  organization 
Store  system 
Truthfulness  in  business 
Store  directory 
Store  courtesy 

Dignity  and  responsibility  of  work 
Relation  of  employees  to  each  other  and  to 
employer 
Care  of  stock 
Customer  approach 
Demonstration  sales 

(6)  Methods  of  instruction  will  conform  to  Section 
IV-E-3-a-(6),  (page  87). 

(7)  Term  as  defined  under  Section  IV-B-3-a-(7), 
(page  87). 
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(8)  Qualification  of  teachers  shall  he  as  under  Section 
IV-E-3-a-(8),  (page  87). 

(9)  Coordination  shall  be  as  set  out  under  Section 
TV-E-3-a-(9),  (page  88). 

c.  For  enlarging  the  civic  and  vocational  intelligence 

of  workers  over  14  years  of  age  who  are  employed  on 

a cooiJerative  basis  in  miscellaneous  occupations. 

(1)  The  controlling  purpose  of  the  general  occupational 
cooperative  educational  program  is  to  train  boys 
and  girls  who  are  in  need  of  vocational  instruc- 
tion in  the  wortliAvhile  local  occupations  of  their 
respective  communities  thru  the  cooperation  of 
local  employers  and  the  schools. 

(2)  Coopei’ative  general  occupational  classes  shall  be 
designed  to  meet  the  needs  of  persons  sixteen 
years  of  age  or  over  who  have  entered  into 
employment  in  their  respective  communities  for 
the  purpose  of  learning  a worthwhile  occupation 
in  an  occupational  environment. 

(3)  Class  rooms  as  regularly  rised  in  public  schools 
will  be  used  for  group  instruction.  The  local 
school  shall  supply  adequate  supplementary  teach- 
ing material. 

(4)  Adequate  maintenance  shall  be  provided  by  the 
local  community. 

(5)  A course  of  study  for  each  indhddual  student 
shall  be  developed  by  the  coordinator,  in  coopera- 
tion with  the  employer,  based  on  an  analysis  of 
the  particular  occupation  for  which  the  student  is 
in  training.  This  shall  include  the  necessary 
related  technical  information  associated  with  the 
occupation.  All  instruction  must  be  shaped  in 
accordance  with  the  actual  Avorking  experience 
of  each  individual  student.  Group  instruction 
shall  be  based  on  general  occupational  problems 
and  employment  and  industrial  relations  common 
to  all  employment. 

(fi)  The  students  shall  meet  as  a part-time  segregated 
class  Avilh  the  teacher  coordinators  for  at  least 
one  regular  school  period  per  school  day  or  the 
equivalent.  In  addition  to  the  one  period  given 
to  the  segregated  grou])s,  occupational  instruc- 
tion shall  be  giA^en  to  individuals  or  to  occupa- 
tional groups  equivalent  to  at  least  one  school 
period  pei‘  day,  to  be  arranged  for  by  the  coordi- 
nator in  special  segregated  classes,  in  available 
high  school  classes,  or  on  the  job.  The  st\;dent 
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shall  be  in  employment  training  with  the  employer 
under  the  supervision  of  the  school,  in  the  respec- 
tive places  of  business  of  the  cooperating  employ- 
ers for  at  least  three  hours  per  school  day.  The 
student  should  not  be  held  on  any  one  job  longer 
than  required  to  learn  the  job  elficiently  and 
should  be  rotated  from  job  to  job  so  he  may 
acquire  proficiency  in  all  phases  of  the  occupa- 
tions. The  trainee  should  receive  monetary  wages 
for  any  services  rendered  the  employer,  and 
when  the  training  has  progressed  to  the  point 
where  the  trainee  becomes  an  asset  to  the  em- 
ployer, the  wages  for  work  performed  should  be 
increased. 

(7)  Fifteen  hours  per  week  of  employment  training 
in  addition  to  one  school  period  of  segregated 
group  instruction  during  the  school  term  will  be 
the  minimum  time  requirement.  The  time  at 
work  will  equal  or  exceed  the  time  in  clock 
hours  per  week  devoted  to  school  instruction 
through  the  year. 

(8)  Coordinators  will  have  the  same  qualifications 
as  specified  for  part-time  school  instructors  under 
Section  IV-E-l-h-(2),  (page  80),  except  that  ex- 
perience may  be  in  a variety  of  occupations  and 
will  be  sixbject  to  the  same  certification  require- 
ments. 

(9)  Coordinators  will  be  responsible  for  maintaining 
group  instructions  in  employment  relations ; de- 
veloping individual  training  programs  for  each 
student ; cooperating  with  employers  in  training 
and  placing  students ; assisting  in  counseling  and 
guiding  pupils ; keeping  records  of  attendance 
and  progress  of  individual  students  and  securing 
regular  reports  regarding  training  experience  of 
each  student;  cooperating  with  local  advisory 
committees ; arranging  xvith  em])loyers  a pro]>er 
sequence  of  training  on  the  job ; supervising 
students  in  employment  training ; and  working 
with  employers  in  arranging  suitable  specific 
training  procedure  for  each  student. 

Coordinator  shall  have  available,  free  from  other 
school  duties,  at  least  three  regular  school  periods 
each  day  for  work  with  pupils  enrolled  in  this 
program.  This  may  include  the  period  of  segre- 
gated class  instruction.  Where  the  number  of 
students  enrolled  is  greater  than  30,  the  time 
given  to  coordination  will  be  increased. 


92 


STATE  OF  COLORADO 


F.  Day  Trade  and  Industrial  Schools  or  Classes. 

1.  Type  A — Unit  Trade. 

a.  The  controlling  purpose  of  the  unit  trade  school  is 
to  prepare  the  individual  for  effective  entrance  into 
a particular  trade  or  industrial  pursuit.  Work  de- 
signed to  fit  individuals  for  a particular  trade  or 
industrial  pursuit  implies  that  selection  of  a specific 
vocation  has  been  made  by  the  pupil.  Such  work 
cannot  be  given  to  persons  who  have  not  made  a 
choice  of  a vocation  or  trade.  A course  in  plumbing 
has  value  only  for  pupils  who  have  elected  plumbing 
as  a trade  in  which  they  propose  to  earn  a liveli- 
hood. It  should  be  noted  that  this  sort  of  education 
is  not  intended  for  backward,  deficient,  incorrigible 
or  otherwise  subnormal  individuals.  Such  education 
commands  the  best  efforts  of  normal  boys  and  girls. 
Experience  indicates  that  pupils  failing  to  make 
normal  progress  in  regular  school  work  rarely  do 
satisfactory  work  in  industrial  classes.  Ability  to 
do  the  work  of  the  unit  trade  class  should  be  the 
determination  test  after  admission,  and  a probationary 
period  of  attendance  Avill  commonly  be  required  to 
determine  those  students  Avho  are  capable  of  carrying 
on  the  work. 

b.  Day  unit  preparatory  trade  schools  or  classes  shall 
be  designed  to  meet  the  needs  of  persons  over  14 
years  of  age  who  are  preparing  for  a trade  or 
industrial  pursuit. 

c.  Required  or  minimum  plant  and  equipment. 

The  plant  and  equipment  for  a unit  trade  school 
requires  careful  selection,  space  for  installation,  and 
ample  funds  for  purchase  of  supplies  to  enable  the 
work  to  be  put  on  a production  basis.  The  State  Board 
will  assure  itself  that  plant  and  equipment  are  ade- 
quate before  granting  subsidy  to  any  trade  prepara- 
tory school.  Experience  indicates  that  three  types  of 
buildings  are  suitable : 

New  buildings  especially  designed  for  trade  and 
industrial  education. 

Old  school  buildings  converted  or  adapted  to  voca- 
tional school  requirements. 

Unoccupied  factory  buildings. 

The  equipment  in  nearly  all  trades  must  duplicate 
the  commercial  equipment  of  the  trade  being  taught. 
Absolute  compliance  with  every  provision  of  the  in- 
dustrial laws  relating  to  safety  and  equipment  must 
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be  made.  Before  installing  special  equipment  the 
local  communities  should  ascertain  the  views  of  both 
employers  and  employees  concerning  what  is  adequate 
for  the  particular  trade,  what  particular  machines 
should  be  used,  their  method  of  installation  and  the 
proper  housing  of  the  equipment. 

Such  general  equipment  as  books  and  apparatus 
necessary  for  teachers  of  related  science,  charts,  black- 
boards and  desks  may  be  provided. 

Minimum  for  maintenance : It  is  impossible  to 

specify  a minimum  maintenance  standard  for  unit 
trade  classes  in  all  communities. 

Salaries  paid  to  regular  elementary  or  secondary 
school  teachers  cannot  be  taken  as  a standard  upon, 
which  to  base  a schedule  for  teachers  in  unit  trade 
schools.  Invariably  trade  teachers  must  be  paid  a 
higher  salary.  This  due  to  the  fact  that  there  is 
competition  with  industry  and  only  a limited  number 
of  individuals  possess  the  trade  standing  to  qualify 
as  teachers  in  a trade  school,  and  these  individuals  are 
usually  on  a high  salaried  schedule.  The  responsi- 
bilities and  duties  that  must  be  assumed  by  the  trade 
teacher  exceed,  in  amount  and  importance,  the  duties 
of  the  secondary  school  teacher,  which  in  itself  is 
justification  for  the  salaries  paid.  Through  the  use 
of  Federal  and  State  funds,  however,  the  burden  of 
high  salary  cost  is  in  part  lifted  from  the  local  com- 
munity, making  pos.sible  higher  salary  schedules. 

d.  Other  forms  of  maintenance  will  include  machinery 
and  equipment  upkeep  or  maintenance,  supplies  which 
must  be  provided  in  quantities,  power,  heat  and  light. 
To  compensate  for  the  relatively  high  cost  of  main- 
tenance in  comparison  with  manual  training  shop 
work,  it  is  pointed  out  that  the  total  cost  and  net 
cost  are  very  different  things  and  that  the  funds  ob- 
tained by  the  sale  of  prodixcts  manufactured  in  the 
trade  school  must  be  credited  in  determining  the  net 
cost.  While  the  prime  purpose  is  to  give  instruction, 
and  the  making  of  the  salable  product  is  secondary, 
it  is  nevertheless  true  that  some  day-trade  schools 
are  so  efficient  that  maintenance  is  provided  from 
the  sale  of  the  productive  products  that  are  turned 
out.  This  is  particularly  true  of  certain  trades  such 
as  the  trade  school  of  printing  where  all  school 
printing  may  be  done,  a trade  school  of  carpentry 
where  houses  are  built  each  year  and  sold  Avith 
enough  profit  to  provide  for  the  maintenance  of  the 
school,  and  trade  schools  of  machine  shop  practice 
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Avhere  tools,  automobile  parts  and  other  equipment  is 
manufactured  and  sold  either  through  jobbing  houses 
or  at  retail  to  proAude  maintenance  for  the  school. 

e.  In  formulating  a course  for  any  unit  trade  or  industrial 
school  AA'hich  is  to  recewe  subsidy,  the  local  com- 
nmnity  must  regard  the  conditions  set  up  in  Federal 
and  State  acts,  namely : That  the  course  shall  be 
one  intended  for  persons  14  years  of  age  or  over 
Avho  are  preparing  to  enter  upon  a particular  trade 
or  industrial  pursuit  and  that  the  Avork  shall  be  of 
less  than  college  grade ; that  one-half  the  time  shall 
be  given  to  Avork  on  a useful  or  productive  basis  and 
that  provisions  shall  be  made  for  instruction  that 
is  supplemental  to  shop  Avork  and  for  subjects  Avhich 
go  to  make  up  a Avell-rounded  course  of  study.  The 
State  Board  Avishes  to  leaA^e  to  local  authorities  the 
greatest  possible  latitude  as  to  the  dhusion  of  time 
but  it  firmly  belieAms  that  a larger  percentage  than  50 
percent  of  the  school  day  should  be  given  to  shop 
Avork.  A type  unit  trade  course  in  auto  mechanics 
follows : 

Removing,  cleaning  and  replacing  of  front  Avheels 

Adjusting  brakes 

RemoAung  engine  from  frame 

Cleaning  the  engine 

Testing  the  cylinder  compression 

Inspection  of  crank  case 

Cleaning  carbon  from  engine 

Lapping  the  cylinders 

Repairing  of  cracked  Avater  jacket 

Inspection  of  crank  shaft 

Fitting  crank  shaft  and  connecting  rod  bearings 

Straightening  a crank  shaft 

Adjusting  connecting  rods 

Inspecting  connecting  rods 

Removing  and  fitting  piston  rings 

Replacing  piston  pins 

Inspection  of  A’alves  and  push  rods 

Adjusting  \mlves 

Grinding  A'alves 

Re})lacing  valves 

Timing  A'alves 

Fitting  valve  guides 
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Straightening  valve  stem 
Curing  excess  lubrication 
Cleaning  oil  and  gasoline  tubes 
Inspection  of  cooling  system 
Fitting  gaskets 

Adjusting  and  fitting  fan  and  fan  belt 
Testing  a repair  job 
Trouble  shooting 

Any  trade  course  is  expected  to  conform  to  the 
requirements  of  the  act,  namely,  that  the  work  be 
conducted  on  a production  basis.  It  is  impossible, 
therefore,  in  a course  of  study  to  outline  in  detail  all 
of  the  production  problems  that  will  come  to  a 
school  shop.  They  will  be  the  same  as  the  problems 
confronting  any  commercial  shop  and  the  above  prac- 
tical outline  is  only  suggestive  of  the  type  of  work 
that  must  be  covered.  A related  science  course  in 
automotive  electricity  follows : 

Unit  I 

STARTING  AND  LIGHTING  SYSTEMS 

Principles  of  generation 
Parts  of  the  generator 
Shunt-wound  generator 
Series-wound  generator 
Compound-wound  genei’ator 
Regulating  the  charging  rate 
The  third  brush  system 
Thermostat  control 
Single  unit  systems 

Unit  II 

LIGHTING  SYSTEMS 

One-wire  type 
Two-wire  type 
Lighting  switch 
Fuses 
Ijamps 
Lamp  bulbs 
Dimming 
Spot  lights 
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Unit  III 

IGNITION 

Ignition  systems 
Primary  circuits 
Secondary  circuits 
Spark  coils 
Safety  spark  gap 
Condensers 
Distril)utors 
Timers 

Automatic  spark  control 
Ignition  timing 

Unit  IV 

AUTOMOBILE  BATTERIES 
Dry  cells 

Lead-acid  storage  batteries 

Separators 

Battery  jars 

Electrolyte 

Cell  arrangement 

Chemical  action  in  lead-acid  storage 
Electrochemical  reaction 
Chemical  symbols 
The  Nickel-Iron  or  Edison  battery 
Recharging  batteries 
Motor  generating  sets 

Unit  V 

ELECTRICITY  AS  APPLIED  TO  THE  AUTOMOBILE 

^Magnetic  lines  of  force 

Laws  of  magnetism 

Principles  of  electricity 

Ohm’s  law 

Electric  circuits 

Watts 

Resistance 

Voltage  consumption 
Electromagnetism 
Ammeter 
Volmeter 
Voltage  tests 

Polarit.v  of  circuits,  and  so  forth 
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The  electric  units  might  be  set  up  as  one  or  two  years’ 
work  in  related  science  for  those  enrolled  in  auto 
trade  classes.  Gases  and  the  gas  engine,  lubrica- 
tion, cooling  systems,  and  mechanics  might  be  set  up 
as  additinoal  units  of  the  related  science  course. 

f.  The  methods  of  instruction  should  provide  a sequence 
of  experience  which  will  enable  the  pupil  to  acquire 
as  rapidly  as  possible  manual  skill  and  dexterity  in 
the  various  operations  of  the  trade  plus  thinking 
ability  along  the  line  of  the  industrial  pursuit  for 
which  he  is  preparing.  The  following  principles  must 
be  followed : 

All  instruction  must  deal  with  practical  production 
experiences. 

Instruction  should  proceed  from  the  concrete  to  the 
abstract. 

The  work  should  be  organized  on  a progressive 
training  basis.  Job  analysis  used  with  correct 
methods  of  instruction  will  determine  the  order 
of  experiences  so  that  the  progressive  develop- 
ment of  the  pupil  Avill  be  assured. 

All  mechanical  methods  must  be  based  on  standard 
practices  used  in  the  particular  trade  or  indus- 
trial pursuit  being  taught. 

Graphs,  charts,  diagrams,  lantern  slides,  commer- 
cial catalogs  and  current  trade  literature  should 
be  provided  for  related  instruction  in  the  class 
rooms. 

Visits  to  commercial  shops  and  reports  on  such 
visits  should  be  required. 

g.  Both  Federal  and  State  Acts  require  that  a specified 

proportion  of  the  instructing  time  in  day  schools 
shall  be  devoted  to  practical  work.  Experience  dur- 
ing the  past  fifteen  years  has  demonstrated  that  the 
minimum  standards  of  instruction  set  up  in  these  acts 
have  been  none  too  high.  Many  efficient  trade 
schools  exceed  in  time  requirements  the  minimum 
prescribed  in  this  plan.  These  minimum  requirements 
follow:  Not  less  than  15  clock  hours  of  60  minutes 

each  a week  must  be  set  aside  for  practical  work. 
The  15  hours  of  practical  shop  work  may  be  given  for 
3 hours  a day,  6 hours  a day  on  alternate  days  or 
by  any  other  distribution  of  time  suitable  to  a school 
district  proposing  to  establish  a day  trade  class. 
This  time  standard  is  not  optional  but  is  a mandatory 
requirement  of  both  Federal  and  State  laws.  Gen- 
erally, where  a trade  or  industrial  pursuit  is  of 
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such  character  that  the  related  theoretical  work  can 
he  given  in  the  shop,  it  is  advisable  to  lengthen  the 
time  required  for  shop  work  so  that  30  to  35  percent 
of  the  school  day  may  be  devoted  to  related  subject 
instruction,  such  as  mathematics,  science  or  plan 
reading  and  sketching. 

The  guiding  principle  in  unit-trade  school  organi- 
zation may  be  stated  as  follows:  “If  the  school  is  to 
insti'uct  boys  efficiently  in  the  principles  of  shop 
organization  and  management  it  must  duplicate  actual 
shop  organization  using  the  individual  method  of 
production  only  where  it  is  used  in  industry  and  the 
group  method  Avhere  it  is  commonly  used.” 

h.  Instruction  must  extend  over  a minimum  period  of 
9 months  per  year.  However,  in  cities  of  less  than 
25,000  population  Avhere  schools  are  in  session  for 
less  than  30  hours  or  less  than  9 months,  the  above 
time  requirements  may  be  modified  proportionately 
in  order  to  meet  local  conditions,  but  in  no  case 
Avill  they  be  less  than  25  hours  per  Aveek  or  6 months 
per  year.  Several  day  industrial  schools  are  or- 
ganized for  44  Aveeks  of  instruction.  AVhile  a 9-month 
or  36-Aveek  school  year  is  established  as  a minimum, 
more  than  that  time  may  be  given  by  any  school. 
At  times  it  is  highly  desirable  to  organize  summer 
Avork  for  trade  classes.  This  is  of  value  in  assisting 
the  students  to  make  contact  Avith  industrial  life  out- 
side of  the  school  shop.  Experience  indicates  that  a 
longer  school  day  than  is  required  for  the  regular 
secondary  school  is  essential  for  an  industrial  school. 
The  State  Board  Avishes  to  call  to  the  attention  of  the 
local  communities  the  possibilities  of  a lengthened 
school  day. 

Since  the  pupils  are  preparing  to  enter  a trade, 
the  hours  they  give  to  Avork  in  the  schools  should 
approach  the  hours  they  Avill  be  required  to  give  to 
Avork  in  a trade.  Home  study  methods  and  assigned 
lessons  cannot  l)e  used  to  advantage  in  trade  schools. 
The  school  Avork  requires  the  presence  of  an  instructor 
in  order  that  it  may  be  carried  on  effectively,  hence 
there  is  little  opportunity  or  need  for  home  study 
but  there  is  need  for  a maximum  amount  of  time  in 
laboratory  or  shoj)  AVork.  In  practice  a majority  of 
our  secondary  schools  have  adopted  a six-hour  day  for 
five  days  a Aveek.  For  this  reason  the  requirement  of 
three  hours  per  day  is  the  minimum  standard  fixed 
by  laAv. 
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It  is  possible,  however,  to  have  a school  organized 
for  six  days  a week,  five  hours  each  day,  or  for  four 
days  a week  of  seven  and  one-half  hours  a day.  The 
minimum  time  reciuirements  then  are  as  follows ; 
Three  hours  (of  60  minutes  each)  must  be  devoted 
to  shop  Avork  on  a practical  and  productive  basis. 
From  30  to  33  per  cent  of  the  school  day  (assuming 
a six-hour  (60  minutes  each)  school  day)  must  be 
dcAmted  to  related  subject  work.  From  15  to  25 
per  cent  of  the  time  may  be  devoted  to  general  edu- 
cation subjects.  The  shop  instruction  covers  15 
hours  per  Aveek  and  must  extend  over  not  less  than 
nine  months  per  year. 

(The  specific  provisions  in  this  reference  Avill  con- 
form to  the  lAi’ovisions  of  Section  11  of  the  Sniith- 
Ilughes  Act,  Avhich  are  as  folloAA^s : “.  . . . that  such 
schools  or  classes  giving  instruction  to  persons  Avho 
haA^e  not  entered  upon  employment  shall  require  that 
at  least  half  of  the  time  of  such  instruction  be  given 
to  practical  Avork  on  a useful  or  productive  basis 
. . .”) 

Qualifications  of  teachers. 

(1)  Shop  Teachei'S: 

Not  less  than  five  years  of  successful  trade  ex- 
perience AAdll  be  required  of  all  shop  teachers. 
IMechanieal  skill  and  ability  to  use  technical 
knoAvledge  in  a practical  Avay  Avill  also  be  re- 
quired. In  addition  to  the  trade  exiierience  and 
mechanical  ability,  60  clock  hours  or  four  semes- 
ter credits  of  professional  training  including : 
Special  methods  of  teaching  trade  and  industrial 
education,  job  analysis,  Amcational  guidance  and 
placement  problems  and  philosophy  of  vocational 
education  Avill  be  required  of  all  unit  trade  school 
teachers.  In  order  to  give  the  local  communities 
the  greatest  latitude  in  recruiting  desirable  teach- 
ers temporary  certificates  may  be  issued  authoriz- 
ing a Avell  qualified  individual  to  teach  before 
completing  the  instructor-training  course.  A tem- 
porary certificate  is  good  for  one  year  only  and 
all  instructors  proposing  to  continue  in  the  teach- 
ing profession  Avill  be  required  to  complete  the 
instructor-training  courses  prescribed  above.  A 
certificate  to  teach  trade  and  industrial  subjects 
Avill  be  issued  by  the  State  Board  for  Vocational 
Education  to  all  unit  trade  school  teachers  com- 
pleting the  required  coAirse  of  study.  These  must 
be  maintained  A'alid  as  proA'ided  under  Section 
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IV-F-l-i-(4),  (page  101).  All  newly  employed 
teachers  should  register  with  the  State  Board  for 
Vocational  Education  as  soon  as  employed  by 
the  local  school  board. 

(2)  Belated  Subjects  Teachers: 

Belated  subjects  teachers  must  have  had  not  less 
than  three  years’  experience  in  a trade  or  in- 
dustrial pursuit  plus  the  mininu;m  professional 
training  named  for  unit  trade  shop  teachers.  It 
is  essential  that  related  subject  teachers  have  a 
thorough  grasp  of  the  subject  to  be  taught  with 
its  application  to  the  trade  to  which  the  subject 
is  related.  Belated  subject  teachers  must  be  cer- 
tificated by  the  State  Board  for  Vocational  Edu- 
cation, if  subsidy  is  expected  for  the  work  done. 
The  State  Board  is  anxious  to  have  unit  trade 
teachers  as  thoroughly  qualified  as  possible. 
Therefore,  the  minimum  training  requirements 
and  the  certification  plan  have  been  established 
under  Section  IV-F-l-i-(l),  (page  99)  and  (4), 
(page  101). 

(3)  Non-vocational  subjects  teachers: 

Since  the  local  school  districts  are  required  to 
bear  the  entire  salary  expense  of  non-vocational 
subjects  teachers,  the  State  Board  does  not 
attempt  to  fix  standards.  In  such  cases  it  will 
approve  the  standard  established  by  the  local 
school  district  or  by  the  State  Department  of 
Public  Instruction  for  non-vocational  teachers. 
The  State  Board  urges  teachers  of  non-vocational 
subjects  to  secure  sufficient  contact  A\dth  in- 
dustrial and  bu.siness  activities  to  give  them  an 
appreciation  of  the  conditions  and  problems  of 
industry  and  a layman’s  knowledge  of  the  more 
common  industrial  methods  and  processes.  As  a 
rule  teachers  who  have  had  the  most  successful 
experiences  in  the  regular  secondary  schools  will 
prove  successful  as  teachers  of  vocational  students 
dealing  with  non-vocational  subjects.  Ordinarily 
the  State  Board  will  not  certificate  trade  and 
industrial  teachers  who  are  under  25  years  or 
over  45  years  of  age  at  the  time  of  employment. 
It  reserves  the  right  to  approve  or  disapprove  a 
teacher  on  its  judgment  based  upon  trade  qualifi- 
cations, education,  and  upon  the  more  indefinite 
qualifications,  among  which  may  be  mentioned 
age,  character,  attitude  toward  work,  liking  for 
young  people,  and  personality. 
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(4)  Professional  and  practical  improvement  neces- 
sary to  maintain  validity  of  regular  certification. 

(a)  Instructors  must  spend  sufficient  time  in  the 
periodic  revision  of  courses  of  study  and 
instructional  materials  or  in  pursuing  pre- 
scribed Vocational  Education  professional  im- 
provement courses  to  be  the  equivalent  of  a 
minimum  of  four  Vocational  Education 
credits  during  every  three  years  of  teaching 
employment.  In  addition,  these  teachers 
must  also  meet  the  requirements  of  at  least 
six  weeks’  employment  or  observation  train- 
ing in  the  particular  Trade  and  Industrial 
field  in  which  they  are  employed  to  teach  as 
approved  by  the  State  supervisor. 

(b)  Selection  of  employment  for  the  improvement 
of  teaching  should  include  experience  most 
effective  in  keeping  the  instructors  abreast 
of  current  industrial  methods. 

(c)  The  time  spent  in  employment  or  employ- 
ment observation  and  study  should  equal 
the  total  time  of  employment  for  a six-week 
normal  employment  period  in  the  industry. 

(d)  A report  of  studies  made  will  be  due  the 
State  office  not  later  than  September  1 of 
the  year  the  work  was  performed  for  cer- 
tification. This  report  shall  contain  recom- 
mendations for  changes  in  school  equipment, 
methods  of  teaching,  curriculum  changes, 
and  other  suggestions  for  improving  instruc- 
tions together  with  evidences  of  time  spent 
in  industry,  attested  by  representatives  of 
the  industry  studied. 

Plan  for  cooi-dination  including  qualifications  of  co- 
ordinators. 

(1)  Trade  and  Industrial  funds  may  be  used  to  reim- 
burse for  coordination  in  day-trade  schools  when 
qualified  personnel  are  employed  for  coordina- 
tion. Coordination  shall  provide  for  periodic 
visits  to  the  places  of  employment  of  student  per- 
sonnel, for  conferences  to  be  conducted  Avith  stu- 
dents, employers  and  instructors,  and  for  co- 
operation in  the  selection,  development  and  modi- 
fication of  courses  of  study  and  periodic  revision 
of  such  courses  so  that  instruction  may  better 
meet  the  needs  of  the  pupils.  It  shall  further 
provide  guidance,  placement  and  folloAV-up  of 
students  enrolled  in  Trade  and  Industrial  day- 
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trade  classes,  and  cooperation  with  civic,  indus- 
trial, emiiloyer  and  employee  groups  interested 
in  industrial  education. 

(2)  Coordinators  shall  have  qualifications  at  least 
equal  to  those  of  unit  day-trade  instructors  and 
demonstrated  ability  in  leadership. 

2.  Type  B — General  Industrial  Schools 

a.  The  controlling  purpose  of  the  general  industrial 
school  shall  be  to  fit  for  useful  employment  within  a 
group  of  related  trades.  Among  such  trade  groups 
may  be  mentioned  the  metal  trades,  building  trades, 
mine  mechanical  occupations  and  the  printing  trades. 
Within  the  metal  trades  there  are  such  well-organized 
subdivisions  as  the  machinists,  black-smiths  and 
welders.  Among  the  building  trades  are  plumbing, 
steam  fitting  and  sheet  metal  or  electric  wiring  and 
carpentry,  or  brick  laying  and  concrete  work,  ar 
painting,  decorating  and  paperhanging.  In  nianj" 
smaller  communities  having  a predominant  industry, 
unit  trade  classes  will  best  meet  the  industrial  educa- 
tion needs,  but  in  order  to  meet  the  particular  needs 
of  the  small  cities  and  towns  where  it  is  not  of  ad- 
vantage to  organize  unit  trade  schools  because  of  em- 
ployment conditions,  the  general  industrial  school  is 
suggested.  The  same  consideration  must  be  given 
to  the  supply  and  demand  of  labor  in  deciding  upon 
the  establishment  of  schools  or  classes  as  would  be 
given  in  the  organization  of  any  trade  school  and 
trades  must  be  taiight  in  small  related  groups  as  sug- 
gested above. 

b.  The  age  requirement  for  the  general  industrial  school 
is  identical  with  that  for  the  unit  trade  school,  the 
minimum  age  of  entrance  being  14  years  with  no 
specific  upper  age  limit. 

c.  All  that  has  been  said  regarding  buildings  for  the 
unit  trade  school  should  be  carefully  read  by  those 
contemplaling  the  establishment  of  general  industrial 
schools.  AVhile  the  unit  trade  school  is  thoroughly 
equipped  for  a specific  trade,  the  general  industrial 
school  must  provide  a variety  of  e(iuipment  based  on 
the  mechanical  occui)ations  of  the  community. 

d.  Alaintenance  must  be  adequate  to  carry  on  the  neces- 
ary  activities  to  fulfill  the  purposes  of  the  school. 
The  State  Board  will  assure  itself  that  maintenance 
is  adequate  before  it  certifies  the  school  for  approval. 
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The  course  of  study  for  a general  industrial  school 
will  be  built  up  on  the  same  procedure  that  is  used 
in  shaping  a course  of  study  for  a unit  trade  school. 
That  is,  the  occupations  ivliich  the  school  will  serve 
must  be  grouped  and  analyzed  and  the  courses  set 
up  on  a basis  of  such  analyses.  The  classes  Avill  be 
made  up  of  students  who  have  decided  to  enter  in- 
dustrial work  and  have  made  their  choice  within  the 
group  of  occupations  in  which  the  school  gives  in- 
struction. In  measuring  the  effectiveness  of  general 
industrial  schools,  the  Stnte  Board  will  be  guided  by; 

The  age  of  the  pupil. 

AVhether  or  not  the  students  have  determined  u])on 
a vocation  that  they  expect  to  pursue. 

Extent  to  which  the  course  of  study  is  taken  fi'om 
the  activities  of  the  selected  group  of  occujia- 
tions  and  is  taught  as  practiced  in  industry. 
AVhether  or  not  the  course  is  of  such  a nature  as 
to  guarantee  advantageous  entrance  into  the 
vocation  selected. 

After  the  school  has  l)een  organized  for  several 
years  its  success  will  be  measured  by  the  number 
of  persons  completing  the  course  who  have  actu- 
ally entered  upon  industrial  occupations  for 
which  they  were  prepared. 

TA^PE  COURSE  OF  STUDY  FOR  GENERAL  IN- 
DUSTRIAL SCHOOL  IN  MINING  MECHANICS 
FOR  COAL-MINE  COMMUNITIES 

Shop  AVork. 

Making  repair  ])arts  for  mine  cars,  including  bear- 
ings, parts  of  running  gear,  etc. 

Splicing  ropes 
Splicing  cables 

Alaking  trolley  wheels  and  small  i)arts  for  electric 
locomotives. 

Repairing  mine  motors 

Alaking  small  repair  parts  for  mining  machines 

Key  cutting 

Tempering  tools 

Acetylene  welding 

Babbitting  bearings 

Repairing  pumps 

Pipe  work 
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Related  Subjects  Work. 

]\Iechanics 
First  Aid 
State  mining  laws 
]\Iine  gases 
Mine  fires 
IMining  methods 
Haulage 

Coal  and  its  uses 
Safety  lamps 
Elementary  geology 
Map  reading 
Assaying 
IMine  timbering 

It  is  a well-known  fact  that  the  machinists,  electrici- 
ans, blacksmiths  and  those  employed  at  other  mechan- 
ical trades  in  and  around  the  mines  are  “all  around” 
men  and  not  specialists  like  the  mechanics  in  special- 
ized manufacturing  plants.  In  large  mining  commu- 
nities there  is  need  for  well-trained  mine  mechanics. 
The  advantages  of  such  schools  are  many.  Produc- 
tion work  can  be  carried  on  thus  giving  the  student 
a measure  of  job  ability.  The  class  will  be  made  up 
of  a higher  average  grade  of  students  than  are  gen- 
erally employed  around  the  mines.  Higher  standards 
of  workmanship  can  be  attained.  Such  schools  can 
be  organized  in  strategic  centers  and  can  meet  the 
demands  of  the  number  of  smaller  mining  properties. 
In  communities  Avhere  mining  is  the  only  occupation 
open  to  the  boys,  it  would  seem  that  a rtvo-year  course 
covering  the  junior  and  senior  years  of  the  high  school 
could  be  established  to  advantage. 

f.  The  methods  of  instruction  will  be  the  same  as  those 
recommended  for  unit  trade  schools.  It  may  be 
necessary  to  vary  the  method  to  some  extent  since 
some  pupils  of  the  general  industrial  school  may  be 
grouped  around  one  division  of  the  trade  Avhile  other 
groups  will  be  engaged  in  dilferent  work.  In  such 
cases  the  instructor  will  be  required  to  divide  his  time 
between  the  different  groups.  All  Avork,  hoAvever, 
should  be  planned  on  a project  basis  and  the  prob- 
lems relating  to  the  several  specific  trades  should  be 
dealt  Avith. 

g.  At  least  60  percent  of  a five-hour  school  day  and 
50  percent  of  a six-hour  school  day  must  be  devoted 
to  practical  shop  Avork  on  a useful  and  productive 
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basis.  The  related  subjects  instruction  in  a general 
industrial  school  will  be  taught  by  the  shop  teacher 
incidental  to  the  shop  instruction  and  without  any 
formal  organization  of  related  subject  classes.  Not 
less  than  15  clock  hours  of  60  minutes  each  per  week 
must  be  devoted  to  practical  work  in  the  shop. 

h.  The  instruction  will  extend  over  a period  of  nine 
months  per  year;  provided,  however,  that  in  cities  of 
less  than  25,000  population  where  the  schools  are  in 
session  for  less  than  30  hours  per  week  and  less  than 
9 months  per  year,  the  above  time  requirements  may 
be  modified  proportionately  in  order  to  meet  the  local 
conditions,  but  in  no  case  less  than  25  hours  per  week 
and  8 months  per  year.  The  minimum  time  require- 
ments for  the  five  and  six-hour  school  days  follow : 

(1)  Three  clock  hours  per  day  for  shop  and  related 
subjects  in  general  industrial  schools  with  no 
separation  of  this  time  into  periods  for  the  teach- 
ing of  “subjects.” 

i.  General  industrial  school  teachers  must  possess  the 
same  qualifications  as  have  been  set  up  for  unit  trade 
school  teachers,  except  that  a teacher  may  have  had 
extended  experience  in  one  of  the  trades  (not  less 
than  five  years)  and  in  addition  intimate  contact  with 
the  others  that  are  to  be  taught.  In  addition  to  the 
practical  experience  the  required  professional  train- 
ing will  include  methods  of  teaching  industrial  sub- 
jects, trade  analysis,  instructional  management  and 
philosophy  of  vocational  education.  As  in  the  case 
with  unit  trade  teachers,  general  industrial  school 
teachers  may  be  temporarily  certified  to  teach  for  oiie 
year  in  an  approved  school.  Following  this  they  will 
be  required  to  complete  the  necessary  professional 
training  prescribed  for  unit  trade  teachers  in  order 
to  receive  a permanent  certificate  to  teach  apjiroved 
trade  and  industrial  classes. 

j.  Funds  may  be  used  for  reimbursement  for  coordina- 
tion providing  coordinators  have  at  least  the  same 
qualifications  as  trade  instructors  and  have  demon- 
strated ability  in  leadership. 

G.  Teacher-Training. 

1.  Teacher-training  funds  will  be  budgeted  as  provided  in 
Section  II-G-l-c-(2)-(b),  (page  31)  and  G-2-d-(2)-(c), 
(page  35)  for  the  salaries  of  State  and  local  directors, 
supervisors,  teacher  trainers  and  the  necessary  main- 
tenance for  such  teacher  training  as  is  provided  in  this 
plan. 
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2.  Teacher-training  funds  will  be  distributed  to  the  follow- 
ing : 

a.  State  supervision  which  will  give  particular  attention 
to  the  professional  improvement  of  teachers  in  serv- 
ice, as  provided  in  Section  I-C-3,  (page  15). 

1).  Local  direction  and  supervision  which  will  be  directly 
charged  with  the  improvement  of  teachers  in  service 
as  provided  in  Section  IV-G-3-a,  below. 

c.  Organized  teacher  training  as  may  be  conducted  by ; 

(1)  State  Board  for  Vocational  Education 

(2)  Colorado  State  College  of  Agriculture  and 
^Mechanic  Arts,  Fort  Collins,  Colorado. 

3.  Plan  for  teacher  training  by  local  boards  of  education. 

Sec.  I.  The  Board  of  Education  of  district  No will 

appoint  the  director  of  vocational  education,  subject  to 
approval  of  the  State  Board  for  Vocational  Education. 
Such  approval  to  be  on  the  condition  that  Sections  I and 
II  of  this  agreement  are  complied  wdth. 

Sec.  II.  The  State  Board  for  Vocational  Education  will 

reimburse  school  district  No of  the  city  and  county 

of to  the  extent  of  percent  of  the 

salary  of  the  director  for  the  time  devoted  to  teacher 
training  and  promotional  duties  listed  under  paragraph 
“a”  as  follows : 

a.  Duties  of  the  Local  Director  or  Supervisor 

(1)  The  director  will  devote  a major  portion  of  his 
time  to  professional  preparation  and  profession- 
al improvement  of  teachers  in  service.  The  bal- 
ance of  his  time  will  be  allotted  to  administration 
and  promotional  problems.  (By  professional  im- 
provement of  teachers  in  service  is  meant  in- 
formal specialized  help  and  assistance  to  the  in- 
(liA'idual  teachers  on  points  where  they  are  hav- 
ing difficulty,  particularly  as  they  affect  the 
teaching  efficiency,  together  with  the  improve- 
ment of  instructional  methods  and  materials  to 
better  meet  the  needs  of  the  pupils.  This  means 
that  the  local  director  must  spend  a considerable 
portion  of  his  time  in  the  classroom  wdth  the 
individual  teacher  and  must  make  helpful  sugges- 
tions as  the  need  may  indicate.  It  is  also  true 
that  much  valuable  professional  improvement 
work  with  teachers  in  service  may  be  rendered 
through  group  training  conferences ; such  confer- 
ence work  refers  to  the  meeting  of  the  teachers 
with  a director,  w^here  a certain  teaching  problem 
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common  to  all  is  discussed  freely  by  all  present 
in  order  to  arrive  at  a common  agreement  or  de- 
cision.) 

(a)  Teacher  training 

The  teacher-training  activities  will  constitute 
the  major  portion  of  the  local  director’s  work 
and  particular  attention  shall  be  given  to  the 
professional  improvement  of  teachers  in  serv- 
ice. The  inspection  activities  under  this  plan 
shall  be  primarily  for  the  purpose  of  discov- 
ering those  points  in  wdiich  teachers  are  weak 
and  need  help.  Other  teacher-training  duties 
will  include  selecting  and  training  teachers 
for  new  classes  in  professional  preparatory 
groups  or  on  the  job,  transferring  teachers 
and  training  them  in  their  new  duties,  and 
recommending  teachers  for  employment  or 
dismissal  with  a view  of  improving  the  teach- 
ing efficiency. 

(b)  Administrative  duties. 

The  administrative  duties  will  include  school 
organization  problems,  selection  and  main- 
tenance of  equipment,  recommending  teach- 
ers for  employment  and  maintaining  ade- 
quate record  and  reporting  systems  of  the 
work  of  the  department. 

(c)  Promotional  duties. 

The  promotional  duties  shall  be  devoted  to 
the  establishment  of  additional  vocational 
classes  in  the  field  of  part-time,  evening  and 
day  vocational  schools. 

(2)  The  director  of  vocational  education  will  be  re- 
.sponsible  directly  to  the  superintendent  of  schools 
and  all  his  duties  will  be  discharged  as  an  assist- 
ant, to  the  superintendent  of  schools,  in  charge  of 
vocational  education. 

4.  Qualifications  of  teacher  trainers  must  be  the  same  as 
the  qualifications  of  the  state  supervisor  of  trade  and 
industrial  education,  as  listed  in  Section  I-C-2,  (page  15). 

5.  Organized  teacher  training  to  be  undertaken  by  each 
teacher-training  organization. 

a.  The  State  Board  for  Vocational  Education  has  desig- 
nated the  Colorado  State  College  of  Agriculture  and 
Mechanic  Arts,  at  Fort  Collins,  as  the  teacher-training 
agency;  however,  when  in  the  judgment  of  the  State 
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Board  for  Vocational  Education  adequate  teacher- 
training service  cannot  be  supplied  for  Colorado 
teachers  in  Trade  and  Industrial  Education  by  the 
designated  teacher-training  agency,  the  State  Board 
will  employ  a qualified  teacher  trainer  and  maintain 
this  service  under  the  requirements  as  listed  under  b, 
below. 

b.  Teacher-training  courses  to  be  offered  by  the  Colorado 
State  College,  the  designated  institution,  are  as 
follows : 

(1)  For  teachers,  supervisors  and  coordinators: 

(a)  Entrance  requirements  for  Colorado  teachers 

include  high  school  graduation  or  its  equiva- 
lent. Not  less  than  five  years’  experience 
in  a trade  or  industrial  occupation  which 
the  instructor  proposes  to  teach  is  required, 
such  experience  to  be  approved  by  the  State 
Board  for  Vocational  Education.  Satisfac- 
tory personal  qualifications  including  char- 
acter, attitude  toward  work,  personality, 
prestige  among  fellow  workers  and  teaching 
ability  are  also  requisite.  Non-resident  stu- 
dents shall  be  required  to  present,  previous 
to  enrollment,  information  as  follows:  (1) 

A statement  from  a State  Supervisor  of 
Trade  and  Industrial  Education  that  the  ap- 
plicant meets  the  standards  for  practical  ex- 
perience required  of  vocational  trade  and 
industrial  teachers  or  supervisoi’s  in  that 
State,  or  (2)  a statement  from  a State  super- 
visor that  the  applicant  is,  or  has  been,  em- 
ployed as  a teacher  or  supervisor  of  voca- 
cational  trade  and  industrial  subjects  in  that 
State,  or  (3)  evidence  of  general  education 
and  practical  trade  experience  equivalent  to 
that  required  of  Trade  and  Industrial  teach- 
ers or  supervisors  in  Colorado. 

(b)  Length  of  course:  (1)  Sixty  clock  hours 

or  four  semester  credits  for  completion  of 
course  leading  to  temporary  certification  by 
State  Board  for  Vocational  Education,  or 
(2)  a four-year  course  or  total  of  140  semes- 
ter credits  leading  to  the  bachelor  of  science 
degree  from  the  Colorado  State  College  of 
Agriculture  and  IMechanic  Arts  and  a perm- 
anent teaching  certificate. 

(c)  Plan  of  training:  fL)  Resident  courses  will 
be  offered  in  the  summer  session  of  the  Col- 
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orado  State  College  of  Agriculture  and  Me- 
chanic Arts.  They  may  be  offered  during 
the  regular  college  year  at  any  time  a group 
of  properly  qualified  prospective  teachers 
want  this  service.  (2)  Extension  courses  will 
be  offered  by  the  teacher  trainer  of  industrial 
education  in  the  different  centers  of  the  State 
where  there  is  a demand  or  need  for  this  work. 
(3)  Methods  of  teaching,  job  analysis,  occu- 
pational studies  or  similar  subjects  may  be 
offered  at  any  time  either  on  the  campus  of 
the  Colorado  State  College  of  Agriculture 
and  Mechanic  Arts  or  in  the  various  centers 
thruout  the  State  where  trade  and  industrial 
education  is  being  carried  on  whenever  there 
is  a recognized  need  and  request  for  such 
unit  courses. 

(d)  Teacher-training  Courses:  (1)  Sixty  clock 

hours  or  four  semester  credits  of  professional 
training,  including  special  methods  of  teach- 
ing trade  and  industrial  subjects,  job  analy- 
sis, and  philosophy  of  vocational  education, 
will  be  required  of  all  trade  preparatory  and 
trade  extension  teachers.  The  completion 
of  these  subjects  whether  carried  on  by  the 
Colorado  State  College  of  Agriculture  and 
Mechanic  Arts  or  under  designated  State 
and  local  directors  or  supervisors  of  voca- 
tional education  will  entitle  the  trade  teacher 
to  a certificate  from  the  State  Board  for 
Vocational  Education  as  provided  in  Section 
TV-F-l-i-(4),  (page  101). 

(2)  A complete  course  of  study  for  the  pro- 
fessional improvement  of  teachers  in  service, 
and  for  persons  preparing  to  teach,  who 
meet  the  entrance  requirements  as  prescribed 
in  Section  IV-G-5-b-(l)-(a),  (page  108),  Avill 
be  maintained  by  the  Colorado  State  College 
of  Agriculture  and  Mechanic  Arts.  The  fol- 
loAving  courses  are  prescribed : 

1.  Shop  Instructor:  Shop  Instructor 

Course  I,  Shop  Instructor  Course  II,  Job 
Analysis  I,  Job  Analysis  II,  Methods  of 
Teaching  Industrial  Siabjects,  Organization 
for  Individual  Instruction  and  Progression, 
Philosophy  of  Vocational  Education,  Related 
Subjects — Their  Selection  and  Development 
I,  Analysis  of  Learning  Difficulties,  Seminar 
for  Industrial  Teachers. 
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2.  Eelated  Subject  lustructor : Job  An- 
alysis I,  Job  Analysis  II,  Methods  of  Teach- 
ing Industrial  Subjects,  Organization  for  In- 
dividual Instruction  and  Progression,  Phil- 
osophy of  Vocational  Education,  Related 
Subjects — Their  Selection  and  Development 
I,  Analysis  of  Learning  Difficulties,  Seminar 
for  Industrial  Teachers,  Related  Subjects — 
Their  Selection  and  Development  II. 

3.  Part-Time  Instructor:  Shop  Instructor 
Course  I,  Shop  Instructor  Course  II,  Job 
Analysis  I,  Job  Analysis  II,  Methods  of 
Teaching  Industrial  Subjects,  Organization 
for  Individual  Instruction  and  Progression, 
Philosophy  of  Vocational  Education,  Related 
Subjects — Their  Selection  and  Development 
I,  Analysis  of  Learning  Difficulties,  Seminar 
for  Industrial  Teachers,  Related  Subjects — 
Tlieir  Selection  and  Development  II,  Co- 
ordination in  Part-Time  Education. 

4.  Evening  School  Instructor:  Shop  In- 
structor Course  I,  Shop  Instructor  Course  II, 
Job  Analysis  I,  Job  Analysis  II,  Methods  of 
Teaching  Industrial  Subjects,  Organization 
for  Individual  Instruction  and  Progression, 
Philosophy  of  Vocational  Education,  Related 
Subjects — Their  Selection  and  Development 
I,  Analysis  of  Learning  Difficulties,  Seminar 
for  Industrial  Teachers,  Related  Subjects — 
Their  Selection  and  Development  II. 

5.  Continuation  Instruction:  Job  Analysis 
I,  Job  Analysis  II,  Methods  of  Teaching  In- 
dustrial Subjects,  Organization  for  Individual 
Instruction  and  Progression,  Philosophy  of 
Vocational  Education,  Related  Subjects — 
Their  Selection  and  Development  I,  Analysis 
of  Learning  Difficulties,  Seminar  for  Indus- 
trial Teachers,  Coordination  in  Part-Time 
Education,  Organization  and  Administration 
of  Coiu’ses  in  Diversified  Occupations,  Spe- 
cial Problems  in  Training  for  Diversified 
Occupations. 

6.  Apprentice  Instructor:  Job  Analysis 
I,  Job  Analysis  II,  Methods  of  Teaching  In- 
dustrial Subjects,  Organization  for  Individi;al 
Instruction  and  Progression,  Philosophy  of 
Vocational  Education,  Related  Subjects — 
Their  Selection  and  Development  I,  Analysis 
of  Learning  Difficulties,  Seminar  for  Indus- 
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trial  Teachers,  Related  Subjects — Their  Se- 
lection and  Development  II,  Organization 
and  Administration  of  Courses  in  Distribu- 
tive Occupations,  Organization  and  Adminis- 
tration of  Courses  in  Diversified  Occuiiations, 
Special  Problems  in  Training  for  Distributive 
Occupations,  Special  Problems  in  Training 
for  Diversified  Occupations,  Local  Super- 
vision in  Trade  and  Industrial  Education, 
Foremen  Conference  Leading. 

7.  Local  Supervisor:  Job  Analysis  I,  Job 
Analysis  II,  Methods  of  Teaching  Industrial 
Subjects,  Organization  for  Individual  In- 
struction and  Progression,  Philosophy  of  Vo- 
cational Education,  Related  Subjects — Their 
Selection  and  Development  I,  Analysis  of 
Learning  Difficidties,  Related  Subjects — 
Their  Selection  and  Development  II,  Co- 
ordination in  Part-Time  Education,  Organi- 
zation and  Administration  of  Courses  in  Dis- 
tributive Occuiiations,  Special  Problems  in 
Training  for  Distril)utive  Occupations,  Or- 
ganization and  Administration  of  Courses  in 
Diversified  Occupations,  Special  Problems  in 
Training  for  Diversified  Occupations,  Local 
Supervision  in  Trade  and  Industrial  Educa- 
tion, Foremen  Conference  Leading,  Training 
Teachers  in  Service. 

8.  Cooi’dinator : Job  Analysis  I,  Job  An- 
alysis II,  Methods  of  Teaching  Industrial 
Subjects,  Organization  for  Individual  In- 
struction and  Progression,  Philosophy  of  Vo- 
cational Education,  Related  Subjects — Their 
Selection  and  Development  I,  Analysis  of 
Learning  Difficulties,  Co-ordination  in  Part- 
Time  Education,  Organization  and  Adminis- 
tration of  Courses  in  Distributive  Occupa- 
tions, Special  Problems  in  Training  for  Dis- 
tributive Occupations,  Organization  and  Ad- 
ministration of  Courses  in  Diversified  Occu- 
pations, Special  Problems  in  Training  for 
Diversified  Occupations. 

Additional  electiA^es  are  offered  for  those  de- 
siring to  complete  a course  of  study  leading 
to  a bachelor’s  degree  in  Trade  and  Indus- 
trial Education.  Degree  candidates  will  be 
required  to  complete  tAvelve  prescribed 
courses  in  general  college  subjects,  such  as ; 
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English,  Mathematics,  Social  Science,  Science, 
Psychology,  History,  Philosophy. 

(3)  Qualified  persons  completing  the  required 
courses  will  be  granted  certificates  by  the 
State  Board  for  Vocational  Education.  To 
maintain  validity  of  regular  certificates, 
teachers  will  comply  with  the  provisions  of 
Section  IV-F-l-i-(4),  (page  101). 

6.  The  State  Supervisor  of  Industrial  Education  will  be 
responsible  for  the  supervision  of  all  trade  and  industrial 
teacher-training  classes,  for  which  State  or  Federal  aid 
is  to  be  used.  Where  claims  are  made  for  reimbursement 
on  teacher-training  travel,  evidence  will  be  submitted  to 
show  that  such  travel  complies  with  the  travel  provisions 
of  this  plan.  When  claims  are  made  for  reimbursement 
for  communications,  supplies,  printing  or  rent,  evidence 
and  copies  of  such  material  will  be  submitted  together 
with  an  itemized  ledger  sustained  by  vouchers  which 
show  the  use  of  such  funds  for  the  trade  and  industrial 
education  teacher-training  program  within  the  State. 

7.  Leaders  of  foremanship  conferences  will  be  trained  thru 
special  unit  courses  that  may  be  organized  as  the  work 
demands.  This  course  includes  a study  of  conference 
planning,  preparation  and  distribution  of  informational 
material,  the  relation  of  instruction  to  conference  work 
and  methods  of  leading  foremanship  conferences. 

8.  Kesearch  and  investigation  activities  of  the  State  Board 
for  Vocational  Education,  the  Colorado  State  College  of 
Agricidture  and  IMechanic  Arts,  or  designated  local 
teacher-training  districts,  will  be  limited  to  the  further- 
ance of  the  industrial  education  or  teacher-training 
programs. 

The  State  Board  interprets  the  important  and  legiti- 
mate purpose  for  which  reseai’ch  may  be  carried  on 
to  be  the  following : 

(a)  klethods  of  coordinating  the  industrial  education 
program  with  industry. 

(b)  IMethods  of  procedure  by  which  teachers  may 
secure  functioning  subject  matter  for  courses  of 
study. 

(c)  IVIetliods  of  securing  information  pertaining  to 
employment  opportunities  and  employment  re- 
quirements to  the  end  that  such  information  will 
be  useful  in  advisement,  placement  and  folloAv-up 
work. 
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9.  The  enrollment  in  all  Trade  and  Industrial  teacher- 
training classes  will  be  restricted  to  those  persons  who 
at  the  time  of  enrollment  have  had  at  least  the  minimum 
amount  of  practical  experience  as  is  prescribed  for  en- 
trance to  classes  in  Section  IV-G-5-b-(l)-(a),  (page  108), 
except  in  classes  for  teaching  fundamental  courses  in 
education.  In  these  fundamental  courses  in  education, 
the  policy  which  is  outlined  on  page  35,  Vocational  Edu- 
cation Bulletin,  No.  1,  revised  1937,  will  apply.  In  all 
other  courses,  reimbursement  will  be  rendered  only  when 
all  persons  enrolled  have  qualified  as  to  trade  experience 
as  required  above.  The  Colorado  State  College  of  Agri- 
culture and  Mechanic  Arts  and  local  school  districts 
maintaining  teacher-training  classes  will  submit  evidence 
of  the  qualifications  of  personnel  enrolled  in  classes,  for 
inspection  at  the  time  of  organization  of  classes,  and  in 
advance  of  claims  for  reimbursement.  The  qualifications 
of  teacher  trainers  and  the  content  of  proposed  courses  of 
study  must  be  approved  in  advance  of  organization  of 
teacher-training  classes  for  which  reimbursement  vfill  be 
claimed. 
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V.  HOME  ECONOMICS  EDUCATION 
Introduction 

The  controlling  purpose  of  vocational  education  is  “to  fit  for 
useful  employment,”  hence  it  folloivs  that  the  controlling  pur- 
pose of  vocational  education  in  home  economics,  as  provided 
for  in  the  vocational  education  acts,  should  be  to  prepare  for 
assuming  the  responsibilities  of  the  home-maker.  These  include : 

Provision  for  food  for  the  family. 

Selection,  care  and  construction  of  clothing. 

Care  and  guidance  of  children. 

. Selection,  furnishing  and  care  of  house. 

Selection  and  use  of  home  equipment. 

^Maintenance  of  health. 

Home  care  of  the  sick. 

Consumer-buying. 

^Management  of  all  material  and  human  resources  available 
to  the  home. 

Maintenance  of  satisfactory  family  relationships. 

Application  of  the  arts  and  sciences  to  the  home. 

Essential  characteristics  of  a vocational  homemaking  program 
are : 

That  consideration  is  given  to  the  fundamental  problems  in 
the  many  aspects  of  home  living  and  homemaking. 

That  each  problem  studied  is  adapted  to  the  maturity  and 
experience  of  the  pupil  in  relation  to  home  and  community 
needs  for  satisfactoi’y  living. 

That  pupils  reached  through  the  program  are  sufficiently 
mature  to  have  a realization  of  the  social  significance  of  home- 
malving  and  to  assume  managei'ial  responsibilities  in  the 
home. 

That  the  program  is  sufficiently  intensive  and  extensive  to 
enable  the  pupil  to  participate  effectively  in  homemaking. 

That  the  long-time  vocational  program  in  any  one  center 
meets  the  homemaking  needs  of  the  various  age  groups  (in 
day,  part-time,  and  adult  classes),  taking  into  account  other 
educational  opportunities  -which  the  home,  the  school,  and 
the  community  provide. 

— Vocational  Education  Bulletin  No.  1. 
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A.  Federal  Funds 

1.  Not  more  than  twenty  per  cent  of  the  money  appro- 
priated under  the  Smith-Hughes  Act  for  the  payment  of 
salaries  of  teachers  of  trade,  home  economics  and  indus- 
trial subjects,  for  any  year,  may  be  expended  for  the 
salaries  of  teachers  of  home  economies  subjects. 

2.  Proposed  use  of  Federal  funds 

a.  Smith-Hughes  funds  allotted  for  salaries 

(1)  Proposed  basis  of  reimbursement  for  all-day 
instruction 

The  State  will  be  the  unit  for  matching  pur- 
poses. For  the  State  as  a whole,  all  Federal 
Smith-Hughes  money  allotted  for  salaries  will  be 
matched  l)y  State  or  local  funds,  or  both,  for 
types  of  instruction  as  set  u])  in  this  plan  under 
Smith-Hughes  regulations. 

(2)  Proposed  basis  of  reimbursement  for  part-time 
instruction 

One-third  of  the  Federal  Smith-Hughes  money 
allotted  to  Homemaking  will  be  used  for  salaries 
for  part-time  instruction,  this  money  to  be 
matched  by  State  or  local  f\;nds,  or  both. 

(3)  Proposed  basis  of  reimbursement  for  evening 
school  instruction 

For  the  State  as  a Avhole,  all  Federal  Smith- 
Hughes  funds  allotted  for  salaries  for  evening 
classes  will  be  matched  by  State  or  local  fi;nds, 
or  both. 

b.  George-Deen  funds  allotted  for  salaries  and  travel 

(1)  Proposed  basis  of  reimlmnsement  for  all-day 
instruction 

Salaries  and  travel  expenses  of  teachers  of  voca- 
tional homemaking  may  be  paid  or  reimbursed 
from  George-Deen  funds  for  that  portion  of  the 
teacher’s  time  devoted  to  the  teaching  of  voca- 
tional homemaking.  For  the  State  as  a whole, 
every  dollar  of  George-Deen  funds  will  be 
matched  by  at  least  fifty  cents  of  State  or  local 
funds,  or  both. 

(2)  Proposed  basis  of  reimbursement  for  part-time 
instruction 

One-third  of  the  George-Deen  funds  allotted  to 
Homemaking  may  be  used  for  part-time  educa- 
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tion.  Salaries  and  travel  expenses  of  vocational 
homemaking  instructors  may  be  paid  or  reim- 
bursed for  part-time  instruction,  as  set  up  under 
George-Deen  regulations  in  this  plan.  For  the 
State  as  a whole  every  dollar  of  George-Deen 
funds  will  be  matched  by  at  least  fifty  cents  of 
State  or  local  funds,  or  both. 

(3)  Proposed  basis  of  reimbursement  for  evening 
instruction 

Salaries  and  travel  expenses  of  vocational  home- 
making teachers  may  be  paid  or  reimbursed  for 
evening  class  instruction,  the  amount  to  be  de- 
termined by  local  boards  of  education  and  the 
State  Board  for  Vocational  Fiducation.  For  the 
State  as  a whole  every  dollar  of  George-Deen 
funds  will  be  matched  by  at  least  fifty  cents  of 
State  or  local  funds,  or  both. 

(4)  Use  for  salaries  and  travel  of  teachers 

George-Deen  funds  may  be  used  for  paying  or 
reimbursing  necessary  travel  of  vocational  home- 
making teachers,  when  approved  and  certified 
by  the  State  Board  for  Vocational  Education, 
for  the  following  types  of  travel : 

(a)  Transportation  only  for  local  project  super- 
vision, field  trips  and  home  visitation  neces- 
sary for  the  program  of  vocational  home- 
making in  the  community,  subject  to  the 
provisions  of  Section  II-H-3  (page  40). 

(b)  Transportation,  subsistence  and  lodging  for 
district  and  state  conferences  which  are  ap- 
proved by  the  State  Board  for  Vocational 
Education  for  professional  improvement  of 
teachers,  subject  to  the  provisions  of  Section 
II-II-l  (page  38). 

(c)  Attendance  at  out-of-state  conferences  which 
the  State  Board  for  Vocational  Education 
authorizes  and  recognizes  as  conti’ibuting  to 
the  further  development  of  vocational  edu- 
cation in  homemaking  within  the  State,  the 
individual  authorization  to  be  made  in 
advance  by  the  State  Board. 

(d)  Transportation  for  itinerant  teachers  who 
serve  two  or  moi'e  centers,  subject  to  the 
provisions  of  Section  TI-lI-4  (page  40). 

(5)  T^se  for  salaries  and  travel  expenses  of  Supervisor 
Salaries  and  necessary  travel  expenses  (trans- 
portation, subsistence  and  lodging)  of  super- 
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visors  for  travel,  both  within  and  without  the 
State,  may  be  paid  entirely  from  Federal  George- 
Deen  teacher-training  funds  or  from  Federal 
and  State  teacher-training  funds  combined  as 
provided  in  Section  II-II-7  (page  41). 

(6)  Use  for  salaries  of  apprentice  teachers 

The  use  of  apprentice  teachers  is  not  contem- 
plated. 

(7)  Use  for  salary  and  travel  expenses  of  local 
directors 

A distribution  of  the  salary  and  necessary  travel 
expense  (transportation,  subsistence  and  lodg- 
ing) of  qualified  local  directors  of  vocational  edu- 
cation for  travel,  both  within  and  without  the 
State,  may  be  paid  entirely  from  Federal  George- 
Deen  funds,  or  from  Federal  and  State  funds 
combined. 

(8)  Use  for  travel  expenses  of  members  of  State 
advisory  committee 

iVs  provided  in  Section  I-A-3  (page  11). 

Smith-Hughes  and  George-Deen  teacher-training  funds 
funds 

(1)  Pre-employment  teacher  training. 

Salaries  and  maintenance  (including  observation 
and  practice  teaching) . 

The  Colorado  State  College  of  Agriculture  and 
jNIechanic  Arts  is  the  designated  institution  for 
the  training  of  teachers  of  vocational  homemak- 
ing. One-half  of  the  salaries  of  teacher  trainers, 
itinerant  teacher  trainers  and  supervising  teach- 
ers may  be  paid  or  reimbursed  from  Smith- 
Hughes  or  George-Deen  funds,  or  both,  when 
matched  by  local  or  State  funds,  or  both. 

(2)  Training  in  service 

Salaries,  necessary  travel  expenses  and  main- 
tenance of  teacher  trainers,  itinerant  teacher 
trainers.  State  and  local  supervisors  may  be  paid 
or  reimbursed  from  Smith-Hughes  or  George- 
Deen  funds  or  both.  Travel  must  be  for  the 
promotion  and  further  development  of  vocational 
liomemaking  in  the  State  and  approved  by  the 
State  Board  for  Vocational  Education. 

(3)  TTse  for  travel  expenses  of  teachers  to  attend 
confei’ences  called  by  the  State  Board 

Necessary  travel  expenses,  including  transporta- 
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tioii,  subsistence  and  lodging,  of  vocational 
bomemaking  teachers  may  be  paid  or  reimbursed 
from  George-Deen  or  Smitli-IIughes  funds  to 
attend  conferences  called  by  the  State  Board 
for  Vocational  Education  as  provided  in  Section 
II-H-2  (pages  38  and  39). 

(4)  Compilation  and  distribution  of  subject  matter 
for  teachers  in  service 

Such  material  as  is  needed  by  teachers  in  service 
to  keep  them  up-to-date  on  various  homemaking 
education  problems  may  be  compiled  and  dis- 
tributed and  salaries  of  people  qualified  to  pre- 
pare it  may  be  paid  from  George-Deen  or  Smith- 
Hughes  Federal  funds  when  properly  matched 
bj^  State  or  local  funds,  or  both. 

(5)  Aiiproved  technical  courses  in  home  economics 

No  technical  courses  will  be  approved  for  reim- 
bursement. 

(6^  Studies  and  research 

Such  studies  and  research  as  will  promote  and 
function  directly  in  the  fuidherance  of  vocational 
education  under  the  supervision  of  well  qualified 
persons,  and  subject  to  the  approval  of  the 
State  Board,  will  be  paid  from  George-Deen  or 
Smith-Hughes  Federal  funds  and  matched  by  State 
or  local  funds,  or  both.  When  a plan  for  re- 
search has  been  developed  the  State  Board  vdll 
submit  a description  of  the  scope  of  the  work 
contemplated  and  the  qualifications  required  of 
the  persons  to  be  employed  to  the  Federal  Office. 

B.  Supervision  of  Home  Economics  Education 

1 . State  supervisors 

a.  IMinimum  qualifications — as  provided  in  Section  I-D-2 
(page  18). 

b.  Duties — as  provided  in  Section  I-D-3  fpag'^s  18-21). 

2.  Assistant  State  supervisors 

The  State  Board  for  Vocational  Education  may  employ 
specialists  in  Parent  Ediication  and  Adult  Education,  who 
will  teach  and  supervise  classes  in  this  field  of  Avork. 

a.  Qualifications 
(1)  Education 

She  shall  hold  a Bachelor’s  degree  in  Home  Eco- 
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nomics  or  its  equivalent.  The  Parent  Education 
specialist  should  have  special  training  in  Parent 
Education  ivith  at  least  one  year  of  major  work  in 
Child  Development  and  Parent  Education.  All 
Adult  Education  specialists  should  have  courses 
in  Methods  of  Adult  Education  and  Philosophy  of 
Homemaking  Education. 

(2)  Experience 

Two  years  of  actual  homemaking  experience, 
which  includes  the  entire  management  of  the 
home.  Two  years  experience  in  teaching  day 
school  classes  and  adult  classes,  ivith  emphasis 
on  adult  classes.  Demonstrated  organization  and 
administrative  ability  will  be  expected. 

(3)  General 

Such  specialists  should  be  women  of  maturity 
who  have  leadership  and  organization  ability 
and  who  command  the  respect  of  adult  home- 
makers and  administrators. 

b.  Duties 

(1)  Organizing  and  teaching  classes  in  Parent  Educa- 
tion and  Adult  Homemaking  Education. 

(2)  Supervising  teachers  of  parent  education  and 
adult  homemaking. 

(3)  Cooperating  with  local  school  administrators, 
women’s  organizations  and  school  organizations 
in  promoting  vocational  honiemaking  adult 
classes. 

(4)  Making  reports  to  State  Supervisor  of  Home- 
making  Education  and  State  Board  for  Voca- 
tional Education  of  needs  and  work  done. 

3.  Local  Supervisors 

By  agreement  and  where  conditions  warrant  it,  the  State 
Board  for  Vocational  Education  may  grant  aid  to  the 
local  school  district  on  the  salary  of  a supervisor  of  home 
economics  education. 

a.  Qualifications  of  supervisor  for  local  community  or 

city 

Q)  Experience 

(a)  Practical  working  experience — 

Equivalent  to  two  years’  honiemaking  ex- 
perience, part  of  which  shall  have  been 
acquired  in  the  actual  management  of  a 
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home.  It  is  also  desirable  that  such  local 
supervisor  shall  have  had  adequate  occupa- 
tional experience  or  contact  in  wage-earning 
fields  outside  of  teaching. 

(b)  Teaching  experience 

Three  years’  experience  in  vocational  schools, 
including  both  day  and  evening  classes  meet- 
ing at  least  minimum  standards  set  up  by 
the  State  Board  and  approved  by  the 
Federal  Board. 

(2)  Education 

(a)  Professional 

Equivalent  of  20  semester  credit  hours  in 
education,  including — 

1.  Philosophy  of  vocational  education. 

2.  Special  methods  and  supervised  teaching 
in  vocational  schools  and  classes  in  home 
economies  that  meet  the  minimum  stand- 
ards provided  in  the  State  Plan. 

3.  Making  analyses  of  teaching  content  in 
home  economics  and  organizing  the  same 
on  a teaching  basis,  in  accordance  with 
the  needs  of  selected  groups. 

4.  Methods  of  training  home  economics 
teachers. 

(b)  Technical  and  genei’al  education — 

The  minimum  technical  and  general  educa- 
tion of  these  local  supervisors  should  exceed 
the  minimum  qualifications,  provided  in  the 
State  Plan,  for  those  teachers  for  Avhose  pro- 
fessional improvement  in  service  they  are 
most  largely  responsible. 

b.  Duties 

(1)  Teacher  Training 

Teacher-training  activities  shall  constitute  the 
major  portion  of  the  local  supervisor’s  work,  and 
particular  attention  shall  be  given  to  the  pro- 
fessional improvement  of  teachers  in  service. 

(2)  Promotional 

The  promotional  activities  of  local  supervisors 
shall  be  devoted  to  the  establishment  of  addi- 
tional vocational  classes  for  the  improvement  of 
the  vocational  program  where  the  local  conditions 
justify  it,  particularly  in  the  field  of  part-time 
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and.  evening  schools  in  home  economics,  and  in 
the  selecting  and  training  of  teachers  in  service 
for  these  classes. 

(3)  Inspectional 

The  inspectional  activities  of  local  supervisors 
shall  be  primarily  for  the  purpose  of  discovering 
those  points  on  Avhich  the  local  teachers  under 
their  supervision  need  help  and  assistance. 

C.  Kinds  of  home  economics  education  which  the  State  Board 
intends  to  aid  from  Federal  funds 

1.  Day  schools  or  classes 

2.  Part-time  home  economics  schools  or  classes  for  minors 

3.  Part-time  home  economics  schools  or  classes  for  adults 

4.  Evening  home  economics  schools  or  classes 

D.  Day  schools 

1.  Purpose 

The  purpose  of  homemaking  education  is  defined  in  the 
introductory  statement  to  this  section. 

2.  Qualifications  of  students 

Minimum  age  requirement  is  14  years.  Pupils  should  be 
sufficiently  mature  to  have  a realization  of  the  social 
significance  of  homemaking  and  to  assume  managerial 
responsibilities  in  the  home. 

3.  Provisions  for  minimum  plant  and  equipment 

The  plant  and  equipment  must  include  provision  for 
instruction  and  practical  work  in  all  of  the  home  activi- 
ties Avhich  are  taught  within  the  school,  such  as  selection, 
preparation  and  serving  of  food,  selection,  construction, 
care  and  repair  of  clothing,  home  management,  laundry, 
care  of  the  sick  in  the  home,  care  and  guidance  of 
children. 

Selection  and  arrangement  of  equipment  should  be  based 
on  needs  and  standards  of  community.  A homemaking 
department  should  be  made  as  homelike  as  po.ssible  and 
should  be  of  a standard  that  the  homes  of  the  community 
can  meet.  Adequate  reference  material  is  necessary. 
Twenty-five  dollars  per  year  should  be  alloAved  for  new 
reference  material  in  each  homemaking  department. 

4.  Minimum  for  maintenance 

a.  Each  cooperating  school  shall  be  required  to  provide 
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an  apiiropriation  sufficient  to  employ  a vocationally 
trained  and  approved  teacher,  to  purchase  such  sup- 
plies and  equipment  as  are  necessary  to  properly  con- 
duct these  classes  and  to  provide  funds  for  the  travel 
of  the  teacher  in  the  community  for  home  project 
supervision.  No  fees  may  be  charged  to  the  student 
for  maintenance. 

5.  IMinimum  length  of  school  year  and  hours  of  instruction 

per  week 

a.  The  length  of  the  school  year  shall  be  not  less  than 
nine  months  in  all  cities  and  towns  where  Smith- 
Hughes  and  George-Deen  funds  are  used. 

b.  The  hours  of  instruction  per  week  shall  not  be  less 
than  thirty  in  towns  of  over  twenty-five  thousand. 

c.  In  towns  under  twenty-five  thousand,  the  hours  may 
be  twenty-five. 

6.  Types  of  programs  to  be  maintained 

a.  Smith-Hughes  funds 

(1)  Number  of  hours  of  school  week  given  to  voca- 
tional work. 

(a)  In  the  six-hour  day,  15  hours  per  week,  or  180 
minutes  daily,  must  be  devoted  to  homemak- 
ing  and  related  subjects,  120  minutes  devoted 
to  homemaking  and  home  projects  and  60 
minutes  to  related  subjects. 

(b)  In  the  five-hour  day,  121/2  hours  per  week, 
or  150  minutes  daily,  must  be  devoted  to 
homemaking  and  related  subjects,  90  min- 
utes to  homeniaking  and  home  projects  and 
60  minutes  to  related  work. 

(2)  Home  projects 

One-fifth  of  the  vocational  half  day,  or  two  or 
three  hours  per  week,  may  be  devoted  to  home 
projects,  supei’vised  by  the  homemaking  teacher, 
this  time  to  be  distributed  or  cumulative,  accord- 
ing to  the  demands  of  the  projects. 

b.  George-Deen  funds 

(1)  Scheduled  time  for  class  work 

(a)  The  school  pi-ogram,  made  up  of  60-minute 
class  periods,  shall  devote  120  minutes  or 
two  periods  per  day  to  vocational  home- 
making, 60  minutes  to  homemaking,  60  min- 
utes to  related  work  in  segregated  classes 
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where  at  least  75  per  cent  of  the  female 
students  are  enrolled  in  vocational  home- 
making. 

(b)  In  school  programs  made  up  of  45-minute 
class  periods,  two  periods  or  90  minutes  per 
day,  shall  be  devoted  to  vocational  home- 
making. 

(c)  In  school  jirograrns  made  up  of  60-minute 
class  ])eriods,  one  period  of  60  minutes  may 
be  devoted  to  vocational  homemaking,  pro- 
viding the  students  in  this  class  have  had  a 
general  basic  course  in  homemaking  at  the 
high  school  level,  and  one  free  period  per 
day  is  allowed  the  teacher  for  project  super- 
vision, and  the  teacher  is  employed  four  to 
eight  weeks  beyond  the  school  year  for  super- 
vision of  projects. 

(2)  Scheduled  time  in  school  day  for  individual  and 
gi'oup  conference  between  teachers  and  pnpils 

One  free  period  per  day  for  every  40  or  less 
students  enrolled  in  vocational  homemaking  shall 
be  allowed  the  homemaking  teacher  for  group 
or  individual  conferences.  This  period  is  in- 
cluded with  the  time  reimbui’sed  for  teacher’s 
salary. 

(3)  Provision  for  home  and  community  contacts  by 
teachers 

It  is  desirable  that  all  vocational  home- 
making teachers  be  employed  for  four  to  six 
weeks  beyond  the  regular  school  term  for  the 
purpose  of  supervising  home  projects  and  for 
initiating  and  conducting  vocational  programs  in 
the  community.  An  extra  month’s  salary  be- 
yond the  regular  salary  and  mileage  for  travel 
in  the  community  for  promotion  and  suiiervision 
of  the  program  should  be  alloAved  the  teacher. 

(4)  Provision  for  related  subjects 

It  is  desirable  that  in  programs  (b)  and  (c)  using 
George-Deen  funds,  that  at  least  one  extra  period 
]ier  day  be  devoted  by  students  enrolled  in  voca- 
tional homemaking  to  related  subjects,  including 
art  and  science  principles  related  to  the  home. 

C5)  Provision  for  home  projects 

Home  practice  and  home  projects  should  be  pro- 
moted during  the  school  year  and  during  the 
summer  in  order  to  provide  opportunity  for 
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acquiring  skills  in  the  different  phases  of  home- 
making. Home  practice  should  be  encouraged 
throughout  all  vocational  homemaking  classes, 
as  a method  in  teaching  homemaking,  so  that 
the  training  given  in  school  may  be  carried  over 
into  the  home.  The  home  project  should  be 
selected  and  chosen  so  that  it  ■will  show  indi- 
vidual growth  in  students.  It  should  fit  the 
needs,  interests  and  home  situation  of  the  girl 
and  should  develop  new  skills.  The  plan  should 
include  various  goals  and  procedures  and  the 
evaluation  of  results  should  be  reported  in  clear 
cut  statements. 

7.  Length  of  program  in  years 

a.  Smith-Hughes — 2 years 

(1)  2 years  plus  4 to  8 weeks  project  supervision 

b.  George-Deen — 3 years 

(1)  3 years  plus  4 to  8 weeks  project  supervision 

(2)  3 years  if  preceded  by  basic  course  and  4 to  8 
weeks  supervision 

8.  Character  and  content  of  course  of  study 

In  view  of  the  changing  concept  of  education,  a philos- 
ophy of  education  for  home  and  family  life  includes : 

a.  Training  for  development  of  interests,  appi’eciations, 
judgments,  skills  and  ideals  in  all  phases  of  home- 
making. 

b.  Enlarging  the  opportunities  for  creating  and  estab- 
lishing desirable  social  and  family  relationships,  and 
providing  opportunities  for  the  development  and 
growth  of  individual  personalities. 

c.  Providing  for  Avork  in  real  home  situations  through 
the  medium  of  home  projects. 

d.  IMeeting  the  needs  of  the  individual  and  the  group  by 
having  the  homemaking  problems,  in  so  far  as  pos- 
sible, student  planned. 

e.  Giving  sufficient  emphasis  in  all  phases  of  home- 
making to  enable  the  learner  to  step  into  the  home 
and  act  as  assistant  homemaker  or  to  assume  the  full 
responsibility  of  the  home. 

f.  An  understanding  of  the  basic  relationships  within 
the  home  and  development  of  abilities  necessary  to 
democratie  family  living. 
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Suggested  units  for  day  school  programs : 

a.  Child  Care  Units 

(1)  Physical  Needs  of  the  Young  Child  Within  the 
Family 

(2)  Management  of  the  Play  School 

(3)  Mental  and  Social  Development  of  the  Young 
Child 

(4)  Infant  Care 

b.  Clothing  Units 

(1)  Wardrobe  for  the  Girl 

(a)  A Dress  Covering  for  Work 

(b)  Care  and  Repair  of  Clothing 

(c)  Selection  and  Construction  of  Needed  Gar- 
ments 

(d)  Use  of  the  Sewing  Machine 

(2)  Wardrobe  for  the  Family 

(a)  Clothing  for  the  Young  Child 

(b)  Construction  and  Selection  of  a Needed  Gar- 
ment for  Some  Member  of  the  Family 

(c)  Selection  of  Men’s  Clothing 

e.  Foods  and  Nutrition 

(1)  Better  Bodies  from  Better  Foods 

(2)  Family  Meals 

(3)  Food  Preservation 

(4)  Meals  for  Special  Occasions 

(5)  Saving  Available  Food  Supply 

(6)  School  Lunches 

d.  Home  IManagement 

(1)  Consumer  Education  and  Buying 

(2)  Family"  Management  Problems 

(3)  Steps  in  Good  Management 

e.  Related  Science 

(1)  Digestion  and  Absorption 

(2)  Home  Hygiene  and  Care  of  the  Sick 

(3)  Nervous  System  and  Ductless  Glands 

(4)  Personal  Grooming 

(5)  Relationship  of  Micro-Organisms  to  Health 
(G)  Respiratory  and  Circulatory  System 

(7)  Solvents  and  their  Use  in  the  Home 

(8)  Transfer  and  Control  of  Heat 
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f.  Related  Art 

(1)  Color  and  Its  Use 

(2)  Elementary  Art  Principles 

(3)  Home  Pnrnishings 

g.  Social  and  Family  Relationships 

(1)  Social  and  Family  Relationships 

(2)  Understanding  Oneself. 

9.  ^Methods  of  instruction 

The  -work  ivill  take  the  form  of  solving  practical  prob- 
lems in  so  far  as  possible.  The  class  periods  will  not  be 
divided  into  laboratory  and  recitation  periods,  but 
should  include  laboratory  work  based  on  project  method, 
special  drill  lessons  in  developing  technique,  recitation 
and  discussion,  field  trips,  observation  and  report  on 
projects,  supervised  study,  conferences,  supervised  home 
projects  in  so  far  as  each  fits  into  the  course. 

10.  Provision  for  travel 

Necessary  travel  of  homemaking  teachers  for  the  follow- 
ing services  will  be  reimbursed  on  a fifty  per  cent  basis, 
from  Federal  and  State  funds,  or  both : 

a.  Surveying  needs  of  community  for  further  develop- 
ment of  program. 

h.  Visiting  prospective  students  fday,  part-time  and 
adult). 

c.  Visiting  homes  to  advise  students  and  evaluate  home 
projects. 

d.  Other  activities  nece.ssary  in  promoting  and  develop- 
ing the  program,  subject  to  approval  of  the  local 
school  authority. 

11.  Qualifications  of  teachers 

a.  Home  economics  teachers 

(1)  Education,  including  professional  and  technical 
training. 

They  shall  he  graduates  of  a four-year  course  in 
home  economics  with  a major  in  home  economics 
from  a college  of  standard  grade  approved  by  the 
State  Board  for  Vocational  Education  (or  they 
shall  have  equivalent  training  which  has  been 
approved  by  the  State  Board  for  Vocational 
Education  as  meeting  the  requirements  of  pre- 
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service  training  outlined  in  this  plan).  They 
shall  hold  a Colorado  State  Teacher’s  Certificate. 

(a)  The  following  professional  subjects  must  be 
included  in  the  required  20  hours  in  educa- 
tional credit  (subject  to  change)  : 

Semester  Hours 


Psychology  5 

Special  Methods  in  Home- 
making Education 3 

Student  Teaching  in  Voca- 
tional Homemaking  Class 
in  an  Approved  High 
School  6 

Advanced  Methods  in  Home- 

making  Education 2 

Electives  in  Education 4 

The  Family 3 

Recommended  Electives : 

Principles  of  Education.,..  3 

Sociology  3 


(1))  Technical  courses  must  include  : 6 full  weeks 
of  Home  Management  House,  Child  Care 
and  Training,  with  laboratory  observation  of 
small  children. 

(e)  Before  a teacher  can  be  vocationally  ap- 
proved she  must  have  an  average  rating  of 
C or  1.0  point  in  scholarship  and  student 
teaching,  and  approved  professional  train- 
ing in  Home  Economics  from  an  approved 
institution  within  the  last  three  years. 

(2)  Experience 

(a)  They  shall  have  had  not  less  than  two  years 
of  adequate  vocational  experience  in  the 
home,  including  a reasonable  period  of  actual 
management  of  the  home.  This  experience 
should  be  checked  before  the  junior  year 
in  the  college  course. 

(3)  General 

They  must  exemplify  their  homemaking  training 
by  having  good  health  and  following  the  rules 
of  good  health,  by  neatness  and  attractiveness  of 
clothing,  by  courtesy,  and  by  general  wholesome 
standards  of  living. 


128 


STATE  OF  COLORADO 


b.  Related  subjects  teachers 
Qualifications 

"When  the  related  science  subjects  are  not  taught 
by  the  home  economics  teacher,  such  teachers  shall 
meet  the  following  requirements : 

(a)  They  shall  be  graduates  of  a four-year  scientific 
course  from  an  approved  college  of  standard 
grade  and  shall  have  had  at  least  twelve  weeks’ 
experience  in  practice  teaching  or  its  equivalent, 
together  with  courses  in  special  methods  dealing 
with  related  science  problems.  They  shall  hold 
a Colorado  State  Teacher’s  Certificate. 

(b)  They  shall  be  sufficiently  acquainted  with  and 
interested  in  home  problems  that  they  can  and 
will  make  the  science  subjects  “truly  related” 
to  the  home  economics  subjects  that  they  parallel. 

Qualifications  of  teachers  of  related  art 

(a)  When  the  art  is  not  taught  by  the  homemaking 
teachers  they  shall  meet  the  educational  require- 
ments demanded  of  high  school  teachers. 

(b)  They  shall  have  a major  in  art  subjects  and  suf- 
ficient knowledge  of  homemaking  to  apply  the 
principles  of  art  to  homemaking  problems,  to- 
gether with  courses  in  special  methods  and  stu- 
dent teaching  dealing  with  related  art  subjects. 

E.  Part-time  Home  Economics  Schools  and  Classes 
1.  For  minors 

a.  Source  of  funds 

One-third  of  the  twenty  per  cent  of  the  Smith-Hughes 
funds  allotted  to  home  economies  shall  be  devoted 
to  part-time  homemaking  classes  for  either  minors  or 
adults.  The  Federal  funds  appropriated  under  the 
George-Deen  Act  will  also  be  used. 

b.  Qualifications  of  students 

Part-time  classes  are  open  to  women  and  girls  over 
14  years  of  age. 

c.  Purpose 

Instruction  given  must  be  designed  for  workers  over 
14  years  of  age  and  be  suitable  to  enlarge  their  civic 
and  vocational  knowledge.  It  must  enable  them  to 
discharge  moi-e  successfully  their  responsibilities  as 
homemakers  or  to  enter  into  wage-earning  occupa- 
tions requiring  homeniaking  training. 
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d.  Length  of  term 

Those  classes  organized  under  the  Smith-lTughes  Act 
must  be  organized  for  a minimum  of  144  hours  of 
instruction  during  the  school  year  in  a combination 
of  units  that  fit  the  needs  of  students. 

Classes  organized  under  the  George-Deen  Act  may 
be  organized  for  a minimum  of  60  hours  of  instruction 
during  the  school  year. 

e.  Provision  for  plant  and  equipment 

Equipment  and  space  used  for  day  school  classes 
will  be  used  when  it  is  available.  Environment  to 
insure  efficient  learning  will  be  found,  in  evei’y 
instance,  before  classes  are  scheduled. 

f.  Provision  for  maintenance 

The  local  school  board  will  be  expected  to  provide  a 
budget  for  maintenance  of  part-time  classes,  as  well 
as  equipment,  space,  reference  and  illustrative  ma- 
terials. 

g.  Character  and  content  of  course  of  study 
See  D-8  (page  124). 

Course  should  include  a series  of  units  in  homemak- 
ing that  fit  the  needs  and  interests  of  the  group. 
Since  experiences  of  the  group  are  varied  and  time 
available  for  instruction  is  limited,  lessons  presented 
will  be  planned  with  definite  objectives,  and  when- 
ever possible  will  be  complete  units.  Special  em- 
phasis should  be  given  to  those  aspects  of  home- 
making  that  are  of  vital  concern  to  the  students  in 
each  class. 

h.  ]\Iethods  of  instruction 

Problems  in  various  aspects  of  homemaking  that  mem- 
bers of  the  class  are  meeting  will  be  used  as  a basis 
of  discussion,  demonstration  and  laboratory  work. 
Fiekl  trips,  use  of  current  references  and  illustrative 
material  will  be  introduced  when  they  serve  to  make 
the  course  more  interesting  and  profitable. 

i.  Provision  for  follow-up  work 

Ilomemaking  teachers  will  be  asked  to  keep  a record 
of  each  student  regarding  occupations,  ability  and 
possibilities  for  placement  or  promotion.  Travel 
funds  will  be  allowed  for  home  and  place  of  employ- 
ment visitation  for  follow-up  Avork. 
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j.  Qualifications  of  home  economics  teachers 

(1)  Education 

A minimum  of  two  years  of  training  in  home 
economics  from  an  approved  school  will  be  re- 
quired. (Note:  This  requirement  may  be  waived 
in  case  of  a person  especially  Avell  qualified  to 
handle  one  particular  line  of  Avork.  People  of 
equal  ability  Avith  more  training  Avill  be  given 
preference  in  selection.) 

Such  teachers  shall  have  completed  enough  Avork 
in  education  to  entitle  them  to  A-alid  certificates 
to  teach  in  Colorado  and  shall  haA'e  demonstrated 
their  ability  to  teach. 

(2)  Experience 

Not  less  than  tAvo  years  of  practical  homemaking 
or  successful  trade  experience  along  the  line  to 
be  taught  Avill  be  required. 

(3)  General 

There  is  recognition  of  the  need  for  special  atten- 
tion to  personal  qualities  that  Avill  appeal  to  the 
group  to  be  reached,  as  AA'ell  as  adequate  tech- 
nical and  academic  training,  in  the  selection  of 
the  teacher  for  a part-time  class. 

F.  Evening  Home  Economics  Schools  and  Classes 

1.  Source  of  Federal  funds 

a.  Smith-TTughes  funds  allotted  to  homemaking  from  20 
per  cent  of  trade  and  industrial  funds,  and  at  least 
one-sixth  of  George-Deen  homemaking  funds  aatU  be 
used  to  reimburse  eAmning  classes. 

2.  Purpose 

To  encourage  and  guide  the  deA'elopment  of  greater  de- 
sire and  ability  to  bring  homemaking  practices  to  the 
most  desirable  standards  attainable  as  to  environment, 
health,  relationships  and  activities,  and  to  continue  to 
aid  adults  in  adjusting  standards  to  those  Avhich  are 
feasible  in  meeting  constantly  changing  conditions  and 
situations. 

— jMise.  1809  U.  S.  Office  of  Education  1936 

3.  Organization 

Classes  for  adults  Avill  be  organized  on  a short  unit 
basis,  6 to  12  lessons  in  each  unit,  Avith  each  lesson  1Y2 
to  2 hours  in  length.  All  lessons  should  be  adjusted  to 
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meet  the  varying  needs  and  possibilities  in  each  com- 
munity. 

Organizing  and  administering  the  adult  program  are  the 
joint  responsibilities  of  local  school  administrator,  teacher 
and  supervisor. 

4.  Qualifications  of  students. 

Students  must  be  sixteen  years  of  age  or  over. 

Groups  to  be  reached  are : 

a.  Homemakers,  household  assistants  or  household  em- 
ployees who  desire  to  extend  their  knowledge  of 
homemaking  and  to  improve  their  practices. 

b.  Those  Avho  expect  soon  to  have  their  own  home  or  are 
preparing  themselves  for  homemaking  responsibilities. 

c.  Those  Avho  have  the  responsibility  of  a home  in  addi- 
tion to  a wage-earning  occupation. 

5.  Provision  for  minimum  plant  and  equipment. 

Plant  and  equipment  must  be  adequate  for  the  phase  of 
homemaking  that  is  to  be  taught.  A Avell  equipped  home 
economics  laboratory  or  a housekeeping  center  will  be 
secured  Avhen  work  involving  the  manipulative  processes 
is  offered.  Rooms  selected  will  be  well  lighted  and 
heated.  A private  home  with  adequate  space  may  be 
used  in  some  communities  Avhere  other  laboratory  facili- 
ties are  not  available. 

6.  Provision  for  maintenance 

Each  cooperating  school  shall  be  required  to  provide  an 
appropriation  sufficient  to  employ  a trained  and  capable 
teacher  and  to  purchase  such  supplies  and  illustrative 
and  reference  material  as  may  be  necessary  to  properly 
conduct  these  classes. 

7.  Character  and  content  of  the  course  of  study 
klajor  objectives  are : 

a.  To  help  adults  develop  a consciousness  of  their  re- 
sponsibility for  home  and  family  life  and  its  improve- 
ment. 

b.  To  help  them  meet  intelligently  the  everyday  prob- 
lems of  personal  and  community  living  which  affect 
home  and  family  life  in  the  present  complex  social 
order. 

c.  To  help  them  solve  new  personal  and  home  problems 
satisfactorily  as  they  arise. 
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8.  Character  of  the  seliool  work 

All  of  the  instruction  given  will  be  supplemental  to  the 
homemaking  experiences  of  class  members,  based  on 
needs  and  attainable  standards. 

9.  i\Iethods  of  instruction 

The  skillful  teacher  uses  many  methods  and  uses  each 
to  fit  the  objectives  toward  which  the  class  is  working 
in  any  given  unit.  The  limitations  and  advantages  of 
each  method  chosen  will  be  considered  in  relation  to 
each  individual  and  to  his  or  her  maximum  development. 

10.  Qualifications  of  home  economies  teachers 

a.  Education— Including  professional  and  technical 
training 

The  teacher  shall  be  graduated  from  a i-ecognized 
four-year  high  school,  and  have  special  education  for 
the  phases  of  work  she  is  to  teach,  either  in  trade 
schools  or  college  homemaking  departments.  She 
must  have  a command  of  methods  of  teaching  which 
will  enable  her  to  effectively  present  her  material  and 
to  plan  practical  experiences  for  members  of  the 
class.  She  must  be  expert  in  the  phase  of  home- 
making she  is  to  teach,  so  that  she  commands  “occu- 
pational respect.” 

b.  Experience- — Including  homemaking  and  teaching 

At  least  two  years  of  adequate  practical  experience  in 
the  management  of  a home.  Preference  will  be  given 
to  candidates  with  successful  teaching  experience. 
Training  conferences  will  be  planned  for  all  adult 
teachers. 

c.  General — Including  personal  fitness  and  general  con- 
tacts 

She  must  have  good  health,  must  like  people,  have 
convictions  about  the  values  in  adult  education  for 
homemakers,  and  possess  ability  to  convince  others 
of  these  values. 

G.  Teacher  Training 

1.  Distribution  of  Federal  funds  allotted  for  maintenance 
of  teacher  training  in  home  economics  shall  be  on  the 
basis  provided  in  Section  lI-G-l-c  and  G-2-d  (pages  31 
and  35). 

a.  State  supervision 

As  provided  in  Section  I-D-3  (pages  18-21). 
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b.  Local  supervision 

Local  supervisors  and  directors,  as  well  as  the  State 
Supervisor,  shall  be  responsible  for  the  improvement 
of  teachers  of  homemaking  education  in  their  re- 
spective communities.  They  shall  conduct  personal 
and  group  conferences,  develop  instructional  ma- 
terial, and  improve  methods  of  individual  teachers. 

c.  Organized  teacher  training  by 

( 1 ) State  Board 

The  State  Board  will  not  conduct  organized 
teacher  training  except  for  part-time  and  adult 
teaching. 

(2)  Designated  institution 

(a)  Colorado  State  College  of  Agriculture  and 
Mechanic  Arts  is  the  designated  institution 
for  the  training  of  vocational  home  economies 
teachers. 

(b)  Said  institution  is  located  in  Fort  Collins, 
Colorado. 

(c)  The  teacher-training  fund  allotted  by  the 
State  Board  for  the  preparation  of  teachers 
of  home  economics  education  will  be  used  for 
the  maintenance  of  courses  for  the  training 
of  teachers  of  home  economics  subjects,  in- 
cluding salaries  of  teacher  trainers,  clerical 
service,  communications,  printing  and  sup- 
plies, and  for  travel  Avhen  authorized  by  the 
State  Board  for  Vocational  Education,  as 
provided  in  Section  II-G-l-c  (page  31)  and 
Section  TI-C-2-d  (page  35). 

2.  Qualifications  of  teacher  trainers 
a.  Head  teacher  trainer 
(1)  Experience 

Homemaking — At  least  three  years  of  successful 
experience  in  the  practice  of  homemaking,  in 
which  two  years  shall  have  been  spent  in  the 
actual  management  of  a home. 

Teaching  experience — From  three  to  five  years  of 
successful  teaching  experience  of  vocational  home 
economics  in  day  and  evening  part-time  classes. 
Supervisory  or  administrative  experience — At 
least  two  years  of  supervisory  or  administrative 
experience  in  home  economies  education.  Prefer- 
ence Avill  be  given  to  candidates  Avith  experience 
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in  positions  of  responsibility  in  teacher-training 
centers,  where  teachers  of  vocational  home  eco- 
nomics are  trained. 

(2)  Education 

Professional — Twenty-five  semester  credit  hours 
in  education,  ten  of  which  parallel  or  follow  the 
teaching  experience,  including — 

Philosophy  of  vocational  education. 

Special  methods  and  supervised  teaching  in  vo- 
cational schools  and  classes  in  home  economics 
that  meet  the  minimum  standards  provided  in  the 
State  Plan. 

jMaking  analyses  of  teaching  content  in  home 
economics  and  organizing  the  same  on  a teaching 
basis,  in  accordance  with  the  needs  of  selected 
groups. 

^Methods  of  training  home  economics  teachers. 

Technical  and  General — Graduation  from  a stand- 
ard four-year  course  in  home  economics  and  a 

]\Iaster’s  degree  in  home  economics  education. 

She  must  show  ability  to  demonstrate  etfective 
teaching  procedures  and  provide  situations  and 
learning  experiences  for  prospective  teachers 
and  direct  them  in  such  a way  that  they  will  de- 
velop independence,  skill  and  judgment  in  teach- 
ing. 

(3)  General 

She  should  be  a woman  of  not  less  than  thirty 
years  of  age,  with  leadei’ship  ability  and  a con- 
cept of  the  scope  and  importance  of  the  profes- 
sion of  home  economics,  coupled  Avith  a philo- 
sophy of  education  so  Avell  defined  that  she  can 
translate  the  two  into  a sound  educational  pro- 
gram in  teacher  education  and  in  homemaking 
education  for  the  various  age  level  groups. 

b.  Assistant  teacher  trainers 

No  assistant  teacher  trainer  will  be  provided  at  this 
time. 

c.  Supervisory  teachers  in  student-teaching  center 
(1)  Experience 

At  least  two  years  of  successful  exi)erience  in 
practice  of  homemaking. 
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Three  years  of  successful  teaching  in  vocational 
homemaking  classes  in  clay  school.  Experience  in 
evening  and  part-time  classes  is  desirable. 

(2)  Education 

A graduate  from  a standard,  four-year  college 
course,  with  a major  in  home  economies,  which 
includes  the  professional  and  technical  courses 
required  for  the  teaching  of  vocational  home- 
maldng  in  this  State  Plan.  She  should  show  pro- 
fessional interest  in  working  toward  a Master’s 
degree  in  Home  Economics  Education.  A pro- 
fessional graduate  course  in  “Supervision  of 
Student  Teaching’’  will  be  required  of  all  super- 
vising teachers. 

(3)  General 

She  should  have  leadership  ability  and  be  able  to 
guide  student  teachers  so  they  will  develop  in- 
dependence, skill  and  judgment  in  teaching  in 
so  far  as  possible. 

She  should  have  personal  qualities  which  com- 
mand the  admiration  of  young  people  and  the  re- 
spect of  felloAV  workers. 

d.  Itinerant  teacher  trainers 

(1)  Experience 

Same  as  G-2-a-(l),  (pages  133  and  134). 

(2)  Education 

Same  as  G-2-a-(2),  (page  134). 

(3)  General 

Same  as  G-2-a-(3),  (page  134). 

In  addition,  she  should  have  shown  evidence  of 
ability  to  adjust  to  the  varying  teaching  and  ad- 
ministrative situations  that  will  be  met  through- 
out the  State  and  to  share  with  others  in  the 
State  and  in  the  teacher-training  institution  the 
results  of  her  expei’ience. 

3.  Preemployment  preparation  of  teachers 

a.  Standards  for  training  home  economics  teachers 
(1)  Basis  for  selection  of  teachers 

Vocational  homemaking  teachers  in  day  schools 
will  be  urged  to  encourage  students  with  leader- 
ship and  homemaking  ability  to  prepare  them- 
selves for  the  teaching  of  homemaking. 
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A representative  faculty  coiiimittee  from  the  ap- 
proved institution  for  the  training  of  vocational 
teachers  will  be  appointed  to  study  the  problem 
of  selection  of  prospective  home  economics 
teachers  and  to  formulate  a plan  that  will  make 
for  progress  toward  finding  a valid  basis  for  se- 
lection of  prospective  teachers. 

(2)  Length  of  course 

(a)  In  years — 4 school  years 

(b)  In  unit  hours — 140 

(3)  Content  of  course 

(a)  Required  hours  for  graduation — 140  semester 
hours 


FRESHMAN  YEAR 


EH 

2 

English  _ _ 

3 

EH 

3 

English _ 

..  3 

c 

1 

s 

c 

3 

3 

C 

2 

Inorganic  Chemistry  Laboratory  2 

C 

4 

Inorganic  Chemistry  Laboratory  2 

EZ 

2 

Human  Anatomy  and  Physi- 

HE 

16 

Textiles  and  Clothing 

..  3 

ology  _ - 

5 





Mathematics  . 

._  3 

HR 

01 

2 

PE 

62 

0.6 

2 

2 

PE 

51 

Physical  Education 

0.5 

SOPHOMORE  YEAR 

C 

5 

Organic  Chemistry. 

3 

Ph 

1 

Physics  

..  3 

C 

6 

Organic  Chemistry  Laboratory. 

2 

Ph 

2 

Physics  Laboratory 

2 

B 

5 

Introduction  to  Botany. 

1 

HE 

2 

Advanced  Design 

. 2 

B 

6 

Introduction  to  Botany 

Lab 

1 

HE 

30 

Food  for  the  Family^ 

..  5 

HE 

17 

Costume  Design  and  Construe- 

PE 

54 

Physical  Education  

..  0.5 

tion  _ _ _ . . 

5 

Electives  _ 

. 5 

PE 

53 

Physical  Education 

0.5 

Electives  

5 

JUNIOR 

YEAR 

PB 

18 

3 

EH 

25 

2 

HE 

32 

Nutrition  

3 

EH 

62 

English  Literature  _ 

..  2 

Ed 

10 

Psychology  _ 

3 

ES 

71 

Principles  of  Sociology  

2 

ES 

70 

Rural  Sociolopry.  . . 

2 

ES 

3 

Economics  _ 

3 

GH 

8 

Journalistic  Writing 

2 

Ed 

107 

Psychology  of  Childhood 

..  2 

4.5 

HE 

70 

3 

Electives  

..  4.5 

SENIOR 

YEAR 

(Courses  listed  below  will  be  offered  both  semesters) 


ES  161  MarriaRe  and  the  Family 3 

HE  60  Child  Development 3 

HE  71  Home  Management  Residence 2 

HE  117  Consumer  Education 3 

HE  4 Modern  Housing 2 

HE  5 House  Furnishing 3 

HE  51  Pre-school  Techniques 2 

HE  134  Foods  Management  and  Service 2 

HE  116  Selected  Problems  in  Clothing 3 

Required  Professional  Courses 

Ed  lb  Student  Teaching  in  Homemaking  Education 6 

Ed  40  Special  Methods  in  Homemaking  Education 3 

Ed  40  Advanced  Methods 2 


PLANS  FOR  VOCATIONAL  EDUCATION 


137 


(4)  Provision  and  amount  of  time  for 

(a)  Home  Project  Work — Will  be  carried  on  by 
teaching  majors  during  the  four-year  course 
and  during  vacation  periods  in  areas  selected 
on  the  basis  of  their  development  as  indi- 
viduals and  prospective  teachers.  These 
projects  will  be  suiiervised  by  teacher  train- 
ers in  cooperation  with  technical  subjects 
staff;  members. 

(b)  Residence  in  home  management  house 

Each  girl  is  required  to  live  in  the  home  man- 
agement house  six  full  weeks  and  provision 
will  be  made  for  a home  management  house 
under  supervision  of  a competent  instructor. 
Experiences  in  the  home  management  resi- 
dence should  include  those  which  are  typical 
of  family  living,  such  as  family  counseling, 
living  within  a specific  income,  purchasing  for 
the  house,  planning  recreational  activities, 
assuming  social  responsibilities,  taking  care 
of  emergency  situations,  in  addition  to  the 
regular  routine  managerial  responsibilities  of 
a home.  Provision  should  also  be  made  for 
cooperative  relations  with  the  various  other 
divisions  of  the  home  economics  department. 

(c)  Contacts  with  children 

Such  contacts  should  be  provided  through 
making  provision  for  a child  or  children  to 
be  in  the  home  management  residence  at  vari- 
ous times,  and  through  participation  and  ob- 
servation in  a nursery  school,  as  well  as 
through  contacts  which  are  possible  in  homes 
and  communities. 

(d)  Community  contacts 

Community  contacts  such  as  those  afforded 
through  church,  local,  and  State  organiza- 
tions, or  other  social  groups,  are  recognized 
as  valuable.  Participation  in  these  groups 
will  be  encouraged  as  preparation  for  the 
teacher  in  becoming  a member  of  the  com- 
munity in  which  she  lives. 

(5)  Provision  and  amount  of  time  for 

(a)  Resident  student  teaching 

Vocational  homemaking  departments  will  l)e 
used  for  student -teaching  centers. 
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Centers  selected  for  student  teaching  udll 
have  successful  day  school  classes  and  main- 
tain either  part-time  or  evening  classes  dur- 
ing the  school  term. 

Student  teachers  vill  teach  six  full  school 
■weeks  in  the  center  and  live  in  the  commu- 
nity during  this  period.  Observation  will  be 
conducted  in  schools  near  teacher-training 
institution  before  students  go  to  student- 
teaching center  in  the  State. 

(b)  Apprentice  teacher 

No  compensation  Avill  be  allowed  for  appren- 
tice teachers. 

(6)  State  certification  requirements 

REQUIREMENTS  FOR  TEACHERS  OF  VOCATIONAL  HOMEMAKING 

Degree  must  be  taken  in  Home  Economics,  Teacher  Training  Curriculum 

Psychology  3 semester  hours 

student  Teaching  in  Vocational  Homemaking  Education.  6 semester  hours 

Special  Methods  in  Vocational  Homemaking  Education 3 semester  hours 

Advanced  Methods  in  Vocational  Homemaking  Education  2 semester  hours 

Electives  in  Educational  Subjects 6 semester  hours 

Recommended — Principles  of  Secondary  Education 3 

Sociology 3 


20  semester  hours 


GRADUATE  TEMPORARY  CERTIFICATES 
(Valid  for  five  years  in  any  school  in  Colorado) 

In  order  to  secure  a certificate  to  teach  in  the  high 
schools,  it  is  necessary  to  hold  an  A.B.  or  equivalent 
degree,  with  thirty  quarter  hours  of  credit  distributed 
among  at  least  three  of  the  following  groups,  one  of 
which  must  be  Practice  Teaching:  (a)  General  and 
Educational  Psychology;  (b)  Principles  of  Educa- 
tion; (c)  History  of  Education;  (d)  Administration 
and  Supervision  of  Education;  (e)  Practice  Teaching; 
(f)  Special  jMethods;  (g)  Philosophy,  Sociology, 
Anthropology,  Biology,  Political  Science.  (Note : The 
maximum  amount  of  credit  allowed  in  group  (g)  is 
ten  quarter  hours.) 

Six  quarter  hours  of  practice  teaching  are  required. 
The  regulation  regarding  practice  teaching  may  be 
waived  for  a teacher  Avho  has  had  three  years’  suc- 
cessful teaching  experience. 

4.  Training  of  teachers  in  service 

a.  Agencies  responsible  for  training 

The  Slate  Board  for  Vocational  Education,  working 
with  the  teacher-training  department  of  the  Colorado 
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State  College,  with  the  superintendents  and  princi- 
pals of  the  various  schools,  is  responsible  for  the 
training  of  vocational  homemaking  teachers. 

b.  Official  title  and  responsibilities  of  individuals  in 
charge 

(1)  State  Supervisor  of  Honiemaking  Education 

(a)  One-half  of  State  Supervisor’s  time  will  be 
allotted  to  in-service  teacher  training. 

(b)  Functions — See  Section  I-D-3  (pages  18  to 

21). 

Call  or  direct  State,  group  or  individual  con- 
ferences when  necessary. 

Advise  teachers  as  to  advanced  school  work, 
school  visiting,  trade  experience,  etc. 

Certify  vocational  homemaking  teachers. 
Advise  on  placement  of  teachers. 

Visit  schools  and  assist  teacher  in  her  special 
prol)lems. 

(c)  Training  programs 

Day-school  teachers’  district  and  annual  con- 
ferences. 

Schools  and  institutes  for  training  of  part- 
time  and  evening  school  teachers. 

(2)  Assistant  State  supervisors 

See  B-2-b  (page  119). 

(3)  Local  Supervisors 

See  B-3-b  (page  120). 

(4)  Itinerant  teacher  trainer 

(a)  Will  devote  half-time  to  Dvo-thirds  of  her 
time  during  nine-month  school  year  to  as- 
sisting first-year  teachers  and  others  needing 
special  help  in  adapting  their  programs  to 
classes  in  school  and  community. 

c.  Technical  courses 

There  will  be  no  technical  courses  for  vocational 
homemaking  teachers  reimbursed  at  teacher-training 
institutions. 

5.  Working  relationship  to  be  maintained  between  the  State 
Department  of  Education  and  the  institution  engaged  in 
teacher  training 
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IMembers  of  the  teacher-training  and  supervisory  stalf 
will  work  together  to  coordinate  the  pre-service  and  in- 
service  programs. 

6.  Graduate  programs  in  teacher  training 

a.  The  Coloi’ado  State  College,  particularly  in  its  sum- 
mer school,  gives  advanced  work  in  home  economics 
education,  leading  to  a degree  of  Master  of  Science 
in  Vocational  Education,  majoring  in  Home  Economics 
Education.  The  following  outline  shows  the  content 
of  this  graduate  course : 

Requirements : Thirty-five  semester  hours  of  gradu- 

ate work,  including  a thesis.  One-half  of  these  credits, 
including  the  thesis,  must  be  earned  in  the  major 
subject.  The  remaining  credits  may  consist  of  one 
or  more  minors. 

Candidate  must  hold  a bachelor’s  degree  with  a major 
in  home  economics  and  show  evidence  of  having  com- 
pleted the  following:  Special  Methods  in  Home  Eco- 
nomics, Student  Teaching  or  successful  experience  in 
teaching  home  economics,  sufficient  education  courses 
to  qualify  for  a State  teacher’s  certificate  in  Colorado. 


IMAJORS 
Required  Courses 

(Thesis  gives  3j/2  semester  hour  credits.  All  other 
courses  listed  below  give  1%  semester  hour  credits.) 

Ed.  225  Educational  Research 
Ed.  250  Philosophy  of  Honiemaking  Pklucation 
Thesis 

Electives  in  Home  Economics  Education  to  Complete 
Required  Number  of  Credits  in  Major 

Ed.  118  Leadership  in  Parent  Education 
Ed.  140  Methods  in  Related  Subjects 
Ed.  141  Adult  Education  in  Homeniaking 
Ed.  142  Organization  and  Supervision  of  Adult  Edu- 
cation 

Ed.  143  jMethods  in  Related  Art 
Ed.  144  Methods  in  Science  Related  to  the  Home 
Ed.  145  Elementary  JMethods  in  Home  Economies 
Ed.  180  Philosophy  of  Vocational  Ediication 
Ed.  212  Advanced  Philosophy  of  Vocational  Educa- 
tion 

Ed.  214  Educational  Statistics 
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Ed.  226  Seminar  in  Research  Woi'k 
Ed.  240  Problem  and  Project  Teaching  in  Home  Eco- 
nomics 

Ed.  241  Methods  in  Teaching  Child  Care  and  Family 
Relationships 

Ed.  242  Home  Projects  and  Extra-Curricular  Duties 
Ed.  244  Personality  Development  for  Home  Econom- 
ics Teachers 

Ed.  245  Seminar  in  Home  Economics  Education 
Ed.  247  Supervi.sion  of  Student  Teaching  in  Home 
Economics 

Ed.  248  Administration  and  Supervision  of  Home 
Economics  Education 

Ed.  249  Study  of  the  Curriculum  in  Home  Economics 
MINORS 

The  following  minors  are  available  for  candidates  who 
have  had  the  necessary  prerequisites.  The  candidate 
should  select  first  her  minor  line  of  interest  and  then 
those  courses  which  will  best  satisfy  her  interests. 

Home  Economics 

Child  Development 

Supervision  and  Teacher  Training 

The  Family  and  its  Economic  and  Social  Problems 

Vocational  Education 

Adult  Education 

General  Education 

b.  Plan  for  reimbursement  for  professional  courses 
Professional  courses  which  meet  the  needs  of  home- 
making teachers  in  the  State  will  be  reimbursed  on  a 
50-50  basis,  providing  they  are  taught  by  an  instructor 
who  is  qualified  to  teach  the  courses  and  understands 
the  philosophy  of  vocational  education,  and  provid- 
ing they  are  taught  in  the  approved  teacher-training 
institution. 

Detailed  courses  change  from  year  to  year.  See  G-6-a 
(page  140). 

c.  Provision  for  field  contacts  by  professional  staff 

Home  Economics  Teacher-Training  funds  may  be  used 
for  reimbursement  on  the  travel  of  professional  staff 
members  Avithin  the  State,  Avhen  engaged  in  official 
duties.  Each  member  of  the  homemaking  professional 
staff  should  make  annual  visifs  to  the  field  and  have 
frequent  conferences  Avith  field  Avorkers  to  keep  in- 
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formed  about  persistent  problems  of  homemakers  and 
teachers  for  the  purpose  of  strengthening  their  own 
teaching  and  for  increasing  their  services  to  the 
State  homemaking  education  program. 

d.  Provisions  for  experimental  programs 

Studies  which  contribute  help  in  the  solution  of  ques- 
tions of  school  or  class  organization,  curriculum 
content  and  experiences  adapted  to  different  maturity 
levels,  to  teaching  procedures  and  to  means  of  evalu- 
ating results  in  instruction  of  vocational  homemaking 
may  be  undertaken  by  local  communities  when  ap- 
proved and  advised  by  the  State  Supervisor  and  the 
State  Board  for  Vocational  Education. 

e.  Provisions  for  research 

Subject  to  the  provisions  of  A-2-c-(6),  (page  118). 
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VI.  DISTRIBUTIVE  EDUCATION 

A.  Proposed  use  of  Distributive  Education  funds  allocated  for 
salaries  and  travel  and  maintenance  of  teacher  training. 

1.  Distributive  Education  funds  allotted  for  salaries  and 

travel. 

a.  Proposed  basis  of  reimbursement  for  Part-Time  in- 
struction. 

The  State  will  be  the  unit  for  matching  Distributive 
Education  funds.  Reimbursement  will  be  made  only 
on  such  part-time  classes  as  meet  the  requirements  of 
this  State  Plan  and  will  be  subject  to  contract  be- 
tween the  State  Board  for  Vocational  Education  and 
local  boards  of  education  or  other  governmental 
agency.  School  districts  will  make  application  in  ad- 
vance of  establishing  classes  eligible  for  reimburse- 
ment. 

b.  Proposed  basis  of  reimbursement  for  evening  school 
instruction. 

The  State  will  be  the  unit  for  matching  Distributive 
Education  funds.  The  funds  will  be  used  in  accord- 
ance with  the  needs  of  this  type  of  instruction  and 
in  accordance  Avith  requirements  of  this  State  Plan. 
Reimbursement  Avill  Im  subject  to  contracts  between 
the  State  Board  and  local  boards  of  education  or 
other  governmental  agency,  upon  application  in  ad- 
\mnce  of  establishing  classes. 

c.  Distributive  Education  funds  may  be  used  for  the 
travel  of  itinerant  teachers  and  the  travel  of  teachers 
attending  official  conferences,  on  the  same  basis  as 
proAuded  in  Section  II-H-1  and  4 (pages  38  and  40). 

d.  Disti’ibutive  Education  funds  may  be  used  for  State 
supervision,  salaries,  travel,  and  the  necessary  main- 
tenance of  such  supervision,  as  provided  in  Section 
I-E-1  (page  21).  The  traA’el  Avill  be  subject  to  the 
same  provisions  as  Section  II-H-7  (page  41). 

e.  The  use  of  apprentice  teachers  is  not  contemplated. 

f.  Distributive  Education  funds  may  be  used  for  the 
salary  of  the  State  Director  of  Vocational  Education, 
the  amount  so  used  not  to  exceed  one-fifth  of  the  total 
expenditure  from  Federal  funds  on  such  salary;  and 
Distributive  Education  funds  may  also  be  used  for 
the  necessary  travel  of  the  State  Director  Avhen  en- 
gaged in  the  Distributive  Education  program,  on  the 
same  basis  as  proAuded  in  Section  I-A-2  (page  9). 
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g.  Distributive  Education  funds  may  be  used  for  travel 
of  representatives  of  distributive  occupations  on  of- 
ficial advisory  committees  appointed  by  the  State 
Board,  and  on  the  same  l)asis  as  provided  in  Section 
I-A-3  (page  11). 

2.  Funds  for  maintenance  of  teacher  training  in  Distributive 

Education. 

a.  Distril)utive  Education  funds  may  be  used  for  the  pre- 
employment training  of  teachers  of  distributive  edu- 
cation subjects  providing  the  personnel  enrolled  in 
organized  classes  meet  the  qualifications  for  teachers 
of  distributive  education,  as  provided  under  Section 
VI-D-8  (page  150),  and  providing  classes  are  con- 
ducted by  qualified  teacher  trainers. 

b.  Distributive  Education  funds  may  be  used  for  the 
salaries,  travel,  clerical  service  and  supplies  necessary 
for  the  in-service  training  of  teachers  engaged  in  the 
Distrilnitive  Education  program.  This  training  may 
be  given  by  a state  supervisor  of  distributive  educa- 
tion, or  the  designated  teacher-training  agency  may 
be  reimlnirsed  for  services  rendered. 

c.  Supervision,  salai'ies  and  maintenance. 

When  a State  Supervisor  is  employed  by  the  State 
Board,  supervision  will  be  subject  to  provisions  in 
Section  VI-A-l-d  (page  143)  of  this  plan. 

d.  Distributive  Education  funds  may  be  used  for  the 
travel  of  Distributive  Education  teachers  to  confer- 
ences as  provided  in  Section  VI-A-l-c  (page  143),  and 
subject  to  the  same  conditions  as  Section  II-lI-l  (page 
38). 

e.  Distributive  Education  funds  may  be  used  for 
salaries  and  qualified  personnel  employed  to  compile 
special  subject  matter  for  the  use  of  distributive 
teachers  in  service ; and  Distributive  Education  funds 
may  be  used  for  the  distribution  of  this  material,  pro- 
viding the  State  Board  authorizes  in  advance,  lapon 
acceptance  of  an  approved  i:»lan,  all  such  expenditures. 
If  persons  other  than  supervisors  and  teacher  train- 
ers of  distril)utive  education  are  to  be  employed  for 
the  preparation  of  subject  matter,  there  will  be  sub- 
mitted to  the  Federal  Office  the  minimum  qualifica- 
tions for  those  to  be  eni])loyed  before  Federal  funds 
are  used  as  reimbursement  for  part  of  their  salaries. 

f.  The  State  Board  for  Vocational  Education  may  em- 
ploy special  instructors  for  advanced  technical  or 
vocational  content  courses  to  conduct  short  intensive 
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courses  in  a special  summer  school  session  when  such 
courses  are  necessary.  Such  courses  are  restricted  to 
employed  teachers  of  Distributive  Education. 

g.  Distributive  Education  funds  may  be  used  for  salaries 
and  travel  of  State  supervisors  and  teacher  trainers 
to  make  studies  and  to  do  research  in  the  field  of  Dis- 
tributive Education.  Funds  will  also  be  used  for 
printing  and  distribution  of  the  results  of  such  studies 
and  research.  All  programs  of  study  and  research 
must  be  approved  by  the  State  Board  for  Vocational 
Education  before  any  expenditures  for  this  purpose 
are  incurred. 

B.  Supervision  of  Distributive  Education 

1.  State  Supervisor  and' Assistant  Supervisors 

The  State  Board  for  Vocational  Education  may  employ 
a State  supervisor  of  Distributive  Education,  and  assist- 
ant State  supervisors  as  are  necessary  for  an  elTieient 
State  program  and  as  funds  will  permit.  Secretarial 
and  clerical  workers  will  be  employed  in  accordance  with 
the  needs  of  the  program.  The  State  Supervisor  of  Dis- 
tributive Education  and  his  staff  shall  be  directly  re- 
sponsible to  the  State  Director  of  Vocational  Education 
for  the  State  program  of  Distributive  Education.  All 
policies  and  regulations  as  specified  throughout  Section 
I of  the  State  Plan  shall  apply  to  Distributive  Education. 

a.  Qualifications  of  State  Supervisor  and  x\ssistants  as 
provided  in  Section  I-E-2  (page  21). 

b.  Duties  of  State  Supervisor  as  provided  in  Section  l-E-3 
(pages  22  to  25). 

2.  Local  Supervision  of  Distributive  Education. 

a.  General  Plan 

George-Deen  Distributive  Education  funds  will  be 
used  to  reimburse  salaries  of  local  supervisors  when 
there  is  need  for  local  supervision  and  the  local  super- 
visors meet  the  qualifications  set  up  herein.  To  be 
designated  as  a supervisor  of  Distributive  Education, 
a person  must  devote  50  per  cent  or  more  of  his  school 
employment  time  to  the  supervision  of  the  Distribi;- 
tive  Education  program. 

b.  Qixalifications  of  Local  Supervisors 
(1)  Practical  working  experience 

He  must  have  at  least  5 years  of  experience  in 
selling,  managing  or  operating,  with  a minimum 
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of  2 years  of  this  experience  in  the  same  kind 
of  store  or  business:  grocery,  retail  meat,  print- 
ing, garage  or  others.  A combination  of  selling 
and  managing  experience  will  be  considered. 
Only  2 years  of  continuous  selling  or  managing 
experience  will  be  required  of  those  with  a 
Bachelor’s  Degree,  based  upon  majors  in  Retail- 
ing, iMarketing  or  Business  Administration.  Time 
less  than  6 months  in  a business  or  occupation 
will  not  be  considered  in  totaling  occupational 
experience. 

(2)  Teaching  Experience  in  Vocational  Distributive 
Classes 

He  must  have  at  least  3 years  of  experience  as 
a teacher  of  distributive  occupational  subjects  in 
classes  which  meet  the  standards  of  the  Colorado 
State  Plan,  or  similar  experience  in  a distributive 
organization. 

(3)  General  qualifications  shall  be  the  same  as  pro- 
vided in  Section  I-E-2-e  (page  22). 

(4)  Professional  Education 

He  shall  have  completed  at  least  two  years  of 
college  training  or  its  equivalent,  including  12 
credits  or  180  clock  hours  in  Vocational  Educa- 
tion subjects. 

c.  Duties  of  Local  Supervisor 

(1)  Promotional 

He  shall  be  responsible  for  the  promotion  and 
organization  of  classes  in  distributive  occupa- 
tional subjects.  He  will  make  the  necessary  con- 
tacts with  individuals,  commercial  trade  organi- 
zations, and  employers  to  promote  the  program. 
He  will  be  responsible  for  the  publicity  desirable 
for  such  promotion.  He  will  be  expected  to 
attend  conferences  and  meetings  of  groups  in- 
terested in  Distributive  Education.  He  will  also 
promote  general  interest  in  Distributive  Educa- 
tion in  the  community.  He  shall  assist  teachers 
in  the  preparation  of  courses  of  study. 

(2)  Inspectional 

He  shall  inspect  and  have  general  supervision 
of  the  classes  or  schools  in  the  community.  He 
shall  visit  the  schools  and  classes  to  determine 
whether  or  not  State  Board  for  Vocational  Educa- 
tion requirements  are  being  met  regarding  plant, 
equipment,  courses  of  study,  enrollment,  etc.  He 
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shall  make  reports  to  the  State  supervisor  as 
required. 

(3)  Instructional 

He  will  be  responsible  for  the  improvement  of 
the  teachers  of  Distributive  Education  in  the 
community.  He  shall  help  them  to  improve  their 
methods  and  efficiency,  conduct  personal  and 
group  conferences,  and  develop  instructional 
material. 

C.  Kinds  of  Classes  for  Distributive  Workers  which  the  State 

Board  Will  Aid  from  Federal  funds. 

1.  Evening  Classes 

George-Deen  Disti’ibutive  Education  funds  Avill  be  used 
for  reimbursement  of  the  salaries  of  teachers  of  evening 
classes  in  accordance  with  the  requirements  of  this  plan. 

2.  Part-time  Classes 

George-Deen  DistributiAm  Education  funds  Avill  be  used 
for  reimbursement  of  the  salaries  of  teachers  of  part- 
time  classes  in  accordance  Avith  the  requirements  of  this 
plan. 

3.  Eequirements  for  Reimbursements  for  Teaching  Distribu- 
th^e  Occupational  Subjects. 

a.  The  teacher  shall  have  at  least  the  minimum  qualifi- 
cations provided  in  the  State  Plan  for  teachers  of  the 
particular  distributive  occupational  subject  he  is  to 
teach. 

b.  The  pupils  should  be  employed  in  a distributive  oc- 
cupation, or  in  other  Avork  involving  contact  Avith 
consumers,  or  if  unemployed  or  about  to  become 
unemployed  they  should  have  had  sufficient  ex- 
perience in  a distributiA'e  occupation  to  be  reem- 
ployable in  a related  distributive  occupation  Avith  a 
limited  period  of  training. 

c.  Pupils  in  a part-time  class  must  be  16  years  of  age 
or  0A"er ; in  an  evening  school  they  must  be  16 
years  of  age  or  OAmr. 

d.  All  classes  must  be  under  public  supervision  and 
control. 

e.  The  time  given  to  instruction  of  part-time  pupils  shall 
not  exceed  in  each  day,  Aveek,  or  other  unit  of  time, 
the  number  of  hours  that  the  pupils  are  employed 
during  the  same  unit  of  time. 
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f.  Instruction  in  either  part-time  or  evening  schools 
must  be  limited  to  vocational  or  related  distributive 
subjects  which  are  supplemental  to  the  daily  em- 
ployment, as  defined  under  C-3-b  (page  147).  A 
vocational  distributive  subject  is  one  involving  a 
discussion  or  presentation  of  the  specific  working 
practices  of  a distributive  occupation  for  the  purpose 
of  increasing  the  skill,  technical  knowledge,  occupa- 
tional information,  or  judgment  of  workers  engaged 
in  that  specific  occupation. 

A related  distributive  subject  is  one  which  is  in- 
tended to  enlarge  the  vocational  knowledge,  under- 
standing, morale,  or  judgment  of  Avorkers  from  one 
or  more  distributive  occupations.  Thus,  subjects  bear- 
ing on  the  production  and  preparation  of  the  com- 
modities, social  contacts  for  store  ivorkers,  laivs 
affecting  stores  and  business,  art  principles  to  be 
followed  in  the  display  of  goods  or  preparation  of 
adA^ertisements,  science  in  the  sanitary  handling  of 
perishable  goods,  business  organization  and  manage- 
ment, economics  of  retailing,  are  all  examples  of 
related  distributiA'e  subjects. 

D.  Evening  Classes 

1.  The  controlling  purpose  of  evening  school  instruction  is  to 
increase  the  efficiency  of  Avorkers  employed  in  distribu- 
tive occupations. 

Students  in  reimbursable  evening  classes  must  be  em- 
ployed in  a distributiA^e  occupation  subject  to  the  pro- 
Ausions  of  Section  VI-C-3-b,  (page  147).  Reimbursements 
for  eA^ening  school  teachers  of  distributive  occupational 
subjects  are  limited  by  the  terms  of  Section  6 of  the 
George-Deen  Act  to  the  restriction  in  Section  11  of  the 
Smith-IIughes  Act,  Avhich  stipulates  that  evening  school 
instruction  shall  he  confined  to  that  Avhich  is  supple- 
mental to  the  daily  employment  of  Avorkers  oA'^er  16 
years  of  age.  An  eA'^ening  school  or  class  in  distributive 
occupations  is  one  AAfiiich  conforms  to  the  folloAving 
requirements : 

a.  Pupils  are  16  years  of  age  or  over  and  are  employed 
in  a distributh^e  occupation. 

b.  The  instruction  is  supplemental  to  their  daily  em- 
plovment,  as  defined  under  Section  VI-C-3-b,  (Page 
147). 

c.  The  class  meets  during  the  non-Avorking  hours  of  the 
pupils.  Thus  the  class  can  be  held  at  any  hour  of 
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the  day  or  night  depending  upon  tlie  employment 
schedule  of  the  workers  enrolled. 

2.  Vocational  or  Related  Subjects  Supplemental  to  Daily 
Employment  are  Those  the  content  of  which 

a.  Increases  the  skill  or  knowledge  of  workers  in  a 
specific  distributive  occupation; 

b.  Prepares  workers  in  a distributive  occupation  for 
changing  to  a related  kind  of  work  in  another  dis- 
tributive occupation,  such  as  a course  in  retail  store 
management  for  salespeople  in  a particular  kind  of 
retail  store ; or  a course  in  selling  a specific  kind 
of  goods  or  services ; 

c.  Prepares  for  promotion  to  a full-time  distributive  oc- 
cui)ation,  workers  in  an  industrial  or  trade  occupation 
whose  daily  employment  involves  some  contact  with 
consumers  and  who  have  an  agreement  for  full-time 
employment  in  a consumer  contact  ])osition  in  their 
trade  or  industrial  field. 

3.  Minimum  Plant  and  Equipment 

The  plant  and  equipment  provided  for  instruction  in 
distributive  occupations  shall  be  adequate  for  instruc- 
tional purposes  and  meet  the  objectives  of  the  course. 
The  State  Supervisor  of  Distributive  Education  will  in- 
spect plant  and  equipment  to  determine  whether  they 
are  adequate  before  such  classes  are  a])proved. 

4.  Minimum  for  IMaintenance 

The  State  Board  for  Vocational  Education  does  not 
specify  the  miiiimum  amount  to  lie  spent  for  main- 
tenance of  each  tyi^e  of  distributive  education  course 
but  will  withhold  Federal  and  State  aid  in  any  case 
where  the  Board  is  convinced  that  the  instruction  is 
not  properly  maintained. 

5.  Character  and  Content  of  Course  of  Study  Supplemental 
to  Daily  Employment 

The  course  of  study  for  evening  schools  may  consist  of 
a single  short  unit,  a series  of  short  units  or  a term’s 
work  covering  a school  year  or  more.  In  every  ease  the 
work  will  be  organized  upon  a practical  basis  offering- 
opportunity  for  a worker  to  obtain  advanced  experience 
in  occupational  processes  or  such  scientific  and  technical 
information  as  to  give  him  a broader  understanding  of 
his  work.  In  most  eases  single  occupation  groups  will 
be  organized  for  courses  to  make  the  instruction  most 
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effective.  A course  of  study  will  be  submitted  when 
needs  are  determined  and  experience  makes  a practical 
course  of  study  possible. 

6.  Methods  of  Instruction  for  Groups  or  Classes 

The  conference  technique  of  instruction  and  individual 
instruction  will  be  the  most  common  procedures  used 
in  evening  schools  or  classes  for  groups  employed  in 
single  and  several  different  occupations.  The  teacher 
Avill  adapt  his  special  skills  and  knowledges  to  the  needs 
of  the  students  and  supplement  his  instruction  with 
data  from  reliable  sources.  Illustrative  materials,  motion 
pictures,  and  demonstrations  may  be  used.  Whenever 
the  informational  method  is  used,  it  shall  be  followed 
by  a conference  of  the  class  members,  in  order  that 
the  information  may  be  put  into  immediate  use  by  the 
group. 

7.  Time  Schedule  for  Instruction  in  Kelation  to  Employ- 
ment Schedule 

The  usual  plan  Avill  be  to  organize  evening  classes  on  a 
short  unit  basis.  Each  class  meeting  will  usually  cover 
a period  from  to  2 clock  hours.  Two  meetings  a 
week  will  be  the  most  common  procedure.  Flexibility 
will  be  maintained,  however,  in  order  to  meet  specific 
needs  of  groups. 

8.  Qualifications  of  Teachers 
a.  Vocational  Subjects. 

The  teacher  of  a vocational  distributive  subject 
must  be  a master  of  his  occupation  and  must  meet 
the  following  qualifications : 

(1)  For  those  with  four  years  of  high  school  educa- 
tion, or  less  than  college  graduation,  at  least 
five  years  of  practical  experience  in  the  voca- 
tion to  be  taught ; with  a minimum  of  two  years 
of  continuous  employment  in  any  single  kind  of 
distributive  business. 

(2)  For  those  with  four  years  of  college  education, 
at  least  three  years  of  practical  experience  in 
the  vocation  to  be  taught,  with  a minimum  of 
two  years  of  continuous  employment  in  any 
single  kind  of  business. 

Units  of  less  than  six  months’  experience  are  not 
considered. 
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b.  Related  Subjects 

(1)  Certified  vocational  teachers  in  the  field  of  agri- 
cultural, commercial,  homemaking,  and  trade  and 
industrial  education  may  be  employed  to  teach 
related  subjects  when  the  general  needs  of  the 
group  indicate  an  effective  use  of  instruction 
in  these  related  fields,  and  when  these  instructors 
present  evidence  of  having  had  a minimum  of  60 
clock  hours  of  instruction  in  methods  of  teach- 
ing related  distributive  subjects,  including  con- 
ference leading. 

(2)  Business  experts  and  recognized  leaders  in  the 
field  of  distribution  maj^  be  employed  as  related 
subject  teachers  from  time  to  time  when  the 
needs  of  the  group  indicate  an  effective  vocational 
use  of  such  related  instruction.  Those  con- 
tinuously employed  will  be  required  to  have  had 
a minimum  of  60  clock  hours  of  instruction  in 
teaching  related  distriliutive  subjects,  including 
conference  leading. 

(3)  Related  instruction  shall  follow  the  methods 
specified  in  D-6  (page  ISO). 

9.  Plan  for  Coordination 

Funds  Avill  be  used  for  reimbursement  for  salaries  paid 
for  time  spent  in  coordination  of  evening  classes.  Co- 
ordination shall  provide  for  periodic  visits  to  the  places 
of  employment  of  student  personnel,  for  conferences  to 
be  conducted  with  students,  employers  and  instructors, 
and  for  cooperation  in  the  selection,  development  and 
modification  of  courses  of  study,  and  the  periodic  re- 
vision of  these  courses  so  that  instruction  may  better 
meet  the  needs  of  the  pupils.  It  shall  further  provide 
guidance,  placement  and  follow-up  of  students  enrolled 
in  Distributive  Education  evening  classes,  and  coopera- 
tion with  civic,  industrial,  employer  and  employee  groups 
interested  in  industrial  education. 

When  a person  is  employed  full-time  by  a school  and 
devotes  fifty  per  cent  or  more  of  such  employed  time 
to  coordination,  such  person  must  meet  the  same  qualifi- 
cations as  set  up  for  a local  supervisor  and  secure  a 
coordinator’s  certificate  within  thi’ee  years  after  em- 
ployment. When  less  than  50  per  cent  of  his  time  is 
given  to  coordination,  the  coordinator  shall  have  at 
least  the  qualifications  of  an  evening  school  teacher. 


152 


STATE  OF  COLORADO 


E.  Part-time  Schools  or  Classes 

1.  Extension  Part-time  Schools  or  Classes 

a.  Controlling  Purposes 

The  controlling  purposes  of  part-time  schools  or 
classes  shall  be  to  increase  the  skill,  technical  knowl- 
edge, occupational  information  and  judgment  of 
young  workers  engaged  in  distributive  occupations. 
Part-time  schools  or  classes  will  be  organized  for  the 
instruction  of  workers  over  16  years  of  age  who  can 
leave  their  daily  employment  only  a few  hours  each 
week  to  attend  such  schools  or  classes.  Short  in- 
tensive courses  will  be  taught  for  a limited  period  of 
time  to  any  one  group  of  distributive  workers  during 
the  period  when  they  are  not  employed.  Continuous 
part-time  courses  will  be  eondi;eted  for  a period  of 
time  covering  a school  term  or  year. 

b.  Qualifications  of  Students 

Part-time  schools  or  classes  will  be  organized  for  per- 
sons over  16  years  of  age  who  have  legally  left  the 
full-time  school  and  are  lawfully  employed  in  a dis- 
tributive oceupatiou,  or  have  been  lawfully  employed 
in  a distributive  occupation,  but  are  temporarily 
unemployed. 

c.  Eequired  or  Minimum  Plant  and  Equipment 

The  plant  and  equipment  providing  for  instruction 
in  distributive  occupations  shall  be  adequate  for 
instructional  purposes  and  for  attaining  the  ob- 
jectives of  the  course.  The  State  Supervisor  of  Dis- 
tributive Education  Avill  inspect  plant  and  equipment 
to  determine  whether  they  are  adequate  before  such 
classes  are  approA^ed. 

d.  IMiuimum  for  Maintenance 

The  State  Board  for  Vocational  Education  does 
not  specify  the  minimum  amount  to  be  spent  for 
maintenance  of  each  type  of  distributive  education 
course  l)ut  Avill  Avithhold  Federal  and  State  aid  in 
any  case  AAdiere  the  Board  is  convinced  tliat  the 
instruction  is  not  properly  maintained. 

c.  Character  and  Content  of  Courses  of  Study 

The  course  of  study  for  part-time  instruction  may 
consist  of  a single  short  unit,  a series  of  short  units, 
or  a term’s  Avork  comprising  a school  year  or  more. 
In  every  case  the  AVork  Avill  be  organized  on  a prae- 
tical  basis  offering  opportunities  for  a yoi;ng  Avorker 
to  obtain  advanced  experiences  in  occupational  proc- 
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esses,  technical  and  related  occupational  information 
to  give  him  a broader  understanding  of  his  work. 
Wherever  possible  single  occupational  groups  will  be 
organized  for  courses  to  make  the  instruction  most 
effective.  A course  of  study  will  be  submitted  when 
needs  are  determined  and  experience  makes  a practi- 
cal course  of  study  possible. 

f.  Methods  of  Instruction 
Same  as  D-6  (page  150). 

g.  Time  Schedule  for  Instruction  in  Relation  to  Employ- 
ment 

The  time  schedule  will  vary  according  to  ability  of 
groups  to  leave  their  employment.  Flexibility  will 
be  maintained  to  meet  the  specific  needs  of  indi- 
viduals. The  minimum  length  of  time  for  a class 
meeting  will  be  one  hour.  Usually  there  will  be  suf- 
ficient meetings  to  cover  4 hours  each  week.  Short 
intensive  courses  will  be  given,  as  well  as  continuous 
courses.  Continuous  courses  may  cover  a period  of 
time  from  a school  term  to  a year.  When  conferences 
are  given,  U/2  2 hours  will  be  the  usual  minimum 

time  for  each  meeting.  The  time  provision  of  C-3-e 
(page  147)  shall  prevail. 

h.  Qualifications  of  Teachers. 

(1)  Vocational  Subjects 

Same  as  Section  VI-D-8-a  (page  150). 

(2)  Related  Subjects 

Same  as  Section  VI-D-8-b  (page  151). 

i.  Plan  for  Coordination. 

Funds  will  be  used  to  reimburse  salaries  paid  for 
time  spent  in  coordination  of  part-time  classes.  Co- 
ordination shall  provide  for  periodic  visits  to  the 
places  of  employment  of  student  personnel,  for  con- 
ferences to  be  conducted  with  students,  employers 
and  instructors,  and  for  cooperation  in  the  selection, 
development  and  modification  of  courses  of  study, 
and  the  periodic  revision  of  such  courses  so  that 
instruction  may  better  meet  the  needs  of  the  pupils. 
It  shall  further  provide  guidance,  placement  and 
follow-up  of  students  enrolled  in  Distributive  Edu- 
cation part-time  classes,  and  cooperation  with  civic, 
industrial,  employer  and  employee  groups  interested 
in  Distributive  Education.  AVhen  a person  is  em- 
ployed full  time  by  a school  and  devotes  50  per  cent 
or  more  of  such  employed  time  to  coordination,  such 
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person  must  meet  the  same  qualifications  as  set  up 
for  a local  supervisor  and  secure  a coordinator’s 
certificate  within  three  years  after  such  employment. 
'When  less  than  50  per  cent  of  employed  time  is 
given  to  coordination,  coordinators  shall  have  at 
least  the  qualifications  of  part-time  teachers. 

2.  Cooperative  Part-time  Classes 

a.  Controlling  Purposes 

The  controlling  purpose  of  the  cooperative  part-time 
class  is  to  give  effective  preparatory  or  extension 
training  for  distributive  occupations  through  coopera- 
tion between  the  schools  and  the  employers  of  the 
students  who  are  enrolled. 

b.  Qualifications  of  Students 

The  students  pursuing  the  cooperative  part-time 
course  must  be  16  years  of  age  or  over.  They  must 
be  mentally  and  physically  qualified  to  successfully 
follow  a distributive  occupation.  They  must  be  em- 
ployed in  a distributive  occupation  at  least  as  many 
hours  each  week  as  they  spend  in  school. 

c.  Required  or  [Minimum  Plant  and  Equipment 

The  plant  and  equipment  provided  for  instruction  in 
distril)utive  occupations  must  be  adequate  for  in- 
structional purposes  and  to  meet  the  objectives  of 
the  course.  The  State  Supervisor  of  Distributive 
Education  Avill  inspect  plant  and  equipment  to  deter- 
mine whether  they  are  adequate  before  such  cla.sses 
are  approved.  ]Mueh  of  the  equipment  for  this  type  of 
course  will  be  i)rovided  on  the  job  by  the  employer. 

d.  [Minimum  for  [Maintenance 

The  State  Board  for  'Vocational  Education  does  not 
specify  the  minimum  amount  to  be  spent  for  main- 
tenance of  each  type  of  Distributive  Education  course 
but  will  withhold  Federal  and  State  aid  in  any  ca.se 
where  the  Board  is  convinced  that  the  instruction  is 
not  properly  maintained. 

e.  Character  and  Content  of  Courses  of  Study 

Since  the  purpose  of  this  training  is  to  increase  the 
vocational  intelligence  of  workers  in  distribixtive  oc- 
cupations, the  vocational  instruction  in  the  course 
of  study  will  include  only  subjects  Avhich  directly 
contribute  to  that  pui’pose.  The  school  will,  how- 
ever, provide  the  other  subjects  necessary  for  giving 
a well-rounded  training.  A course  of  study  will  be 
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submitted  when  needs  are  determined  and  experience 
makes  such  a course  of  study  possible.  Whenever 
enrollment  is  large  enough  separate  classes  will  be 
organized  for  teaching  the  vocational  practices  needed 
by  each  group  of  workers,  such  as  grocery  store  em- 
ployees, dry  goods  store  employees,  and  similar  dif- 
ferent retail  store  workers.  Subjects  equally  valuable 
to  workers  in  several  different  kinds  of  stores  may 
be  taught  to  composite  classes. 

f.  Methods  of  Instruction 

In  classes  of  this  type,  instruction  will  be  based  upon 
the  working  experiences  of  the  students.  Much  indi- 
vidual insti’uction  may  be  necessary,  so  the  project 
or  other  individualized  teaching  procedures  will  be 
customarily  used.  The  teachers  will  be  expected  to 
adapt  their  occupational  skills  and  trade  knowledge 
to  the  special  needs  of  the  students.  The  conference 
method  will  be  used  as  far  as  possible  and  Avhenever 
appropriate. 

g.  Minimum  Time  for  Vocational  Instruction 

Eegular  class  instruction,  related  to  and  based  upon 
the  working  experiences  of  the  pupils,  amounting  to 
two  periods  in  each  school  day,  A\dll  be  given. 

h.  Time  Schedule  for  Instruction  in  Relation  to  Employ- 
ment Schedule 

Employment  will  cover  at  least  15  hours  a week  for 
a period  of  not  less  than  36  Aveeks.  The  15  hours  a 
AA^eek  may  not  include  the  time  spent  at  Avork  on 
Saturdays.  The  36  Aveeks  may  not  include  the  time 
during  Avhich  the  schools  are  closed  for  Christmas, 
Easter,  and  summer  A'acations.  The  time  spent  in 
school  each  Aveek  Avill  not  exceed  the  time  spent  in 
employment. 

i.  Qualifications  of  Teachers 

A teacher  of  cooperative  part-time  classes  in  retail- 
ing, merchandising,  etc.,  shall  be  required  to  haA^e  at 
least  tAvo  years  of  college  Avork  in  addition  to  high 
school  graduation,  including : 

(1)  Vocational  Subjects 

As  proAuded  in  D-8-a  (page  150) 

(2)  Related  Subjects 

As  provided  in  D-8-b  (page  151) 
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j.  Plan  for  Coordination 

l'\mds  will  be  used  for  reimbursement  for  salaries 
paid  for  time  spent  in  coordination  of  cooperative 
part-time  classes.  Coordination  shall  provide  for 
periodic  visits  to  the  places  of  employment  of  student 
personnel,  for  conferences  to  be  conducted  with  stu- 
dents, employers  and  instructors,  and  for  cooperation 
in  the  selection,  development  and  modification  of 
courses  of  study,  and  the  periodic  revision  of  such 
courses  so  that  instruction  may  better  meet  the 
needs  of  the  pupils. 

A coordinator  of  distributive  education  will  not  spend 
more  than  10  per  cent  of  his  time  as  coordinator  in 
keeping  office  records  or  performing  administrative 
duties. 

Coordination  shall  further  provide  guidance,  place- 
ment and  follow-up  of  students  enrolled  in  Distribu- 
tive Education  part-time  classes,  and  cooperation  with 
civic,  industrial,  employer  and  employee  groups  in- 
terested in  Distributive  Education.  AVhen  a person 
is  employed  full  time  by  a school  and  devotes  50  per 
cent  or  more  of  such  employed  time  to  coordination, 
such  person  must  meet  the  qualifications  as  set  up 
for  a local  supervisor  and  secure  a coordinator’s  cer- 
tificate within  three  years  after  employment.  AYhen 
employed  less  than  50  per  cent  of  time  for  coordina- 
tion, coordinators  must  have  at  least  the  qualifications 
of  part-time  teachers. 

k.  Plan  for  Using  Teachers  of  Cooperative  Part-time 
Classes 

Teachers  of  cooperative  part-time  classes  may  be 
used  for  services  in  other  part-time  and  evening- 
classes  for  distrilnitive  workers  Avhen  they  meet  the 
qualifications  for  the  special  types  of  classes  or- 
ganized. In  some  eases  teachers  may  be  employed  as 
full-time  employees  of  the  local  schools  to  conduct 
cooperative  part-time  classes  and  to  devote  some  time 
to  teaching  part-time  clas.ses  in  the  school  or  in  busi- 
ness estal)lishments.  The  usual  practice  Avill  be  to 
have  teachers  of  cooperative  part-time  cla.sses  devote 
some  time  to  coordination  activities  in  connection 
with  the  classes  they  teach.  In  some  cases  these 
teacliers  may  be  re.sponsible  for  cooperative  part-time 
classes  in  more  than  one  school. 
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F.  Teacher  Training 

1.  Proposed  Use  of  Federal  Funds  Allotted  for  Salaries 
and  Maintenance  of  Teacher  Training  for  Distributive 
Education. 

a.  State  Supervision 

Distributive  Education  funds  may  be  used  for  State 
supervision,  salaries,  travel  and  maintenance  of  such 
supervision. 

b.  Local  Supervision 

Distributive  Education  funds  may  be  used  for  reim- 
bursement of  the  salaries  of  qualified  local  super- 
visors when  approval  of  the  appointment  of  such 
supervisors  has  been  given  by  the  State  Board  for 
Vocational  Education  prior  to  the  appointment. 

e.  Organized  Teacher  Training 

(1)  By  the  State  Board  for  Vocational  Education 

Until  such  time  as  a Supervisor  of  Distributive 
Education  is  employed  by  the  State  Board  for 
Vocational  Education,  the  State  Supervisor  of 
Trade  and  Industrial  Education  shall  be  respon- 
sible for  the  conduct  of  such  teacher-training 
courses  and  conferences  as  may  be  required  for 
the  efficient  operation  of  the  program.  Inasmuch 
as  all  distril)utive  occupations  training  will  be 
through  part-time  and  evening  classes  the  State 
Supervisor  will  conduct  the  necessary  teacher- 
training conferences  and  classes.  The  teacher 
trainers  employed  in  the  trade  and  industrial 
education  service  may  be  used  where  their  ser- 
vices are  desirable  and  justified  from  the  stand- 
point of  their  qualifications.  Special  part-time 
teacher  trainers  may  be  employed  by  the  ap- 
proved teacher-training  institution  to  teach  short 
unit  courses  in  distributive  educational  subjects. 
Teacher  trainers  so  employed  must  meet  the 
qualifications  set  up  in  this  plan.  When  the 
State  program  is  developed  to  the  extent  that 
the  State  Supervisor  cannot  efficiently  carry  on 
the  necessary  teacher  training,  reimbursement 
may  be  made  for  the  services  of  an  institutional 
teacher  trainer  as  provided  for  other  vocational 
education  services. 

(2)  Designated  Institution 
fa)  Name 

Colorado  State  College  of  Agriculture  and 
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Mechanic  Arts,  Fort  Collins,  Colorado,  is 
the  institution  approved  for  the  conduct  of 
special  teacher-training  courses  given  by 
teacher  trainers. 

(3)  Local  Boards  of  Education 

Wlien  necessary,  individual  and  group  teacher 
training  of  Distributive  Education  teachers  may 
be  conducted  by  local  directors  and  supervisors 
of  vocational  education. 

2.  Qualifications  of  Teacher  Trainers. 

Teacher  trainers  shall  be  approved  by  the  State  Board 
for  Vocational  Education  in  accordance  with  the  policies 
for  the  employment  of  the  State  Board  professional  staff. 
Teacher  trainers  shall  meet  the  following  qualifications : 

a.  Education 

He  must  be  a graduate  of  a standard  college  or  uni- 
versity with  a degree  of  Bachelor  of  Science  in  dis- 
tributive education  or  vocational  education.  He  must 
have  certificates  for  teaching  vocational  education  in 
accordance  with  Colorado  Standards. 

b.  Experience 

(1)  Practical  Working  Experience  in  Distributive 
Occupations 

He  must  have  had  at  least  2 years  of  successful 
experience  in  selling  goods  or  service  in  some  one 
kind  of  business ; grocery,  meat,  dry  goods,  hard- 
ware, advertising  or  others.  He  must  have  had 
at  least  3 years  of  successful  experience  in 
managing  or  operating  or  personnel  training  in 
retail  meat,  printing,  garage  or  other  kinds  of 
distributive  business. 

(2)  Teaching 

He  must  have  had  at  least  3 years  of  successful 
experience  teaching  distributive  occupational 
subjects  in  an  approved  vocational  program  meet- 
ing the  standards  of  the  Colorado  State  Plan, 
or  similar  experience  in  a distributive  organiza- 
tion. 

(3)  Supervisory 

He  must  have  had  at  least  3 years  of  successful 
supervisory  experience  in  the  field  of  vocational 
education  with  programs  meeting  the  standards 
of  the  Colorado  State  Plan.  Experience  in  con- 
ducting conferences  for  heads  of  departments  in 
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distributive  occupations  will  be  accepted  as  part 
of  his  experience. 

c.  Professional  Education 

lie  shall  have  completed  at  least  20  credits  or  300 
clock  hours  in  Vocational  Education  covering  the 
following  subjects : 

Philosophy  of  Vocational  Education 
Vocational  Guidance 

Methods  of  Teaching  Vocational  Subjects 
Analysis  and  Preparation  of  Instructional  Materials 
Administration  and  Supervision  of  Vocational  Edu- 
cation 

Coordination  in  Vocational  Education 
Conference  Leading  Techniques 
Job  Analysis 
Curriculum  Construction 

d.  Technical  Education 

He  must  have  at  least  8 semester  hours  or  P20  clock 
hours  in  technical  distributive  education. 

3.  Training  Program  for  each  Teacher-Training  Organiza- 
tion 

a.  By  State  Board  and  designated  teacher-training 
agency 

(1)  For  teachers  of  vocational  and  related  distribu- 
tive subjects. 

fa)  By  itinerant  teacher  trainers 

The  State  supervisor  shall  carry  on  the 
necessary  itinerant  teacher  training  until 
such  time  as  the  program  justifies  additional 
teacher  trainers. 

(b)  Qualifications  of  students 

Teacher  training  shall  be  given  to  those  per- 
sons with  the  general  education  and  occupa- 
tional experience  necessary  for  qualification 
to  teach  vocational  and  related  distributive 
subjects. 

(c)  Length  of  course 

Unit  courses  will  be  organized  as  needed. 
Each  unit  course  Avill  cover  a minimum  of  30 
clock  hours. 
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(d)  Plan  for  giving  training 

(1)  The  State  Board  for  Vocational  Educa- 
eation  in  cooperation  with  the  approved 
teacher-training  institution  may  arrange 
for  teacher-training  courses  to  be  given 
to  persons  with  the  general  education 
and  occupational  experience  necessary 
for  qualification  as  teacher  of  distribu- 
tive occupational  practices  during  the 
regular  school  year  and  summer  sessions. 
These  courses  will  be  taught  by  qualified 
teacher  trainers  approved  by  the  State 
Board  for  Vocational  Education.  These 
courses  will  be  organized  to  meet  the 
needs  of  distributive  education  teachers. 
Some  or  all  of  the  courses  indicated 
herein  may  be  offei’ed  in  residence  dur- 
ing the  regular  and  summer  sessions. 
Such  courses  offered  will  be  open  only 
to  properly  qualified  persons  as  defined 
under  “Personnel  of  Classes.”  Such 
classes  will  be  organized  only  when  ten 
or  more  qualified  persons  are  enrolled. 
The  State  Supervisor  of  Distributive 
Education  Avill  be  responsible  for  the 
supervision  of  teacher-training  classes  as 
established  in  Section  IV-G-6  (page  112). 

(2)  Instruction  to  meet  the  needs  of  teachers 
in  smaller  communities. 

AVhen  there  is  not  a sufficient  number 
of  qualified  persons  who  warrant  the 
organization  of  a class,  a member  of 
the  staff  will  be  assigned  as  a sponsor 
to  one  or  more  individuals  and  will 
7’ender  assistance  to  them  by  helping 
them  to  plan  their  course  of  study  and 
other  instructional  material  and  by 
rendering  such  additional  assistance  as 
may  be  desired.  When  such  persons 
have  completed  a sufficient  amount  of 
Avork  satisfactorily,  credit  will  be  given 
toward  a vocational  certificate. 

(3)  Instruction  to  meet  the  needs  of  heads 
of  departments,  executives,  supervisors 
and  conference  leaders  for  distributive 
occupations. 

The  State  supervisor  and  teacher  train- 
ers may  conduct  “foremanship  con- 
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ferences”  and  “leader  training  con- 
ferences” when  such  confei-ences  are  ap- 
proved by  the  State  Board  for  Voca- 
tional Education. 

(4)  Personnel  of  Classes 

Each  teacher-training  class  must  have  a 
membership  composed  of  distributive 
workers  with  the  general  educational 
and  vocational  experience  necessary  for 
qualification  as  teachers  of  distributive 
education  who  are  preparing  for  or  en- 
gaged in  teaching  evening  or  part-time 
classes  which  meet  the  requirements  of 
the  State  Plan  for  Vocational  Education  ; 
and  coordinators,  supervisors,  or  direct- 
ors of  vocational  education  programs ; 
or  those  who  are  preparing  and  are 
qualified  for  such  positions.  The  quali- 
fications determine  their  eligibility  for 
class  membership.  Non-resident  students 
shall  be  required  to  produce  evidence 
from  a State  Board  for  Vocational  Edu- 
cation that  they  meet  the  occupational 
requirements  of  a state  plan  for  Distribu- 
tive Education.  The  teacher-training 
agency  will  submit  evidence  of  the  quali- 
fications of  personnel  for  inspection  at 
the  time  of  organization  of  classes  and 
in  advance  of  claims  for  reimbursement. 

(5)  Teacher-Training  Class  Reports. 

Teacher-training  classes  and  conference 
groups  must  return  such  reports  and  re- 
turns as  requested  and  required  by  the 
State  Board  for  Vocational  Education. 

Course  of  Study 

The  following  courses  may  be  given  by  qualified 
teacher  trainers  when  they  are  requested  by  the 
State  Board  for  Vocational  Education : 

Course  Construction 

Methods  of  Organizing  and  Conducting  Evening 
School  and  Part-time  Classes 

Vocational  Guidance  and  Placement 

Legal  and  Industrial  Relations — Aspects  of  Voca- 
tional Education 

Methods  of  Teaching  Distributive  Occupational 
Subjects 
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Individualized  Instruction  ^Methods 
Special  Problems  in  Distributive  Education 
Coordination  in  Distributive  Education 
Techniques  of  Securing  and  Using  Vocational 
Information 

Distributive  Education  Studies 
Techniques  of  Making  Occupational  and  Job 
Analyses 

Conference  Techniques  for  Distributive  Classes 

Any  of  these  courses  when  taught  by  qualified  teacher 
trainers  in  classes  meeting  the  requirements  of 
teacher-training  class  personnel  Avill  be  accepted 
toward  a vocational  certificate.  Each  course  will 
cover  a minimum  of  30  clock  hours  of  instruction. 

f.  Kequirenients  for  Certification 

The  following  requirements  have  been  set  up  for  the 
certification  and  professional  improvement  of  teachers 
of  distributive  occupational  subjects. 

Teachers  preparing  to  enter  the  distributive  educa- 
tion field  for  a part  or  all  of  their  time  should  plan 
their  courses  Avith  these  requirements  in  vieAv  and 
consult  a member  of  the  State  staff  in  regard  to 
courses  available  in  that  field.  Teachers  desiring  to 
take  courses  in  distributive  education  at  teacher- 
training institutions  outside  of  the  State  should  have 
these  courses  approved  beforehand  in  case  they  intend 
to  submit  them  in  fulfillment  of  requirements  for 
vocational  certificates. 

(1)  Temporary  Certificates 

Persons  Avho  meet  the  qualifications  as  set  up  in 
this  plan  for  teaching  distributive  occupational 
subjects  Avill  be  given  a temporary  certificate 
Avhieh  will  be  valid  for  three  years.  During  the 
period  of  temporary  certification  teachers  Avill 
be  required  to  take  training  in  conference  tech- 
niques for  distributive  classes,  and  meet  teacher- 
training  requirements. 

(2)  Special  temporary  certificates  may  be  issued  to 
related  sul)ject  teachers  for  conducting  special 
units,  and  such  certificates  shall  be  valid  for  one 
year. 

(3)  Professional  and  Practical  Improvement  Require- 
ments Necessary  for  Teachers  to  Maintain  the 
Validity  of  Regular  Certificates 

(a)  These  teachers  must  spend  sufficient  time 
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pursuing  resident  or  extension  courses  to 
secure  a minimum  of  4 semester  hours’  credit 
in  the  field  of  vocational  education  during 
every  3 years  of  teaching  employment.  In 
addition,  these  teachers  must  also  meet  the 
requirement  of  6 weeks’  employment  in 
the  field  of  distributive  occupations  as  ap- 
proved by  the  State  supervisor,  and  attend 
State  conferences  for  distributive  education 
teachers  as  called  by  the  State  Board. 

(b)  Teachers  having  Master’s  Degrees  are  exempt 
from  the  requirement  of  securing  4 semester 
hours  of  credit  but  are  held  to  the  require- 
ment of  6 Aveeks  of  employment  in  distribu- 
tive occupations  during  cA^ery  3 years  of 
teaching  employment.  The  summer  employ- 
ment requirement  can  be  met  only  by  actual 
employment  during  the  summer  months  or 
by  leave  of  absence  during  the  school  year. 
Employment  must  be  reasonably  continuous. 

Note  1.  Careful  consideration  should  be 
given  to  the  type  of  employment 
engaged  in,  in  order  that  the  ex- 
periences may  be  most  effective  in 
teaching. 

Note  2.  The  total  time  spent  in  employment 
and  study  of  an  occupation  or  of  a 
number  of  occupations  should  be 
equivalent  to  time  spent  in  employ- 
ment for  a 6-Aveeks  period.  This 
means  a total  of  180  clock  hours  in 
actual  observation,  compilation  of 
data,  and  AAuuting  of  report. 

Note  3.  Each  report  must  be  attested  by 
some  executiA'e  of  the  plants  or 
establishments  studied  to  shoAv  oau- 
dence  of  time  spent  and  accuracy  of 
report. 

Note  4.  Each  report  should  contain  recom- 
mendations as  to  changes  in  equip- 
ment, method  of  teaching  and 
courses  of  study  in  order  to  meet 
the  changes  and  neAV  conditions 
Avhich  the  teacher  has  observed. 

Note  5.  The  report  must  be  typeAvritten  and 
sent  to  the  State  office  not  later  than 
September  1 of  the  year  in  Avhieh 
the  study  is  made. 
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(e)  Teachers  of  Evening  and  Special  Paid-time 
Classes 

Special  certificates  valid  for  one  year  may 
be  issued  to  vocationally  qualified  pei’- 
sons  employed  as  teachers  of  evening  and 
special  part-time  classes  only.  These  cer- 
tificates may  be  reneived  from  year  to  year 
as  long  as  the  person  continues  to  do  satis- 
factory work  and  meets  the  teacher-training 
requirement  of  60  clock  hours  in  the  distribu- 
tive occupation  subjects. 

4.  Provisions  for  Supervision  of  Teacher  Training  by  State 
Supervisor 

When  teacher  trainers  are  added  to  the  professional 
staff  of  the  State  Board  for  Vocational  Education,  the 
State  Supervisor  through  the  State  Director,  shall  be 
re.sponsible  for  the  teacher-training  program  conducted 
by  such  teacher  trainers.  AVhen  teacher-training  courses 
are  given  in  the  approved  institution  the  State  Super- 
visor shall,  through  the  State  Director,  be  responsible 
for  teacher  training  so  conducted. 

5.  Research  and  Investigations 

The  State  Supervisor  and  teacher  trainers,  with  the  ap- 
proval of  the  State  Director,  will  make  studies  and  do 
research  in  the  field  of  distributive  education  leading  to 
the  development  and  improvement  of  the  program  of 
distributive  education.  Federal  funds  will  be  used  for 
this  purpose,  providing  plans  for  the  research  are  ap- 
])roved  prior  to  the  time  any  expenses  for  the  purpose  are 
incurred. 

6.  Special  Teacher-Training  Services 

Short,  intensive  teacher-training  courses  may  be  given 
for  supervisors,  coordinators,  conference  leaders  and 
teachers.  Conferences  may  also  be  given  for  this  group. 
In  all  cases  such  courses  and  conferences  must  be  ap- 
proved by  the  State  Board  for  Vocational  Education. 
Federal  funds  will  be  used  only  for  the  travel  of  such 
persons  to  attend  the  short  courses  or  conferences.  The 
regulations  for  travel  of  local  supervisors,  coordinators 
and  teachers  described  in  Section  VI-A-l-c  (page  143)  and 
Section  IV-A-2-d-(l),  (page  68),  shall  apply  to  Distribu- 
tive Education.  The  short  courses  and  conferences  may  be 
given  on  a state-wide  or  district  basis  and  .shall  be  for 
ihe  purpose  of  improving  the  teachers  in  service.  Teach- 
ers Avill  be  taught  how  to  adapt  their  special  skills  and 
knowledges  to  the  needs  of  woi’kers  in  distributive  occu- 
pations. They  Avill  also  be  given  training  in  the  use  of 
conference  proced\;res. 
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A.  General  Administration 

1.  Through  an  act  of  the  General  Assembly  of  the  State 
of  Colorado,  Chapter  156,  Session  Laws  of  1925,  the  State 
of  Colorado  accepted  the  National  Vocational  Rehabilita- 
tion Act  entitled,  “An  act  to  provide  for  the  promotion 
of  Vocational  Rehabilitation  of  persons  disabled  in  in- 
dustry or  otherwise  and  their  return  to  civil  employ- 
ment.’’ The  State  act  creates  a division  of  Vocational 
Rehabilitation  under  the  direction  of  the  State  Board 
for  Vocational  Education. 

2.  The  act  authorizes  and  empowers  the  State  Board  to 

a.  Disburse  all  funds  provided  for  the  rehabilitation 
of  disabled  persons. 

b.  Appoint  and  fix  the  compensations  of  the  personnel 
necessary  to  administer  this  act. 

c.  Vocationally  rehabilitate,  and  place  in  remnnerative 
occupations,  persons  eligible  for  the  benefits  of  this 
act. 

d.  Make  such  rules  and  regulations  as  may  Ijc  necessary 
for  the  administration  of  this  act. 

e.  Report  annually  to  the  Governor  of  the  State  on  the 
administration  of  this  act. 

3.  The  State  Act  also  empowers  and  directs  the  State  Board 
for  Vocational  Education  (hereinafter  referred  to  as 
the  State  Board)  to  cooperate  with  the  Federal  Board 
for  Vocational  Education  (hereinafter  referred  to  as  the 
U.  S.  Office  of  Education)  in  the  administration  of  the 
act,  through  the  following  provisions : 

a.  “Accept  the  provisions  and  benefits  of  the  Act  of 
Congress  entitled  ‘An  Act  to  provide  for  the  promo- 
tion of  vocational  rehabilitation  of  persons  disabled 
in  industry  or  otherwise  and  their  retuni  to  civil 
employment,’  approved  June  2,  1920,  as  amended 
June  5,  1924.’’ 

1).  “Designate  the  State  Treasurer  as  custodian  of  all 
moneys  received  by  the  State  from  appropriations 
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made  by  the  Congress  of  the  United  States  for  voca- 
tional rehabilitation  of  persons  disabled  in  industry  or 
othenvise,  and  authorize  the  State  Ti-easurer  to  make 
disbursements  therefrom  upon  the  order  of  the  State 
Board  for  Vocational  Education.” 

c.  “Empower  and  direct  the  State  Board  for  Vocational 
Education  to  cooperate  with  the  Federal  Board  for 
Vocational  Education  in  carrying  out  the  provisions 
of  the  Federal  Civilian  Vocational  Rehabilitation 
Act.” 

4.  The  State  Board  of  Colorado  therefore  submits  this  plan 
and  agrees  to  abide  by  its  provisions  in  the  administra- 
tion of  the  National  Vocational  Rehabilitation  Act  in  the 
State  of  Colorado.  The  State  Board  further  agrees  to 
abide  by  any  policies  pertaining  to  the  administration  of 
the  vocational  rehabilitation  program  that  may  be  issued 
by  the  U.  S.  Office  of  Education  during  the  effective 
period  of  this  plan. 

B.  Staff  and  Office  Orgu.nization 

A full-time  State  Director,  who  shall  serve  as  Executive 
Officer  of  the  Board,  shall  be  employed.  Not  more  than 
eight  and  one-third  per  cent  of  his  time  shall  be  charged  to 
Federal  Vocational  Rehabilitation  funds,  and  not  more  than 
eight  and  one-thh’d  per  cent  of  his  time  to  State  Vocational 
Rehabilitation  funds.  The  salary  and  necessary  travel  ex- 
pense of  the  Director  may  be  paid  in  part  from  Federal 
Vocational  Rehabilitation  funds  when  properly  matched  by 
State  funds. 

The  State  Board  will  employ  a State  Supervisor  of  Re- 
habilitation who  will  devote  full  time  to  the  work ; together 
with  such  other  professional  staff  members,  coordinators  or 
case  workers  as  the  volume  of  work  may  require  and  the 
funds  available  will  permit.  The  State  Board  will  provide 
such  secretarial  and  clerical  assistance  as  will  be  required  to 
maintain  an  adequate  supporting  service. 

The  present  staff  and  office  organization  includes,  in  addi- 
tion to  those  enumerated  above,  a full-time  clerical  worker 
and  rehabilitation  interviewer  and  two  coordinators  or  case 
workers. 

The  Division  of  Vocational  Rehal)ilitation  of  the  State  Board 
for  Vocational  Education  is  located  in  Room  312,  State 
Museum  Building,  Denver,  Colorado. 
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C.  Selection  and  Appointment  of  Personnel 

1.  All  appointments  to  the  professional  staff  will  be  made 
by  the  State  Board  subject  to  State  Civil  Service  pro- 
visions. Final  selection  of  applicants  will  be  based  upon 
adequate  training,  experience,  and  personal  qualifications 
for  the  position  under  consideration. 

2.  In  accordance  with  State  Civil  Service  provisions,  ap- 
pointments to  the  staff  will  be  made  for  the  maximum 
period  of  probation  provided  by  Civil  Service  regulations, 
and  for  permanent  tenure  thereafter,  subject  to  continued 
faithful  and  efficient  performance  of  the  duties  of  their 
offices.  In  making  appointments  the  Board  will  adhere  to 
the  following  procedures : 

a.  Applicants  for  positions  will  submit  to  the  State 
Board  for  Vocational  Education  written  statements 
of  their  education  and  experience,  followed  by  a 
personal  interview,  and,  if  deemed  advisable,  an  oral 
examination  for  the  purpose  of  evaluating  pei'sonal 
fitness  for  the  position. 

b.  Civil  Service  examination  administered  by  the  State 
Civil  Service  Commission  in  accordance  with  the 
State  Civil  Service  law's. 

D.  Qualifications  of  Personnel 

1.  State  Director 

a.  Expei’ience 

Five  or  more  years  of  full  time  experience  as  State 
Supervisor  of  a State  Board  for  Vocational  Education 
or  a combination  of  experience  in  both  supervision 
and  teaching  training  in  an  approved  program  of 
vocational  education. 

b.  Technical  Education 

At  least  the  same  as  that  required  for  a State  Super- 
visor in  any  one  of  the  major  fields  of  vocational 
education 

c.  General  Education 

At  least  the  same  as  that  required  of  a State  Super- 
visor in  any  one  of  the  major  fields  of  vocational  edu- 
cation administered  by  the  State  Board. 

d.  Professional  Education 

At  least  the  same  as  that  required  of  a State  Super- 
visor in  any  one  of  the  major  fields  of  vocational 
education  administered  by  the  State  Board. 
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2.  State  Supervisor  of  Vocational  Rehabilitation 

a.  Education 

Graduation  from  a recognized  institution  of  college 
grade  with  a major  in  one  of  the  fields  of  vocational 
education  and  at  least  one  year  of  additional  study 
in  the  field  of  vocational  rehabilitation. 

b.  Occupational  Experience 

Three  or  more  years  of  business  or  industrial  occu- 
pational experience. 

c.  Professional  Experience 

In  one  of  the  following  fields  totaling  at  least  two 
years : 

(1)  Vocational  rehabilitation:  Case  work,  or  super- 
vision. 

(2)  Vocational  teaching,  supervision  or  administra- 
tion. 

(3)  Personnel  management:  Supervision  or  admini- 
stration of  vocational  guidance,  employment  or 
industrial  studies  or  activities. 

d.  General 

The  State  Board  will  require  a person  of  mature  judg- 
ment who  has  the  ability  to  organize,  coordinate  and 
supervise  the  work  of  others  and  who  has  broad 
knowledge  of  conditions  of  employment,  job  require- 
ments and  opportunities  and  of  training  methods  and 
facilities. 

3.  Rehabilitation  Field  Agent 

(This  designation  has  refereiice  to  the  official  who  is 
essentially  a case  worker  in  a designated  district  or  re- 
gion in  the  State.) 

In  the  event  it  becomes  necessary  to  employ  a co- 
ordinator or  field  agent,  he  shall  have  qualifications  as 
follows : 

a.  Personal  Qualifications 

The  State  Board  will  require  for  this  position  a person 
Avho  is  aggressive,  energetic,  and  physically  capable ; 
and  who  has  resourcefulness,  adaptability  and  tact 
in  dealing  with  others. 

b.  Experience 

Successful  experience  in  one  or  more  of  the  following 
fields,  totaling  at  least  two  years : 
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(1)  Vocational  rehabilitation:  Case  work. 

(2)  Education:  Teaching  or  supervision  in  voca- 

tional education. 

(3)  Personnel  management : Vocational  guidance, 

employment,  or  industrial  studies. 

c.  Education 

A minimum  of  education,  as  represented  by  comple- 
tion of  two  years  of  training  of  college  grade. 

E.  Training  of  Personnel 

1.  The  State  Board  will  provide  for  the  training  of  new 
vocational  rehabilitation  case  Avorkers  through  individual 
instruction  in  case  Avork  methods  by  the  State  Super- 
visor, and  through  training  of  all  personnel  for  improve- 
ment of  case  Avork  through  periodic,  organized  staff 
conferences.  This  training  of  rehabilitation  personnel 
Avill  be  supplemented  by  -the  maintenance  of  an  adequate 
library  of  books  and  magazines  on  rehabilitation  and 
related  fields.  The  State  Board  Avill  provide  oppor- 
tunity for  the  professional  advancement  of  its  rehabilita- 
tion personnel  by  granting  leaves  of  absence  for  special 
study  in  rehabilitation  and  related  fields,  such  leave  not 
to  exceed  six  Aveeks  during  any  calendar  year. 

2.  The  State  Board,  recognizing  the  value  to  be  derived 
from  the  attendance  of  its  professional  rehabilitation 
staff  at  training  conferences  covering  the  field  of  voca- 
tional rehabilitation,  Avill  permit  the  use  of  rehabilitation 
funds  to  defray  the  expenses  of  attendance  of  its  staff  at 
regional  and  national  conferences  called  by  the  U.  S. 
Office  of  Education.  Likewise,  the  State  Board  Avill 
defray,  from  rehabilitation  funds,  the  expense  of  attend- 
ance of  its  representatiA^e  at  meetings  of  the  States’ 
Rehabilitation  Council. 

F.  Duties  and  Supervision  of  Personnel 

The  State  Board  aatII  adopt  general  policies  Avitli  respect  to 
the  operation  of  the  rehabilitation  program,  and  the  Dii-ector 
Avill  proAude  the  Avorkers  Avith  Avritten  instnictions  for  their 
guidance  in  the  conduct  of  ease  Avork,  and  Avill  see  that  the 
case  Avork  conforms  to  adopted  policies  and  instructions. 

1.  State  Director 
a.  Administrative 

(1)  To  act  as  Executh^e  Officer  for  the  State  Board 
for  Vocational  Education  in  all  its  relations  AAuth 
the  United  States  Office  of  Education  or  other 
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governmental  agency  and  the  agencies  with 
which  the  State  Board  cooperates  within  the 
State. 

(2)  To  outline  and  present  policies  regarding  the 
administration  of  vocational  rehabilitation  to  the 
State  Board  for  Vocational  Education  for  its 
approval  or  disapi^roval. 

(3)  To  prepare  an  annual  budget  for  the  use  of  State 
and  Federal  funds  for  vocational  rehabilitation. 

(4)  To  recommend  to  tlie  State  Board  for  Vocational 
Education  approval  or  disapproval  of  all  con- 
tracts or  claims  against  these  funds. 

(5)  Subject  to  approval  of  the  State  Board,  to  have 
general  direction  of  the  receipts  and  disburse- 
ments of  Federal  and  State  matching  funds  for 
vocational  rehabilitation. 

b.  Supervisory 

(1)  To  supervise  the  preparation  and  administration 
of  State  plans  for  vocational  rehabilitation  in 
conformity  with  the  requirements  of  the  Federal 
and  State  acts  for  vocational  rehabilitation  and 
to  supervise  the  execution  of  the  State  Plan. 

(2)  To  direct  and  coordinate  the  work  of  the  super- 
visors, agents  and  coordinators  in  the  field  of 
vocational  rehabilitation. 

c.  Promotional 

(1)  To  promote  vocational  rehabilitation  by  prepar- 
ing periodic  reports  and  otherwise  disseminating 
information  pertaining  to  the  work  in  the  State 
and  in  the  Nation. 

(2)  To  attend  conferences  called  by  the  National 
Government  or  the  State  Board  for  Vocational 
Education  when  authorized  to  do  so  by  the 
State  Board. 

State  Supervisor 

a.  To  Promote  Vocational  Rehabilitation 

(1)  Pi'omote  the  State  program  through  general  pub- 
licity, bulletins,  reports,  talks,  conferences,  or 
other  desirable  means. 

(2)  Establish  cooperative  relationships  between  the 
Rehabilitation  Service  and  other  agencies  in 
similar  work — including  other  State  depai'tments, 
social,  professional,  and  industrial  organizations. 
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(3)  Participate  in  National,  State  and  sectional 
activities  and  conferences  that  have  definite 
vocational  education  values. 

b.  To  Supervise  the  Training  of  Rehabilitation  Cases 

(1)  Locate  and  survey  cases. 

(2)  Recommend  and  establish  training  programs  for 
rehabilitants. 

(3)  Locate  job  opportunities  for  rehabilitants. 

(4)  Supervise  training  of  rehabilitation  cases. 

(5)  Place  rehabilitants  in  remunerative  employment. 

(6)  Follow  up  cases. 

(7)  Submit  all  contracts  for  rehabilitation  expendi- 
tures or  agreements  with  trainees  or  cooperative 
agencies  to  the  State  Director  for  approval  before 
obligating  the  State  Board  in  recognition  of  the 
same. 

(8)  Maintain  office  records  in  conformity  with  prac- 
tices prescribed  by  the  State  Board. 

(9)  Submit  reports  to  the  State  Director  as  required. 

(10)  Submit  all  recommendations  for  changes  in  policy 
of  administration  of  vocational  rehabilitation  for 
the  approval  of  the  State  Board. 

c.  To  Give  Instruction  to  Teachers  of  Rehabilitation 

Trainees 

(1)  Conduct  preemployment  teacher-training  con- 
ferences and  hold  conferences  with  instructors 
of  rehabilitation  trainees. 

(2)  Assist  in  organization  problems,  improvement  of 
courses  of  study  and  training  methods  used  by 
rehabilitation  instructors. 

d.  To  Conduct  Research  Activities 

(1)  Conduct  surveys  and  investigations  to  determine 

methods  of  meeting  the  rehabilitation  needs  of  the 

State. 

(2)  ]\Iake  surveys  of  job  opportunities  for  the 
physically  handicapped. 

G.  Special  State  Advisory  Committee 

The  State  Board  may  appoint  special  advisory  commit- 
tees to  advise  with  the  State  Supervisor,  the  State  Director 
and  the  State  Board  regarding  policies  for  the  promotion 
and  administration  of  vocational  rehabilitation. 
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H.  Organization  of  Working  Relations  with  Other  Agencies 

There  is  a written  agreement  with  the  Industrial  Commission 
of  Colorado  and  the  State  Reemployment  Service  of  Col- 
orado. Copies  are  attached  hereto. 

I.  Plan  for  Local  Participation 

1.  General  Principles 

To  encourage  local  participation  in  vocational  rehabilita- 
tion and  to  secure  a more  effective  program,  the  State 
Board  for  Vocational  Education  will  reimburse  from 
Federal  Rehabilitatiou  funds,  State  Rehabilitation  funds, 
or  from  both,  any  school  district,  county,  group  of  coun- 
ties, or  other  public  agency  which  luidertakes  the  voca- 
tional rehabilitation  of  disabled  persons  under  the  fol- 
lowing conditions : 

a.  There  must  be  sufficient  number  of  disabled  persons 
residing  in  the  district  to  warrant,  in  the  opinion  of 
the  State  Board,  the  imdertaking  of  the  activity. 

b.  All  rehabilitation  Avork  done  must  conform  with  the 
State  Plan  and  practices  approved  by  the  United 
State  Office  of  Education,  and  the  vouchers  for  local 
expenditures  must  be  marked  and  recorded  in  such 
a manner  as  to  facilitate  auditing  by  the  State  and 
the  U.  S.  Office  of  Education. 

c.  A local  rehabilitation  coordinator  or  supervisor  to  do 
the  Avork  of  adAusement,  training,  and  placement  of 
disabled  persons  must  be  employed. 

d.  The  local  coordinator  or  superA'isor  must  possess  the 
same  qualifications  as  those  required  of  State  rehabili- 
tation field  agents. 

e.  Reimbnrsement  allotted  from  State  or  Federal  funds 
by  the  State  Board  Avill  be  as  folloAvs : 

(1)  Sixty-six  and  tAvo-thirds  per  cent  of  the  local 
supervisor’s  salary  for  time  devoted  to  Vocational 
Rehabilitation,  subject  to  a maximi;m  reimburse- 
ment of  $1,200.00. 

(2)  Fifty  per  cent  of  reasonable  and  necessary  travel 
ex])enses  subject  to  a maximum  reimbursement  of 
$125.00.  No  reimlnirsement  Avill  be  made  for 
traA'el  Avithin  the  city  in  Avhich  the  local  super- 
Ausor  is  located. 

(3)  One  hundred  per  cent  of  any  funds  expended  on 
the  special  vocational  training  of  the  disabled, 
eligible  under  the  State  and  Federal  Acts. 
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f.  If  sufficient  rehal)ilitation  funds  are  not  available  to 
meet  all  the  demands  hereunder,  the  amounts  will  be 
prorated. 

J.  Case  Work 

1.  The  State  Board  will  promote  and  organize  facilities  for 
locating,  selecting,  preparing,  and  placing  in  employ- 
ment, handicapped  persons  eligible  for  rehabilitation  to 
remunerative  employment,  whenever  such  rehabilitation 
is  deemed  feasible. 

2.  In  the  operation  of  the  program  it  will  be  the  policy  of 
the  Board  to  provide  a rehabilitation  service  for  indi- 
viduals from  all  groups  of  the  physically  handicapped 
(except  the  blind)  to  maintain  a reasonable  distribu- 
tion of  cases  with  respect  to  age,  sex,  education,  and 
origin  and  nature  of  disability;  and  to  maintain  a 
reasonable  geographical  distribution  of  cases  throughout 
the  State. 

3.  Through  its  case  service  organization,  the  State  Board 
will  provide,  or  secure  from  other  agencies,  physical  and 
psychological  examinations,  physical  restoration  (includ- 
ing prosthesis),  vocational  training,  social  service,  com- 
pensation service,  placement,  and  other  service  as  may 
be  necessary  in  the  rehabilitation  of  the  disabled  in  the 
State. 

4.  The  State  Board  will  make  a statistical  analysis  of 
rehabilitated  and  live  roll  eases  annually  for  the  purpose 
of  determining  the  extent  to  which  the  staff’s  practices 
conform  to  its  established  policies  relating  to  case  work, 
and  correcting  practices  which  deviate  materially  there- 
from. 

K.  Studies  and  Investigations 

The  State  Board,  through  its  rehabilitation  staff,  will  make, 
from  time  to  time,  studies  and  investigations  of  its  program, 
looking  to  improvement  of  its  administration  and  of  the 
methods  of  rehabilitating  disabled  persons.  It  will  co- 
operate with  the  U.  S.  Office  of  Education  in  carrying  out 
surveys  and  research  studies  for  the  purpose  of  ascertaining 
the  most  effective  practices  in  rehabilitation  service. 


•Blind  cases  are  now  receiving  training  and  care  under  the  State  Commission  for  the  Blind. 


176 


STATE  OF  COLORADO 


L.  Record  Systems 

1.  Financial  Records 

a.  The  State  Board  agrees  to  maintain  a system  of  finan- 
cial records  for  the  purpose  of  providing  complete  and 
accurate  data  on  expenditures  of  State  and  Federal 
funds  for  administration  and  ease  work. 

b.  The  State  Board  agrees  to  organize  its  financial  record 
system  so  as  to  make  it  correlate  with  the  items 
covered  in  the  financial  report  required  annually  by 
the  U.  S.  Office  of  Education. 

2.  Statistical  Records 

a.  The  Board  agrees  to  maintain  a system  of  records 
providing  general  statistical  and  case  Avork  data. 
This  record  system  Avill  be  organized  so  as  to  giA’^e, 
Avith  facility,  the  data  required  on  the  annual  sta- 
tistical report  to  the  U.  S.  Office  of  Education. 

b.  The  State  Board  agrees  to  maintain  its  financial  and 
statistical  records  so  as  to  facilitate  the  submission 
of  data  required  by  the  U.  S.  Office  of  Education  in 
the  making  of  its  annual  audits. 
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AGREEMENT 

FOR  COOPERATION  BETWEEN 
THE  STATE  EMPLOYMENT  SERVICE 
and 

THE  STATE  REHABILITATION  AGENCY 
For  the  Period  July  1,  1937,  to  June  30,  1938 

Section  8 of  the  Wagner-Peyser  Act  (48  Stat.  113)  provides 
that : 

“In  those  states  where  a state  board,  department,  or  agency 
exists  which  is  charged  with  the  administration  of  state 
laws  for  vocational  rehabilitation  of  physically  handi- 
capped persons,  such  plans  shall  include  provision  for  co- 
operation between  such  board,  department,  or  agency  and 
the  agency  designated  to  cooperate  with  the  United  States 
Employment  Service  under  this  Act.” 

In  compliance  with  this  provision,  the  Colorado  State  Employ- 
ment Service  (referred  to  hereinafter  as  the  Employment  Service) 
and  the  Rehabilitation  Service  of  the  State  Board  for  Vocational 
Education  (referred  to  hereinafter  as  the  Rehabilitation  Service) 
mutually  enter  into  a cooperative  agreement  for  the  fiscal  year 
ending  June  30,  1938,  providing  that : 

I.  Advisory  Councils 

At  least  one  individual  representing  the  interest  of  vocational 
rehabilitation  will  have  membership  in  the  State  Advisory 
Council  of  the  employment  Service. 

II.  Joint  Staff  Conferences 

The  Rehabilitation  Service  and  the  Employment  Service  will 
hold  joint  staff  conferences  at  which,  among  other  s\ibjects, 
will  be  discussed  and  explained : 

1.  The  scope  of  intake  of  the  Rehabilitation  Service 

2.  The  scope  of  intake  of  the  Employment  Service 
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III.  Rehabilitation  Service  for  Handicapped  Applicants 

All  physically  handicapped  applicants  who  come  within  the 
scope  of  the  Rehabilitation  Service  will  be  referred  by  the 
Employment  Service  to  the  Rehabilitation  Service.  The  Re- 
habilitation Service  will  interview  all  individuals  so  referred, 
will  guide  and  counsel  those  who  are  found  to  be  ineligible 
for  rehabilitation  or  for  whom  no  rehabilitation  program  is 
feasible,  and  will  provide,  where  feasible,  a rehabilitation  serv- 
ice for  all  who  are  found  to  be  eligible. 

IV.  Placement  Service 

The  Employment  Service  will  interview,  advise,  and  so  far  as 
practicable  provide  placement  service  for  all  individuals  re- 
ferred to  it  by  the  Rehabilitation  Service. 

V.  Reports 

The  Employment  Service  and  the  Rehabilitation  Service  will 
each  submit  case  reports  to  the  other  on  all  persons  referred. 

VI.  Employment  Information 

A.  The  Employment  Service  will  furnish  the  Rehabilitation 
Service  with  such  information  as  it  obtains  regarding  occu- 
pations and  employment  opportunities  which  is  applicable 
to  the  employment  of  physically  handicapped  persons. 

B.  The  Rehabilitation  Service  will  furnish  the  Employment 
Service  with  such  information  as  it  obtains  regarding 
occupations  and  employment  opportunities  which  is  ap- 
plicable to  the  employment  of  physically  normal  persons. 

VII.  Duration  of  Agreement 

A.  Except  where  otherwise  specified,  all  provisions  of  this 
agreement  shall  become  effective  immediately  on  signature 
of  all  persons  indicated  below. 

B.  This  agreement  will  continue  in  force  until  June  30,  1938. 

(Signed)  II.  A.  TIEMANN, 

Director,  Rehabilitation  Service  of  the 
State  Board  for  Vocational  Education 

Date  July  8,  1938 

(Signed)  0.  S.  WOOD, 

Director,  Colorado  State  Employment  Service 

Date  July  8,  1938 


Reviewed  by : 


Director,  United  States 
Employment  Service 


Date 
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PLAN  OF  COOPERATION  BETWEEN  THE  STATE 
INDUSTRIAL  COMMISSION 
and  the 

STATE  BOARD  FOR  VOCATIONAL  EDUCATION 

Section  4 of  the  Colorado  Vocational  Rehabilitation  Act  re- 
quires that  a plan  of  cooperation  be  established  between  the  State 
Industrial  Commission  and  the  State  Board  for  Vocational  Educa- 
tion to  become  effective  when  approved  by  the  Governor  of  the 
State. 

Following  is  the  plan  of  cooperation  agreed  upon  by  the  In- 
dustrial Commission  and  the  State  Board  for  Vocational  Education : 

I.  Reporting  Industrial  Accident  Cases : 

A.  The  Industrial  Commission  of  Colorado  agrees  to  report 
in  writing  to  the  Rehabilitation  Service  of  the  State 
Board  for  Vocational  Education  promptly  all  cases 
where  a permanent  disability  appears  reasonably  cer- 
tain. 

B.  This  will  enable  the  State  Rehabilitation  Agent  to  in- 
vestigate the  case,  cooperate  in  any  plan  of  suitable 
morale  work,  and  in  many  cases  inaugurate  the  training 
program  immediately  after  the  physical  restoration. 

II.  Cooperating  in  minor  investigations  and  furnishing  general 

information : 

A.  Mutual  assistance  will  be  rendered  between  the  State 
Board  for  Vocational  Education  and  the  Industrial 
Commission  in  minor  investigations. 

B.  Information  dealing  with  such  points  as  physicians’  ex- 
aminations, quality  of  medical  care,  suitability  of  pros- 
thetic appliances,  amount  of  compensation,  and  the 
method  of  awarding,  the  nature  and  cost  of  the  train- 
ing given  and  the  general  history  of  the  case,  may  be 
exchanged  from  time  to  time  as  requested  by  either 
agency. 

C.  Statistical  records  of  the  Rehabilitation  Service  of  the 
State  Board  for  Vocational  Education  will  l)e  so  ar- 
ranged as  to  supply  the  maximum  information  desired 
by  the  Industrial  Commission. 

III.  Iminp  Sum  Settlement 

A.  The  Industrial  Commission  will  consider  the  effect  upon 
Vocational  Rehabilitation  in  awarding  compensation  in 
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lump  sums  in  permanently  disabled  cases  where  eligi- 
bility and  need  for  training  have  been  determined  upon, 
and  the  training  course  outlined.  Those  cases  where 
funds  are  desired  to  finance  a business  venture  or  where 
funds  are  needed  for  subsistence  while  short  intensive 
training  courses  are  given,  will  be  benefited  most  by 
lump  sum  awards.  In  general,  lump  sum  awards  will 
be  made  when  the  State  Supervisor  of  Civilian  Rehabili- 
tation and  the  Commission  are  reasonably  certain  that 
these  funds  will  provide  maintenance  while  the  trainee 
is  receiving  vocational  training  Avhich  will  put  him  on  a 
self-supporting  basis  immediately  following  the  train- 
ing period. 

The  State  Board  agrees  to  be  guided  by  the  experience  and 

advice  of  the  Industrial  Commission  in  all  such  cases. 

IV.  Provision  for  a Coordinating  Board 

A.  An  advisory  Coordinating  Board  of  three  members  will 
be  formed  to  consider : 

1.  Problems  that  may  affect  both  the  State  Board  for 
Vocational  Education  and  the  Industrial  Commission 
of  Colorado. 

2.  Special  problems  pertaining  to  the  promotion  of  the 
Rehabilitation  program. 

B.  The  Coordinating  Board  will  also  act  as  an  Appeal 
Board  in  compensation  cases  Avhere  a trainee  is  dissatis- 
fied with  the  training  received  and  wishes  to  present  his 
case  for  further  and  final  consideration.  In  all  cases, 
the  decision  of  the  Coordinating  Board  will  be  final. 

C.  The  Industrial  Commission  will  name  one  of  its  members 
to  act  as  coordinating  officer  on  the  Advisory  Board. 
The  State  Board  for  Vocational  Education  will  name 
one  of  its  members  or  officers  to  act  in  the  same  capa- 
city. A third  member,  preferably  chosen  from  the  social 
welfare  field,  will  be  selected  by  the  two  coordinating 
officers  to  act  as  the  advisory  member  of  the  coordinat- 
ing board. 

D.  The  State  Supervisor  of  Industrial  Rehabilitation  Avill 
be  an  ex-officio  member  of  the  coordinating  board  by 
Aurtue  of  his  position. 

E.  It  is  particularly  understood  that  no  provision  or  agree- 
ment herein  shall  in  any  manner  be  construed  as  a dele- 
gation or  si;rrender  by  said  Industrial  Commission  of 
any  part  or  portion  of  its  poAvers  or  duties. 

Approved  December  10,  1925 
Reaffirmed  annually 
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COURSE  OF  STUDY  IN  VOCATIONAL  AGRICULTURE 


FIRST  YEAR 

Emphasis  on  Animal  Husbandry' 


First  Semester 

Second  Semester 

1. 

Livestock  Production 

1. 

Livestock  Production  (Cont’d) 

2. 

Farm  Mechanics  I 

2. 

Farm  Mechanics  I (Cont’d) 

3. 

Projects  and  Other  Forms  of  Supervised 

3. 

Projects  and  Other  Forms  of  Super- 

Farm Practice 

vised  Farm  Practice 

4. 

Crop  Production 

(Class  project  jobs  only) 

SECOND 

YEAR 

Emphasis  on  Crop 

Production 

First  Semester 

Second  Semester 

1.  Livestock  Production  (Cont’d) 

1. 

Livestock  Production  (Cont’d) 

2.  Crop  Production  (Cont’d) 

2. 

Crop  Production  (Cont’d) 

3.  Farm  Mechanics  II 

3. 

Farm  Mechanics  II  (Cont’d) 

4.  Projects  and  Other  Forms 

of  Supervised 

4. 

Projects  and  Other  Forms  of  Supervised 

Practice 

5. 

Farm  Practice 

One  or  Two  New  Special  Enterprises 

THIRD  YEAR 

Emphasis  on  Economic  Aspects  of  Farming 


First  Semester 

Second  Semester 

1. 

Livestock  Production  (Cont’d) 

1. 

Livestock  Production  (Cont’d) 

2. 

Crop  Production  (Cont’d) 

2. 

Crop  Production  (Cont’d) 

3. 

Special  Enterprises  (Cont’d  or  new  one 
added) 

3. 

Special  Enterprises  (Cont’d  or  new  one 
added) 

4. 

Farm  Mechanics  III 

4. 

Farm  Mechanics  III  (Cont’d) 

5. 

Projects  and  Other  Forms  of  Supervised 
Farm  Practice 

5. 

Projects  and  Other  Forms  of  Supervised 
Farm  Practice 

FOURTH  YEAR 

Emphasis  on  Individual  Instruction  in  Farm  Jobs  and  Problems  Which  Will  Help 
Most  in  Establishing  Boys  in  Farming 


First  Semester 

Second  Semester 

1. 

Livestock  Production  (Cont’d) 

1. 

Livestock  Production  (Cont’d) 

2. 

Crop  Production  (Cont’d) 

2. 

Crop  Production  (Cont’d) 

3. 

Special  Enterprises  (Cont’d  or  new  one 

3. 

Special  Enterprises  (Cont’d)  or  new  one 

added) 

added) 

4. 

Farm  Mechanics  IV 

4. 

Farm  Mechanics  IV  (Cont’d) 

5. 

Projects  and  Other  Forms  of  Supervised 

5. 

Projects  and  Other  Forms  of  Supervised 

Farm  Practice 

Farm  Practice 

6. 

Farm  Management 

6. 

Farm  Management  (Cont’d) 

1.  Content  adapted  to  types  of  farming  of  the  community. 

2.  Vocational  work — 90  to  180  minutes  daily. 

3.  Boys  elect  two  or  three  non-vocational  subjects. 


COLORADO  STATUTES 

relating  to 

VOCATIONAL  EDUCATION 

and 

EEDERAL  VOCATIONAL  EDUCATION  AND 
VOCATIONAL  REHABILITATION  LAWS 

ARTICLE  6,  PAR.  6,  PAGE  18,  VOL.  II 
COLORADO  STATUTES  ANNOTATED 

6.  The  State  Board  for  Vocational  Education,  which  is  hereby 
created  and  is  hereby  designated  as  the  state  board  for  carrying 
out  the  provisions  of  the  acts  of  Congress  relating  to  Vocational 
Education  and  Vocational  Rehabilitation.  The  State  Board  for 
Vocational  Education  shall  consist  of  three  (3)  citizens  of  the  State 
of  Colorado  to  be  appointed  by  the  governor.  In  the  first  instance, 
one  member  shall  be  appointed  for  two  (2)  years,  one  for  four  (4) 
years  and  one  for  six  (G)  years  and  thereafter  for  six  (G)  years  each. 
The  board  shall  elect  annually  one  of  its  members  as  chairman.  The 
members  of  the  board  shall  serve  without  compensation  but  shall 
be  allowed  their  necessary  expenses  inei;rred  while  on  the  business 
of  the  board.  The  State  Board  for  Vocational  Education  shall  ex- 
ercise all  the  rights  and  powers  and  perform  all  the  duties  vested 
and  imposed  by  laAV  in  and  upon  the  present  State  Board  of  Agri- 
culture acting  in  its  temporary  capacity  as  the  State  Board  for 
Vocational  Education.  (I..  ’33,  p.  223,  par.  14.) 


Note:  The  above  act  was  amended  by  Chapter  79,  Session  Laws  of  1937,  as  follows: 

AN  ACT 

CHAPTER  79,  SESSION  LAWS,  1937 


BY  REPRESENTATIVES  TAYLOR 
(PHILLIPS  & SEDGWICK)  AND 
GRAHAM  AND  SENATORS 
HOTCHKISS,  HUDSON,  HIRSCH- 
FELD,  RITCHIE,  NORIEGA,  TAY- 
LOR AND  JOHNSTON  (9th). 

RELATING  TO  THE  STATE  BOARD  FOR  VOCATIONAL  EDU- 
CATION AND  TO  AMEND  SECTION  14  (G),  CHAPTER  3, 
1935  COLORADO  STATUTES  ANNOTATED. 

Be  It  Enacted  by  the  General  Assembly  of  the  State  of  Colorado: 

Section  1.  Section  14,  (6),  Chapter  3,  1935  Colorado  Statutes 
Annotated,  is  hereby  amended  to  read  as  follows: 
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Section  14,  (6).  The  State  Board  for  Vocational  Education 
shall  consist  of  five  (5)  citizens  of  the  State  of  Colorado  to  be  ap- 
pointed by  the  Governor:  Three  members  now  serving,  and  one 
member  representing  an  organization  of  employers,  and  one  member 
representing  an  organization  of  employees.  The  members  now 
serving  shall  eontinne  in  office  until  their  term  expires  and  when 
their  successors  are  named,  one  practicing  farmer,  one  memlier  rep- 
resenting distriljutive  occupations  and  one  homemaker  shall  be 
appointed.  The  members  representing  employers  and  employees 
shall  be  appointed,  in  the  first  instance  as  follows : The  labor  mem- 
ber shall  be  appointed  for  three  years  and  the  employer  member 
shall  be  appointed  for  six  years,  and  thereafter  appointments  shall 
be  for  six  years  each.  The  Board  shall  elect  annually  one  of  its 
members  as  chairman.  The  members  of  the  Board  shall  serve  with- 
out comi^ensation  but  shall  be  allowed  their  necessary  expenses  in- 
curred while  on  the  business  of  the  Board.  The  State  Board  for 
Vocational  Education  shall  exercise  all  the  rights  and  powers  and 
])erform  all  the  duties  vested  and  imposed  in  it  by  law. 

Section  2.  All  acts  and  parts  of  acts  in  conflict  herewith  are 
hereby  repealed. 

Section  3.  In  the  opinion  of  the  General  Assembly  an  emer- 
gency exists ; therefore,  this  act  shall  take  elfect  and  be  in  force 
from  and  after  its  passage. 

Section  4.  The  General  Assembly  hereby  finds,  determines  and 
declares  that  this  act  is  necessary  for  the  immediate  preservation 
of  the  public  peace,  health  and  safety. 

(Signed)  FRANK  J.  HAYES 

President  of  the  Senate 


(Signed)  WAYNE  N.  ASPINALL 

Speaker  of  the  House  of  Representatives 

.Approved  June  5,  1937 

(Signed)  TELLER  AMMONS 
Governor  of  the  State  of  Colorado 

STATE  VOCATIONAL  EDUCATION  ACCEPTANCE  ACT  OF  1917 
SESSION  LAWS  ’21,  PAR.  8134 

480.  Vocational  Education — Acceptance  of  Congressional  act. 

That  full  and  complete  acceptance  and  assent  is  hereby  made  and 
given  by  the  State  of  Colorado  to  the  provisions,  terms  and  condi- 
tions made  and  prescribed  by  the  act  of  congress  of  the  United 
States  entitled,  “An  act  to  provide  for  the  promotion  of  vocational 
education,  to  provide  for  cooperation  with  the  states  in  the  promo- 
tion of  sneli  education  in  agriculture  and  the  trades  and  industries, 
to  provide  for  cooperation  Avith  the  states  in  the  preparation  of 
teachers  of  vocational  subjects;  and  to  appropriate  money  and  regu- 
late its  expenditure.”  (C.  L.  ’21,  par.  8134.) 
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The  act  referred  to  is  the  Smith-Hughes  Act  of  February  23, 
1917.  See  Secs.  462-479. 

481.  Costs  of  administration. — The  state  board  (of  agricul- 
ture*) /or  Y 0 cation al  Education**  is  hereby  authorized  to  use  funds 
appropriated  for  the  maintenauce  and  support  of  institutions  and 
schools  under  its  control,  for  defraying  the  costs  of  administration 
under  this  act  and  said  act  of  congress.  (C.  L.  ’21,  par.  8139.) 

482.  Plans,  conduct  and  expenditure. — The  state  board  (of 
agriculture*)  for  Vocational  Education**  is  hereby  directed  and 
empowered  to  prepare  plans  for  vocational  education  as  required 
by  the  aforesaid  act  of  congress,  and  when  said  plans  shall  have 
been  found  to  comply  Avith  the  proAusions  of  said  act  by  the  Federal 
Board  for  Vocational  Education,  the  State  Board  (of  Agriculture*) 
for  Vocational  Education**  is  hereby  authorized  and  empoAvered  to 
carry  the  same  into  elfect  in  institutions  noAv  operated  under  its 
direction  and  in  other  state  institutions,  and,  by  entering  into  agree- 
ment and  contract  AAuth  the  boards  of  education  of  first,  second  and 
third  class  school  districts,  and  AAuth  county  high  school  and  district 
boards ; and  said  boards  of  education  and  county  high  school  and 
district  boards  are  hereby  authoinzed  and  empoAvered  to  enter  into 
sneh  agreement  and  contract  Avith  the  State  Board  (of  Agriculture*) 
for  Vocational  Education**  and  they  are  hereby  granted  the  right 
to  use  and  expend  a part  of  the  reATnues  of  their  respectiA'e  dis- 
tricts for  such  purpose.  (C.  L.  ’21,  par.  8136.) 

483.  State  treasurer  custodian. — The  State  Treasurer  is  here- 
by  appointed  custodian  of  the  funds  due  and  payable  to  the  State 
of  Colorado  by  the  aforesaid  act  of  congress,  and  is  hereby  author- 
ized and  directed  to  pay  ont  such  funds  on  Avarrants  draAA’n  by  the 
Auditor  of  State  on  the  order  of  the  State  Board  (of  AgricAilture*) 
for  V ocational  Education**  signed  by  its  president  and  countersigned 
l)y  its  secretary.  (C.  L.  ’21,  par.  8i38.) 

484.  Training  of  teachers — Appropriation. — The  State  Board 
(of  Agi'icultAire*)  for  Vocational  Education**  is  hereby  authorized, 
empoAvered  and  directed  to  prepare  plans  for  the  training  of  teach- 
ers of  Amcational  subjects  as  required  by  the  aforesaid  act  of  con- 
gress, and  to  put  these  plans  into  effect.  For  the  purpose  of  making 
available  to  the  State  of  Colorado  the  appropriations  provided  in 
section  4 of  said  act  of  congi-ess,  the  State  Board  (of  Agriculture*) 
for  Vocational  Education**  is  hereby  authorized,  empoAvered  and 
directed  to  meet  said  appropriations  AA'ith  moneys  on  a dollar  for 
dollar  basis,  to  be  paid  out  of  funds  appropi’iated  for  the  mainte- 
nance and  support  of  the  institutions  Ainder  its  control.  (C.  L.  ’21, 
par.  8137.) 

•Now  known  as  the  State  Board  for  Vocational  Education. 

••Italic  words  supplied  in  accordance  with  amended  Act.  See  Art.  6,  Section  14, 
Paragraph  6,  Chapter  3 Administrative  Code,  Vol.  2,  Page  18  Colorado  Statutes  Annotated 
1935. 
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REHABILITATION  LAWS 
Page  1570,  Vol.  4, 

Colorado  Statutes  Annotated 

4.  Division  for  Vocational  Rehabilitation  and  Placement  of 
persons  established. — In  order  to  provide  for  the  vocational  re- 
habilitation of  physically  disabled  persons,  there  is  hereby  estab- 
lished, under  the  direction  and  control  of  the  State  Board  (of  Agri- 
culture*) for  Vocational  Education**  a division  for  the  vocational 
rehabilitation  and  placement  in  remunerative  employment  of  per- 
sons whose  capacity  to  earn  a living  is  or  has  been  destroyed  or 
impaired.  (L.  ’25,  p.  464,  par.  1.) 

5.  “Physically  disabled  person’’  defined — Eligibility. — For  the 

purposes  of  sections  4 to  9 of  this  chapter  the  term  “physically  dis- 
abled person’’  means  any  person  who,  by  reason  of  a physical 
defect  or  infirmity,  whether  congenital  or  acquired  by  accident,  in- 
jury, or  disease,  is,  or  may  be  expected  to  be,  totally  or  partially 
incapacitated  for  remunerative  occupation;  the  term  “vocational 
rehabilitation’’  means  the  rendering  of  a disabled  person  fit  to  en- 
gage in  a remunerative  occupation. 

To  be  eligible  for  rehabilitation  a person  must  be  vocationally 
handicapped,  and  must  be  susceptible  of  rehabilitation.  (L.  ’25, 
p.  464,  par.  2.) 

6.  State  Board  of  Agriculture  created  as  State  Board  for  Vo- 
cational Education — Powers  and  Duties  of  Board. — For  the  pur- 
poses of  sections  4 to  9 of  this  chapter  the  State  Board  (of  Agri- 
culture*) for  Vocational  Education**  is  hereby  declared  to  be  the 
State  Board  for  Vocational  Education  and  is  hereby  authorized 
and  directed  (1)  to  disburse  all  funds  provided  for  the  rehabilita- 
tion of  disabled  persons;  (2)  to  appoint  and  fix  the  compensation 
of  the  personnel  necessary  to  administer  sections  4 to  9 of  this 
chapter;  (3)  to  vocationally  rehabilitate,  and  place  in  remunerative 
occupations  persons  eligible  for  the  benefits  of  sections  4 to  9 of 
this  chapter;  (4)  to  make  such  rules  and  regulations  as  may  be 
necessary  for  the  administration  of  sections  4 to  9 of  this  chapter ; 
(5)  and  to  report  annually  to  the  governor  of  the  state  on  the  ad- 
ministration of  sections  4 to  9 of  this  chapter.  (L.  ’25,  p.  465,  par.  3.) 

7.  State  Board  (of  Agriculture’")  for  Vocational  Education** 
and  Industrial  Commission  of  Colorado  to  co-operate. — The  State 
Board  (of  Agriculture*)  for  Vocational  Education**  and  the  Indus- 
trial Commission  of  Colorado  are  hereby  empowered  and  directed 
to  co-operate  in  the  administration  of  sections  4 to  9 of  this  chapter, 
and  to  formulate  a plan  of  co-operation,  to  become  effective  when 
approved  by  the  governor  of  the  state.  (L.  ’25,  p.  465,  jiar.  4.) 

*Now  known  as  the  State  Board  for  Vocational  Education. 

**Italic  words  supplied  in  accordance  with  amended  Act.  See  Art.  6,  Section  14, 
Paragraph  6,  Chapter  3 Administrative  Code,  Vol.  2,  Page  18  Colorado  Statutes  Annotated 
1935. 
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8.  Board  to  receive  gifts  and  donations — Moneys  deposited  in 
State  Treasury. — The  State  Board  for  Vocational  Education  is  here- 
by authorized  and  empowered  to  receive  such  gifts  and  donations 
from  either  public  or  private  sources  as  may  l)e  offered  uncondition- 
ally, or  under  such  conditions  as  in  the  judgment  of  said  State 
Board  are  proper  and  consistent  with  the  provisions  of  sections  4 to 
9 of  this  chapter.  All  moneys  received  as  gifts  or  donations  shall 
be  deposited  in  the  State  Treasury,  and  shall  constitute  a permanent 
special  fund  to  be  used  by  the  State  Board  in  carrying  out  the  pur- 
poses of  sections  4 to  9 of  this  chapter.  A report  of  all  gifts  and  dona- 
tions received,  and  all  disbursements  made  therefrom,  shall  be  sub- 
mitted annually  to  the  governor  of  the  state.  IL.  ’25,  p.  465,  par.  5.) 

9.  State  accepts  benefits  under  Federal  Act. — The  State  of 
Colorado  does  hereby  (1)  accept  the  provisions  and  benefits  of  the 
act  of  Congress  entitled  “An  Act  to  provide  for  the  promotion  of 
vocational  rehaliilitation  of  persons  disabled  in  industry  or  other- 
wise and  their  return  to  civil  employment,”  apjiroved  June  2,  1920, 
as  amended  June  5,  1924;  (2)  designate  the  state  treasurer  as  cus- 
todian of  all  moneys  received  by  the  state  from  appropriations  made 
by  the  Congress  of  the  Fnited  States  for  vocational  rehabilitation 
of  persons  disabled  in  industry  or  otherwise,  and  authorize  the  state 
treasurer  to  make  disbursements  therefrom  upon  the  order  of  the 
State  Board  for  Vocational  Education;  (3)  empower  and  direct  the 
State  Board  for  Vocational  Education  to  cooperate  with  the  Federal 
Board  for  Vocational  Education  in  carrying  out  the  provisions  of 
the  Federal  civilian  vocational  rehabilitation  act.  (L.  ’25,  p,  466, 
par.  6.) 


CHAPTER  165,  PAR.  8335,  SECTION  81, 

COMPILED  LAWS  OF  1921,  COLORADO  STATUTES 
ANNOTATED 

Additional  powers  conferred  on  school  boards — First  class  dis- 
tricts.-— That  all  school  boards  in  districts  of  the  first  class,  in  ad- 
dition to  the  powers  now  conferred  upon  them  by  law,  shall  have 
power  to  establish  and  maintain  out  of  the  school  funds  of  the  dis- 
trict continuation  schools,  part  time  schools,  evening  schools,  voca- 
tional schools,  schools  for  aliens,  or  other  opportunity  schools.  All 
siich  schools  shall  be  open  to  all  persons  regardless  of  age,  whom  the 
superintendent  and  principal  of  such  school  shall  judge  to  be 
morally  desirable  and  mentally  able  to  profit  by  the  instruction 
given  in  such  school.  In  like  manner,  boards  of  education  in  dis- 
tricts of  the  first  class  may  at  their  discretion  establish  and  main- 
tain open  air  schools,  playgrounds  and  museums.  They  may  pro- 
vide instruction  in  and  employ  special  teachers  for  such  special 
subjects  as  music,  drawing,  manual  training,  household  economics, 
including  the  care  of  children,  vocational  and  industrial  subjects, 
and  subjects  for  the  training  of  such  special  teachers.  They  may 
prescribe  the  qualifications  of,  conduct  examinations  for,  and  issue 
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certificates  to  such  teachers;  Provided,  Such  certificates  shall  be 
valid  only  in  the  district  where  issued.  (L.  ’17,  p.  116,  See.  1.) 

AN  ACT 

CHAPTER  264,  SESSION  LAWS  1937 

BY  REPRESENTATIVES  HOEF- 
NAGELS,  DAMERON,  WILSON, 
HARVEY,  GRIFFITH,  CHILD- 
RESS, RENKEN,  DEEDS,  McGIN- 
LBY  AND  SENATORS  HIRSCH- 
FELD,  MILLER,  HUDSON  AND 
JOHNSTON  (5th). 


ACCEPTING  THE  TERMS  AND  CONDITIONS  OP  THE  FED- 
ERAL ACT  KNOWN  AS  THE  “GEORGE-DEEN  ACT- 
PUBLIC  NO.  673,  74th  CONGRESS,  II.  R.  12120— TO  PRO- 
VIDE FOR  THE  FURTHER  DEVELOPMENT  OP  VOCA- 
TIONAL EDUCATION  IN  THE  SEVERAL  STATES  AND 
TERRITORIES,”  AND  MAKING  AN  APPROPRIATION  TO 
MATCH  THE  FUNDS  PROVIDED  BY  THE  SAID  ACT  AND 
TO  PROVIDE  FOR  ITS  ADMINISTRATION. 

Be  It  Enacted  hy  the  General  Assembly  of  the  State  of  Colorado: 

Section  1.  In  compliance  with  an  act  of  Congress  (Public  No. 
673 — 74th  Congi-ess)  entitled,  “An  Act  to  Provide  for  the  Further 
Development  of  Vocational  Education  in  the  Several  States  and 
Territories”  and  in  conformity  with  the  intent  of  such  act  to  pro- 
vide vocational  training  in  agriculture,  homemaking,  trades  and  in- 
dustries, service  and  distributive  occupations,  to  the  end  that  youths 
over  14  years  of  age  and  adults  may  be  trained  for  remunerative  em- 
ployment and  for  more  efficient  discharge  of  their  duties,  to  make 
their  employment  secure,  the  State  of  Colorado  hereby  gives  full  and 
complete  acceptance  to  its  terms  and  conditions. 

Section  2.  In  order  to  make  available  to  the  State  of  Colorado 
Federal  funds  as  provided  In^  said  act  there  is  hereby  appropriated  in 
addition  to  any  other  appropriations  to  the  State  Board  for  Vocational 
Education  the  sum  of  $95,700.00  for  the  biennial  period  ending  June 
30,  1939,  and  for  the  purposes  of  administering  the  prowsions  of  this 
act,  there  is  also  appropriated  $4,300.00  to  the  State  Board  for  Voca- 
tional Education  for  the  biennial  period  ending  June  30,  1939. 

Said  appropriation  shall  be  *of  the  first  class  and  subject  to  the 
same  conditions  and  limitations,  except  as  otherwise  provided  in  Pub- 
lic No.  673,  74th  Congi-ess,  as  appropriations  provided  by  the  Federal 
Smith-Hughes  Act  entitled,  “An  Act  to  provide  for  the  promotion  of 
vocational  education ; to  provide  cooperation  with  the  states  in  the 
preparation  of  teachers  of  vocational  subjects;  and  to  appropriate 
inoney  and  regulate  its  expenditure.”  Approved  February  23,  1917, 


’This  phrase  was  omitted  in  copy  of  bill  signed  by  Governor. 
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and  accepted  by  the  State  of  Colorado  by  an  act  approved  April  10, 
1917. 

Section  3.  The  State  Board  for  Vocational  Education  is  hereby 
authorized  to  prepare  plans  for  the  development  of  vocational  edu- 
cation and  when  such  plans  have  been  found  to  be  in  conformity 
with  the  Federal  Act,  said  Board  is  directed  and  empowered  to  carry 
the  same  into  effect  by  entering  into  agi-eement  and  contract  with 
boards  of  education,  with  county  high  schools  and  district  boards  or 
other  local  governmental  agencies,  for  vocational  training  ser%dces; 
and  with  the  Colorado  State  College  of  Agriculture  and  Mechanic 
Arts,  for  teacher  training  ser\dces;  and  such  agencies  are  in  turn 
authorized  to  enter  into  agreement  and  contract  with  the  State  Board 
for  Vocational  Education  and  to  use  a portion  of  their  revenues  for 
the  purposes  provided  in  this  act. 

Section  4.  The  State  Board  for  Vocational  Education  is  hereby 
gi-anted  all  the  powers  required  to  comply  with  the  provision  of  said 
acts  of  Congress  and  may  appoint  and  fix  the  compensation  of  the 
personnel  necessary  to  administer  the  act. 

Section  5.  The  State  Treasurer  is  hereby  appointed  custodian 
of  the  Federal  funds  made  available  to  the  State  by  the  Federal  Act 
and  is  hereby  directed  to  pay  out  such  funds  on  warrants  drawn 
by  the  Auditor  of  State  on  vouchers  issued  by  the  State  Board  for 
Vocational  Education,  signed  by  its  president  and  countersigned 
by  its  secretary. 

Section  6.  All  acts  or  parts  of  acts  in  conflict  here^vith  are 
hereby  repealed. 

Section  7.  In  the  opinion  of  the  General  Assembly  this  act  is 
necessary  for  the  immediate  preservation  of  the  public  peace,  health 
and  safety. 

Section  8.  In  the  opinion  of  the  General  Assembly  an  emer- 
gency exists;  therefore,  this  act  is  to  take  effect  and  be  in  force 
immediately  after  its  passage. 

(Signed)  FRANK  J.  HAYES 

President  of  the  Senate 

(Signed)  \VAYNE  N.  ASPINALL 

Speaker  of  the  House  of  Representatives 

Approved  June  7,  1937  at  3 ;54  P.  ]\I. 

(Signed)  TELLER  AMMONS 
Governor  of  the  State  of  Colorado 


PLANS  FOR  VOCATIONAL  EDUCATION 


189 


AN  ACT 

CHAPTER  87,  SESSION  LAWS,  1937 

BY  REPRESENTATIVES  TAYLOR 
(PHILLIPS,  SEDGWICK),  GRA- 
HAM AND  SENATORS  HOTCH- 
KISS, HUDSON,  HIRSCHFELD, 
RITCHIE,  NORIEGA,  TAYLOR, 
AND  JOHNSTON  (9th) 


RELATING  TO  THE  EMPLOYMENT  OF  APPRENTICES,  PRE- 
SCRIBING STANDARDS  OP  VOCATIONAL  TRAINING 
FOR  APPRENTICES,  AND  PROVIDING  FOR  ITS  ADMIN- 
ISTRATION. 

Be  It  Enacted  by  the  General  Assemhly  of  the  State  of  Colorado: 

Section  1.  To  provide  for  the  learning  of  any  skilled  trade, 
craft,  or  occupation  requiring  an  experience  of  3500  hours  or  more 
for  the  mastery  of  the  trade,  there  is  hereby  established  under  the 
direction  and  control  of  the  State  Board  for  Vocational  Education, 
hereinafter  referred  to  as  the  State  Board,  a division  of  apprentice 
training  to  provide  for  the  organization,  administration,  and  super- 
vision of  vocational  training  program  for  apprentices. 

Section  2.  The  term  “apprentice”  as  used  herein  shall  mean 
any  person  at  least  sixteen  years  of  age,  who  has  entered  into  a 
written  contract  with  an  employer,  an  association  of  employers,  an 
organization  of  employees  or  the  State  Board,  which  contract  pro- 
vides for  at  least  350()  honrs  of  reasonably  continuous  employment 
for  such  person,  through  which  employment  he  is  to  receive  practice 
in  all  the  skills  of  the  trade,  and  part-time  schooling  in  an  approved 
program  of  technical  training  leading  to  competent  journejnnanship 
in  such  trade. 

Section  3.  Every  agreement  entered  into  by  an  apprentice  with 
his  employer  or  other  agency  shall  be  known  as  a contract.  Such 
contracts  shall  be  in  writing  and  shall  be  executed  in  quadruplicate, 
one  copy  to  be  filed  Avith  the  apprentice,  one  with  the  employer,  one 
with  the  State  Board,  and  one  copy  with  the  local  advisory  com- 
mittee as  hereinafter  provided. 

Section  4.  Any  minor  sixteen  years  of  age  or  over  may  con- 
tract, as  hereinafter  provided,  for  a term  of  apprenticeship  of  not 
less  than  thirty-five  hundred  (3500)  hours  of  reasonably  continuous 
employment,  providing  that  not  less  than  144  hours  per  year  shall 
be  devoted  to  approved  instruction  in  civic  and  vocational,  and  re- 
lated technical  subjects,  by  or  under  the  direction  of  the  State 
Board. 

Section  5.  Every  contract  shall  be  signed  by  the  apprentice ; 
the  father,  or  if  the  father  be  dead  or  legally  incapable,  the  mother, 
or  if  both  father  and  mother  be  dead  or  legally  incapable,  the  guard- 
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ian ; and  if  there  be  no  parent  or  guardian,  a justice  of  the  peace 
of  the  county  of  residence  of  the  apprentice ; the  employer ; and  the 
State  Board.  Each  contx-act  shall  contain  the  name  of  the  occu- 
pation for  which  training  is  to  be  provided;  the  names  of  the  par- 
ties to  the  contract ; date  of  birth  of  the  apprentice ; the  date  at 
Avhieh  apprenticeship  shall  begin ; the  length  of  the  period  of  ap- 
prenticeship, including  a probationary  period,  the  number  of  hours 
to  be  spent  at  work;  the  number  of  hours  to  be  speixt  in  I'elated 
insti-uction ; a schedule  of  the  operations  to  Ixe  leanied,  including 
job  experience  and  x'elated  vocational  training;  and  a statement  of 
the  compensation  to  be  paid  the  apprentice.  Contracts  may  be  can- 
celled or  transferred  Ixy  the  State  Board  upon  applicatioix  of  either 
party  to  the  contract  for  good  cause  shown.  Apprentices  now  em- 
ployed may  contract  to  coni]xlete  their  apprenticeships  under  the 
provisions  of  this  act  but  a])])renticeships  entered  into  px'ior  to  the 
passage  of  this  act  shall  not  be  invalidated  by  this  act. 

Section  6.  The  State  Board  shall  approve  appi’entice  contracts, 
register  appj'entices,  supervise  apprentices ; and  may  organize,  ad- 
minister apprentice  training  and  cooperate  with  education  author- 
ities in  the  school  progi’axxi.  It  shall  enter  into  cooperative  agi’ee- 
ment  with  other  State  agencies  having  apprentices;  designate  local 
advisory  apprenticeship  committees ; prepare  and  recoixxmend  basic 
standards  for  use  in  developing  training  prograixxs  for  appx’entices ; 
and  act  as  the  final  anthoi'ity  in  the  adjustment  of  apprenticeship 
problems.  A certificate  shall  be  giveix  the  appi’entice  at  the  con- 
clusion of  the  apprenticeship  by  the  State  Board,  which  cei'tificate 
shall  include  the  terms  of  the  contract,  work  operations  learned 
dui'ing  the  period  of  the  indenture;  and  an  outline  of  the  technical 
training  x'eceived  in  the  vocational  school  during  the  period  of  the 
contract. 

Section  7.  Vocational  departments  of  ]niblic  school  systems, 
cooperating  with  the  State  Board,  shall  provide  apprentice  insti’uc- 
tion  and  coordination  semdce  as  an  integral  part  of  the  local  pro- 
gi’ani  of  ti-ade  and  industrial  education.  Coordination  service  shall 
include  periodic  visits  to  industrial  concei'iis,  employee  groups  and 
to  employers  cooperating  in  the  apprentice  training  program,  also 
pei’iodie  visits  with  the  apprentice  at  the  place  of  employment,  with 
employei’S,  parents  and  trade  organizations  to  better  cori'elate  the 
insti’uction  with  employment  experiences  and  to  otherwise  assist 
appreixtices  in  employment  adjustment  problems.  Ajxjxrentice  in- 
structoi’s  shall  have  a minimum  of  five  years  of  journeymanship 
experience  in  the  ti'ade  in  which  they  are  insti’ucting  appi’entices, 
and  in  addition  thereto  shall  be  requii’ed  to  complete  teacher  ti’ain- 
ing  coixi’ses  prescribed  by  the  State  Boai’d.  Ap]xrentice  instrixctors 
shall  cai'i’y  on  insti’uction  in  related  technical  and  civic  and  voca- 
tional subjects  for  apprentices,  and  they  shall  periodically  examine 
aiiprentices  to  determine  progress  and  eligibility  for  final  certifica- 
tion, such  examinations  to  be  given  with  the  as.sistance  of  the  local 
advisory  apprentice.ship  committee. 
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Section  8.  The  State  Board  is  further  directed  to  comply  with 
all  the  requirements  and  provisions  of  the  National  Vocational 
Education  Acts  (Smith-IInghes,  Public  No.  347,  Sixty-fourth  Con- 
gress, S.  703 ; and  George-Deen,  Public  No.  673,  Seventy-fourth 
Congress,  IT.  R.  12120)  ; and  ivith  the  general  regulations  of  the  De- 
partment of  Labor  or  other  federal  agencies  relating  to  apiirentice 
training;  and  is  hereby  authorized  to  use  a portion  of  its  Federal 
and  State  Vocational  Education  appropriations  to  defray  the  cost, 
in  Avhole  or  in  part,  of  the  salaries  and  travel  expenses  of  super- 
visors and  instructors,  and  to  reimlnirse  school  districts  or  other 
local  Governmental  units  cooperating  with  the  State  Board  in  the 
maintenance  of  apprentice  training;  and  boards  of  education  of  first 
and  second  class  school  distiacts  or  local  governmental  unit  may 
cooperate  with  the  State  Board,  with  employers,  with  labor  organiza- 
tions, and  with  apprentices  in  furnishing  instruction  in  part-time 
schools  and  paying  for  the  same,  in  Avhole  or  in  part,  from  public 
school  monies,  or  other  ]mblic  funds  as  provided  by  law. 

Section  9.  In  order  to  comply  with  the  federal  plan  of  estab- 
lishing representative  boards  for  the  administration  of  the  appren- 
tice programs,  representative  local  advisory  committees  of  the  vari- 
ous crafts  and  industries  shall  be  ap]iointed  by  the  State  Board  to 
serve  without  compensation  in  each  community  carrying  on  an  ap- 
prentice training  program.  Such  committees  shall  consist  of  one 
member  representing  the  public,  two  membei’S  of  organized  labor 
from  the  particular  craft  in  which  apprentices  are  to  be  employed, 
and  two  employers  of  apprentices  of  the  craft.  It  shall  be  the  duty 
of  such  advisory  committees  to  cooperate  with  the  State  Board,  local 
boards  of  education,  organized  groups  maintaining  apprentice  agree- 
ments, and  employer  and  employee  groups,  contracting  with  ap- 
prentices ; and  to  advise  on  all  matters  relating  to  the  training  of 
apprentices  and  the  adjustment  of  local  apprentice  problems. 

Section  10.  All  acts  relating  to  apprentice  training  in  conflict 
with  the  provisions  of  this  act  are  hereby  repealed. 

Section  11.  The  General  Assembly  hereby  finds,  determines  and 
declares  that  this  act  is  necessary  for  the  immediate  preservation  of 
the  public  peace,  health  and  safety. 

Section  12.  In  the  opinion  of  the  General  Assembly  an  emer- 
gency exi.sts ; therefore,  this  act  shall  take  effect  and  be  in  force 
from  and  after  its  passage. 

(Signed)  FRANK  J.  HAYES 

President  of  the  Senate 

(Signed)  WAYNE  N.  ASPINALL 

Speaker  of  the  House  of  Representatives 

Approved  June  7,  1937  at  3 ;52  P.  IM. 

(Signed)  TELLER  AIMMONS 
Governor  of  the  State  of  Colorado 
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AN  ACT 

CHAPTER  53,  SESSION  LAWS  1937 

BY  REPRESENTATIVES  GRAHAM 
AND  HOEFNAGELS 

AN  ACT  ]\IAKING  AN  APPROPRIATION  TO  THE  STATE 
BOARD  FOR  VOCATIONAL  EDUCATION,  FOR  THE  EX- 
PENSES AND  MAINTENANCE  THEREOF,  AND  FOR  THE 
MATCHING  OF  FEDERAL  FUNDS  FOR  THE  REIMBURSE- 
]\IENT  IN  PART  OF  THE  SALARIES  OF  VOCATIONAL 
TEACHERS,  DURING  THE  BIENNIAL  FISC.VL  PERIOD  BE- 
GINNING JULY  1,  1937,  AND  ENDING  JUNE  30,  1939. 

Be  It  Enacted  hy  the  General  Assembly  of  the  State  of  Colorado: 

Section  1.  To  match  federal  funds  on  a dollar  for  dollar  basis 
for  the  maintenance  of  vocational  education  established  pursuant 
to  Chapter  150,  Session  Laws  of  Colorado  1917,  and  Chapter  156, 
Session  Laws  of  Colorado  1925,  there  is  hereby  appropriated,  out 
of  any  moneys  in  the  state  treasury  not  otherwise  appropriated,  to 
the  State  Board  of  Vocational  Education,  the  sum  of  one  hundred 
ten  thousand  dollars  ($110,000.00)  for  the  biennial  fiscal  period  be- 
ginning July  1,  1937,  and  ending  June  30,  1939,  said  appropriation 
to  be  expended  as  follows: 


1937-1938 

1938-1939 

Biennium 

Director  ! 

Personal 
Service 
^ 3,600.00 

$ 3,600.00 

$ 7,200.00 

(Less  any  amount  received 
from  the  federal  govern- 
ment or  agencies,  it  being 
the  intention  that  the  total 
salary  of  said  director  shall 
not  exceed  $4,000.00  per 
year) 

Agricultural  Supervisor 

1,520.00 

1,520.00 

3,040.00 

Home  Economics  Supervisor 

1,330.00 

1,330.00 

2,660.00 

Vocational  Rehabilitation  Super- 
visor   

1,400.00 

1,400.00 

2,800.00 

Trade  and  Industrial  Supervisor 

1,350.00 

1,350.00 

2.700.00 

1.500.00 

Chief  Clerk 

750.00 

750.00 

Stenographer  

600.00 

600.00 

1,200.00 

Maintenance 
and  Operation 

Office  Expense 1,000.00 

1,000.00 

2,000.00 

Travel  and  Subsistence 

2,250.00 

2,250.00 

4,500.00 

Rehabilitation  Case  Service 

8,000.00 

8,000.00 

16,000.00 

Reimbursement  to  School  Dis- 
tricts   

33,500.00 

33,500.00 

67,000.00 

$110,000.00 
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Section  2.  The  appropriation  hereby  made  shall  be  an  ap- 
propriation of  the  first-class  and  all  moneys  herein  appropriated 
shall  be  of  the  first  class  and  shall  be  expended  in  accordance  with 
the  statutes  of  this  state  relating  to  the  expenditure  of  appropria- 
tions, for  vocational  education  and  the  auditor  of  state  is  hereby 
authorized  to  draw  warrants  against  the  said  appropriation,  upon 
vouchers  duly  issued  and  certified  as  provided  by  law. 

Section  3.  The  General  Assembly  hereby  finds,  determines  and 
declares  that  this  act  is  necessary  for  the  immediate  preservation 
of  the  public  peace,  health  and  safety. 

Section  4.  In  the  opinion  of  the  General  Assembly  an  emer- 
gency exists ; therefore,  this  act  shall  take  effect  and  be  in  force 
from  and  after  its  passage. 

(Signed)  FRANK  J.  HAYES 

President  of  the  Senate. 

(Signed)  WAYNE  N.  ASPINALL 

Speaker  of  the  House  of  Representatives 

Approved  June  7,  1937  at  3 :58  P.  M. 

(Signed)  TELLER  AMMONS 
Governor  of  the  State  of  Colorado 


APPROPRIATION  ACT  FOR  BIENNIAL  PERIOD  ENDING 

JUNE  30,  1939 

CHAPTER  54,  SESSION  LAWS,  1937 


BY  REPRESENTATIVE  GRAHAM 
AND  SENATORS  MILLER, 
NOLAN,  NORIEGA,  HIRSCH- 
FELD,  ABBOTT,  CONSTANTINE, 
RITCHIE,  RAGAN,  AND  HOTCH- 
KISS. 


A BILL 
FOR 

AN  ACT  MAKING  AN  APPROPRIATION  TO  THE  STATE 
BOARD  FOR  VOCATIONAL  EDUCATION  TO  BE  USED  FOR 
VOCATIONAL  REHABILITATION  SERVICES. 


Be  It  Enacted  by  the  Oeyieral  Assembly  of  the  State  of  Colorado: 

Section  1.  There  is  hereby  appropriated  to  the  State  Board 
for  Vocational  Education  the  sum  of  $10,267.16  for  the  biennial 
period  ending  June  30,  1939,  in  compliance  with  Chapter  156,  Ses- 
sion Laws  of  1925,  and  the  provisions  of  Title  V,  Part  4,  of  the 
National  Security  Act,  Public — No.  271 — 74th  Congress. 

Section  2.  Said  appropriations  are  hereby  declared  to  be  of 
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the  first  class  and  shall  be  expended  for  vocational  rehabilitation 
and  placement  into  remunerative  employment  of  physically  handi- 
capped citizens  of  Colorado. 

Section  3.  The  General  Assembly  hereby  finds,  determines  and 
declares  that  this  act  is  necessary  for  the  immediate  preservation 
of  the  public  peace,  health  and  safety. 

Section  4.  In  the  ojiinion  of  the  General  Assembly  an  emer- 
gency exists;  therefore,  this  act  shall  take  effect  and  lie  in  force 
from  and  after  its  passage. 

(Signed)  FRANK  J.  HAYES 

President  of  the  Senate 

(Signed)  WAYNE  N.  ASPINALL 

Siieaker  of  the  House  of  Repi’esentatives 

Approved  June  7,  1937  at  3 :56  P.  M. 

(Signed)  TELLER  AMMONS 
Governor  of  the  State  of  Colorado 

CONSTITUTION  OF  THE  STATE  OF  COLORADO,  ART.  IX, 

SEC.  2 

The  General  Assembly  shall  ....  provide  for  the  establish- 
ment and  maintenance  of  a thorough  and  iiniform  system  of  free 
public  schools  thruout  the  State  wherein  all  residents  of  the  State, 
between  the  ages  of  6 and  21  shall  be  educated  gratuitously. 

The  Supreme  Coiirt  has  ruled  that : 

(The  above  is  not  a limitation  on  the  power  of  the  Legis- 
lature to  provide  free  schools  for  children  under  the  age 

of  6 years.  18  c.  234,  32  P.  422.) 

The  Constitutional  right  of  the  General  Assembly  to  provide 
ap])ropriations  for  adult  classes  has  never  l)een  questioned.  In 
view  of  the  decision  reudei-ed  above  it  does  not  seem  ])ossible  that 
any  different  decision  could  be  reached.  That  is,  the  Constitutional 
provision  for  public  schools  does  not  place  a limitation  on  the  power 
of  the  legislaHire  to  provide  free  schools  either  under  the  age  of 
6 years  or  over  the  age  of  21  years. 


PUBLIC— NO.  347— 64TH  CONGRESS 

(S.  703) 

(Federal  Smith-Hughes  Act) 

An  Act  to  provide  for  the  promotion  of  vocational  education; 
to  provide  for  cooperation  with  the  States  in  the  promotion  of  .S4;ch 
education  in  agriculture  and  the  trades  and  industries ; to  provide 
for  cooperation  with  the  States  in  the  i)rei)ai’ation  of  teachers  of 
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vocational  subjects;  and  to  appropriate  money  and  regulate  its 
expenditure. 

Be  it  enacted  by  the  Senate  and  House  of  Representatives  of  the 
United  States  of  America  in  Congress  assembled,  That  there  is  here- 
by annually  appropriated,  out  of  any  money  in  the  Treasury  not 
otherwise  appropriated,  the  sums  provided  in  sections  tAvo,  three, 
and  four  of  this  Act,  to  be  paid  to  the  respective  States  for  the 
liurpose  of  cooperating  with  the  States  in  paying  the  salaries  of 
teachers,  supervisors,  and  directors  of  agricultural  subjects,  and 
teachers  of  trade,  home  economies,  and  industrial  subjects,  and  in 
the  preparation  of  teachers  of  agricultural,  trade,  industrial,  and 
home  economies  subjects ; and  the  sum  provided  for  in  section  seven 
for  the  use  of  the  Federal  Board  for  Vocational  Education  for  the 
administration  of  this  Act  and  for  the  purpose  of  making  studies, 
investigations,  and  reports  to  aid  in  the  organization  and  conduct 
of  Amcational  education,  Avhieh  sums  shall  be  expended  as  herein- 
after provided. 

Section  2.  That  for  the  purpose  of  cooperating  Avith  the  States 
in  paying  the  salaries  of  teachers,  supervisors,  or  directors  of  agi-i- 
cultural  subjects  there  is  hereliy  appropriated  for  the  use  of  the 
States,  subject  to  the  provisions  of  this  Act,  for  the  fiscal  year  end- 
ing June  thirtieth,  nineteen  hundred  and  eighteen,  the  sum  of 
$500,000 ; for  the  fiscal  year  ending  June  thirtieth,  nineteen  hundred 
and  nineteen,  the  sum  of  $750,000;  for  the  fiscal  year  ending  June 
thirtieth,  nineteen  hundred  and  tAventy,  the  sum  of  $1,000,000 ; for 
the  fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  tAventy- 
one,  the  sum  of  $1,250,000 ; for  the  fiscal  year  ending  June  thirtieth, 
nineteen  hundred  and  tAventy-tAVo,  the  sum  of  $1,500,000 ; for  the 
fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  tAventy-three, 
the  sum  of  $1,750,000 ; for  the  fiscal  year  ending  June  thirtieth, 
nineteen  hundred  and  tAventy-four,  the  sum  of  $2,000,000 ; for  the 
fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  tAventy-five, 
the  sum  of  $2,500,000;  for  the  fiscal  year  ending  June  thirtieth, 
nineteen  hmidred  and  tAventy-six,  and  annually  thereafter,  the  sum 
of  $3,000,000.  Said  sums  shall  be  allotted  to  the  States  in  the  pro- 
portion Avhich  their  rural  population  bears  to  the  total  rural  popu- 
lation in  the  United  States,  not  including  outlying  possessions,  ac- 
cording to  the  last  preceding  United  States  census : ProAuded,  That 
the  allotment  of  funds  to  any  State  shall  be  not  less  than  a minimum 
of  $5,000  for  any  fiscal  year  prior  to  and  including  the  fiscal  year 
ending  June  thirtieth,  nineteen  hundred  and  tAventy-three,  nor  less 
than  .$10,000  for  any  fiscal  year  thereafter,  and  there  is  hereby  ap- 
propriated the  folloAving  sums,  or  so  much  thereof  as  may  be  neces- 
sary, Avhich  shall  be  used  for  the  purpose  of  proAuding  the  mini- 
mum allotment  to  the  States  proAuded  for  in  this  section : For  the 
fiscal  year  ending  JAine  thirtieth,  nineteen  hundred  and  eighteen,  the 
sum  of  $48,000;  for  the  fiscal  year  ending  June  thirtieth,  nineteen 
hundred  and  nineteen,  the  sum  of  $34,000 ; for  the  fiscal  year  end- 
ing June  thirtieth,  nineteen  hundred  and  tAventy,  the  sum  of  $24,000 ; 
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for  the  fiscal  year  ending  June  thirtieth,  nineteen  hundred  and 
twenty-one,  the  sum  of  $18,000 ; for  the  fiscal  year  ending  June  thir- 
tieth, nineteen  hundred  and  twenty-two,  the  sum  of  $14,000 ; for 
the  fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  twenty- 
three,  the  sum  of  $11,000;  for  the  fiscal  year  ending  June  thirtieth, 
nineteen  hundred  and  twenty-four,  the  sum  of  $9,000 ; for  the  fiscal 
year  ending  June  thirtieth,  nineteen  hundred  and  twenty-five,  the 
sum  of  $34,000;  and  annually  thereafter  the  sum  of  $27,0*00. 

Sec.  3.  That  for  the  purpose  of  cooperating  with  the  States 
in  paying  the  salaries  of  teachers  of  trade,  home  economics,  and 
industrial  subjects  there  is  hereby  appropriated  for  the  use  of  the 
States,  for  the  fiscal  year  ending  June  thirtieth,  nineteen  hundred 
and  eighteen,  the  sum  of  $500,000;  for  the  fiscal  year  ending  June 
thirtieth,  nineteen  hundred  and  nineteen,  the  sum  of  $750,000;  for 
the  fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  twenty, 
the  sum  of  $1,000,000;  for  the  fiscal  year  ending  June  thirtieth,  nine- 
teen hundred  and  twenty-one,  the  sum  of  $1,250,000 ; for  the  fiscal 
year  ending  Jnne  thirtieth,  nineteen  hundred  and  twenty-two,  the 
sum  of  $1,500,000;  for  the  fiscal  year  ending  June  thirtieth,  nineteen 
hundred  and  twenty-three,  the  sum  of  $1,750,000;  for  the  fiscal  year 
ending  June  thirtieth,  nineteen  hundred  and  twenty-four,  the  sum 
of  $2,000,000 ; for  the  fiscal  year  ending  June  thirtieth,  nineteen 
hundred  and  twenty-five,  the  sum  of  $2,500,000 ; for  the  fiscal  year 
ending  June  thirtieth,  nineteen  hundred  and  twenty-six,  the  sum  of 
$3,000,000 ; and  annually  thereafter  the  sum  of  $3,000,000.  Said 
sums  shall  be  allotted  to  the  States  in  the  proportion  which  their 
urban  population  bears  to  the  total  i;rban  population  in  the  United 
States,  not  including  outlying  possessions,  according  to  the  last 
preceding  United  States  census : Provided,  That  the  allotment  of 
funds  to  any  State  shall  be  not  less  than  a minimum  of  $5,000  for 
any  fiscal  year  prior  to  and  including  the  fiscal  year  ending  June 
thirtieth,  nineteen  hundred  and  twenty-three,  nor  less  than  $10,000 
for  any  fiscal  year  thereafter,  and  there  is  hereby  appropriated  the 
following  sums,  or  so  much  thereof  as  may  be  needed,  which  shall 
be  used  for  the  purpose  of  providing  the  minimum  allotment  to  the 
States  provided  for  in  this  section ; For  the  fiscal  year  ending  June 
thirtieth,  nineteen  hundred  and  eighteen,  the  sum  of  $66,000;  for 
the  fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  nine- 
teen, the  sum  of  $46,000;  for  the  fiscal  year  ending  June  thirtieth, 
nineteen  hundred  and  twenty,  the  sum  of  $34,000;  for  the  fiscal  year 
ending  June  thirtieth,  nineteen  hundred  and  twenty-one,  the  sum 
of  $28,000 ; for  the  fiscal  year  ending  June  thirtieth,  nineteen  hun- 
dred and  twenty-two,  the  sum  of  $25,000 ; for  the  fiscal  year  end- 
ing June  thirtieth,  nineteen  hundred  and  twenty-three,  the  sTim  of 
$22,000;  for  the  fiscal  year  ending  June  thirtieth,  nineteen  hundred 
and  twenty-four,  the  sum  of  $19,000;  for  the  fiscal  year  ending 
June  thirtieth,  nineteen  hundred  and  twenty-five,  the  sum  of 
$56,000;  for  the  fiscal  year  ending  June  thirtietli,  nineteen  hundred 
and  twenty-six,  and  annually  thereafter,  the  sum  of  $50,000. 
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That  not  more  than  twenty  per  centum  of  the  money  appropri- 
ated under  this  Act  for  the  payment  of  salaries  of  teachers  of  trade, 
home  economics,  and  industrial  subjects,  for  any  year,  shall  be 
expended  for  the  salaries  of  teachers  of  home  economies  subjects. 

Sec.  4.  That  for  the  purpose  of  cooperating  with  the  States  in 
preparing  teachers,  supervisors,  and  directors  of  agricultural  sub- 
jects and  teachers  of  trade  and  industrial  and  home  economics  sub- 
jects there  is  hereby  appropriated  for  the  use  of  the  States  for  the 
fiscal  year  ending  June  thirtieth,  ninteen  hundred  and  eighteen,  the 
sum  of  $500,000;  for  the  fiscal  year  ending  June  thirtieth,  nineteen 
hundred  and  nineteen,  the  sum  of  $700,000 ; for  the  fiscal  year  end- 
ing June  thirtieth,  nineteen  hundred  and  twenty,  the  sum  of 
$900,000 ; for  the  fiscal  year  ending  June  thirtieth,  nineteen  hundred 
and  twenty-one,  and  annually  thereafter,  the  sum  of  $1,000,000. 
Said  sums  shall  be  allotted  to  the  States  in  the  proportion  which 
their  population  bears  to  the  total  population  of  the  United  States, 
not  including  outlying  possessions,  according  to  the  last  preceding 
United  States  census:  Provided,  That  the  allotment  of  funds  to  any 
State  shall  be  not  less  than  a minimum  of  $5,000  for  any  fiscal  year 
prior  to  and  including  the  fiscal  year  ending  June  thirtieth,  nineteen 
hundred  and  nineteen,  nor  less  than  $10,000  for  any  fiscal  year 
thereafter.  And  there  is  hereby  appropriated  the  following  sums, 
or  so  much  thereof  as  may  lie  needed,  which  shall  be  used  for  the 
purpose  of  providing  the  minimum  allotment  provided  for  in  this 
section:  For  the  fiscal  year  ending  June  thirtieth,  nineteen  hundx’ed 
and  eighteen,  the  sum  of  $46,000 ; for  the  fiscal  year  ending  June 
thirtieth,  nineteen  hundred  and  nineteen,  the  sum  of  $32,000 ; for 
the  fiscal  year  ending  June  thirtieth,  nineteen  hundred  and  twenty, 
the  sum  of  $24,000 ; for  the  fiscal  year  ending  June  thirtieth,  nine- 
teen hundred  and  twenty-one,  and  annuallv  thereafter,  the  sum  of 
$90,000. 

Sec.  5.  That  in  order  to  secure  the  benefits  of  the  appropria- 
tions provided  for  in  sections  two,  three,  and  four  of  this  Act,  any 
State  shall,  through  the  legislative  authority  thereof,  accept  the 
provisions  of  this  Act  and  designate  or  create  a State  board,  con- 
sisting of  not  less  than  three  members,  and  having  all  necessary  power 
to  cooperate,  as  herein  provided,  with  the  Federal  Board  for  Voca- 
tional Education  in  the  administration  of  the  provisions  of  this  Act. 
The  State  board  of  education,  or  other  board  having  charge  of  the 
administration  of  public  education  in  the  State,  or  any  State  board 
having  charge  of  the  administration  of  any  kind  of  vocational 
education  in  the  State  may,  if  the  State  so  elect,  be  designated  as 
the  State  board,  for  the  purposes  of  this  Act. 

In  any  State  the  legislature  of  which  does  not  meet  in  nineteen 
hundred  and  seventeen,  if  the  governor  of  that  State,  so  far  as  he 
is  authorized  to  do  so,  shall  accept  the  provisions  of  this  Act  and 
designate  or  create  a State  board  of  not  less  than  three  members 
to  act  in  cooperation  with  the  Federal  Boaixl  for  Vocational  Educa- 


198 


STATE  OF  COLORADO 


tion,  tlie  Federal  board  shall  reeo^nize  such  loeal  board  foi-  the  pur- 
l)oses  of  this  Act  until  the  legislature  of  such  State  meets  iu  due 
coui'se  and  has  been  in  session  sixty  days. 

Any  State  may  accept  the  benefits  of  any  one  or  more  of  the 
respective  funds  herein  appropriated,  and  it  may  defer  the  accept- 
ance of  the  benefits  of  any  one  or  more  of  such  funds,  and  shall  be 
required  to  meet  only  the  conditions  relative  to  the  fund  or  funds 
the  benefits  of  which  it  has  accepted:  Provided,  That  after  June 
thirtieth,  nineteen  hundred  and  twenty,  no  State  shall  receive  any  ap- 
propriation for  salaries  of  teachers,  supervisors,  or  directors  of  agri- 
cult ual  subjects  until  it  shall  have  taken  advantage  of  at  least  the 
minimum  amount  appropriated  for  the  training  of  teachers,  super- 
visors, or  directors  of  agi-icultural  subjects,  as  provided  for  in  this 
Act,  and  that  after  said  date  no  State  shall  receive  any  appropria- 
tion for  the  salaries  of  teachers  of  trade,  home  economics,  and  in- 
dustrial subjects  until  it  shall  have  taken  advantage  of  at  least  the 
minimum  amount  appropriated  for  the  training  of  teachers  of  trade, 
home  economics,  and  industrial  subjects,  as  provided  for  in  this  Act. 

Sec.  6.  That  a Federal  Board  for  Vocational  Education  is 
hei'eby  created,  to  consist  of  the  Secretary  of  Agi'iculture,  the  Secre- 
tary of  Commerce,  the  Secretary  of  Laboi-,  the  United  States  Com- 
missioner of  Education,  and  three  citizens  of  the  United  States  to 
be  appointed  by  the  President,  by  and  with  the  advice  and  con.sent 
of  the  Senate.  One  of  said  three  citizens  shall  be  a representative 
of  the  manufacturing  and  commei’cial  interests,  one  a representative 
of  the  agricultural  interests,  and  one  a representath'e  of  labor.  The 
hoard  shall  elect  annually  one  of  its  members  as  chairman.  In  the 
first  instance,  one  of  the  citizen  members  shall  be  appointed  for 
one  year,  one  for  two  years,  and  one  for  thi'ee  years,  and  thereafter 
for  three  years  each.  The  members  of  the  board  other  than  the 
members  of  the  Cabinet  and  the  United  States  Commissioner  of 
Education  shall  I'eceive  a salary  of  .$5,000  per  annum. 

The  board  shall  have  power  to  cooperate  with  State  boards  in 
cai’rying  out  the  pi'ovisious  of  this  Act.  It  shall  be  the  duty  of 
the  Federal  Board  for  Vocational  Education  to  make,  or  cause  to 
have  made  studies,  investigations,  and  reports,  with  particular 
7'eference  to  their  use  in  aiding  the  States  in  the  e.stablishment  of 
vocational  schools  and  classes  and  in  giving  instruction  in  agi'icul- 
tui-e,  trades  and  industries,  commerce  and  commercial  ])ursuits,  and 
home  economics.  Such  studies,  investigations,  and  reports  shall 
include  agricidture  and  agricultural  ])rocesses  and  re(piirements 
upon  agricultural  workers ; trades,  industries,  and  a])i)i-enticeships. 
trade  and  industrial  retiuirements  upon  industrial  workers,  and 
classification  of  industial  ])rocesses  and  pursuits;  commerce  and 
commercial  pursuits  and  requirements  upon  commercial  workers; 
home  management,  domestic  science,  and  the  study  of  related  facts 
and  ])rinciples ; and  ])i'oblems  of  administration  of  vocational  schools 
and  of  courses  of  study  and  in.stiaiction  in  vocational  subjects. 
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When  the  board  deems  it  advisalde  such  studies,  investigations, 
and  reports  concerning  agriculture,  for  the  juirposes  of  agricultural 
education,  may  he  made  in  cooperation  with  or  through  the  Depart- 
ment of  Agriculture ; such  studies,  investigations,  and  reports  con- 
cerning trades  and  industries,  for  the  purposes  of  trade  and  indus- 
trial education,  may  he  made  in  cooperation  with  or  through  the 
Depailment  of  Labor;  such  studies,  investigations,  and  reports  con- 
cerning commerce  and  commercial  ])ursuits,  for  the  purjioses  of 
commercial  education,  may  he  made  in  cooperation  with  or  through 
the  Department  of  Commerce ; such  studies,  investigations,  and  re- 
ports concerning  the  administration  of  vocational  schools,  courses 
of  study  and  insti'uction  in  vocational  subjects,  may  he  made  in 
cooperation  with  or  through  the  Bureau  of  Lducation. 

The  Commissioner  of  Education  may  make  such  recommenda- 
tions to  the  hoard  relative  to  the  admini.stration  of  this  Act  as  he 
may  from  time  to  lime  deem  advisable.  It  shall  he  the  duty  of 
the  chairman  of  1he  hoard  to  carry  out  the  rules,  i-egulations,  and 
decisions  which  the  hoard  may  adopt.  The  Federal  Board  for  Voca- 
tional Education  shall  have  power  to  employ  such  assistants  as  may 
he  necessary  to  carry  out  the  provisions  of  this  Act. 

Sec.  7.  That  there  is  hereby  ap])ro])riated  to  the  Federal  Board 
for  Vocational  Education  the  sum  of  $200,000  annually,  to  he  avail- 
able from  and  after  the  passage  of  this  Act,  for  the  purpose  of  mak- 
ing or  cooperating  in  making  the  .studies,  investigations,  and  reports 
provided  for  in  section  six  of  this  Act,  and  for  the  jiurpose  of  ])aying 
the  salaries  of  the  officers,  the  assistants,  and  such  otfice  and  other 
expenses  as  the  hoard  may  deem  necessary  to  the  execution  and 
administration  of  this  Act.* 

See.  8.  That  in  order  to  secure  the  l)enetits  of  the  appropriation 
for  any  purpose  specified  in  this  Act,  the  State  hoard  shall  ])i'epare 
plans,  showing  the  kinds  of  vocational  education  for  Avhich  it  is 
proposed  that  the  appropriation  shall  he  used;  the  kinds  of  schools 
and  e(|uipment;  courses  of  study;  methods  of  instruction;  qualifica- 
tions of  teachers;  and,  in  the  case  of  agricultural  subjects  the 
qualifications  of  supervisors  or  directors;  plans  for  the  training  of 
teachers;  and,  in  the  case  of  agricultural  subjects,  plans  for  the 
supervision  of  agricultural  education,  as  provided  for  in  section  ten. 
Such  plans  shall  he  submitted  by  the  State  hoard  to  the  Federal 
Board  for  Vocational  Education,  and  if  the  Federal  hoard  finds  the 
same  to  he  in  conformity  Avith  the  proA'isions  and  purposes  of  this 
Act,  the  same  shall  he  approA'ed.  The  State  hoard  shall  make  an 
annual  report  to  the  Federal  Board  for  Vocational  Education,  on  or 
hefoT'e  September  first  of  each  year,  on  the  Avork  done  in  the  State 
and  the  receipts  and  expenditures  of  money  under  the  proA’isions 
of  this  Act. 


*Section  7 was  amended  by  Act  approved  June  26,  1934  (Public  473 — 73d  Congress) 
so  as  to  change  the  permanent  appropriation  to  a permanent  authorization. 
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Sec.  9.  That  the  appropriation  for  the  salaries  of  teachers, 
supervisors,  or  directors  of  agricultural  subjects  and  of  teachers 
of  trade,  home  economics,  and  industrial  subjects  shall  be  devoted 
exclusively  to  the  payment  of  salaries  of  such  teachers,  supervisors, 
or  directors  having  the  minimum  qualifications  set  up  for  the  State 
by  the  State  board,  with  the  approval  of  the  Federal  Board  for 
Vocational  Education.  The  cost  of  instruction  supplementary  to 
the  instruction  in  agricultural  and  in  trade,  home  economics,  and 
industrial  subjects  provided  for  in  this  Act,  necessary  to  build  a 
well-roimded  course  of  training,  shall  be  borne  by  the  State  and 
local  communities,  and  no  part  of  the  cost  thereof  shall  be  borne 
out  of  the  ai^propriations  herein  made.  The  moneys  expended  under 
the  provisions  of  this  Act,  in  cooperation  with  the  States,  for  the 
salaries  of  teachers,  supervisors,  or  directors  of  agricultural  sub- 
jects, or  for  the  salaries  of  teachers  of  trade,  home  economics,  and 
industrial  subjects,  shall  be  conditioned  that  for  each  dollar  of 
Federal  money  expended  for  such  salaries  the  State  or  local  com- 
munity, or  both,  shall  expend  an  equal  amount  for  such  salaries ; 
and  that  api^ropriations  for  the  training  of  teachers  of  vocational 
subjects,  as  herein  provided,  shall  be  conditioned  that  such  money 
be  expended  for  maintenance  of  such  training  and  that  for  each 
dollar  of  Federal  money  so  expended  for  maintenance,  the  State  or 
local  community,  or  both,  shall  expend  an  equal  amount  for  the 
maintenance  of  such  training. 

Sec.  10.  That  any  State  may  use  the  appropriation  for  agri- 
cultural purposes,  or  any  part  thereof  allotted  to  it,  under  the  px-o- 
visions  of  this  Act,  for  the  salaries  of  teachers,  supervisors,  or  direct- 
ors of  agi’icultural  subjects,  either  for  the  salaries  of  teachers  of 
such  subjects  in  schools  or  classes  or  for  the  salaries  of  supervisors 
or  directors  of  such  subjects  under  a plan  of  supervision  for  the 
State  to  be  set  up  by  the  State  board,  with  the  approval  of  the 
Federal  Board  for  Vocational  Education.  That  in  order  to  receive 
the  benefits  of  such  appropriation  for  the  salaries  of  teachei’s, 
supervisors,  or  directors  of  agricultural  subjects  the  State  board 
of  any  State  shall  provide  in  its  plan  for  agricultural  education  that 
such  education  shall  be  that  which  is  under  public  supervision  or 
control ; that  the  controlling  purpose  of  such  education  shall  be  to 
fit  for  useful  employment;  that  such  education  shall  be  of  less  than 
college  grade  and  be  designed  to  meet  the  needs  of  persons  over 
fourteen  years  of  age  who  have  entered  upon  or  who  are  preparing 
to  enter  upon  the  work  of  the  farm  or  of  the  farm  home ; that  the 
State  or  local  community,  or  both,  shall  provide  the  necessary  plant 
and  equipment  determined  upon  by  the  State  board,  with  the  ap- 
proval of  the  Federal  Board  for  Vocational  Education,  as  the  mini- 
mum requirement  for  such  education  in  schools  and  classes  in  the 
State;  that  the  amount  expended  for  the  maintenance  of  such  educa- 
tion in  any  school  or  class  receiving  the  benefit  of  such  appropria- 
tion shall  be  not  less  annually  than  the  amount  fixed  by  the  State 
board,  with  the  a])])roval  of  the  Federal  board  as  the  minimum  for 
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such  schools  or  classes  in  the  State;  that  such  schools  shall  provide 
for  directed  or  supervised  practice  in  agriculture  either  on  a farm 
provided  for  by  the  school  or  other  farm,  for  at  least  six  months  per 
year,  that  the  teachers,  supervisors,  or  directors  of  agricultural  sub- 
jects shall  have  at  least  the  minimum  qualifications  determined 
for  the  State  by  the  State  board,  with  the  approval  of  the  Federal 
Board  for  Vocational  Education. 

Sec.  11.  That  in  order  to  receive  the  benefits  of  the  appropria- 
tion for  the  salaries  of  teachers  of  trade,  home  economics,  and  in- 
dustrial subjects  the  State  board  of  any  State  shall  provide  in  its 
plan  for  trade,  home  economics,  and  industrial  education  that  such 
education  shall  be  given  in  schools  or  classes  under  i)ublic  super- 
vision or  control ; that  the  controlling  i)urpose  of  such  education 
shall  be  to  fit  for  useful  employment ; that  such  education  shall  be 
of  less  than  college  grade  and  shall  be  designed  to  meet  the  needs 
of  pei’sons  over  fourteen  years  of  age  who  are  preparing  for  a 
trade  or  industrial  pursuit  or  who  have  entered  upon  the  work  of 
a trade  or  industrial  pursuit ; that  the  State  or  local  community,  or 
both,  shall  provide  the  necessary  plant  and  equipment  determined 
upon  by  the  State  Board,  with  the  approval  of  the  Federal  Board 
for  Vocational  Education,  as  the  minimum  requirement  in  such 
State  for  education  for  any  given  trade  or  industrial  pursuit ; that 
the  total  amount  expended  for  the  maintenance  of  such  education  in 
any  school  or  class  receiving  the  benefit  of  such  appropriation  shall 
be  not  less  annually  than  the  amount  fixed  by  the  State  board, 
with  the  approval  of  the  Federal  board,  as  the  minimum  for  such 
schools  or  classes  in  the  State ; that  such  schools  or  classes  giving 
instruction  to  persons  who  have  not  entered  upon  employment  shall 
require  that  at  least  half  of  the  time  of  such  instruction  be  given 
to  practical  work  on  a useful  or  productive  basis,  such  instruction 
to  extend  over  not  less  than  nine  months  per  year  and  not  less  than 
thirty  hours  per  week;  that  at  least  one-third  of  the  sum  appro- 
priated to  any  State  for  the  salaries  of  teachers  of  trade,  home 
economics,  and  industrial  subjects  shall,  if  expended,  be  applied  to 
part-time  schools  or  classes  for  workers  over  fourteen  years  of  age 
Avho  have  entered  upon  employment,  and  such  subjects  in  a part- 
time  school  or  class  may  mean  any  subject  given  to  enlarge  the 
civic  or  vocational  intelligence  of  such  workers  over  fourteen  and 
less  than  eighteen  years  of  age  ; that  such  part-time  schools  or  classes 
shall  provide  for  not  less  than  one  hundred  and  forty-fonr  hours  of 
classroom  instruction  per  year ; that  evening  industrial  schools  shall 
fix  the  age  of  sixteen  years  as  a minimum  entrance  requirement  and 
shall  confine  instruction  to  that  which  is  supplemental  to  the  daily 
employment ; that  the  teachers  of  any  trade  or  industrial  sulijeet  in 
any  State  shall  have  at  least  the  minimum  qualifications  for  teachers 
of  such  subject  determined  upon  for  such  State  by  the  State  board, 
with  the  approval  of  the  Federal  Board  for  Vocational  Education : 
Provided,  That  for  cities  and  towns  of  less  than  twenty-five  thou- 
sand population,  according  to  the  last  preceding  United  States 
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census,  tlie  State  l)oav(l,  with  the  approval  of  the  Federal  Board  for 
Vocational  Fducation,  may  modify  the  conditions  as  to  the  length 
of  course  and  hours  of  instruction  ]>er  week  for  schools  and  classes 
giving  instruction  to  those  who  have  not  entered  upon  employment, 
in  order  to  meet  the  particular  needs  of  such  cities  and  towns. 

Sec.  12.  That  in  ordei-  for  any  State  to  receive  the  benefits  of 
the  aj)i)roi)riation  in  this  Act  for  the  training  of  teachers,  super- 
visors or  direcors  of  agricultural  sul)jects,  or  of  teachers  of  ti-ade, 
industrial  or  home  economics  subjects,  the  State  boai’d  of  such  State 
shall  provide  in  its  plan  for  such  training  that  the  same  shall 
be  carried  out  under  the  sujoervision  of  the  State  board;  that  such 
training  shall  be  given  in  schools  or  classes  under  public  .supervision 
or  control;  that  such  ti'aining  shall  l)e  given  only  to  persons  who 
have  had  adequate  vocational  experience  or  contact  in  the  line  of 
work  for  which  they  are  preparing  themselves  as  teachers,  super- 
visors, or  directors,  or  who  are  ac(iuiring  such  experience  or  contact 
as  a part  of  their  training;  and  that  the  State  board,  with  the  appro- 
val of  the  Federal  board,  .shall  establish  minimum  requii'ements  for 
such  experience  or  contact  foi'  teachers,  supervisoi’s,  or  directors  of 
agricultural  subjects  and  for  teachers  of  trade,  industrial,  and  home 
economics  subjects;  that  not  more  than  sixty  per  centum  nor  less 
than  twenty  per  centum  of  the  money  appro])riated  under  this  Act 
for  the  training  of  teachers  of  vocational  subjects  to  any  State  for 
any  year  shall  be  expended  for  any  one  of  the  following  purposes: 
For  the  i)reparation  of  teachers,  supervisors,  oi'  directors  of  agricul- 
tural subjects,  or  the  preparation  of  teachers  of  trade  and  industrial 
subjects,  or  the  jn-eparation  of  teachers  of  home  economics  subjects. 

Sec.  13.  That  in  order  to  secure  the  benefits  of  the  ap})ro]n’ia- 
tions  for  the  salaries  of  teachers,  supervisors,  or  directors  of  agri- 
cultural subjects,  or  for  the  salaries  of  teachers  of  trade,  home 
economics,  and  industrial  subjects,  or  for  the  ti-aining  of  teachers  as 
herein  ]>rovided,  any  State  shall,  through  the  legislative  authority 
thereof,  ap])oint  as  eu.stodian  for  said  appro])riations  its  State 
treasurer,  who  shall  receive  and  provide  for  the  ])roper  custody  and 
disbursements  of  all  money  i)aid  to  the  Stale  from  said  appropria- 
tion. 

Sec.  14.  That  the  Federal  Board  for  Vocational  Fducation 
shall  annually  ascertain  whether  the  several  States  are  using,  or  are 
prepared  to  use,  the  money  received  by  them  in  accordance  with 
the  fjrovisions  of  this  Act.  On  or  before  the  first  day  of  January 
of  each  year  the  Fedei-al  Boaixl  for  Vocational  Fducation  shall 
certify  to  the  Seci-etary  of  the  Treasury  each  State  which  has 
accepted  the  y)rovisions  of  this  Act  and  comjdied  therewith,  certi- 
fying the  amounts  which  each  State  is  entitled  to  receive  under  the 
provisions  of  this  Act.  U])on  such  certification  the  Secretary  of  the 
Ti-easury  shall  ))ay  (piartei’ly  to  the  custodian  for  vocational  educa- 
tion of  each  State  the  moneys  to  which  it  is  entitled  under  the 
provisions  of  this  Act.  The  moneys  so  received  l>y  the  custodiaii  foi- 
A’ocational  education  for  any  State  shall  be  i)aid  out  on  the  recjuisi- 
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tion  of  the  State  hoard  as  reimliursement  for  expenditures  already 
incurred  to  such  schools  as  are  approved  by  said  State  board  and 
are  entitled  to  receive  such  moneys  under  the  provisions  of  this  Act. 

Sec.  15.  That  whenever  any  portion  of  the  fund  annually 
allotted  to  any  State  has  not  been  exi)ended  for  the  purpose  pro- 
vided for  in  this  Act,  a sum  erpial  to  such  poi'tion  shall  be  deducted 
by  the  Federal  board  fi'om  the  next  succeeding  annual  allotment 
from  such  fund  to  such  State. 

Sec.  16.  That  the  Federal  Board  for  Vocational  Kducatioii  may 
withhold  the  allotment  of  moneys  to  any  State  whenever  it  shall 
be  determined  that  such  moneys  are  not  being  expended  for  the 
purposes  and  under  the  conditions  of  this  Act. 

If  any  allotment  is  withheld  from  any  State,  the  State  board 
of  such  State  may  ap])eal  to  the  Congress  of  the  United  States, 
and  if  the  Congress  shall  not  direct  such  sum  to  be  paid  it  shall  be 
covered  into  the  Treasury. 

Sec.  17.  That  if  any  portion  of  the  moneys  received  by  the 
custodian  for  vocational  education  of  any  State  under  this  Act,  for 
any  given  purpose  named  in  this  Act,  shall,  by  any  action  or  con- 
tingency, be  diminished  or  lost,  it  shall  be  replaced  by  such  State, 
and  until  so  re])laced  no  subsecpient  apj)ropriation  for  such  educa- 
tion shall  be  paid  to  such  State.  No  i)ortion  of  any  moneys  appro- 
priated under  this  Act  for  the  benefit  of  the  States  shall  be  applied, 
directly  or  indirectly,  to  the  purchase,  erection,  preservation,  or 
repair  of  any  building  or  buildings  or  efiuipment,  or  for  the 
purchase  or  rental  of  lands,  or  for  the  suppoi't  of  any  religious  or 
privately  owned  or  conducted  school  or  college. 

Sec.  18.  That  the  Federal  Boaial  for  Vocational  Education 
shall  make  an  annual  report  to  Congress,  on  or  before  December 
first,  on  the  administration  of  this  .\ct  and  shall  include  in  such 
report  the  reports  made  by  the  State  boards  on  the  administration 
of  this  Act  by  each  State  and  the  expenditure  of  the  money  allotted 
to  each  State. 

Approved,  February  23,  1917. 

(Extract  from  Public — No.  64 — 65th  Congress.) 

(Approved  October  6,  1917.) 

The  appropriation  provided  by  section  seven  of  the  Act  creat- 
ing the  Federal  Board  for  Vocational  Education,  approved  February 
twenty-third,  nineteen  hundred  and  seventeen,  is  also  made  avail- 
able for  printing  and  binding,  law  books,  books  of  reference  and 
])eriodicals,  and  postage  on  foreign  mail. 

In  any  State  the  legislature  of  which  met  in  nineteen  liundred 
and  seventeen  and  failed  for  any  reason  to  accept  the  provisions  of 
the  vocational  education  Act,  as  provided  in  section  five  of  said  Act, 
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if  the  governor  of  that  State,  so  far  as  he  is  authorized  to  do  so 
shall  accept  the  provisions  of  said  Act  and  designate  or  create  a 
State  board  of  not  less  than  three  members  to  act  in  cooperation 
with  the  Federal  Board  for  Vocational  Education  and  shall  desig- 
nate the  State  treasurer  as  custodian  for  all  moneys  allotted  to 
that  State  under  said  Act,  the  Federal  board  shall,  if  such  legisla- 
ure  took  no  adverse  action  on  the  acceptance  of  said  Act  in  nineteen 
hundred  and  seventeen,  recognize  such  State  board  for  the  purposes 
of  said  Act  until  the  legislature  of  that  State  meets  in  regular  session 
in  due  course  and  has  been  in  session  sixty  days. 

VOCATIONAL  REHABILITATION 

An  Act  to  provide  for  the  promotion  of  vocational 
rehabilitation  of  persons  disabled  in  industry  or 
otherwise  and  their  return  to  civil  employment. 

(Public  No.  236,  Sixty-sixth  Congress  (H.R.  4438),  as  amended  by 
Public  No.  200,  Sixty-eighth  Congress  (H.R.  5478),  as  amended  by 
Public  No.  317,  Seventy-first  Congress  (II.R.  10175),  as  amended  by 
Public  No.  222,  Seventy-second  Congress  (H.R.  4743)) 

(Sections  1,  3,  5,  and  6,  amended  June  30,  1932,  are  printed  in  italics) 

Be  it  enacted  by  the  Senate  and  House  of  Representatives  of 
the  United  States  of  America  in  CongTess  assembled,  That  the  first 
section  of  the  Act  entitled  “An  Act  to  provide  for  the  promotion 
of  vocational  rehabilitation  of  persons  disabled  in  industry  or  other- 
wise and  their  return  to  civil  employment,”  approved  June  2,  1920, 
as  amended  (U.S.C.,  title  29,  secs.  31  and  32),  is  hereby  amended  to 
read  as  folloAvs ; 

“Section  1.  That  in  order  to  provide  for  the  promotion  of  voca^ 
tional  rehahilitation  of  persons  disabled  in  industry  or  otherwise,  and 
their  placement  in  employment , there  is  hereby  authorized  to  be  appro- 
priated for  the  use  of  the  States,  subject  to  the  provisions  of  this  Act, 
for  the  fiscal  year  ending  June  30,  1934,  the  sum  of  $1,000,000 ; for 
the  fiscal  year  ending  June  30,  1935,  the  sum  of  $1,000,000]  fo-r  the 
fiscal  year  ending  June  30,  1936,  the  sum  of  $1,000,000;  and  for  the 
fiscal  year  ending  June  30,  1937,  the  sum  of  $1,000,000.  Said  sums 
shall  be  allotted  to  the  States  in  the  proportion  which  their  popula- 
tions bear  to  the  total  population  in  the  United  States,  not  including 
Territories,  outlying  possessions,  and  the  District  of  Columbia,  accord- 
ing to  the  last  preceding  United  States  census:  Provided,  That  the 
allotments  of  funds  to  any  State  shall  not  be  less  than  a minimum  of 
$10,000  for  any  fiscal  year:  Provided  further.  That  such  portions  of 
the  sums  allotted  that  will  not  be  used  in  any  fiscal  year  may  be 
allotted  in  that  yaer  proportionately  to  the  States  ivhich  are  pre- 
pared through  available  State  funds  to  use  the  additional  Federal 
funds.  And  there  is  hereby  authorized  to  be  appropriated  for  each  of 
the  fiscal  years  ending  June  30,  1934,  June  30,  1935,  June  30, 
1936,  and  June  30,  1937,  the  sum  of  $97,000,  or  so  much  thereof  as 
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niay  be  needed,  which  shall  he  used  for  the  purpose  of  providing  the 
minimum  allotments  to  the  States  provided  for  in  this  section. 

“All  money  expended  under  the  provisions  of  this  Act  from 
appropriations  authorized  by  Section  1 shall  be  upon  the  condition 
(1)  that  for  each  dollar  of  Federal  money  expended  there  shall  be 
expended  in  the  State  under  the  supervision  and  control  of  the  State 
board  at  least  an  equal  amcnint  for  the  same  purpose:  Provided,  That 
no  portion  of  the  appropriations  authorized  by  this  Act  shall  be  used 
by  any  institution  for  handicapped  persons  except  for  vocational 
rehabilitation  of  such  individuals  entitled  to  the  benefits  of  this  Act 
as  shall  be  determined  by  the  Federal  Board;  (2)  that  the  State  board 
shall  annually  submit  to  the  Federal  Board  for  approval  plans  showing 
(a)  the  plan  of  administration  and  supervision  of  the  work;  (b)  the 
qualifications  of  directors,  supervisors,  and  other  employees;  and 
(c)  the  policies  and  methods  of  carrying  on  the  work;  (3)  that  the 
State  board  shall  make  an  annual  report  to  the  Federal  Board  on  or 
before  September  1 of  each  year  on  the  work  done  in  the  State  and  on 
the  receipts  and  expenditures  of  money  under  the  provisions  of  this 
Act;  (4)  that  no  portion  of  any  money  authorized  to  be  appropriated 
by  this  Act  for  the  benefit  of  the  States  shall  be  applied,  directly  or 
indirectly,  to  the  purchase,  preservation,  erection,  or  repair  of  any 
building  or  buildings  or  equipment,  or  for  the  purchase  or  rental  of 
any  lands;  (5)  that  all  vocational  rehabilitation  service  given  under 
the  supervision  and  control  of  the  State  board  shall  be  available,  under 
such  rules  and  regxdations  as  the  Federal  Board  shall  prescribe,  to  any 
civil  employee  of  the  United  States  disabled  while  in  the  performance 
of  his  duty.’’ 

“Section  2.  That  for  the  purpose  of  this  Act  the  tenn  ‘persons 
disabled’  shall  be  construed  to  mean  any  person  who,  by  reason  of 
a physical  defect  or  infii’mity,  Avhether  congenital  or  acquired  by 
accident,  injury,  or  disease,  is,  or  may  be  expected  to  be,  totally  or 
partially  incapacitated  for  remunerative  occupation;  the  term  ‘re- 
habilitation’ shall  be  construed  to  mean  the  rendering  of  a person 
disabled  fit  to  engage  in  a remunerative  occupation.” 

“Section  3.  That  in  order  to  secure  the  benefits  of  the  appro- 
priations authorized  by  Section  1 any  State  shall,  through  the  legis- 
lative authority  thereof,  (1)  accept  the  provisions  of  this  Act;  (2) 
empower  and  direct  the  Board  designated  or  created  as  the  State 
board  for  vocational  education  to  cooperate  in  the  administration  of 
the  provisions  of  the  Vocational  Education  Act,  approved  February 
23,  1917  (V.S.C.,  title  20,  oh.  2),  to  cooperate  as  herein  provided  with 
the  Federal  Board  for  Vocational  Education  in  the  administration  of 
the  provisions  of  this  Act;  (3)  in  those  States  where  a State  workmen’s 
compensation  board,  or  other  State  board,  department,  or  agency 
exists,  charged-  with  the  administration  of  the  State  workmen’s  com- 
pensation or  liability  laws;  the  legislature  shall  provide  that  a plan 
of  cooperation  be  formulated  between  such  State  board,  department, 
or  agency  and  the  State  board  charged  with  the  administration  of  this 
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Act,  such  plan  to  be  effective  when  approved  by  the  governor  of  the 
State;  (4)  provide  for  the  supervision  and  support  of  the  program  of 
vocational  rehabilitation  to  be  provided  by  the  State  board  in 
carrying  out  the  provisions  of  this  Act;  (5)  appoint  as  custodian  for 
said  appropriations  its  State  treasurer,  who  shall  receive  and  provide 
for  the  proper  custody  and  disbursement  of  all  money  paid  to  the 
State  from  said  appropriations:  Provided,  That  any  State  which, 
prior  to  June  30,  1933,  has  accepted  and  otherwise  complied  with  the 
provisions  of  the  Act  of  June  2,  1920,  as  amended  June  1924,  as 
amended  June  9,  1930,  shall  be  deemed  to  have  accepted  and  complied 
with  the  provisions  of  this  amendment  to  said  Act/' 

Section  4.  That  the  Fedei-al  Board  foi-  Vocational  I^klucation 
shall  have  ])ower  to  cooperate  with  State  boards  in  carryinf>'  out 
the  purposes  and  provisions  of  this  Act  and  is  hereby  authorized 
to  make  and  establish  such  rules  and  regulations  as  may  be  neces- 
sary or  appropriate  to  can-y  into  effect  the  provisions  of  this  Act 
in  order  to  provide  for  the  vocational  rehabilitation  of  disabled 
persons  and  their  placement  in  employment ; and  to  cooperate,  for 
the  purpose  of  canying  out  the  provisions  of  this  Act,  with  such 
public  and  private  agencies  as  it  may  deem  advisable.  It  shall  be 
the  duty  of  said  Boai’d  (1)  to  examine  plans  submitted  by  the  State 
boards  and  approve  the  same  if  believed  to  be  feasible  and  found 
to  be  in  conformity  with  the  provisions  and  ])urposes  of  this  Act; 
(2)  to  ascertain  annually  whether  the  sevei-al  States  are  using  or 
are  prei)ared  to  use  the  money  received  hy  them  in  accordance  with 
the  provisions  of  this  Act;  (3)  to  certify  on  or  before  the  1st  day 
of  .lanuary  of  each  year  to  the  Secretary  of  the  Treasury  each  State 
which  has  accejjted  the  provisions  of  this  Act  and  complied  there- 
with, together  with  the  amount  which  each  State  is  entitled  to 
receive  under  the  provisions  of  this  Act;  (4)  to  deduct  from  the 
next  succeeding  allotment  to  any  State  whenever  any  portion  of 
the  fund  annually  allotted  has  not  been  expended  for  the  i)ur])ose 
provided  for  in  this  Act  as  a sum  equal  to  such  portion;  (5)  to 
withhold  the  allotment  of  moneys  to  any  State  whenever  it  shall 
be  determined  that  moneys  allotted  are  not  being  expended  for  the 
pur])oses  and  coiulitiojis  of  this  Act ; and  (6)  to  retpiire  the  re])lace- 
ment  bj^  withholding  subsequent  allotments  of  any  portion  of  the 
jiioneys  received  by  the  custodian  of  any  State  under  this  Act  that 
by  any  action  or  contingency  is  diminished  or  lost : Provided,  That 
if  any  allotment  is  withheld  from  any  State  the  State  board  of  such 
State  may  appeal  to  the  Congress  of  the  United  States;  and  if  the 
Congress  shall  not,  within  one  yeai-  from  the  time  of  said  apj)eal, 
direct  such  sum  to  be  ))aid,  it  shall  be  covered  into  the  Treasury.” 

“Section  5.  That  the  Secretary  of  the  Treasury,  upon  the  certifi- 
cation of  the  Federal  Board  as  provided  in  this  Act,  shall  pay  in 
equal  semiannual  payments,  on  the  1st  day  of  July  and  January  of 
each  year,  to  the  custodian  of  each  State  appointed  as  herein  provided 
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the  moneijs  to  which  it  is  entitled  under  the  provisions  of  this  Act. 
The  money  so  received  hy  the  custodian  for  any  State  shall  he  paid 
out  on  the  requisition  of  the  State  hoard  as  rcinihursement  for  services 
already  rendered  or  expenditures  already  incurred  and  approved  hy 
said  State  hoard.  The  Federal  Board  far  Vocational  Education  shall 
make  an  annual  report  to  the  Congress  on  or  before  Decemher  1 on 
the  administration  of  this  Act  and  shall  include  in  such  report  the 
reports  made  hy  the  State  hoards  on  the  administration  of  this  Act 
hy  each  State  and  the  expenditure  of  the  money  allotted  to  each 
State.” 

“Section  6.  That  there  is  herehy  authorized  to  he  appropriated 
to  the  Federal  Hoard  for  Vocatiomd  Education  the  sum  of  $80,000 
annually  for  a period  of  four  years,  commencing  July  1,  J 9.3.3,  for 
the  purpose  of  making  .studies,  investigations,  and  reports  regarding 
the  vocational  rehahilitation  of  disahled  persons  and  their  placements 
in  suitable  or  gainful  occupations,  and  for  the  administrative  expenses 
of  said  Board  incident  to  performing  the  duties  imposed  hy  this  Act, 
including  salaries  of  .such  assistants,  experts,  clerks,  and  other  em- 
ployees, in  the  District  of  Colund)ia  or  elsewhere  as  the  Board  may 
deem  necessary,  actual  traveling  and  other  necessary  expenses  incurred 
hy  the  metnhers  of  the  Board  and  hy  its  employees,  under  its  orders, 
including  attendance  at  meetings  of  educational  a.s.sociation.s  and  other 
organizations,  rent  and  equipment  of  offices  in  the  District  of  Colum- 
bia and  elsewhere,  purchase  of  hooks  of  reference,  law  books,  and 
periodicals,  stationery,  typewriters  and  exchange  thereof,  miscellan- 
eous supplies,  postage  on  foreign  mail,  printing  and  binding  to  he 
done  at  the  Government  Printing  Office,  and  alt  other  necc.ssary 
expenses.” 

“Section  7.  That  the  Federal  Board  for  Vocational  Education 
is  hereliy  authorized  and  empowered  to  receive  such  gifts  and 
donations  fi‘oni  either  public  or  j)rivate  sources  as  may  he  offered 
unconditionally.  All  moneys  received  as  gifts  or  donations  shall  he 
l)aid  into  the  Ti'easury  of  the  United  States,  and  shall  constitute  a 
])ermanent  fund,  to  he  called  the  ‘Special  fund  for  vocational  re- 
habilitation of  disahled  persons,’  to  be  used  under  the  direction  of 
the  said  Boai-d  to  defray  the  expenses  of  providing  and  maintaining 
courses  of  vocal  ional  rehahilitation  in  special  cases,  including  the 
payment  of  necessary  expenses  of  persons  undergoing  ti-aining.  A 
full  report  of  all  gifts  and  donations  offered  and  accepted,  together 
with  the  names  of  the  donors  and  the  respective  amounts  con- 
tributed by  each,  and  all  disbursements  therefrom  shall  he  sidj- 
mitted  annually  to  Congress  by  said  board:  Provided,  That  no 
discrimination  shall  be  made  or  permitted  for  or  against  any  person 
or  persons  who  are  entitled  to  the  benefits  of  this  Act  because  of 
membershii)  or  nonmembership  in  any  industrial,  fraternal,  or  pri- 
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vate  organization  of  any  kind  under  a penalty  of  $200  for  every 
violation  thereof. 

Approved  June  2,  1920. 

Approved  June  5,  1924. 

Approved  June  9,  1930. 

Approved  June  30,  1932. 


* 


PUBLIC— NO.  673— 74TH  CONGRESS 

(H.R.  12120) 

(FEDERAL  GEORGE-DEEN) 

AN  ACT 

To  provide  for  the  further  development  of  vocational  education  in 
the  several  States  and  Territories. 

Be  it  enacted  by  the  Senate  and  House  of  Representatives  of  the 
United  States  of  America  in  Congress  assembled,  That  for  the  pur- 
pose of  providing  for  the  further  development  of  vocational  educa- 
tion in  the  several  States  and  Territories  there  is  hereby  authorized 
to  be  appropriated  for  the  fiscal  year  beginning  July  1,  1937,  and 
annually  thereafter,  the  sum  of  $12,000,000 : Provided,  That  the 
several  States  and  Territories  shall  be  required  to  match  by  State 
or  local  funds  or  both  50  per  centum  of  the  appropriations  autho- 
rized under  the  provisions  of  this  section  until  June  30,  1942,  60  per 
centum  for  the  year  ending  June  30,  1943,  70  per  centum  for  the 
year  ending  June  30,  1944,  80  per  centum  for  the  year  ending  June 
30,  1945,  90  per  centum  for  the  year  ending  June  30,  1946,  and 
annually  thereafter  100  per  centum  of  the  appropriations  aiithorized 
under  the  provisions  of  this  section.  One-third  of  this  sum  each 
year  shall  be  allotted  to  the  States  and  Territories  in  the  proportion 
that  their  farm  population  bears  to  the  total  farm  population  of 
the  Lbdted  States  and  Territories,  according  to  the  United  States 
census  last  preceding  the  end  of  the  fiscal  year  in  which  any  such 
allotment  is  made,  and  shall  be  used  for  the  salaries  and  necessai'y 
travel  expenses  of  teachers,  supervisors,  and  directors  of  agri- 
cultural subjects  in  such  States  and  Territories.  One-third  of  the 
si;m  appropriated  for  each  fiscal  year  shall  be  allotted  to  the 
States  and  Territories  in  the  proportion  that  their  rural  population 
bears  to  the  total  rural  population  of  the  United  States  and  Terri- 
tories, according  to  the  United  States  census  last  preceding  the 
end  of  the  fiscal  year  in  which  any  such  allotment  is  to  be  made, 
and  shall  be  used  for  the  salaries  and  travel  expenses  of  teachers, 
supervisors,  and  directors  of  home-economics  subjects  in  such 
States  and  Territoides.  One-third  of  the  sum  appropriated  for  each 

*See  page  211  for  text  from  Social  Security  Act  extending  and  increasing  authorizations 
for  appropriations  for  the  purposes  provided  in  this  Act. 
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fiscal  yeai’  shall  be  allotted  to  the  States  and  Territories  in  the 
proportion  that  their  nonfarm  population  bears  to  the  total  nonfarm 
population  of  the  United  States  and  Territories,  according  to  the 
United  States  census  last  preceding  the  end  of  the  fiscal  year  in 
which  any  such  allotment  is  to  be  made,  and  shall  be  used  for  the 
salaries  and  necessary  travel  expenses  of  teachers,  supervisors,  and 
directors  of  trade  and  industrial  subjects,  in  such  States  and  Terri- 
tories : Provided  Further,  That  the  allotment  of  funds  to  any  State 
or  Territory  for  each  of  the  three  purposes  enumerated  in  this 
section  shall  be  not  less  than  a minimum  of  $20,000  for  any  fiscal 
year,  50  per  centum  of  which  shall  be  matched  by  State  or  local 
funds  or  both,  and  there  is  hereby  authorized  to  be  appropi’iated 
for  the  fiscal  year  lieginning  July  1,  1937,  and  annually  thereafter 
the  sum  of  $175,000,  or  so  much  thereof  as  may  be  needed,  which 
shall  be  used  for  the  purpose  of  providing  the  minimum  allotments 
to  the  States  and  Territories  provided  for  in  this  section. 

Sec.  2.  In  addition  to  the  sum  authorized  to  be  appropriated 
by  section  1 hereof,  there  is  hereby  authorized  to  be  appropi'iated, 
and  required  to  be  matched  in  the  same  proportions  as  such  sum, 
the  sum  of  $1,200,000,  to  be  allotted  to  the  States  and  Territories  in 
the  proportion  that  their  total  population  bears  to  the  total  popula- 
tion of  the  United  States  and  Territories,  according  to  the  United 
States  census  last  preceding  the  end  of  the  fiscal  year  in  Avhich  any 
such  allotment  is  made,  and  shall  he  used  for  the  salaries  and  neces- 
sary travel  expenses  of  teachers,  supervisors,  and  directors  of,  and 
maintenance  of  teacher  training  in,  distributive  occuiiational  sub- 
jects in  such  States  and  Territories : Provided,  Hov/ever,  That  the 
allotment  of  funds  to  any  State  or  Territory  for  the  purpose  of  this 
section  shall  be  not  less  than  a minimum  of  $10,000  for  any  fiscal 
year  after  July  1,  1937,  and  there  is  hereby  authorized  to  be 
appropriated  for  the  fiscal  year  beginning  July  1,  1937,  and  annually 
thereafter  the  sum  of  $54,000,  or  so  much  thereof  as  may  be 
needed,  which  shall  he  used  for  the  purpose  of  proAuding  the  mini- 
mum allotments  to  the  States  and  Territories  proAuded  for  in  this 
section. 

Sec.  3.  That  for  the  purpose  of  cooperating  Avith  the  States 
and  Territories  in  preparing  teachers,  supervisors,  and  dii’ectors  of 
agricultural,  trade  and  industrial,  and  home-economics  subjects  there 
is  hereby  authorized  to  be  appropriated  for  the  use  of  the  several 
States  and  Territories  for  the  fiscal  year  beginning  July  1,  1937,  and 
annually  thereafter  the  sum  of  $1,000,000.  Said  sum  shall  be  allotted 
to  the  several  States  and  Territories  in  the  proportion  AAdiich  their 
population  hears  to  the  total  population  of  the  United  States  and 
Territories,  according  to  the  last  preceding  Thiited  States  census : 
Provided,  That  the  allotment  of  funds  to  any  State  or  Territory  shall 
be  not  less  than  a minimum  of  $10,000  for  any  fiscal  year.  And 
there  is  hereby  authorized  to  be  appropriated  for  the  fiscal  year 
beginning  after  the  enactment  of  the  Act  and  annually  thereafter 
the  sum  of  $54,000,  or  so  much  thereof  as  may  be  needed,  AA^hich 


210 


STATE  OF'  COLORADO 


shall  be  used  for  the  i)uri)ose  of  providing  the  minimum  allotments 
to  the  States  and  Tei'ritories  provided  for  in  this  section. 

See.  4.  For  the  purpose  of  carrying  out  the  provisions  of  this 
Act  there  is  hereby  authorized  to  be  appropriated  to  the  Office  of 
Fdueation,  Department  of  the  Interior,  for  vocational  education,  for 
the  fiscal  year  beginning  July  1,  1937,  and  annually  thereafter  the 
sum  of  $350,000,  to  be  expended  for  the  same  purposes  and  in 
the  same  manner  as  pi'ovided  in  section  7 of  the  Act  approved 
P''ebruary  23,  1917,  as  amended  October  6,  1917. 

See.  5.  The  Secretary  of  the  Treasury,  through  the  Division 
of  Disbursement  of  the  Treasury  Department,  shall,  upon  the  certifi- 
cation of  the  Ibiited  States  Commissioner  of  Education,  pay,  in 
ecpial  semiannual  payments,  on  the  1st  day  of  July  and  January 
of  each  year,  to  the  custodian  for  vocational  education  of  each 
State  and  Territory  designated  in  the  Act  approved  February  23, 
1917,  the  moneys  to  which  the  State  or  Territory  is  entitled  under 
the  provisions  of  this  Act. 

Sec.  ().  The  appropriations  made  by  this  Act  shall  be  in  addi- 
tion to,  and  shall  be  sul)ject  to  the  same  conditions  and  limitations 
as,  the  ap])ropi'iations  made  by  the  Act  entitled  “An  Act  to  provide 
for  the  promotion  of  vocational  education ; to  provide  cooperation 
with  the  States  in  the  promotion  of  such  education  in  agriculture 
and  in  the  trades  and  industries;  to  provide  cooperation  with  the 
States  in  the  preparation  of  teachers  of  vocational  subjects;  and  to 
appropriate  money  and  regulate  its  expenditures,’’  ap])roved  Feb- 
ruai-y  23,  1917,  exce])t  that  the  appropriations  made  by  this  Act 
for  home  economics  shall  be  subject  to  the  conditions  and  limita- 
tions applicable  to  the  a])propriation  for  agricultural  pur])oses  under 
such  Act  of  February  23,  1917,  with  the  exception  of  that  pai-t  of 
section  10  thereof  which  I'equires  directed  or  supervised  practice 
for  at  least  six  mouths  per  year;  that  such  moneys  as  are  provided 
by  this  Act  for  trade  and  indust I'ial  subjects,  including  public  and 
other  service  occiqmtions,  may  l)e  expended  for  part-time  classes 
o])erated  for  less  than  one  hundred  and  foidy-four  hours  per  year ; 
that  the  i)i-ovisious  of  section  11  of  the  Act  of  Februaiy  23,  1917, 
rcciuiring  at  least  one-thii'd  of  the  sum  appropriated  to  any  State  to 
be  expended  for  ])ai't-time  schools  or  classes  shall  be  held  to  include 
any  part-time  day-school  classes  for  workers  fourteen  years  of  age 
and  over,  and  evening-school  classes  foi'  workers  sixteen  yeai's  of 
age  and  over;  except  that  the  appropriations  made  by  this  Act  for 
distributive  occupational  subjects  shall  be  limited  to  pai't-time  and 
evening  schools  as  provided  in  said  Act  of  February  23,  1917,  for 
trade,  home  economics,  and  industrial  subjects  and  as  fpialified  by 
the  provisions  of  this  section;  and  that  the  api)ropriations  available 
under  section  4 of  this  .\ct  shall  be  available  for  expenses  of  attend- 
ance at  meeting  of  echicational  associations  and  other  organizations 
and  for  exj)enses  of  conferees  called  to  meet  in  the  Di.strict  of 
Columbia  oi'  elsewhei'e  which,  in  the  o])iidon  of  the  (k)mmissioner, 
ai'e  necessary  for  the  effieient  discharge  of  the  provisions  of  this  Act. 
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Sec.  6a.  No  part  of  the  appropriations  herein  authoi'ized  shall 
he  expended  in  indnstrial-plant  training  programs,  except  such 
industrial-plant  training  he  bona-fide  vocational  training,  and  not  a 
device  to  utilize  the  services  of  vocational  trainees  for  private  profit. 

See.  7.  The  appropriations  authorized  by  this  Act  shall  be  in 
lieu  thereof  and  not  in  addition  to  the  appropriations  authorized  in 
sections  1 and  2 of  Public  Law  Nundiered  245,  Seventy-third 
Congress,  approved  IVIay  21,  1934. 

Sec.  8.  As  used  in  this  Act  the  term  “States  and  Territories’’ 
means  the  several  States,  the  Territories  of  Alaska  and  Hawaii,  the 
Island  of  Puerto  Rico,  and  the  District  of  Columbia. 

Approved,  June  8,  1936. 

(Extract  from  Public,  271,  74th  Congress) 

SOCIAL  SECURITY  ACT 
TITLE  V 

PART  4— VOCATIONAL  REHABILITATION 

Sec.  531.  (a)  In  order  to  enable  the  United  States  to  co- 
operate with  the  States  and  Hawaii  in  extending  and  strengthening 
their  programs  of  vocational  rehabilitation  of  the  physically  dis- 
abled, and  to  continue  to  carry  out  the  provisions  and  purposes  of 
the  Act  entitled  “An  Act  to  provide  for  the  promotion  of  voca- 
tional rehabilitation  of  persons  disabled  in  industry  or  otherwise 
and  their  return  to  civil  em])loyment,’ ’ approved  June  2,  1920,  as 
amended  (U.  S.  C.,  title  29,  eh.  4;  IT.  S.  C.,  Supp.  VII,  title  29,  secs. 
31,  32,  34,  35,  37,  39,  and  40),  there  is  hereby  authorized  to  be 
appropriated  for  the  fiscal  years  ending  June  30,  1936,  and  June  30, 
1937,  the  sum  of  $841,000  for  each  such  fiscal  year  in  addition  to 
the  amount  of  the  existing  authorization,  and  for  each  fiscal  year 
thei-eafter  the  sum  of  $1,938,000.  Of  the  sums  appropriated  pur- 
suant to  such  authorization  for  each  fiscal  year,  $5,000  shall  be 
appoT'tioned  to  the  Territory  of  Hawaii  and  the  remaindei'  shall  be 
apportioned  among  the  several  States  in  the  niannei‘  provided  in 
such  Act  of  June  2,  1920,  as  amended. 

(b)  For  the  administration  of  such  Act  of  June  2,  1920,  as 
amended,  by  the  Federal  agency  authorized  to  administer  it,  there 
is  hereby  authorized  to  be  appropriated  for  the  fiscal  years  ending 
June  30,  1936,  and  June  30,  1937,  the  sum  of  $22,000  for  each  such 
fiscal  year  in  addition  to  the  amount  of  the  existing  authorization, 
and  for  each  fiscal  year  thereafter  the  sum  of  $102,000. 

Approved,  August  14,  1935. 


THE  BRAOFORD-ROBINSON  PTG.  CO.,  DENVER 
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